NOTICE OF VACANCY

JOB TITLE:




PROGRAM DEVELOPMENT SPECIALIST,







COMMUNITY SERVICES



JOB STATUS:



One, full time, 40 hours/week; (classified, 

represented).  
DEPARTMENT/DIVISION:
Human Services – Division of Community and Youth Services
PHYSICAL LOCATION:


Sussex County Administrative Center


DATE OF VACANCY:


Current

MINIMUM SALARY:


$36,305.00 

CLOSING DATE FOR APPLICATIONS:
2/25/08
TENTATIVE START DATE:

Immediate

MINIMUM REQUIREMENTS:



a. Graduation from an accredited college or university with a Bachelor’s degree.


Note:  Applicants who do not meet the above education requirement may substitute 
additional experience as described below on a year-for-year basis with thirty (30) 
semester hour credits being equal to one (1) year of experience.


b. One (1) year of experience in the development of programs designed to solve 
socioeconomic needs of residents of the state and/or local communities, which shall have 
included responsibility for research, negotiation, and/or writing of proposals for 
community services programs.


Note:  Possession of a Master’s degree from an accredited college or university with 
concentration in the field of human or social services may be substituted for the above 
experience.


Appointees will be required to possess a driver’s license valid in New Jersey only if the 
operation of a vehicle, rather than employee mobility, is necessary to perform essential 
duties of the position.


JOB DUTIES:
Perform the day to day activities of the SC Youth Services Commission, which include but are not limited to; attending and directing meetings, writing the County Youth Services Plan and Juvenile Justice Commission Application, writing contracts, monitoring funded programs, completing reports and other related duties as assigned. 

Assists with the planning for the development, promotion and implementation of programs to meet community service needs of the entire community.

Communicates with community groups, public and private agencies, and other groups in developing, maintaining, and/or expanding projects.

Collects and analyzes data to evaluate the practicality and feasibility of new and supplementary programs.

Reviews funding proposals to determine eligibility, completeness and technical content.

Represents the agency at various meetings and conferences.

RETURN COMPLETED APPLICATIONS TO:  (on Standard County Application Form)


Division of Employee Services



Sussex County Administrative Center


One Spring Street


Newton, NJ  07860

