



NOTICE OF VACANCY

TITLE:




DIVISION HEAD, SOCIAL SERVICES
JOB STATUS:



Unclassified, Non-Represented

LOCATION:




83 Spring Street, Newton, NJ

DIVISION/DEPARTMENT:


Department of Health & Human Services







Division of Social Services

DATE OF VACANCY:


April1, 2007

STARTING SALARY:


Non-Represented Job Range 15 ($84,332 to $116,980)

CLOSING DATE FOR APPLICATIONS:
April10, 2007


TENTATIVE START DATE
: 

To be determined.

MINIMUM REQUIREMENTS:

Graduation from an accredited college or university with a Bachelor’s degree supplemented by a Master’s degree in Social Work, Sociology, Human Services, Public Administration, Health Administration or other field related to social work or social services.

Six (6) years of progressive experience in program administration, which shall have involved budget, strategic planning, human resources, information technology, program monitoring and evaluation, quality assurance activities, supervision of staff.

Appointees will be required to possess a driver’s license valid in New Jersey. 

JOB DUTIES:

	Under direction of the Department Administrator provides leadership to the Division of Social Services (i.e. County Welfare Agency).

Plans, organizes, develops and directs varied federal and state public assistance programs in compliance with federal and state statutes and regulations.

Reviews and implements policies and regulations as promulgated through manuals, program instructions and procedural bulletins issued by federal and state agencies.
Evaluates the impact of federal and state regulations on Division operations.

Manages work operations and/or functional programs, and has responsibility for employee evaluations and performance.

Prepares and directs the preparation of reports on the effectiveness and efficiency of Division operations including findings, conclusions and recommendations on improving service delivery.

Conducts studies to identify needs of various target populations and determine the appropriate services and resources in meeting those needs.

Plans, schedules and conducts formal hearings regarding approval of assistance grants.

Coordinates planning efforts with those of other agencies or organizations, determining the future human services needs of the County.

Directs activities of staff engaged in investigating and counseling public assistance claimants and in processing public assistance claims, ensuring that appropriate payments are provided in an equitable, uniform and efficient manner to individuals who qualify for such assistance.

Participates in discussions with community leaders and other interested parties on ways service delivery can be improved and when feasible, coordinates public assistance programs with the efforts of community and faith-based organizations.
Prepares budgets for proposed expenditures to meet the needs and priorities of the various target populations, and identify the anticipated revenues to cover those expenditures.

Oversees the development of plans to expand existing services or to develop new services to meet the needs of the client population served.

Reviews and analyzes data on community needs to determine priorities for allocation of funds.


RETURN COMPLETED APPLICATIONS (or RESUME) TO

(Standard County Application Form is located at the following address or www.sussex.nj.us):


COUNTY OF SUSSEX


Sussex County Administrative Center


Office of Employee Services

                                             
One Spring Street


Newton, NJ 07860

