
 
 
 
 
 
 
 
 

 
 
 
 
 

REGULAR MEETING HELD ON WEDNESDAY, SEPTEMBER 9, 2015 
5:00 PM 

ORDER OF BUSINESS 
Item 
 
 1.   CALL TO ORDER BY DIRECTOR 
 
 2.   ROLL CALL 
 
 3.   MOMENT OF SILENT PRAYER AND SALUTE TO THE FLAG 
 
 4.   PUBLIC STATEMENT          
                                     

"Pursuant to the Open Public Meetings Act, Chapter 231, P.L. 1975 Adequate Notice as 
defined by Section 3D of Chapter 231, P.L. 1975, has been made by regular mail, such 
notice being submitted on January 5, 2015 from the Administrative Center of the County 
of Sussex, located at One Spring Street, Newton, New Jersey to the following:  

 
  New Jersey Herald    WSUS Radio 
  New Jersey Sunday Herald   WNNJ Radio 
  Star Ledger 

 
and is also posted on the bulletin board maintained in the Administrative Center for 
public announcements and has been submitted to the Sussex County Clerk in 
compliance with said Act." 
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5.  PUBLIC HEARINGS 
_______________________________________________________________________ 
 
A. FINAL ADOPTION –CAPITAL ORDINANCE 
 
Freeholder Director Crabb: "At our regular meeting held on August 12, 2015, we introduced 
for first reading the following Captial Ordinance which was advertised in the New Jersey Herald 
issue of August 14, 2015, together with a Notice of Public Hearing stating it would be held at 
this meeting at 5:00 PM: 
 

CAPITAL ORDINANCE APPROPRIATING $1,000,000.00 TO BE RECEIVED FROM 
THE NEW JERSEY DEPARTMENT OF TRANSPORTATION’S FY2013 LOCAL 
BRIDGES FUTURE NEEDS (LBFN) PROGRAM FOR THE REHABILITATION OF 
SUSSEX COUNTY BRIDGE O-07 OGDENSBURG 

 
 
MOTION that the Public Hearing be opened.  (voice vote) 
 
Is anyone present to be heard regarding this Capital Ordinance? 
  
MOTION that the Public Hearing be closed.  (voice vote) 
  
MOTION that this Capital Ordinance be finally adopted.  (roll call vote) 
 
MOTION to authorize the Clerk to advertise this Capital Ordinance as finally adopted, and also 
post same on the bulletin board in the lobby of the County Administrative Center.  (voice vote) 
----------------------------------------------------------------------------------------------------------------------------  
 
B. FINAL ADOPTION –CAPITAL ORDINANCE 
 
Freeholder Director Crabb: "At our regular meeting held on August 12, 2015, we introduced 
for first reading the following Capital Ordinance which was advertised in the New Jersey Herald 
issue of August 14, 2015, together with a Notice of Public Hearing stating it would be held at 
this meeting at 5:00 PM: 
 

CAPITAL ORDINANCE APPROPRIATING $1,000,000.00 TO BE RECEIVED FROM 
THE NEW JERSEY DEPARTMENT OF TRANSPORTATION’S FY2014 LOCAL 
BRIDGES FUTURE NEEDS (LBFN) PROGRAM FOR THE REHABILITATION OF 
SUSSEX COUNTY BRIDGE C-17 BYRAM 

 
 
MOTION that the Public Hearing be opened.  (voice vote) 
 
Is anyone present to be heard regarding this Capital Ordinance? 
  
MOTION that the Public Hearing be closed.  (voice vote) 
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MOTION that this Capital Ordinance be finally adopted.  (roll call vote) 
 
MOTION to authorize the Clerk to advertise this Capital Ordinance as finally adopted, and also 
post same on the bulletin board in the lobby of the County Administrative Center.  (voice vote) 
  
_______________________________________________________________________ 
 
C. FINAL ADOPTION –CAPITAL ORDINANCE 
 
Freeholder Director Crabb: "At our regular meeting held on August 12, 2015, we introduced 
for first reading the following Capital Ordinance which was advertised in the New Jersey Herald 
issue of August 14, 2015, together with a Notice of Public Hearing stating it would be held at 
this meeting at 5:00 PM: 
 

CAPITAL ORDINANCE APPROPRIATING $2,470,100.00 TO BE RECEIVED FROM THE 
NEW JERSEY DEPARTMENT OF TRANSPORTATION’S FY2014 ANNUAL 
TRANSPORTATION PROGRAM (ATP) – COUNTY AID ALLOTMENT FOR THE 
REHABILITATION OF VARIOUS SUSSEX COUNTY ROADS AND BRIDGES, AND 
SUSSEX COUNTY RESURFACING PROGRAM 

 
 
MOTION that the Public Hearing be opened.  (voice vote) 
 
Is anyone present to be heard regarding this Capital Ordinance? 
  
MOTION that the Public Hearing be closed.  (voice vote) 
  
MOTION that this Capital Ordinance be finally adopted.  (roll call vote) 
 
MOTION to authorize the Clerk to advertise this Capital Ordinance as finally adopted, and also 
post same on the bulletin board in the lobby of the County Administrative Center.  (voice vote) 
----------------------------------------------------------------------------------------------------------------------------  
 
D. FINAL ADOPTION –CAPITAL ORDINANCE 
 
Freeholder Director Crabb: "At our regular meeting held on August 12, 2015, we introduced 
for first reading the following Capital Ordinance which was advertised in the New Jersey Herald 
issue of August 14, 2015, together with a Notice of Public Hearing stating it would be held at 
this meeting at 5:00 PM: 
 

CAPITAL ORDINANCE APPROPRIATING $2,470,100.00 TO BE RECEIVED FROM THE 
NEW JERSEY DEPARTMENT OF TRANSPORTATION’S FY2015 ANNUAL 
TRANSPORTATION PROGRAM (ATP) – COUNTY AID ALLOTMENT FOR THE 
REHABILITATION OF VARIOUS SUSSEX COUNTY ROADS AND BRIDGES, AND 
SUSSEX COUNTY RESURFACING PROGRAM 
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MOTION that the Public Hearing be opened.  (voice vote) 
 
Is anyone present to be heard regarding this Capital Ordinance? 
  
MOTION that the Public Hearing be closed.  (voice vote) 
  
MOTION that this Capital Ordinance be finally adopted.  (roll call vote) 
 
MOTION to authorize the Clerk to advertise this Capital Ordinance as finally adopted, and also 
post same on the bulletin board in the lobby of the County Administrative Center.  (voice vote) 
---------------------------------------------------------------------------------------------------------------------------- 
 
 
6. PROCLAMATIONS/CERTIFICATES/PRESENTATIONS 
 
 A. Proclamations/Certificates 
  
  1.  Proclamation declaring October as Sussex County Heritage Month.  
 
  2.  Certificate recognizing the 100th Anniversary of the Franklin Public Schools. 
 
 B. Presentations 
 
  1. Presentation by Jackie Espinosa of JCP&L about the Montville-Whippany 
                                Transmission Line.  
      
 
 7.   PUBLIC SESSION FROM THE FLOOR  
 (Please note: Everyone is asked to keep their comments to 5 minutes or less) 
 
 
 8. FREEHOLDERS’ COMMENTS   
 
 
 9.   APPROVAL OF CONSENT AGENDA 
 
 A. RESOLUTION RE: PAYMENT OF BILLS 
 

B. RESOLUTION RE:  AUTHORIZATION TO PROVIDE FOR THE PURCHASE OF 
NEW COMPUTER SOFTWARE PRODUCTS FOR THE 
COUNTY OF SUSSEX 
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C. RESOLUTION RE:  AUTHORIZATION FOR THE SUSSEX COUNTY     

   BOARD OF CHOSEN FREEHOLDERS TO ACCEPT A   
   GRANT RENEWAL OF THE ENHANCED IMPLEMENTATION 

    OF THE NJ COMPREHENSIVE CANCER CONTROL PLAN  
    THROUGH COORDINATED CANCER AND CHRONIC  
    DISEASE ACTIVITIES PROJECT ISSUED BY THE NJ  
    DEPARTMENT OF HEALTH, DIVISION OF FAMILY HEALTH  
    SERVICES, OFFICE OF CANCER CONTROL AND   
               PREVENTION 
 
D. RESOLUTION RE:  ACCEPTANCE OF FEDERAL FUNDS FOR ENTITLEMENT 

LANDS AND DISTRIBUTION OF FEDERAL FUNDS FOR 
PAYMENT IN LIEU OF TAXES 

 
E. RESOLUTION RE:    ALLOCATION OF $18,772.00 TO THE ACTION MUNICIPAL 

ALLIANCE FOR THE PROVISION OF SUBSTANCE ABUSE 
PREVENTION PROGRAMS AND AUTHORIZATION FOR THE 
FREEHOLDER DIRECTOR AND CLERK TO EXECUTE 
AGREEMENT 

 
F. RESOLUTION RE:    ALLOCATION OF $9,958.00 TO THE CENTRAL MUNICIPAL 

ALLIANCE FOR THE PROVISION OF SUBSTANCE ABUSE 
PREVENTION PROGRAMS AND AUTHORIZATION FOR THE 
FREEHOLDER DIRECTOR AND CLERK TO EXECUTE 
AGREEMENT 

 
G. RESOLUTION RE:    ALLOCATION OF $12,474.00 TO THE 

FRANKLIN/HARDYSTON MUNICIPAL ALLIANCE FOR THE 
PROVISION OF SUBSTANCE ABUSE PREVENTION 
PROGRAMS AND AUTHORIZATION FOR THE FREEHOLDER 
DIRECTOR AND CLERK TO EXECUTE AGREEMENT 

 
H. RESOLUTION RE     ALLOCATION OF $13,134.00 TO THE HOPATCONG 

MUNICIPAL ALLIANCE FOR THE PROVISION OF 
SUBSTANCE ABUSE PREVENTION PROGRAMS AND 
AUTHORIZATION FOR THE FREEHOLDER DIRECTOR AND 
CLERK TO EXECUTE AGREEMENT 

 
I. RESOLUTION RE:  ALLOCATION OF $11,420.00 TO THE LENAPE VALLEY 

MUNICIPAL ALLIANCE FOR THE PROVISION OF 
SUBSTANCE ABUSE PREVENTION PROGRAMS AND 
AUTHORIZATION FOR THE FREEHOLDER DIRECTOR AND 
CLERK TO EXECUTE AGREEMENT 
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J. RESOLUTION RE:    ALLOCATION OF $2,993.00 TO THE OGDENSBURG 
MUNICIPAL ALLIANCE FOR THE PROVISION OF 
SUBSTANCE ABUSE PREVENTION PROGRAMS AND 
AUTHORIZATION FOR THE FREEHOLDER DIRECTOR AND 
CLERK TO EXECUTE AGREEMENT 

 
K. RESOLUTION RE:  ALLOCATION OF $7,564.00 TO THE 

SANDYSTON/MONTAGUE/WALPACK MUNICIPAL ALLIANCE 
FOR THE PROVISION OF SUBSTANCE ABUSE PREVENTION 
PROGRAMS AND AUTHORIZATION FOR THE FREEHOLDER 
DIRECTOR AND CLERK TO EXECUTE AGREEMENT 

 
L. RESOLUTION RE:  ALLOCATION OF $16,342.00 TO THE SPARTA MUNICIPAL 

ALLIANCE FOR THE PROVISION OF SUBSTANCE ABUSE 
PREVENTION PROGRAMS AND AUTHORIZATION FOR THE 
FREEHOLDER DIRECTOR AND CLERK TO EXECUTE 
AGREEMENT 

 
M. RESOLUTION RE:  ALLOCATION OF $4,362.00 TO THE STILLWATER 

MUNICIPAL ALLIANCE FOR THE PROVISION OF 
SUBSTANCE ABUSE PREVENTION PROGRAMS AND 
AUTHORIZATION FOR THE FREEHOLDER DIRECTOR AND 
CLERK TO EXECUTE AGREEMENT 

 
N. RESOLUTION RE:  ALLOCATION OF $12,716.00 TO THE SUSSEX/WANTAGE 

MUNICIPAL ALLIANCE FOR THE PROVISION OF 
SUBSTANCE ABUSE PREVENTION PROGRAMS AND 
AUTHORIZATION FOR THE FREEHOLDER DIRECTOR AND 
CLERK TO EXECUTE AGREEMENT 

 
O.   RESOLUTION RE: ALLOCATION OF $20,467.00 TO THE VERNON MUNICIPAL 

ALLIANCE FOR THE PROVISION OF SUBSTANCE ABUSE 
PREVENTION PROGRAMS AND AUTHORIZATION FOR THE 
FREEHOLDER DIRECTOR AND CLERK TO EXECUTE 
AGREEMENT 

 
P. RESOLUTION RE:  RESCINDING THE EXECUTION OF CONTRACT WITH 

AHS HOSPITAL CORPORATION / NEWTON MEDICAL 
CENTER ALLOCATING $8,010.00 IN CHAPTER 51 
FUNDING FOR ADULT SUBSTANCE ABUSE TREATMENT 
SERVICES FOR THE CITIZENS OF SUSSEX COUNTY 
FOR THE PERIOD OF JANUARY 1, 2015 THROUGH 
DECEMBER 31, 2015 
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Q. RESOLUTION RE:   AUTHORIZATION FOR THE FREEHOLDER DIRECTOR 
     AND THE CLERK OF THE BOARD TO EXECUTE  
     CONTRACT MODIFICATION #1 WITH CENTER FOR 

 PREVENTION AND COUNSELING ALLOCATING AN  
 ADDITIONAL $16,010.00 IN CHAPTER 51 FUNDING FOR  
 THE PROVISION OF ALCOHOL AND DRUG ABUSE  
 SERVICES FOR THE CITIZENS OF SUSSEX COUNTY 

 
R.  RESOLUTION RE:   AUTHORIZATION FOR THE FREEHOLDER DIRECTOR 

                      AND THE CLERK OF THE BOARD TO EXECUTE  
                      CONTRACT MODIFICATION #1 WITH SUNRISE HOUSE 
                      FOUNDATION, INC. FOR THE PROVISION OF ALCOHOL 
                      AND DRUG ABUSE SERVICES FOR THE CITIZENS OF  
                      SUSSEX COUNTY 

  
S. RESOLUTION RE:   TO AMEND THE HUMAN SERVICES GRANT   
       AGREEMENT #15-1394-AAA-C-2, MODIFICATION # 1   
     WITH THE NEW JERSEY DEPARTMENT OF HUMAN  
     SERVICES, DIVISION OF AGING SERVICES 
 
T. RESOLUTION RE:   AUTHORIZATION FOR THE FREEHOLDER DIRECTOR 
     TO EXECUTE A MEMORANDUM OF UNDERSTANDING  
     BETWEEN THE SUSSEX COUNTY DEPARTMENT OF  
     HUMAN SERVICES, DIVISION OF SENIOR SERVICES 

 AND THE NEW JERSEY DEPARTMENT OF HUMAN  
 SERVICES REGARDING THE CLAIMING OF  
 ADMINISTRATIVE COSTS UNDER THE NEW JERSEY  
 MEDICAID PROGRAM 

 
U. RESOLUTION RE:   AUTHORIZATION FOR THE SUSSEX COUNTY BOARD  
                OF CHOSEN FREEHOLDERS TO ACCEPT A RENEWAL 

 OF A HEALTH SERVICE GRANT FOR THE PROVISION  
 OF CANCER EDUCATION AND EARLY DETECTION  
 (NJCEED) ISSUED BY THE NEW JERSEY  
 DEPARTMENT OF HEALTH 

 
V. RESOLUTION RE:   AUTHORIZATION FOR THE FREEHOLDER DIRECTOR  
      TO EXECUTE AN APPLICATION FOR A SEXUAL  
     ASSAULT RESPONSE TEAM/SEXUAL  ASSAULT  
     NURSE EXAMINER GRANT TO THE NEW JERSEY 
     DEPARTMENT OF LAW AND PUBLIC SAFETY,  
     DIVISION OF CRIMINAL JUSTICE, VS-63-14 IN  

                                 THE AMOUNT OF $65,000.00 STATE SHARE AND  
                                 $16,250.00 IN KIND MATCH FOR THE PERIOD  
                                 OCTOBER 1, 2015 THROUGH SEPTEMBER 30, 2016 
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W. RESOLUTION RE:    RESOLUTION PROVIDING FOR THE INSERTION OF  
                                             ANY SPECIAL ITEM OF REVENUE IN THE 2015  
                                             BUDGET OF THE COUNTY OF SUSSEX RELATING  
                                             TO THE 2015 COUNTY ENVIRONMENTAL HEALTH  
                                             ACT (CEHA) GRANT #EN15-028CY FOR A TOTAL  
                                             AMOUNT OF $18,640.00 
 
X. RESOLUTION RE:   RESOLUTION PROVIDING FOR THE INSERTION OF  
                                            ANY SPECIAL ITEM OF REVENUE IN THE 2015  
                                            BUDGET OF THE COUNTY OF SUSSEX RELATING TO  
                                            THE 2015/16 VETERANS TRANSPORTATION GRANT  
                                            CONTRACT #VL16T82 FOR A TOTAL AMOUNT OF  
                                            $9,000.00 
 
Y.       RESOLUTION RE:   RESOLUTION PROVIDING FOR THE INSERTION OF  
                                            ANY SPECIAL ITEM OF REVENUE IN THE 2015  
                                            BUDGET OF THE COUNTY OF SUSSEX RELATING TO 
                                            THE 2015/16 NJ CANCER EDUCATION & EARLY  
                                            DETECTION 2016 GRANT AWARD #DFHS16CED013  
                                            FOR A TOTAL AMOUNT OF $223,500.00 
 
Z.      RESOLUTION RE:    RESOLUTION PROVIDING FOR THE INSERTION OF  
                                            ANY SPECIAL ITEM OF REVENUE IN THE 2015  
                                            BUDGET OF THE COUNTY OF SUSSEX RELATING TO  
                                            THE 2015/16 COMPREHENSIVE CANCER CONTROL  
                                            2016 GRANT AWARD #DFHS16CCC005 FOR A TOTAL  
                                            AMOUNT OF $130,800.00 
 
AA.    RESOLUTION RE:   AUTHORIZING THE ENTRY INTO AN AGREEMENT WITH 

JUSTICE BENEFITS, INC., FOR SPECIALIZED 
ASSISTANCE FOR THE REVIEW AND INVESTIGATION OF 
ADDITIONAL FUNDING SOURCES FOR DEFERRING 
EXISTING COUNTY EXPENDITURES WITHOUT 
COMPETITIVE BIDDING ON THE BASIS OF ITS 
DESIGNATION AS AN EXTRAORDINARY, 
UNSPECIFIABLE SERVICE 

 
The Board of Chosen Freeholders of the County of Sussex has reviewed the Consent 
Agenda consisting of various proposed Resolutions and determined that adoption of the 
said Resolutions is in and will further the public interest.    (roll call vote) 
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10. APPROVAL OF MINUTES  
 
      Regular Meeting -  June 10, 2015 
      Regular Meeting  - June 25, 2015 
      Regular Meeting  - July 8, 2015 
      Regular Meeting  - July 22, 2015 
      Regular Meeting  - August 12, 2015 
 
      Executive Session Minutes 
      Regular Meeting – October 22, 2014 
 (voice vote)     
   
11. APPOINTMENTS AND/OR RESIGNATIONS 
 
  A. RESOLUTION RE:  AMENDING AN APPOINTMENT TO NEW JERSEY  
      ASSOCIATION OF COUNTIES FOR 2015 
 (roll call vote) 
  
12. RESOLUTION 
 

 A. RESOLUTION RE:  PROVIDING TEMPORARY CLOSURE OF CR 517 &   
                                                                  613 IN ANDOVER TOWNSHIP 
 

  B.  RESOLUTION RE:  PROVIDING TEMPORARY CLOSURE OF CR 607 IN 
       HOPATCONG BOROUGH 
 
  C.  RESOLUTION RE:  AMENDING THE TIME OF MEETINGS OF THE         

                      BOARD OF CHOSEN FREEHOLDERS 
 
  D.  RESOLUTION RE:  RESOLUTION CALLING UPON THE STATE OF  
      NEW JERSEY AND THE FEDERAL GOVERNMENT 
      TO INVESTIGATE PLANNED PARENTHOOD OVER 

             THE POSSIBILITY OF ALLEGED ILLEGAL  
                                                       ACTIVITIES OF THE SELLING OF BODY PARTS OF 

 UNBORN BABIES 
  
 
   (voice vote)                                   
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13. AWARDS OF CONTRACTS/CHANGE ORDERS/BIDS 
 
 A.  Awards of Contract 
 

  1.  RESOLUTION RE:        AWARD OF CONTRACT EXTENSION 
THROUGH COMPETITIVE CONTRACTING 
FOR ELECTRICAL ENGINEERING (P.E.) 
PROJECT MANAGEMENT/IMPLEMENTATION 
REGISTERED COMMUNICATIONS 
DISTRIBUTION DESIGNER 

 
  2.  RESOLUTION RE:        AWARDING A CONTRACT EXTENSION 

THROUGH THE COMPETITIVE 
CONTRACTING PROCESS FOR THE 
PURCHASE OF A JAIL MANAGEMENT 
SYSTEM SOFTWARE PACKAGE FOR THE 
KEOGH DWYER CORRECTIONAL FACILITY 

 
  3.  RESOLUTION RE:        AWARD OF CONTRACT EXTENSION FOR 

THE SUPPLY AND DELIVERY OF VARIOUS 
SNOW PLOW BLADES 2015 – 2016 

 
  4.  RESOLUTION RE:        AWARD OF CONTRACT FOR ICE CONTROL 

MATERIALS (ROCK SALT AND SNOW GRIT) 
FOR THE COUNTY OF SUSSEX, DIVISION 
OF PUBLIC WORKS 

 
  5.  RESOLUTION RE:        AWARDING A CONTRACT TO CHERRY, 

WEBER & ASSOCIATES TO PROVIDE 
ENGINEERING SERVICES FOR THE 
EMERGENCY REHABILITATION OF SUSSEX 
COUNTY BRIDGE E-04 CARRYING COUNTY 
ROUTE 631 OVER WALLKILL RIVER IN THE 
BOROUGH OF FRANKLIN PURSUANT TO 
N.J.S.A. 40A:11-6 

 (roll call vote) 
 
 
14. FINANCIAL 
 
  
15. PERSONNEL 
 

A. Personnel Agenda   
 

           (voice vote) 
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16. ADMINISTRATIVE REPORT  

 
A. Other   

 
 
 17.   COUNTY COUNSEL  
 

A. Capital Projects 
 

B. Litigation 
 

C. Contract 
 

 D. Other Matters  
 
 
18. UNFINISHED BUSINESS  
 
 
19. NEW BUSINESS 
 
 
20. PUBLIC SESSION FROM THE FLOOR 
 (Please note: Everyone is asked to keep their comments to 5 minutes or less)  
 
 
21. EXECUTIVE SESSION – (Closed Session – If Necessary) 
 

 
RESOLUTION RE:  PROVIDING FOR AN EXECUTIVE (CLOSED) SESSION NOT 
                                 OPEN TO THE PUBLIC IN ACCORDANCE WITH THE 
                                 PROVISIONS OF N.J.S.A. 10:4-12 ET SEQ. 
 
WHEREAS, the subject matter(s) about to be discussed may be excluded from the 

public portion of the meeting by Resolution of the Board of Chosen Freeholders as an  
exception to the “Open Public Meetings Act” pursuant to N.J.S.A. 10:4-12 (b); and  

 
WHEREAS,  it appears necessary for the Board of Chosen Freeholders to discuss 

 such matter(s) in Executive Session. 
 
NOW, THEREFORE, BE IT RESOLVED that the Board of Chosen Freeholders of 

 the County of Sussex, in accordance with the provisions of N.J.S.A. 10:4-12(b) and 
 N.J.S.A. 10:4-13 that the Board at this time enter into an Executive Session from  
which the public shall be excluded; and  
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BE IT FURTHER RESOLVED, that the general nature of the subject(s) to be 
 discussed relate to the following item(s) authorized by N.J.S.A. 10:4-12(b) as designated  
below:  

 
_______ (1) Matters Required by Law to be Confidential: 
 
_______ (2) Matters Where the Release of Information Would Impair the 

    Right to Receive Funds: 
_______ (3) Matters Involving Individual Privacy: 
 
_______ (4) Matters Relating to Collective Bargaining Agreements: 
 
_______ (5) Matters Relating to the Purchase, Lease of Acquisition of Real 

    Property or the Investment of Public Funds: 
 
_______ (6) Matters Relating to Public Safety and Property: 
 
_______ (7) Matters Relating to Litigation, Negotiations and the Attorney 

   Client Privilege:  
 
_______ (8) Matters Relating to the Employment Relationship: 
 
______   (9) Matters Relating to the Potential Imposition of a Penalty:  
 
 
BE IT FURTHER RESOLVED that the deliberations conducted in closed session  
may be disclosed to the public upon the determination of the Sussex County Board  
of Chosen Freeholders or provided by law that the public interest will no longer be 
served by such confidentiality; and 
 
BE IT FURTHER RESOLVED that upon completion of the business for which the  
Board has entered into the Executive Session, the Board shall reconvene and resume 
 its meeting open to the public.  
 

 
22.  REMINDERS  
   
 Wednesday  September 23, 2015 Regular Meeting – 6:00 P.M.  
 
 
23. ADJOURNMENT  (voice vote)  



CAPITAL ORDINANCE APPROPRIATING $1,000,000.00 TO BE RECEIVED 
FROM THE NEW JERSEY DEPARTMENT OF TRANSPORTATION’S FY2013 
LOCAL BRIDGES FUTURE NEEDS (LBFN) PROGRAM FOR THE 
REHABILITATION OF SUSSEX COUNTY BRIDGE O-07 OGDENSBURG 

 
 BE IT ORDAINED BY THE BOARD OF CHOSEN FREEHOLDERS OF THE 
COUNTY OF SUSSEX, NEW JERSEY (not less than two-thirds of all members 
thereof affirmatively concurring) AS FOLLOWS: 
 
 Section 1. 
 
 (a) $1,000,000.00 is hereby appropriated for the rehabilitation of Sussex County 
Bridge O-07 Ogdensburg as identified in the revised application submitted to New 
Jersey Department of Transportation and approved by the Board of Chosen 
Freeholders on March 25, 2015; and. 
 
 (b) The appropriation of $1,000,000.00 shall be funded from the New Jersey 
Department of Transportation’s FY2013 Local Bridges Future Needs (LBFN) Program. 
 
 Section 2. The Capital Budget of the County of Sussex was adopted on May 
13, 2015 and was prepared to conform with the provisions of this Capital Ordinance to 
be consistent herewith.  The Resolutions in the form promulgated by the Local Finance 
Board showing full detail of the adopted Capital Budget is on file with the Clerk of the 
Board of Chosen Freeholders. 
 
 Section 3. This Capital Ordinance shall take effect 20 days after the first 
publication thereof after Final Adoption. 
 

STATEMENT 
 
 The Ordinance published herewith has been finally adopted on September 9, 2015 
and the 20 day period of limitation within which a suit, action or proceeding questioning the 
validity of such ordinance can be commenced, has begun to run from the date of the first 
publication of this statement. 
 
 IN WITNESS WHEREOF, I have hereunto set my hand and affixed the corporate 
Seal of the County this 9th day of September, 2015. 
 
      ______________________________ 
      Catherine M. Williams, Clerk 

Board of Chosen Freeholders 
County of Sussex      







































 
 
 

Resolution Summary for the September 9, 2015 Board of Chosen Freeholders Meeting 

Sussex County Department of Finance & Library Services 

CAPITAL ORDINANCE APPROPRIATING $1,000,000.00 TO BE RECEIVED 
FROM THE NEW JERSEY DEPARTMENT OF TRANSPORTATION’S FY2013 
LOCAL BRIDGES FUTURE NEEDS (LBFN) PROGRAM FOR THE 
REHABILITATION OF SUSSEX COUNTY BRIDGE O-07 OGDENSBURG 

 
Summary 

 
Second reading and adoption of an ordinance appropriating $1,000,000.00 in NJ 
Department of Transportation funding for Sussex County Bridge O-07 Ogdensburg.   
 
The $1,000,000.00 is coming from the FY2013 Local Bridges, Future Needs Program 
(LBFN). 



CAPITAL ORDINANCE APPROPRIATING $1,000,000.00 TO BE RECEIVED 
FROM THE NEW JERSEY DEPARTMENT OF TRANSPORTATION’S FY2014 
LOCAL BRIDGES FUTURE NEEDS (LBFN) PROGRAM FOR THE 
REHABILITATION OF SUSSEX COUNTY BRIDGE C-17 BYRAM 

 
 BE IT ORDAINED BY THE BOARD OF CHOSEN FREEHOLDERS OF THE 
COUNTY OF SUSSEX, NEW JERSEY (not less than two-thirds of all members 
thereof affirmatively concurring) AS FOLLOWS: 
 
 Section 1. 
 
 (a) $1,000,000.00 is hereby appropriated for the rehabilitation of Sussex County 
Bridge C-17 Byram as identified in the application submitted to New Jersey Department 
of Transportation and approved by the Board of Chosen Freeholders on January 29, 
2014; and. 
 
 (b) The appropriation of $1,000,000.00 shall be funded from the New Jersey 
Department of Transportation’s FY2014 Local Bridges Future Needs (LBFN) Program. 
 
 Section 2. The Capital Budget of the County of Sussex was adopted on May 
13, 2015 and was prepared to conform with the provisions of this Capital Ordinance to 
be consistent herewith.  The Resolutions in the form promulgated by the Local Finance 
Board showing full detail of the adopted Capital Budget is on file with the Clerk of the 
Board of Chosen Freeholders. 
 
 Section 3. This Capital Ordinance shall take effect 20 days after the first 
publication thereof after Final Adoption. 
 

STATEMENT 
 
 The Ordinance published herewith has been finally adopted on September 9, 2015 
and the 20 day period of limitation within which a suit, action or proceeding questioning the 
validity of such ordinance can be commenced, has begun to run from the date of the first 
publication of this statement. 
 
 IN WITNESS WHEREOF, I have hereunto set my hand and affixed the corporate 
Seal of the County this 9th day of September, 2015. 
 
      ______________________________ 
      Catherine M. Williams, Clerk 

Board of Chosen Freeholders 
County of Sussex      







































 
 
 

Resolution Summary for the September 9, 2015 Board of Chosen Freeholders Meeting 

Sussex County Department of Finance & Library Services 

CAPITAL ORDINANCE APPROPRIATING $1,000,000.00 TO BE RECEIVED 
FROM THE NEW JERSEY DEPARTMENT OF TRANSPORTATION’S FY2014 
LOCAL BRIDGES FUTURE NEEDS (LBFN) PROGRAM FOR THE 
REHABILITATION OF SUSSEX COUNTY BRIDGE C-17 BYRAM 

 
Summary 

 
Second reading and adoption of an ordinance appropriating $1,000,000.00 in NJ 
Department of Transportation funding for Sussex County Bridge C-17 Byram.   
 
The $1,000,000.00 is coming from the FY2014 Local Bridges, Future Needs Program 
(LBFN). 



CAPITAL ORDINANCE APPROPRIATING $2,470,100.00 TO BE RECEIVED 
FROM THE NEW JERSEY DEPARTMENT OF TRANSPORTATION’S FY2014 
ANNUAL TRANSPORTATION PROGRAM (ATP) – COUNTY AID ALLOTMENT 
FOR THE REHABILITATION OF VARIOUS SUSSEX COUNTY ROADS AND 
BRIDGES, AND SUSSEX COUNTY RESURFACING PROGRAM 

 
 BE IT ORDAINED BY THE BOARD OF CHOSEN FREEHOLDERS OF THE 
COUNTY OF SUSSEX, NEW JERSEY (not less than two-thirds of all members thereof 
affirmatively concurring) AS FOLLOWS: 
 
 Section 1. 
 
 (a) $2,470,100.00 is hereby appropriated for the rehabilitation of various Sussex 
County roads and bridges, and Sussex County Resurfacing Program, including, but not 
limited to, those projects identified in the application submitted to New Jersey Department of 
Transportation and approved by the Board of Chosen Freeholders on January 15, 2014; 
and. 
 
 (b) The appropriation of $2,470,100.00 shall be funded from the New Jersey 
Department of Transportation’s FY2014 Annual Transportation Program (ATP) – County Aid 
allotment. 
 
 Section 2. The Capital Budget of the County of Sussex was adopted on May 13, 
2015 and was prepared to conform with the provisions of this Capital Ordinance to be 
consistent herewith.  The Resolutions in the form promulgated by the Local Finance Board 
showing full detail of the adopted Capital Budget is on file with the Clerk of the Board of 
Chosen Freeholders. 
 
 Section 3. This Capital Ordinance shall take effect 20 days after the first 
publication thereof after Final Adoption. 
 

STATEMENT 
 
 The Ordinance published herewith has been finally adopted on September 9, 2015 
and the 20 day period of limitation within which a suit, action or proceeding questioning the 
validity of such ordinance can be commenced, has begun to run from the date of the first 
publication of this statement. 
 
 IN WITNESS WHEREOF, I have hereunto set my hand and affixed the corporate 
Seal of the County this 9th day of September, 2015. 
 
 
      ______________________________ 
      Catherine M. Williams, Clerk 

Board of Chosen Freeholders 
County of Sussex      



























 
 
 

Resolution Summary for the September 9, 2015 Board of Chosen Freeholders Meeting 

Sussex County Department of Finance & Library Services 

CAPITAL ORDINANCE APPROPRIATING $2,470,100.00 TO BE RECEIVED 
FROM THE NEW JERSEY DEPARTMENT OF TRANSPORTATION’S FY2014 
ANNAL TRANSPORTATION PROGRAM (ATP) – COUNTY AID ALLOTMENT 
FOR THE REHABILITATION OF VARIOUS SUSSEX COUNTY ROADS AND 
BRIDGES, AND SUSSEX COUNTY RESURFACING PROGRAM 

 
Summary 

 
Second reading and adoption of a Capital Ordinance appropriating $2,470,100.00 in NJ 
Department of Transportation funding for various Sussex County roads and bridges, 
and Sussex County Resurfacing Program, and including but not limited to, those 
projects identified in the application submitted to New Jersey Department of 
Transportation and approved by the Board of Chosen Freeholders on January 15, 2014. 
 
The $2,470,100.00 is coming from the FY2014 Annual Transportation Program (ATP) – 
County Aid allotment from the NJ Department of Transportation. 
 



CAPITAL ORDINANCE APPROPRIATING $2,470,100.00 TO BE RECEIVED 
FROM THE NEW JERSEY DEPARTMENT OF TRANSPORTATION’S FY2015 
ANNUAL TRANSPORTATION PROGRAM (ATP) – COUNTY AID ALLOTMENT 
FOR THE REHABILITATION OF VARIOUS SUSSEX COUNTY ROADS AND 
BRIDGES, AND SUSSEX COUNTY RESURFACING PROGRAM 

 
 BE IT ORDAINED BY THE BOARD OF CHOSEN FREEHOLDERS OF THE 
COUNTY OF SUSSEX, NEW JERSEY (not less than two-thirds of all members thereof 
affirmatively concurring) AS FOLLOWS: 
 
 Section 1. 
 
 (a) $2,470,100.00 is hereby appropriated for the rehabilitation of various Sussex 
County roads and bridges, and Sussex County Resurfacing Program, including, but not 
limited to, those projects identified in the application submitted to New Jersey Department of 
Transportation and approved by the Board of Chosen Freeholders on January 14, 2015; 
and. 
 
 (b) The appropriation of $2,470,100.00 shall be funded from the New Jersey 
Department of Transportation’s FY2015 Annual Transportation Program (ATP) – County Aid 
allotment. 
 
 Section 2. The Capital Budget of the County of Sussex was adopted on May 13, 
2015 and was prepared to conform with the provisions of this Capital Ordinance to be 
consistent herewith.  The Resolutions in the form promulgated by the Local Finance Board 
showing full detail of the adopted Capital Budget is on file with the Clerk of the Board of 
Chosen Freeholders. 
 
 Section 3. This Capital Ordinance shall take effect 20 days after the first 
publication thereof after Final Adoption. 
 

STATEMENT 
 
 The Ordinance published herewith has been finally adopted on September 9, 2015 
and the 20 day period of limitation within which a suit, action or proceeding questioning the 
validity of such ordinance can be commenced, has begun to run from the date of the first 
publication of this statement. 
 
 IN WITNESS WHEREOF, I have hereunto set my hand and affixed the corporate 
Seal of the County this 9th day of September, 2015. 
 
 
      ______________________________ 
      Catherine M. Williams, Clerk 

Board of Chosen Freeholders 
County of Sussex      







































 
 
 

Resolution Summary for the September 9, 2015 Board of Chosen Freeholders Meeting 

Sussex County Department of Finance & Library Services 

CAPITAL ORDINANCE APPROPRIATING $2,470,100.00 TO BE RECEIVED 
FROM THE NEW JERSEY DEPARTMENT OF TRANSPORTATION’S FY2015 
ANNAL TRANSPORTATION PROGRAM (ATP) – COUNTY AID ALLOTMENT 
FOR THE REHABILITATION OF VARIOUS SUSSEX COUNTY ROADS AND 
BRIDGES, AND SUSSEX COUNTY RESURFACING PROGRAM 

 
Summary 

 
Second reading and adoption of a Capital Ordinance appropriating $2,470,100.00 in NJ 
Department of Transportation funding for various Sussex County roads and bridges, 
and Sussex County Resurfacing Program, and including but not limited to, those 
projects identified in the application submitted to New Jersey Department of 
Transportation and approved by the Board of Chosen Freeholders on January 14, 2015. 
 
The $2,470,100.00 is coming from the FY2015 Annual Transportation Program (ATP) – 
County Aid allotment from the NJ Department of Transportation. 
 



RESOLUTION RE: AUTHORIZATION TO PROVIDE FOR THE PURCHASE OF 
NEW COMPUTER SOFTWARE PRODUCTS FOR THE 
COUNTY OF SUSSEX 

 
WHEREAS, the Board of Chosen Freeholders have established a capital budget 

so that various computer software products and services can be purchased to carry out 
required County functions in a timely manner; and 

 
WHEREAS, upon recommendation of the Office of Technology this new 

computer software purchase will provide additional security to the County’s network; 
and 

 
 WHEREAS, the following vendor is an authorized supplier as approved by the 

Division of Purchase and Property of the New Jersey Department of the Treasury and 
assigned contract number, thereby affording the County the opportunity of direct 
purchase without competitive bidding: 
 
SHI International Corp. #A77560   $51,718.00 Requisition # 60882   
  

NOW, THEREFORE, BE IT RESOLVED that the Board of Chosen Freeholders 
does hereby authorize the execution of the necessary purchase order in the 
approximate total amount of $51,718.00 by the Sussex County Office of Purchasing to 
permit the purchase of the new computer software products for the County of Sussex; 
and 

 
BE IT FURTHER RESOLVED that upon receipt, inspection and approval of 

voucher therefore by the using agency, payment, pursuant to said purchase order, is 
hereby authorized with the same to be charged against funds established in the 
appropriate account for said purpose; and 
 

BE IT FURTHER RESOLVED that a certified copy of this Resolution is available 
in On-Base. 
 
Certified as a true copy of the 
Resolution adopted by the 
Board of Chosen Freeholders 
on the 9th day of September, 2015. 
 
 
____________________________  
Catherine M. Williams, Clerk 
Board of Chosen Freeholders 
County of Sussex 



 
Resolution Summary 

Other 
 
 
RESOLUTION RE:  AUTHORIZATION TO PROVIDE FOR THE PURCHASE OF NEW 
COMPUTER SOFTWARE PRODUCTS FOR THE COUNTY OF SUSSEX 
 
Description of Resolution: 
 
This resolution is to authorize the purchase of new computer software products.  
Concern over cyberattacks continues to grow; Sussex County needs a layer 7 firewall 
to secure our network while continuing to enable business needs. This next-generation 
firewall delivers comprehensive visibility into network traffic based on applications, 
users and content, while allowing us to defend against a day zero attack processing for 
networking security, content inspection, and management. This layer 7 firewall is in best 
practice with ISO 27001 security auditing.  
    
This purchase is provided by New Jersey State Contract #77560 using SHI 
International Corp., in the amount of $51,718.00. 
     
 









































  
 
  
 RESOLUTION RE: AUTHORIZATION FOR THE SUSSEX COUNTY    
    BOARD OF CHOSEN FREEHOLDERS TO ACCEPT A  
    GRANT RENEWAL OF THE ENHANCED IMPLEMENTATION  
    OF THE NJ COMPREHENSIVE CANCER CONTROL PLAN 
    THROUGH COORDINATED CANCER AND CHRONIC  
    DISEASE ACTIVITIES PROJECT ISSUED BY THE NJ  
    DEPARTMENT OF HEALTH, DIVISION OF FAMILY HEALTH 
    SERVICES, OFFICE OF CANCER CONTROL AND   
    PREVENTION 
 

 WHEREAS, the NJ Department of Health, Division of Family Health Services,  
Office of Cancer Control and Prevention has approved the County of Sussex, Department  
of Environmental and Public Health Services grant renewal application for the Enhanced 
Implementation of the New Jersey Comprehensive Cancer Control Plan through Coordinated 
Cancer and Chronic Disease Activities Project Grant, in the amount of $130,800.00 for the 
funding period of July 1, 2015 through June 30, 2016; and  

 
 WHEREAS, the funds will be used by the Sussex County Department of 

Environmental and Public Health Services for the Region 1 Chronic Disease Coalition of 
which the Northwest New Jersey Community Action Program, Inc. (NORWESCAP) is a 
Sub-Grantee of Sussex County with both Sussex and Warren Counties being offered 
the services of the Grant; and  

  
 WHEREAS, the Overarching Goal of the Region 1 Sussex Warren Chronic 

Disease Coalition is to utilize the Grant as a means of assisting Region 1 to reach the 
Healthy People 2020 Goals through focusing on the regions cancer burden and 
improving health outcomes for both cancer and chronic diseases; and  

  
 WHEREAS, the Region 1 Sussex Warren Chronic Disease Coalition will utilize 

evidence based models and practice for education, policy, system and environmental 
improvement approaches as guided through the Office of Cancer Control and 
Prevention to reduce morbidity, mortality, and related health disparities; and 

   
 WHEREAS, County Policy provides that all grant submissions contain a 
complete application so the Board of Chosen Freeholders can be fully informed of the 
proposed work program, the nature and extent of services to be provided, budget 
impacts and staffing levels; and 
 
 WHEREAS, there is no matching fund requirement for the funds being applied 
for. 
  
 NOW, THEREFORE, BE IT RESOLVED that the Board of Chosen Freeholders 
of the County of Sussex authorizes the Sussex County Department of Environmental 
and Public Health Services to accept the NJ Department of Health, Division of Family 
Health Services, Office of Cancer Control and Preventions Enhanced Implementation of 
the New Jersey Comprehensive Cancer Control Plan through Coordinated Cancer and 
Chronic Disease Activities Project Grant in the amount of $130,800.00, for the period of 
July 1, 2015 through June 30, 2016; and 



 
BE IT FURTHER RESOLVED that acceptance of the grant shall not be made 

until final approval by the Board of Chosen Freeholders; and  
 
BE IT FURTHER RESOLVED that the Freeholder Director or his authorized 

representative is hereby authorized and directed to accept and sign all documents 
regarding the NJ Department of Health, Office of Cancer Control and Prevention 
Request-for-Application; and 
 
 BE IT FURTHER RESOLVED that certified copies of this Resolution be 
forwarded to Patricia Toler, Program Management Officer, NJ Department of Health, 
Office of Cancer Control and Prevention, 50 East State Street, Floor 6, PO Box 364, 
Trenton, NJ 08625-0364; and a copy placed in ONBASE.  
 
 
Certified as a true copy of the  
Resolution adopted by the  
Board of Chosen Freeholders 
on the 9th of September,  2015. 
 
_______________________ 
Catherine M. Williams, Clerk 
Board of Chosen Freeholders  
County of Sussex 



NJDOH NOTICE OF GRANT AWARD 

 

1. Date Issued     3. Grant Award No. 
           a. 
2. Supersedes Award Notice Dated          
           b. Amendment No. 
  
           c. Payee Reference      
           Format: (XXXXXXXXXXXX)  
   
4. Title of Grant Award 
 
5. Grantee      7. Budget Period (Month/Day/Year) 
          From:  Through: 
 
       8. Project Period (Month/Day/Year) 
          From:  Through: 
 
       10. Funding Authorization Number(s) 
6. Vendor ID No. 
 
 
9. Approved Budget 
 a.  Grant Funds Only 
 b.  Total Project Costs including grant  
funds and all other financial participation 
 
 
 
11. Source of Funds     12. Award Computation for Grant 
  a. Grant Award     a. Amount of Financial Assistance 
  b. Non-State Share*    b. Less Unobligated Balance  
     Total Award        from Prior Budget Periods 

c. Less Cumulative Prior Award(s) 
   This Budget Period 
d. AMOUNT OF THIS ACTION 

* Must meet all matching or cost Participation requirements. 
Subject to adjustment in accordance With DHSS policy. 
 
 
13. This grant is subject to the terms and conditions incorporated either directly or by reference in the 
following: 
   a. Attachment A – Additional Grant Provisions 
   b. Attachment B – Approved Budget 
   c. Attachment C – Program Specifications 
 
The Grantee’s Terms and Conditions for Administration of Grants is referenced in this grant. 
Acceptance of the grant terms and conditions is acknowledged by the grantee when funds are obtained from 
the grant payment system. 
 
 
14. Remarks (Other Terms and Conditions Attached:  Yes  No) 
 
 
 
 
 
 
 
 
 
 
Program Management Officer    Grants Management Officer 
Name:       Name: 
Phone:       Phone: 
Email:       Email: 
 
15. Approved by the New Jersey Department of Health and Senior Services Official,  

, Grant Approval Officer on 

8/12/2015

DFHS16CCC005 (1)

DFHS16CCC005 (1)

Sussex Co Dept of Environmental

1

DFHS16CCC005

Comprehensive Cancer Control 2016

Sussex Co Dept of Environmental

1 Spring Street

Newton, NJ  07860

Phone: 973-579-0370

7/1/2015 6/30/2016

7/1/2015 6/30/2016

226002477-00
46.03890

$130,800 $130,800

Grant award depends upon availability of funds

Patricia Toler Jeannine DeHart
609-943-3297 609-341-3462
patricia.toler@doh.state.nj jeannine.dehart@doh.state.n

$130,800

$130,800

7/24/2015

7/24/2015William Jaeger



 
 
 

ATTACHMENT A 
 
I. The Terms and Conditions for Administration of Grants are hereby made a part of this award and contain the following requirements: 
A. Administrative  B. Compliance  C. Audit 
 
II. Budget Revision and Amendment 
 
  A. All budget revisions and amendments must be approved, in writing by the Grant Management Officer. 
 
B. Refer to Subpart M of the Terms and Conditions for Administration of Grants for specific requirements                
when a Budget Revision or Modification is required. 

 
III. Method of Payment 
 Cash payments will be provided to the Grantee based on: 
 
 On a scheduled advanced payment basis (see attached schedule of payments): 
 Monthly Quarterly 

Cost reimbursement payments shall be made by the department on a         basis upon submission of an 
expenditure report. 
Payments shall be made by the Department on a quarterly basis upon submission of a progress report. 
At the Department’s discretion the final payment may be withheld pending receipt of final reports. 
This amount is not to exceed five (5) percent of the total grant amount. 

 
IV. Financial and Performance Reporting 
A. Interim expenditure reports shall be submitted on a          basis. These reports, certified by the Grantee’s Chief 
Officer, Shall be submitted no later than ten (10) working days immediately following the end of the reporting period. 
B. Performance reports shall be submitted on a  basis. These reports shall be submitted no later than                   
working days after the end of each reporting period. 
C. A final report shall be submitted by the grantee no later than          after completion of the budget period or 
termination of the grant. 
D All financial reports shall be prepared, in a manner consistent with the grantee’s normal accounting records. 
 
V. Other Grant Provisions 
A. It is the Department understanding that the Grantee’s fiscal year ends on      . Any change in the fiscal year must be 
reported immediately to the Department. 
B. Grantee shall submit a copy of its audit report (single audit, program specific audit or financial audit) to the 
Department within nine months after the end of its fiscal year. The audit report shall be mailed to: New Jersey 
Department of Health, Grants Management and Review Program, PO Box 360, Trenton, NJ 08625-0360. 
Failure to submit this report to the Department may result in termination or suspension of all grants to the grantee and 
the grantee may not be considered for any future funding. This requirement is in accordance with Subpart L of the 
Grantee’s Terms and Conditions. Refer to this Subpart for exclusions from the single audit policy. 
 
VI. Availability of Funds 
A. The grantee recognizes and agrees that continuation of funding under a grant is expressly dependent upon the 
availability of funds to the Department appropriated by the State Legislature from State or federal revenue or such other 
funding sources as may be applicable. The Department shall not be held liable for any breach of this agreement, because 
of the absence of available funding appropriations. 
 

 
 

8/12/2015

DFHS16CCC005 (1)

Sussex Co Dept of Environmental

Quarterl

Quarterly

Quarterly 10 days

60 days

12/31



Attachment B 

For Cost Categories A through C, a SCHEDULE SHEET and JUSTIFICATION SHEET must be 
completed and submitted, if applicable. 
Cost Category Grant Funds 

Requested 
from State 

Funds from 
Other Sources 

Total Funds 
Needed 

A.Personnel Cost    
Salaries/Wages    
Fringe Benefits    
B.Consultant/Professional 
Service Cost 

   

C.Other Cost Categories    
Office Expense and 
Related Cost 

   

Program Expense and 
Related Cost 

   

Staff Training and 
Education Cost 

   

Travel, Conferences and 
Meetings 

   

Equipment and Other 
Capital Expenditures 

   

Facility Cost    
Sub-Grants    
Reserve    
Other    
Total Direct Cost    
Indirect Cost    
Total Costs    
Less Program Income    
Net Total Cost    
 
A. Program Income as defined in subpart K of the Grantee’s Terms and Conditions shall 

be treated by the Grantee in the following manner: 
 
 Added to funds committed to the project by the Department and be used to further eligible 

program objectives; 
 
 Added funds committed to the project up to                   dollars, and be used to further 

eligible program objectives;  

 Deducted from the total project costs for the purpose of determining the net costs on which 
the Department grant payment shall be based; or  

 
 Not applicable 
 
 

B.  If applicable, indicate Matching or Cost Sharing Requirement below. 
 
 
 

8/12/2015

DFHS16CCC005 (1)

Sussex Co Dept of Environmental

$57,308 $0 $57,308

$37,545 $0 $37,545

$19,763 $0 $19,763

$0 $0 $0
$73,492 $0 $73,492

$2,750 $0 $2,750

$13,677 $0 $13,677

$0 $0 $0

$1,100 $0 $1,100

$0 $0 $0

$0 $0 $0

$55,965 $0 $55,965
$0 $0 $0

$0 $0 $0
$130,800 $0 $130,800

$0 $0 $0

$130,800 $0 $130,800

$0 $0 $0

$130,800 $0 $130,800



Sussex County Department of Environmental and Public Health Services
Enhanced Implementation of the NJ Comprehensive Cancer Control Grant 2015-2016  
MSI Account #: 01-213-41-817-15XXX Approved 

 Budget

A. PERSONNEL COSTS      102 Base Pay Grant Full Time

Sr Public Health Nurse @55% OF FT 36,135                      

131 Longevity Pay 523                           

138 Sick Time Sell Back 722                           

140 Clothing Allowance 166                           
TOTAL SALARY & WAGES 37,546                      

A. FRINGE BENEFIT COSTS

201 Group Medical 7,696                        

202 Group Prescription 2,253                        

203 Group Dental 538                           

219 Workers Assistant Program 13                             
205 Unemployment Insurance 281                           

206 Workers Compensation 1,163                        

208 Temporary Disability 2,053                        

211 Social Security & Medicare 2,872                        

212 PERS Contribution 2,895                        

Sub-Total 19,763                      

A. TOTAL SALARY & FRINGES 57,308                      

B. CONSULTANT/PROFESSIONAL SERVICES -                            

Sub Total -                            

C. OTHER COST CATEGORIES:

Office Costs: 

456 Postage Costs 1,500.00                  

301 Office Supplies 1,250.00                  

Sub-Total 2,750.00                  

Staff Training/Education

479 Professional Training

Sub-Total

Program Expense & Related Costs

454 Printing 1,500.00                  

Ed Supply Detail:

HPV Seminar 1,000.00                  

SCREEN and Chronic Disease 5,000.00                  

Literature cancer chronic disease 1,977.00                  

Child Nutrition & Physical Activity 2,000.00                  

Colorectal Program Materials 200.00                      

386 Health Ed Total 10,177.00                

430 Temp Outside Services/Colorectal Progr 2,000.00                  

Sub-Total 13,677.00                

Travel, Conference, Meetings

275 1,100.00                  

Sub-Total 1,100.00                  

Equipment & Other Capital Exp. 

Sub-Total

Sub Grantee                435 55,965                      

Sussex County Grantee Total 74,835                      

Total All Costs 130,800                   

Grant Award 130,800.00              

Mileage Reimbursements

Warren Cty NORWESCAP



Resolution Summary 
Authorizing Grant Agreement 

 
RESOLUTION RE:  AUTHORIZATION FOR THE SUSSEX COUNTY BOARD OF CHOSEN   
   FREEHOLDERS TO ACCEPT A GRANT RENEWAL OF THE ENHANCED  
   IMPLEMENTATION OF THE NJ COMPREHENSIVE CANCER CONTROL PLAN 
   THROUGH COORDINATED CANCER AND CHRONIC DISEASE ACTIVITIES  
   PROJECT ISSUED BY THE NJ DEPARTMENT OF HEALTH, DIVISION OF FAMILY 
   HEALTH SERVICES, OFFICE OF CANCER CONTROL AND PREVENTION 
              
State/Federal (or other) Grantor Agency: New Jersey Department of Health 
  
County agency originating grant application: SC Department of Environmental & 
Public Health Services will receive $74,835 of funding and Sub Grantee Warren County 
NORWESCAP will receive $55,965.  
 
Description of purpose of grant funds: Funds will serve to implement evidence/practice 
based cancer and chronic disease prevention and control programs to reduce morbidity, 
mortality and health related disparities in Sussex County and Warren County.   
 
Amount of grant funds sought: $130,800.00 
 
County budget match: no matching budget as the Coordinator Salary and Fringes are 
split between this grant and the emergency preparedness grant (BT Grant)  
 
Term of agreement: July 1, 2015 to June 30, 2016 
  
Will additional staff need to be hired? No new staff will be hired.  
  
Is this initial funding or has funding been received in the past?  Funding has been 
received in the past.                                                             
                        
If funding has been received in prior years: List amount of funding received and 
County match in last 3 years   

                    
Is there an expectation that the grant funds will be renewed in future years? Yes 
                                                                                  
Describe impact on organization if grant funds are not renewed: Sussex County 
and Warren County will lose the opportunity to continue to provide outreach and health 
education programs to reduce the morbidity, mortality and health related disparities 
within the Sussex and Warren County communities.    

Approved Cost % Expended Approved Cost % Expended Approved Cost %Expended Proposed Cost % Expended
A. PERSONNEL COSTS Anticipated 

Salary and Wages 80,516.00      79,711.00    99.00% 35,516.00       34,018.00     95.78% 35,231.00      pending 100.00% 37,546.00        
Benefits and Fringes 13,478.00      13,766.00    102.14% 13,478.00       14,957.00     110.97% 20,131.00      pending 100.00% 19,763.00        

Total 93,994.00      93,477.00    99.45% 48,994.00       48,975.00     99.96% 55,362.00      pending 100.00% 57,308.00        

B.CONSULTING SERVICES

C. OTHER COST CATEGORIES
Office Costs 5,700.00        5,668.00      99.44% 1,500.00          1,622.00        108.13% 1,441.00         pending 100.00% 2,750.00           

Program Costs 24,994.00      27,478.00    109.94% 17,482.00       18,642.00     106.64% 14,000.00      pending 100.00% 13,677.00        
Staff Training 2,375.00        2,000.00      84.21% 850.00             40.00             4.71% -                   pending 100.00% -                     

Travel, Conferences & Meetings 5,700.00        3,478.00      61.02% 1,000.00          539.00           53.90% 1,033.00         pending 100.00% 1,100.00           
Total 38,769.00      38,624.00    99.63% 20,832.00       20,843.00     100.05% 71,836.00      pending 100.00% 17,527.00        

SUBGRANTEE: NORWESCAP 60,974.00       60,970.00     99.99% 58,964.00      pending 100.00% 55,965.00        
Total Direct Costs: 132,763.00   132,101.00 99.50% 130,800.00    130,788.00   99.99% 130,800.00    pending 100.00% 130,800.00     

Grant Yr 2012-13 Grant Yr 2013-14 Grant Yr 2014-15 Grant Yr 2015-16
Sussex/Warren Region 1 Sussex/Warren Region 1  Sussex/Warren Region 1 Sussex/Warren Region 1



DOH Organization Information Review Page 

Name of Attorney for Agency    
Attorney Telephone    
Attorney Email    
Address 1    
Address 2    
City  State  Zip  
 

Name of Principal Agency Contact 
Title of Principal Agency Contact 

   

Principal Agency Telephone      
Principal Agency E-mail      
Address 1      
Address 2      
City  State  Zip  
 

Name of Principal Program Contact 
Title of Principal Program Contact 

   

Principal Program Telephone      
Principal Program E-mail      
Address 1      
Address 2      
City  State  Zip  
 

Name of Principal Fiscal Contact 
Title of Principal Fiscal Contact 

   

Principal Fiscal Telephone      
Principal Fiscal E-mail      
Address 1      
Address 2      
City  State  Zip  
 
Agency Fiscal Year End (mm/dd) 

  

 

Does the Agency Meet the following Licensure Requirements?

 

Facility 

    

Services 

    

Personnel 
 

  

 

Is a copy of the license attached?

 
Agency Accounting System 

 
Affirmative Action Plan 

Selected Type of Agency:  
 
    By checking this box, you certify that the information listed above is accurate to the 

best of your knowledge. 
 8/11/2015

DFHS16CCC005 (1)

Sussex Co Dept of Environmental

New Jersey

New Jersey

John Williams

973-579-0370
eseabold@sussex.nj.us

Emrick G. Seabold

973-347-2222

12/31

Cash Basis

N/A
N/A
Yes

Yes

Acting Administrator/Health Officer

jwilliams@sussex.nj.us

No

One Spring Street 

Newton New Jersey 07860

201 Wheatsworth Rd

Hamburg New Jersey 07419

County

Helen Homeijer
Sr. Public Health Nurse
973-579-0370
hhomeijer@sussex.nj.us
201 Wheatsworth Road

Hamburg 07419

Robert J. Maikis
Treasurer/CFO
973-579-0370
rmaikis@sussex.nj.us
One Spring Street

Newton 07860

jpost
Typewritten Text
Check here if no Attorney



Application Summary 

Will any member of the Board of Directors/Trustees receive any direct or 
indirect personal or monetary gain from the funding of this grant? 

    Yes        No 

 
Name of Member(s) (separate with commas):  
 
Does any member of the Board of Directors/Trustees serve on any board, 
council commission, committee or Task Force which has regulatory or 
advising influence on the funding program? 

    Yes     No 

 
Name of Board, Council, etc.  
 
Select Preferred Payment Plan  

Name of Grantee:  
 
Organization Address 

 
 
 
 
 
 
 
 
 

Email Address:  
 
Federal Tax Identification Number: 

 

 
Vendor Number: 

 

 
Vendor Unit: 

 

 
Vendor Unit Address 
 
 
 
 
 

 

Certificate of Need Project    Pending    Not Required 
 
Is political subdivision covered by NJ Civil Service Merit System? 

 
    Yes 

 
    No 

 
If grant is awarded, will funds be used to replace other funds which 
would be available in absence of award? 

 
    Yes 

 
    No 

 
Name of NJDHSS Program Manager Regarding Application: 

 

 
Type of Request 

  

   New  

   Renewal of Grant #:  

   Modification to Grant #:  
 
Budget Period (Month/Day/Year) - This is the period of time for which a grant is to be 
funded. 
From:  Through:  
Project Period (Month/Day/Year) - This the period of time expected to complete the 
project. 
From:  Through:  

8/11/2015

DFHS16CCC005 (1)

Sussex Co Dept of Environmental

Cost-Reimbursement

Sussex Co Dept of Environmental

Sussex Co Dept of Environmental

1 Spring Street

Newton, NJ  07860

Phone: 973-579-0370

ephelps@sussex.nj.us

226002477

226002477-00

7/1/2015 6/30/2016

7/1/2015 6/30/2016

SUSSEX CO

Patricia Toler



 

Application Summary 

 

You must agree to the terms and conditions outlined by the New Jersey Department of 
Health.  

A copy of the Terms and Conditions, Cost Controlling Initiatives, and Pilot Program for Enhancement of Employee 
Whistleblower Protection can be found by clicking here: 

Terms and Conditions  

Cost Controlling Initiatives 

Pilot Program for Enhancement of Employee Whistleblower Protection 

 By checking the box I certify that I have read the Terms and Conditions for grants, 
the Cost Controlling Initiatives and the Pilot Program for Enhancement of Employee 
Whistleblower Protection. 

 

Name         Title 

8/11/2015
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Robert J. Maikis, Jr. County Treasurer/CFO



 

Project Location 

 

Statewide Project 

County to Filter by:    Municipalities: 

8/11/2015
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Sussex Co Dept of Environmental

Sussex County

Warren County

 

Allamuchy Township

Alpha Borough

Andover Borough

Andover Township

Belvidere Township

Blairstown Township

Branchville Borough

Byram Township

Frankford Township

Franklin Borough

Franklin Township

Franklin Township

Franklin Township

Franklin Township

Fredon Township

Frelinghuysen Township

Green Township

Greenwich Township

Greenwich Township

Greenwich Township

Hackettstown Township

Hamburg Borough

 



LOCAL AID & LEGISLATIVE DISTRICTS 

Legislative Districts: 

 

Local Aid Districts: 

 

Congressional Districts: 

8/11/2015
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Sussex Co Dept of Environmental

District 1, Trenton

23, 24



STATEMENT OF LOCAL GOVERNMENTAL PUBLIC HEALTH PARTNERSHIP 
 
NJDOH recommendations: Once the grant application is finalized, select View Full Grant 
Program Application PDF link on the main application page. Save and email the PDF, as an 
attachment, to the appropriate Governmental Public Health Partnership Chairperson. 
Request that the GPHP Chairperson indicate whether they are in support of the application 
and will work to integrate the health service with others in the community, and why they 
have this position. 
 
To view more information about your Governmental Public Health Partnership Chairperson 
please click here. 
 
To view more information about your Local Health Officer please click here. 
     N/A 
     As the Authorized Official, I have sent a PDF copy of the proposed 

grand application to the appropriate Local Governmental Public Health 
Partnership Chairperson. 

Date Sent:  
 Governmental Public Health Partnership Chairperson: 
First Name:  
Last Name:  
Address 1:  
Address 2:  
City:  
ZIP:  
Phone Number:  
Email Address:  
  
     The Governmental Public Health Partnership Chairperson is in support 

of this application and will work to integrate this health service with 
others in this community, county and/or region. The Chairperson adds the 
following: 

  
 
 

  
     The Governmental Public Health Partnership Chairperson is not in 

support of this application for the following reasons: 
 
 
 
 

     The Governmental Public Health Partnership Chairperson has not yet 
provided commentary. 
 

     By checking this box you certify that the above information is correct 
to the best of your knowledge. 

 
Name of Official certifying for Agency 
 
 
Title 
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4/21/2015

Emrick 
Seabold
201 Wheatsworth Rd

Hamburg

07419
973-579-0530
eseabold@sussex.nj.us

Govt Public Health Partnership has merged with other community & county orgs to form  Sussex County Health

Coalition (part of the North Jersey Health Collaborative). Emrick Seabold will serve as the primary

representative from the SC Depart of Environ & Public Health Services for that partnership.

Emrick Seabold

Acting Administrator/Health Officer

http://nj.gov/health/lh/documents/governmental_pub_hlth_partnerships.pdf?�
http://nj.gov/health/lh/directory/lhdselectcounty.shtml??�
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Assessment of Need 2015-2016

There is a need for services and resources to lessen the burden of cancer in Sussex 

and Warren Counties, as well as in all of New Jersey.  This public health priority 

issue must be addressed to reduce cancer rates through implementation of Policy, 

Environmental and Systems Change (PES) and evidence-based interventions, screening 

for early detection, facilitating access to treatment and conducting health 

education. 

The available statistics from the New Jersey Department of Health (NJDOH), New Jersey

Cancer Registry for the years 2008-2012 reported that the overall incidence rate for 

New Jersey were higher than in both Sussex and Warren Counties. The New Jersey 

age-adjusted incidence rate for all cancers was 544.7 per 100,000. The data for 

Warren County showed an age-adjusted cancer incidence rate of 540.1 per 100,000. In 

comparison to the overall rate in New Jersey and Warren County, Sussex County had the

lowest age-adjusted rate of 538.5 per 100,000 for cancer incidence.

The 2007-2011 statistics for cancer mortality rates reported the reverse in 

comparison for Sussex County, Warren County and overall rates for New Jersey. Sussex 

County cancer mortality rate was higher at 184.2 per 100,000, compared to the cancer 

mortality rate for Warren County at 181.0 per 100,000. The overall cancer mortality 

rate for New Jersey was reported to be lower than both Sussex and Warren counties at 

171.5 per 100,000. 

Similar to other counties throughout the state, the types of cancers that affect most

residents in both Sussex and Warren Counties are breast, prostate, colorectal, lung, 

melanoma and cervical cancers. The chart at the end of the assessment demonstrates 

the incidence and mortality rates of cancers in Sussex and Warren Counties as 

compared to the overall state rates. Although most of the incidence rates are higher 

for the New Jersey state average, all of the cancer mortality rates are higher in 

Sussex and Warren Counties. These results reflect the concerns about the burden of 

cancer and chronic disease within the region.

The primary focus and goal of the Sussex Warren Chronic Disease Coalition, partners 
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and stakeholders is to reduce the burden of cancer and chronic disease within 

the region. The available statistics will enable participating agencies to 

assess the community needs assessment data, along with other available cancer 

statistics, to adapt their work plan to implement Policy, Environmental and 

Systems Change (PES) interventions, as well as, promote chronic disease 

awareness and prevention to include cancers with the highest incidence and 

mortality within the region.  

The Coalition is dedicated to partnering with all communities within the region 

to create chronic disease awareness through education, cancer prevention and 

cancer screening.  There is a need to connect Sussex and Warren County residents

to available chronic disease care, support services and resources provided 

through public health, human services, community agencies, faith-based 

organizations and businesses within the region.  

The incidence rates for Lung and Bronchus Cancers in both Sussex and Warren 

Counties are higher than the 2008-2012 State�¶s age-adjusted rate of 60.1 per 

100,000, at 65.2 per 100,000 for Sussex and 63.5 per 100,000 for Warren. The 

Sussex Warren Chronic Disease Coalition will continue to utilize its partnership

with Global Advisors on Smoke-free Policy (GASP) and Tobacco-Free for a Healthy 

New Jersey to continue efforts for identifying high risk populations and 

delivering Policy, Environmental and Systems Change (PES) interventions. The 

Coalition will continue to implement strategies that have been demonstrated to 

be effective for assisting municipalities with the process for establishing 

ordinances to create smoke free parks and recreation areas. By working with the 

Coalition, municipal leaders will be empowered to eliminate second hand smoke 

exposure for all residents using these areas, especially for children and the 

elderly who are most at risk.  

Ask Advise and Refer program through Mom�¶s Quit Connection is another program 

that will be utilized to encourage referral system for NJ Quitline for reduction

of smoking rates in region. This program is used in Sussex County through NJCEED

and through Sussex County Department of Environmental & Public Health Services 

(SCDEPHS).  Program will be scheduled in Warren County, starting with NJCEED 

programs during grant cycle.
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According to the New Jersey Department of Health�¶s 2014 Sussex County Asthma 

Profile, an estimate 9.4 percent of adults and 8.4 percent of children currently

suffer from asthma in Sussex County. In Warren County, an estimated 9.9 percent 

adults and 8.1 percent children had asthma as reported in the health survey data

of the 2014 Warren County Asthma Profile. The Coalition will partner with the 

American Lung Association to address the issue of childhood asthma. Lung Force 

has two programs for school aged children and adolescents, entitled Asthma Free 

School program.  Data from both County Asthma Profiles were used to identify the

municipalities where the intervention will be conducted based on high asthma 

rates. Schools in those municipalities will be offered participation in program 

and school nurses will be point of contact. 

The Coalition will implement other evidence-based interventions that have 

demonstrated effectiveness for addressing the priorities of the region�¶s chronic

disease incidence rates. Melanoma rates are high within the region and the 

Coalition will focus on increasing sun safety health literacy and behavior 

modification to reduce the morbidity and mortality rates for this type of 

cancer. According to New Jersey Department of Health (NJDOH) Cancer Registry 

2007-2011, Warren County had the highest mortality rates for melanoma at 4.0 per

100,000 and Sussex County was 3rd highest at 3.3 per 100,000. Both counties were

higher than the state average of 2.5 per 100,000.

The implementation of the Skin Cancer Reduction-Early Education Network (SCREEN)

evidence-based intervention will provide programming with multiple components 

that includes sun safety health literacy materials, social marketing messages, 

and policy and environmental changes such as constructing structures that 

provide shade in community outdoor recreational setting. The Coalition will also

focus on delivering the program at community pools, parks, summer camps, and 

other outdoor recreation areas, incorporating the program into each school 

district�¶s curriculum, and assisting school districts with developing 

guidelines/policies for sun safe behaviors for outdoor school-based activities. 

Colorectal Cancer incidence rates in Sussex County 2008-2012 are 45.4 per 

100,000 and 45.0 per 100,000 in Warren County. The Sussex Warren Chronic Disease

Coalition will focus on methods to increase the number of colorectal screenings 
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provided within the region through the utilization of American Cancer Society�¶s 

Colorectal Cancer Screening Toolkit in primary care practices to further reduce 

colorectal cancer rates. To reduce these rates, primary healthcare providers 

must be knowledgeable about the current screening guidelines and the impact of 

making patient recommendations to increase screening compliance. They must be 

also be aware of the New Jersey Cancer Education Early Detection Program 

(NJCEED) and understand the referral process for uninsured eligible patients. 

The Coalition will continue to recruit additional practices to implement the 

toolkit and link eligible residents with NJCEED services. 

The NJDOH Cancer Registry shows that from 2007-2011 Sussex County had the 4th 

highest age-adjusted mortality rate for breast cancer at 27.4 per 100,000 and 

Warren County was 24.2 per 100,000. Sussex County was higher than the State�¶s 

average rate of 24.6 per 100,000. The Sussex Warren Chronic Disease Coalition 

has determined the need to increase knowledge through education regarding the 

necessity of mammograms and clinical breast exams to eliminate late stage 

diagnosis of breast cancer. The best chance of survival for individuals with 

breast cancer occurs when diagnosis is made early in the disease stage. 

According to the 2011 Behavior Risk Factor Surveillance Survey for New Jersey 

(BRFSS), 17.9% of residents ages 18-64 do not have any kind of health care 

coverage. The Coalition will collaborate with New Jersey Cancer Education and 

Early Detection (NJCEED) to increase the number of underinsured and uninsured 

women referred for services.

Cervical Cancer and increasing the rates for completion of the human 

papillomavirus (HPV) vaccination will be another focus of the Sussex Warren 

Chronic Disease Coalition. According to the Centers for Disease Control and 

Prevention (CDC), rates for the recommended three doses of human papillomavirus 

(HPV) vaccination have increased, but still remained low from 2012 to 2013 

(33.4% in 2012 compared to 37.6% in 2013). The Coalition plans to educate 

doctors, nurses, and school nurses on implementing best practices for increasing

the rates for completing the HPV immunization in their offices. The Coalition 

will also utilize evidence-based, HPV health education programs increase 

community awareness throughout the region. 
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Obesity, cardiovascular disease and diabetes are chronic illnesses that affect 

residents within the region and throughout the state of New Jersey. �³Diabetes 

mellitus (DM) affects an estimated 23.6 million people in the United States and 

is the 7th leading cause of death,�´ as stated in the Healthy People 2020 

objectives. Healthy New Jersey 2020 reported that heart disease is the leading 

cause of death for men and women in NJ, but there are some lifestyle choices 

that can help protect from heart disease such as eating healthy, maintaining a 

healthy weight, and exercising regularly. The report also stated that, �³over 60%

of adults in NJ are overweight or obese which is a leading contributor to heart 

disease.�´ 

The Sussex Warren Chronic Disease will focus on obesity, cardiovascular disease 

and diabetes initiatives for both children and adults. To address the issue in 

children and adolescents, the Coalition will collaborate with NJ Snap-Ed to 

develop and deliver policy, environmental and systems change (PES) intervention 

for school-aged population (up to age 19) to increase and promote healthy 

eating, in schools within the region. The Coalition, NJ Snap Ed and County CHIP 

Coordinators, will also be responsible for developing and delivering PES 

intervention for the school-aged population to increase and promote physical 

activity for schools within the region.

The Coalition will partner with the Office of Aging to provide Chronic Self 

Management and Diabetes Self-Management Education Models within Sussex and 

Warren Counties to prevent, control and manage diabetes, cardiovascular disease,

and obesity in adults. Additionally, the Coalition will partner with CHIP 

Coordinators to increase access to fresh fruits and vegetables by creating a 

farmers market within region and working with a grocery store to provide 

nutritional facts and information about fruits and vegetables to shoppers.

Promoting health and wellness through the use of health communication strategies

and health information technologies will be a new focus of the Coalition. 

According to the CDC, �³in the last several years, the use of Facebook, YouTube, 

Twitter and other social media tools to disseminate health messages has grown 

significantly, and continues to trend upward. Using social media tools has 
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become an effective way to expand reach, foster engagement and increase access 

to credible, science-based health messages.�´ The use of print and social media 

enables the public health workforce to disseminate health related messaging 

quickly to a large audience, facilitating the improvement of population health 

outcomes and the quality of healthcare. The Coalition will form a new Media and 

Communication workgroup to utilize communication strategies for delivering 

accurate, accessible and actionable health information. Each month, newsletter 

articles, press releases, and posts/tweets on social support networks will be 

sent out by this workgroup to share health messages and upcoming events, such as

prostate awareness month. Messages will also be developed to make a connection 

with culturally diverse and hard to reach populations.

Cancer awareness is the first step in reducing cancer incidence and mortality 

among both counties�¶ residents. The Coalition�¶s members will continue to attend 

various municipal and community-based meetings, and will distribute educational 

materials to promote cancer awareness at the local level. 

Please refer to graph in Miscellaneous Attachments for Cancer Statistics for 

Warren and Sussex County.
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Overarching Goal for 2015-2016

During the 2015-2016 grant period, the Sussex Warren Chronic Disease Coalition will 

focus on the collaboration with partners to enhance the capacity for development and 

delivery of projects that impact Policy, Environmental and System Change Strategies 

(PES) throughout the region.  An educational component will be created for each 

project to bridge the gap between the community stakeholder s�¶ knowledge and PES 

Strategies. 

Goals and Objectives for 2015-2016

1. Tobacco

GOAL #1: Decrease second hand smoke exposure within the region to improve the health 

quality of the region�¶s population.

Objective #1a:  

The Coalition will work with NJGASP to increase smoke free parks and recreation areas

in two municipalities per county by May 30, 2016.

Objective #1b:

By May 30, 2016, municipal leaders in two selected municipalities per county will 

receive an educational program to increase awareness about second hand smoke and 

smoke free parks and recreation areas with assistance of the OTC Coordinator.

Objective #1c: 

The Coalition will work with American Lung Association/Pediatric Adult Asthma 

Coalition of NJ to institute an evidence-based asthma program in one school within 

the region by May 30, 2016.

Objective #1d: 

Provide one Ask, Advise and Refer training through Mom�¶s Quit Connection to clinical 

and non-clinical professionals within the region by May 30, 2016.
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2. Guidance to Raising Cervical Cancer Awareness and Increasing HPV Vaccination

GOAL #2 HPV/Cervical Cancer: Educate health care providers about adolescent 

recommendations for HPV vaccine to increase the HPV vaccination rate.

Objective #2a:  

Conduct an HPV educational awareness workshop within the region to recruit two 

or more healthcare providers on the topics of immunization completion rates, 

adopting office policy changes and implementing patient centered approaches by 

May 30, 2016

Objective #2b: 

Conduct two or more Cervical Cancer and HPV Conferences for school nurses within

the region on the importance of HPV vaccination and immunization completion 

rates by May 30, 2016.

Objective #2c: 

Develop a contact list of the health care providers that received outreach and 

training to coordinate follow-up activities by December 31, 2015.

Objective #2d: 

Maintain and update the contact list of the health care providers that received 

outreach and training to coordinate follow-up training, assess progress and 

provide additional resources and information by March 31, 2016 and  the a final 

update by May 30, 2016. 

Objective #2e:  

Disseminate 5 posters, 50 brochures, and 50 copies of one additional education 

material to healthcare provider�¶s office sites as needed to promote HPV 

vaccination by May 30, 2016.

Objective #2f: 

Conduct one activity for Cervical Cancer Awareness month with NJCEED during 

January 2016.
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Objective #2g: 

Conduct one activity for Ovarian Cancer Awareness month with NJCEED in September

2015. 

3. Promotion of the American Cancer Society�¶s Colorectal Cancer Screening 

Toolkit 

Goal #3:  To achieve a health system change by the implementation of colorectal 

cancer screenings in physician practices improve their screening performance.

Objective #3a: 

Add one or more physician practices, FQHCs or NJCEED programs that agree to 

implement the American Cancer Society�¶s Colorectal Cancer Screening Toolkit 

within the region by February 28, 2016.

Objective #3b: 

Provide educational presentations to physician practices, FQHCs, or NJCEED 

programs who agree to implement the American Cancer Society�¶s Colorectal Toolkit

within the region by February 28, 2016.

Objective #3c:

Provide support services for the collection of colorectal screening data to all 

participating physician practices, FQHCs, or NJCEED programs in the region by 

May 30, 2016.

Objective #3d

Conduct one activity for Colorectal Cancer Awareness month with NJCEED during 

March 2016. 

4. Promote Health and Wellness through Media and Communication

Goal # 4: Use health communication strategies and health information 

technologies to improve population health outcomes and health care quality
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Objective #4a:

Establish a Media and Communication Workgroup to utilize health communication 

strategies to deliver accurate, accessible, and actionable health information by

September 30, 2015 (end of 1st quarter). 

Objective #4b: 

Publish one print media communication (e.g. newsletter, article or press 

release) each month during the 2015-2016 grant cycle.

 Objective #4c: 

One per month, publish one or more messages, posts or tweets on social support 

networks to promote a connection with culturally diverse and hard-to�±reach 

populations during the 2015-2016 grant cycle.

Objective #4d: 

During the month of September 2015, publish one print media communication and 

weekly messages, posts and/or tweets on social support networks about prostate 

cancer in collaboration with NJCEED.

5. Children and Adolescents Health Initiative

GOAL #5: Prevent the increase in obesity within the child and adolescent 

population that enhance the overall health through the promotion of policy, 

environmental and systems change (PSE) strategy in Sussex and Warren County 

aligned with Healthy NJ 2020. 

Objective #5a:  

Implement a healthy eating policy, environmental and systems change intervention

for school-aged population (up to age 19) in two or more schools  within the 

region by May 30, 2016. 

Objective #5b:  

Implement a physical activity policy, environmental and systems change 

intervention for school-aged population (up to age 19) in two or more schools 
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within the region by May 30, 2016.

Objective #5c: 

The Coalition will work with CHIP Coordinators to plan and conduct one or more 

physical activity programs for children within the region by May 30, 2016.

Objective #5d:  

The Coalition will work with NJ SNAP-Ed to plan and conduct one nutrition 

activity in each county during March 2016.

6. Obesity, Cardiovascular and Diabetes

GOAL #6: Prevent the increase in obesity within the adult population through the

promotion of PSE in Sussex and Warren County aligned with Healthy NJ 2020.

Objective #6a: 

The Coalition will work with the Office of Aging to recruit adults suffering 

from chronic disease to participate in four Chronic Disease Self-Management 

and/or Diabetes Self-Management workshops by May 1, 2016.

Objective #6b: 

Conduct follow-up activities from survey results of participants for all four 

Chronic Disease Self-Management and Diabetes Self-Management workshops within 

two weeks of survey completion, but no later than May 30, 2016.

Objective #6c:

Create one or more farmer�¶s markets within the region to increase access to 

fresh fruits and vegetables for low income populations by May 30, 2016.

Objective #6d: 

Nutritional facts and information about fruits and vegetables will be available 

to shoppers in one or more grocery stores within the region by May 30, 2016. 
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Objective #6e: 

The Coalition will work with NJCEED and the American Heart Association to 

conduct one activity for Heart Health Awareness Month during February 2016.

7. Melanoma-Choose Your Cover and SCREEN

GOAL #7: Sun Safety: Increase sun safe behaviors among the region�¶s population 

and increase early detection of melanoma and other skin cancers.

Objective #7a: 

One Choose your Cover free skin cancer screening event will be conducted within 

each county by June 30, 2016.

Objective #7b: 

Within each county, recruit one additional school, pool or camp to implement the

evidence-based Skin Cancer Reduction and Early Education Network program 

(SCREEN) by June 30, 2016.

Objective 7c:

The Coalition will work with the Enright Foundation to promote the Sun Safe 

Certification program within one or more library or school by May 30, 2016.

8. Breast Health

GOAL #8 Increase breast health awareness and early detection behaviors among the

region�¶s population to decrease late state breast cancer diagnosis.

     

Objective #8a: 

By May 30, 2016, present two or more health care providers with educational 

information to increase awareness of community-clinical linkages that provide 

access to free or reduced cost mammograms within the region. 

Objective #8b: 

Conduct one activity for Breast Health Awareness month with NJCEED during 

October 2015. 
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Objective #8c: 

Conduct one activity for Breast Cancer Survivorship Awareness month with NJCEED 

during May 2016. 

9. Coalition Building and Collaboration

Goal #9 Maintain existing Regional Chronic Disease Coalition members and recruit

additional chronic disease stakeholders to work jointly to implement 

evidenced/practice �±based policy, environmental and system change interventions 

to reduce burden of chronic disease.

     

Objective #9a:

Two part-time Sussex Warren County Coordinator positions will be maintained 

throughout the 2015-2016 grant cycle.

Objective #9b:

Hold four Sussex Warren Chronic Disease Coalition quarterly meetings during the 

grant 2015-2016 cycle.

Objective #9c:

Sussex Warren Chronic Disease Coalition will review and update the mission 

statement during the first quarterly meeting in August 2015.

Objective #9d:

A Stakeholders Assessment and Gap Analysis will be conducted at the first 

quarterly Sussex Warren Chronic Disease Coalition meeting in August 2015.

Objective #9e:

An Organizational Chart for the Sussex Warren Chronic Disease Coalition will be 

reviewed and updated at the end of each quarter for the 2015-2016 grant cycle. 

Objective #9f:

Recruit one or more additional chronic disease stakeholders to the Sussex Warren
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Chronic Disease Coalition membership list during the 2015-2016 grant cycle.
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Tobacco

(1) Sussex Warren Chronic Disease Coalition (SWCDC) will continue to hold monthly 

meetings of Integrated Municipal Alliance Council (IMAC) to identify potential 

municipalities that group could contact in effort to offer education and support for 

establishment of smoke free parks and recreational areas. Free signage will be 

offered. (2) The American Lung Association/Pediatric Adult Asthma Coalition of NJ has

a program to address issue of childhood asthma; Asthma Friendly Schools program. 

Program will be reviewed and worked on if appropriate.  Data from New Jersey Dept of 

Health (NJDOH) 2014 Sussex and Warren County Asthma Profiles was used to identify 

Newton and Hopatcong in Sussex County and in Warren County, Phillipsburg, 

Hackettstown and Washington, based on high asthma rates. Schools in those 

municipalities will be offered participation in program and school nurses will be 

point of contact. (3) Ask Advise and Refer program through Mom�¶s Quit Connection will

be scheduled to encourage referral system for NJ Quitline for reduction of smoking 

rates in region. This program is used in Sussex County through NJCEED and through 

Sussex County Department of Environmental & Public Health Services (SCDEPHS).  

Program will be scheduled in Warren County, starting with NJCEED programs during 

grant cycle. (4) SWCDC�¶s Tobacco Workgroup will utilize evidence-based programs for 

children and adolescents to increase awareness on dangers of smoking and second hand 

smoke. Programs will be used during the National Health Observances days and whenever

requested by school or children�¶s program. Information on dangers of e-cig education 

will be added into educational content.

Guidance to Raising Cervical Cancer Awareness and Increasing HPV Vaccination

(1) Coalition has submitted proposal to educate doctors, and school nurses through 

Atlantic Health System Newton Medical Center�µs Med Ed Physician Dinner Program in the

fall of 2015. Speakers may include medical physician(s) in field of cervical and oral

cancers; MERCK- Gardasil manufacturer to discuss HPV vaccines; coalition presentation

offering collaboration for incorporating best practices for HPV vaccination; and 
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coalition will visit will interested practices to assist with HPV vaccination 

policies and follow up outcome (2) Cervical Cancer Workgroup will review and 

purchase posters, brochures and other educational materials for distribution to 

schools and MD offices. Materials will encourage receipt and completion of HPV 

vaccination series. Workgroup will identify evidence-based, HPV health education

programs for delivery to community members. Workgroup will partner with NJCEED 

for ovarian cancer awareness program during September 2015 and cervical cancer 

awareness program in January 2016.

Promotion of the ACS's Colorectal Cancer Screening Toolkit 

(1) Toolkit data collection will be collected by the current practice, New 

Perceptive�¶ Health Care, LLC in Sussex County. Visit to Zufall FQHC in Warren 

County is scheduled to promote the toolkit. Both Sussex and Warren County 

Coordinators have met with NJCEED Program Directors to provide toolkit overview.

They have agreed to participate in data collection process and implement 

toolkit. (2) Colorectal Cancer Workgroup will partner with NJCEED for colorectal

cancer awareness program during March 2016. 

Promote Health and Wellness through Media and Communication

(1) SWCDC will form Media and Communication Workgroup by end of September 2015. 

Workgroup will be responsible for development, schedule and delivery of 

educational messaging utilizing print media and social support networks. 

Workgroup will partner with NJCEED to deliver information to general and high 

risk communities. (2) This workgroup will review health observances calendar to 

determine health related events for each month, including heart disease, 

diabetes, asthma, obesity, breast cancer, breast survivorship, cervical cancer, 

prostate cancer, ovarian cancer and colorectal cancer. Workgroup will develop 

messages for print media, and messaging, posts and tweets will be developed for 

social media distribution. They will develop messaging prior to health awareness

month and schedule monthly, bi-monthly or weekly times for distribution of 

information. (3) Once each quarter, coalition members will assist with 

translation of one message for social support networks to connect with 

culturally diverse and hard-to-reach populations; messages will be sent out via 

communication channels in English and Spanish. (4) Workgroup will also update 

and maintain content available on SWCDC website with link to NJDOH OCCP, 
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SCDEPHS, NORWESCAP, and Warren County Health Department. Coalition coordinators 

will submit Companion Media Communication Form quarterly into SAGE.

Children and Adolescents Health Initiative

(1) Obesity, Cardiovascular and Diabetes Workgroup, in collaboration with 

Snap-Ed, will be responsible for developing and delivering policy, environmental

and systems change (PES) intervention for school-aged population (up to age 19) 

to increase and promote healthy eating, within minimum of two schools in region.

Workgroup will conduct pre-post surveys with students on healthy eating and 

analyze data to determine if at least 25% of students increased their healthy 

eating behaviors. Workgroup will work with school cafeteria vendors to perform 

�³choice architecture,�´ method to strategically place healthier foods in more 

accessible and appealing manner. (2) Workgroup, in collaboration with Snap-Ed 

and CHIP Coordinators, will be responsible for developing and delivering PES 

intervention for school-aged population to increase and promote physical 

activity, in minimum of two schools within region. Students in selected schools 

will receive pedometers, log books and instruction in use of materials. Baseline

of exercise will be determined and students will be required to log their steps 

each day. At conclusion of intervention, students will report data and workgroup

will determine if 25% of students increased their physical activity.

Obesity, Cardiovascular and Diabetes for adults

(1) Obesity, Cardiovascular and Diabetes Workgroup will partner with Office of 

Aging to provide Chronic Self Management and Diabetes Self-Management Education 

Models within Sussex and Warren Counties to prevent, control and manage 

diabetes, cardiovascular disease, and obesity. At least four workshops will be 

held within region and Office of Aging will conduct pre-post surveys with 

participants in workshop, recording results. Objective is to perform follow-up 

on the outcome of individual three months after program commencement. (2) 

Workgroup will partner with CHIP Coordinator to increase access to fresh fruits 

and vegetables by creating minimum of one farmers market within region. This is 

CHIP initiative and coalition will be collaborating on the existing 

requirements. Outcome will be at least one grocery store within the region will 

provide nutritional facts and information about fruits and vegetables to 

shoppers. They will also partner with NJCEED and American Heart Association to 
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conduct a minimum of one activity for Heart Health Awareness Month. 

Melanoma

(1) Melanoma Workgroup will organize and provide �³Choose Your Cover�´ free skin 

cancer screening event in both Sussex and Warren counties. Education will be 

provided at event to reinforce importance of sun safety measures. Each person 

will receive follow-up by coalition coordinators. (2) Workgroup will recruit a 

minimum of one additional school to receive train-the-trainer session on 

evidence-based Skin Cancer Reduction and Early Education Network program 

(SCREEN) in each county. (3) Melanoma Workgroup will partner with Enright 

Foundation to promote Sun Safe Certification to at least one organization within

region. Libraries, schools and other organizations with access to computers will

be targeted to allow access for community members to perform computer-based 

training. 

Breast Health

(1) Women�¶s Health Workgroup will increase education and awareness among 

physicians and health care practitioners about community-clinical linkages that 

provide access to free or reduced cost mammograms within region. Mass mailings 

will be sent to primary care physicians, urgent care centers, FQHCs, and 

pediatricians with information and contact information for these services. 

Follow-up call will be conducted to review information received and to determine

if practice would like assistance by coalition. Both Sussex and Warren Counties 

have high rates of late-stage diagnosis of breast cancer and goal is to reach at

least 25% of providers contacted as stated in needs assessment for grant. (2) 

Each year, Tie a Ribbon campaign will be held in each municipality where ribbons

are placed in highly visible locations by community volunteers in to raise 

awareness about breast cancer. This campaign is held in October and coordinates 

with the other events to form regional campaign for breast cancer awareness. (3)

Workgroup will partner with NJCEED for breast cancer awareness program, 

utilizing the Woman to Woman evidence-based strategy during October 2015. They 

will partner with NJCEED, Project Self-Sufficiency Breast Health Task Force to 

conduct program during Breast Cancer Survivorship Awareness month in May 2016. 

Coalition Building and Collaboration

(1) SWCDC maintains two part-time coordinators, one in each county. Coalition 
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Comments1 continued

coordinators are responsible for organizing and conducting a minimum of four 

coalition quarterly meetings. During first quarter of each grant cycle, 

coalition coordinators and members must review and update SWCDC mission 

statement, perform Stakeholders Assessment and Gap Analysis, and update 

organizational chart. (2) During grant cycle, SWCDC must expand membership to 

recruit at least one additional chronic disease stakeholder. Goal of this 

expansion is to maintain diverse membership list that builds supportive 

infrastructure to reduce chronic disease.

     

DFHS16CCC005 (1)



 

METHOD(S) AND EVALUATION OF PROJECT (Continued) 

Evaluation - Describe how the project is to be self-evaluated. 
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Evaluation

The Sussex Warren Chronic Disease Coalition�¶s evaluation plan is based on the 

assessment of need for services and resources to lessen the burden of chronic disease

in Sussex and Warren Counties. The goals and objectives were developed to address 

Policy, Environmental and Systems (PES) changes through implementing evidence-based 

interventions, screening for early detection, facilitating access to treatment and 

conducting health education. The evaluation plan will address each goal and obj. 

using a logic model as the tool to measure the effectiveness of the evaluation 

process. The plan will also include process, impact and outcome evaluation.

The stakeholders will be identified using the stakeholder assessment tool and divided

into five coalition workgroups based on the program goals. These workgroups will be 

responsible for data collection and completing the process evaluation with the 

assistance of coalition coordinators. 

Process evaluation will be completed and reported at the end of each quarter to allow

coalition workgroups to assess the program. The evaluation for each goal and 

objective will be analyzed to determine if the target population is being reached; 

measure if methods for implementing PES change strategies are progressing; and if any

adaptations should be implemented to improve delivery of intervention. The following 

data will be utilized to conduct the process evaluation: agendas; meeting minutes; 

program evaluation forms; sign-in sheets; pre- and post-tests; and stakeholder 

observations. At the end of each quarter, challenges and barriers of the programs 

will be reviewed. Revisions will be made as needed to reach the target population and

objective. 

Impact evaluation will be conducted collaboratively with coalition workgroups and 

coalition coordinators. The impact evaluation will be measured at the end of the 

2015-2016 grant cycle. A mixed methods evaluation utilizing quantitative and 
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Comments2 continued

qualitative data will be conducted to determine the impact on PES change 

strategies. 

Outcome evaluation will be conducted by coalition coordinators using all data to

determine what resulted from each intervention. The outcome evaluation will be 

reported at the end of the 2015-2016 grant cycle to determine PES change 

outcomes. Necessary follow-up for outcome evaluation will be conducted as 

documented in goals and objective.

The method of measurement is listed below for each goal and objective.  

Additionally, the timeframe and party responsible for objective completion is 

listed under each method. Measurement will be for entire 2015-2016 grant cycle 

unless otherwise specified. The evaluation process will be completed by 

workgroup members and coalition coordinators.

Goal 1 - Tobacco- Decrease Impact of Second Hand Smoke in the Community

1.The number of monthly IMAC meetings held will be tracked using sign-in sheets

��Coalition Coordinator is responsible 

��Objective will be considered met if there are 12 meetings during grant period

��Meeting will be assessed by coordinators to determine productivity and progress

and will adapt agendas for follow-up meetings accordingly

2.The number of municipalities that have been contacted through number of 

mailings will be kept

��Coalition Coordinators and OTC grantee coordinators are responsible for all 

evaluation of information sent and response(Coordinators for each county will be

responsible for their municipalities)

��Objective will be considered met if two municipalities in each county have been

contacted beyond a mailing encounter by the end of the grant cycle

3.Track the number of presentations given to municipalities with meeting agendas

and smoke free parks and recreation areas established

��Coalition Coordinators and OTC grantee coordinators are responsible for all 

evaluation (Coordinators for each county will be responsible for their 

municipalities) 
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Objective will be considered met if two of contacted municipalities agree to 

have presentations

Input of educational materials will be evaluated after each session to 

determine productivity and assess need to make adjustments to the presentation 

information 

4.Track the number of smoke free parks and recreation areas have been adopted 

through copies of agreements obtained by the Coordinators and OTC grantee 

coordinators. 

Coalition Coordinators and OTC grantee coordinators are responsible for all 

evaluation. (Coordinators for each county will be responsible for their 

municipalities) 

Objective will be considered met if two of municipalities have agreed to adopt 

smoke free parks and recreation areas and signage delivered

5.Track implementation of Ask Advise and Refer program for smoking cessation 

through sign-in sheets

Attendee program evaluations will be analyzed by the Coalition Coordinators

Coalition Coordinators to perform follow-up to attendees to see if the program 

has been implemented in their professional environment. 

Objective is considered met with one training

6.Track the delivery of a school based asthma program in one school by post-test

evaluation form.

Coalition Coordinator and School Nurse will report results of the post-test 

evaluation for the delivery of school-based asthma program in one school 

Policy change will be reviewed by the American Lung Association team members 

and Coalition Coordinators

Objective is considered met with one program establish within a school in the 

region 

     

Goal 2- Educate health care providers about adolescent recommendations for HPV 

vaccine to increase the HPV vaccination rate

1.Track the number of attendees through program evaluation forms & sign-in 

sheets 

Coalition Coordinators are responsible for evaluation review
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��Objective met if two or more regional healthcare practices participated in 

education program by end of 2nd quarter

��Workgroup will determine the value and relevance of information shared

2.Track the number of regional healthcare practices that agree to receive 

assistance in adopting policy changes for HPV vaccination completion  

��These healthcare practices would be followed and assisted through the members 

of the Women�¶s Health Workgroup and all information and data collected will be 

analyzed for productivity through the Coalition Coordinators

��Objective met if two providers adopt office policy changes  

3.Track the number of HPV educational materials disseminated to healthcare 

providers for HPV vaccination promotion 

��Coalition Coordinators will oversee the HPV educational  literature to be 

disseminated to healthcare providers

��Coalition Workgroup members will be responsible for distributing the 

educational materials

��Objective met when HPV information , including 5 posters, 50 brochures & 1 

additional education material are distributed to two or more healthcare 

providers offices

��Satisfaction of the educational literature provided will be determined through 

healthcare providers feedback

4.Track number of activities for Cervical Cancer Awareness month.  

��Coalition Coordinators to review member�¶s program observations and attendee 

evaluations to determine if program met the target population and objectives set

for the program 

��Objective met if one program has been provided to the targeted population with 

positive outcome.

5.Track number of activities for Ovarian Cancer Awareness month.  

��Coalition Coordinators to review member�¶s program observation and attendee 

evaluations to determine if program met the target population and objectives set

for the program 

��Objective met if one program has been provided to the targeted population with 

positive outcome.
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Goal 3-To achieve health system change by the implementation of colorectal 

cancer screenings in physician practices to improve their screening performance

1.Track number of physician practices, FQHCs and NJCEED practices to utilize 

ACS�¶s Colorectal Cancer Screening Toolkit 

��Coalition Coordinators to track physician practices, FQHCs and NJCEED practices

within their county

��Objective has been  met if one additional practices, FQHCs or NJCEED program 

has implemented toolkit by end of 3rd quarter

��All signed agreements and  data collection forms will be reported and sent to 

the CRC Screening Toolkit evaluator and OCCP by FEBRUARY 28, 2016

2.Track number of agreements signed by physician practices, FQHCs and NJCEED 

programs using Implementation Provider/Practice form. 

��Coordinators to oversee compliance of the practice  

��Objective met if Implementation Provider/Practice form is completed in 60 days 

after signing program agreement

3.Track baseline data collection through Client Demographic Data spreadsheet for

each client 40 years & older. 

��Coalition Coordinators to oversee the data collection so time constraints are 

met 

��Objective is  met if spreadsheet is submitted by 3rd quarter of the 2015-2016 

grant cycle

4.Coordinators to track number of colonoscopies & FIT/FOBT screenings supplied 

in the data collection to see if program increased colorectal screenings 

appropriately 

��Colon cancer screenings for 2015, by age and sex, will be reported on the 

American Cancer Society�¶s Colorectal Cancer Screening Toolkit, Colorectal 

Screening Spreadsheet by February 28, 2016.

5.Track the number of activities for Colorectal Awareness month 

��Coalition Coordinators will analyze member�¶s program observations and attendee 

evaluations to determine if program met the target population and objectives set

for the program

�� Objective will be met if one program has been provided to the targeted 

population with positive outcome

DFHS16CCC005 (1)



 

Method(s) and Evaluation of Project

Comments2 continued

Please see Miscellaneous Attachments for the Evaluation of Goals 4 through 11.  
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FEDERAL TRANSPARENCY ACT CERTIFICATION 

The Federal Transparency Act (FFATA) requires that certain information regarding the use of federal funds be reported to 
the federal government.  As the prime awardee of federal funds, the NJ Department of Health must report the following 
information about our sub-awardees, as part of this requirement.    

This FFATA Certification page is required of all NJ DOH applicants.  Failure to complete this certification will result in 
an error that will prevent your application from being submitted, making it unresponsive.  Unresponsive applications will 
not be funded.  Information provided must be accurate, and will be subject to federal scrutiny. 

1. Entity Identification: 
Please enter your “child organization” or secondary Duns number into this field, if it is different from the primary or 
“parent organization” Duns number that appears above it.        

If there is no “child” or secondary Duns number associated with this application, please re-enter your Duns number into 
this field.) 

Parent Organization Duns Number: 

Child Organization Duns Number: 

2. Executive Compensation: 

The Federal Transparency Act (FFATA) requires that the names and total compensation of the five (5) highest-paid officers 
of any entity be reported, if they receive an award of federal funding equal to or over $25,000. As the prime awardee of 
federal funds, the NJ Department of Health must report sub-awardee entities’ executive compensation, as part of this 
requirement.   

Therefore grantees applying to the NJ Department of health for an award of $25,000 or more must report the following 
information, in accordance with the Transparency Act (FFATA) requirements.    

If the initial award is below $25,000 but subsequent grant modifications result in a total award equal to $25,000, the 
award is subject to the reporting requirements, as of the date the award exceeds $25,000.  If the initial award amounts to 
or exceeds the $25,000 but funding is de-obligated such that the total amount falls below $25,000, the award continues to 
be subject to reporting requirements of the Transparency Act.  

For this reason we are requiring this information from ALL GRANTEES and APPLICANTS, in order for the NJ Department of 
Health to ensure compliance with federal reporting obligations. 
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FEDERAL TRANSPARENCY ACT CERTIFICATION 

Position Title Legal First Name Legal Last Name Annual 
Salary 

Fringe 
Benefits 

($) 

Fringe 
Benefits 

(%) 
Total 

     %  

     %  

     %  

     %  

     %  

Base Salary Sub-Total  

Fringe Benefits Sub-Total  

Total Executive Personnel Costs  

 

    By Checking this box you certify that the above information is correct to the best of your knowledge. 

 

Name of Official certifying for Agency 

 

Title 
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Legal Counsel Dennis McConnell $240,615

County Administrator John Eskilson $232,693

County Prosecutor Francis Koch $199,385

County Treasurer Bernard Re $202,666

Assistant Prosecutor Gregory Mueller $198,714

$850,011

$224,062

$1,074,073

Robert J. Maikis, Jr.

Sussex County Treasurer/CFO

$46,398

$52,423

$31,863

$48,230

$45,148

$194,217 23.89

$180,270 29.08

$167,522 19.02

$154,436 31.23

$153,566 29.4



 

 

SCHEDULE A – FULL TIME PERSONNEL COSTS 

Title:  
Fringe Benefit Breakdown 
F.I.C.A. / Medicare      % 
Health Insurance       % 
Unemployment Insurance      % 
Disability Insurance      % 
Life Insurance       % 
Workers Compensation      % 
Pension/Retirement      % 
Other (Explain):        % 
 
 
Total         % 
 
List all full time paid staff, including fringe benefits. 

Position Title Legal 
First Name 

Legal 
Last Name 

Annual 
Salary 

Standard 
Weekly 
Hours 

Weekly 
Hours 
on 

Project 

Number 
of 

Weeks 

% of 
Weekly 
Work 

Time on 
Project 

Grant 
Funds 

Requested 
From State 

Funds 
From 
Other 

Sources 

Total 
Funds 
Needed 

           
           
           
           
           
           
           
           
           
           
           
           

Sub-Totals      
% Fringe Benefits      

Total personnel costs for this page      
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$0$0

$0

Helen $68,263 22 $37,545

0.00 $0$0

0.00 $0$0
0.00 $0$0

0.00 $0$0

0.00 $0$0

$37,545$37,545 $0
52.64 $19,763$19,763 $0

$57,308$57,308 $0

Homeijer 40 52

0

52.6373

Senior Public Health Nurse

7.65
27.966

0.7479

5.4669

3.0965
7.71

Senior Public Healt 55.00 $37,545$0

0.00 $0

0.00 $0$0

0.00 $0$0
0.00 $0$0
0.00 $0$0

0.00



 

SCHEDULE A - PERSONNEL JUSTIFICATION 

List, justify, and submit a curriculum vitae for each position title, excluding clerical and manual positions, in same 
order as listed on SCHEDULE:A PERSONNEL COSTS. 
Check if 
Clerical 
Staff 

Position Title Minimum Qualifications 
(education and experience) 
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Senior Public Health
Graduate from an accredited college or university with a Bachelor's degree in Nursing or

Public Health Science.  Two years of experience in Public Health Nursing /Public Health. 



SCHEDULE C - OTHER COST CATEGORIES 

 

Title: 

List other cost categories applicable to grant proposal, such as travel, supplies, equipment, and other direct 
expenses. A copy of lease agreement, travel regulations, and any other pertinent agreement is to be attached when 
requesting funds for these budget categories. 

Cost 
Estimate 

Grant Funds 
Requested 
From State 

Funds From 
Other Sources 

Total 
Funds 
Needed 

Attachments 

Other Cost Categories 
(Specify) 

 

 

If other selected, list here: 

Justification for Cost 
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Sub-Grants

$55,965$0

The Sussex County Department of Environmental and Public Health Services will sub contract with

NORWESCAP for the Cancer Service Grant from the Office of Cancer Control and Prevention to carry out

the Goals and Objectives using the Methodology and Evaluations documented through this grant

application, following the budgetary guidelines provided.

Budget 

$55,965 $55,965
1089800-WarrenCountyBudgetrevised2015-2016.doc



SCHEDULE C - OTHER COST CATEGORIES – CONTINUED 

Cost 
Estimate 

Grant Funds 
Requested 
From State 

Funds From 
Other Sources 

Total 
Funds 
Needed 

Attachments 

Other Cost Categories 
(Specify) 

 

 

If other selected, list here: 

Justification for Cost 

Cost 
Estimate 

Grant Funds 
Requested 
From State 

Funds From 
Other Sources 

Total 
Funds 
Needed 

Attachments 

Other Cost Categories 
(Specify) 

 

 

If other selected, list here: 

Justification for Cost 

 

8/11/2015

Office Expenses and Related Cost
Routine office supplies, etc.

Office supplies: ancillary supplies for posters (velcro, lettering, ribbon, etc)=$100.00; paper-20lb

box $100=$100.00; ink for copier (black & white & color) 5 cartridges @$100 each=$500.00; copy cost

2,000@$0.10=$200.00; Misc. office supplies( staples, paper clips, etc)=$350.00

$1,250 $1,250

Program Expenses and Related Cost
Invitations to programs: 

educational components for interested Healthcare offices

HPV Seminar for Healthcare Providers

brochures, educational posters and other educational materials.

xxxxxxxxx

$1,000 $1,000

$0

$0

$1,250

$1,000



SCHEDULE C - OTHER COST CATEGORIES – CONTINUED 

Cost 
Estimate 

Grant Funds 
Requested 
From State 

Funds From 
Other Sources 

Total 
Funds 
Needed 

Attachments 

Other Cost Categories 
(Specify) 

 

 

If other selected, list here: 

Justification for Cost 

Cost 
Estimate 

Grant Funds 
Requested 
From State 

Funds From 
Other Sources 

Total 
Funds 
Needed 

Attachments 

Other Cost Categories 
(Specify) 

 

 

If other selected, list here: 

Justification for Cost 
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Office Expenses and Related Cost
Mailing expenses-Postage

Routine postage.  Minimum of 5 informational mailings for each program  - Colorectal Toolkits,  HPV

Information to Healthcare Providers, Smoke Free Parks and Recreation Areas Toolkits to

municipalities, etc.

$1,500 $1,500

Program Expenses and Related Cost
Educational supplies for Chronic Disease Awareness programs,  This

includes the SCREEN program and the Choose Your Cover program.

Supplies in support of the SCREEN & Choose Your Cover programs.

Ultra violet sun safe bracelets for all school participant. 1500@$2.65each= $3,975. 

Choose Your Cover program for skin cancer screening: sun screen, lip balm, adult bracelets, UV Index awareness cards,

educational literature, boards, posters=$425.

 4 A-frame signage and inserts=$600

$5,000 $5,000

$0

$0

$1,500

$5,000



SCHEDULE C - OTHER COST CATEGORIES – CONTINUED 

Cost 
Estimate 

Grant Funds 
Requested 
From State 

Funds From 
Other Sources 

Total 
Funds 
Needed 

Attachments 

Other Cost Categories 
(Specify) 

 

 

If other selected, list here: 

Justification for Cost 

Cost 
Estimate 

Grant Funds 
Requested 
From State 

Funds From 
Other Sources 

Total 
Funds 
Needed 

Attachments 

Other Cost Categories 
(Specify) 

 

 

If other selected, list here: 

Justification for Cost 
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Program Expenses and Related Cost
Literature, educational materials and tools for obesity,diabetes,

heart disease and asthma

Literature, in English and Spanish, specifically for chronic disease and cancer awareness; educational materials for programs and events to include breast, lung,

nutrition/physical activity, cervical, prostate and colorectal awareness;  anatomy and educational models for teaching chronic disease education.

Breast-$600 Colorectal-$300

Lung-$200

Nutrition/Physical Activity-$500

Cervical-$100

Prostate-$277

$1,977 $1,977

$0

$0

Program Expenses and Related Cost
Colorectal Toolkit program implementation/data collection by Primary

Care Practices

Funds of $500 for initial Colorectal Toolkit program set-up costs and program implementation. Funds

of $1500 to support the required data collection and related costs for 1existing practices and no

cost for NJCEED program participation. Educational brochures for office needs -$200

$2,200 $2,200$2,200

$1,977



SCHEDULE C - OTHER COST CATEGORIES – CONTINUED 

Cost 
Estimate 

Grant Funds 
Requested 
From State 

Funds From 
Other Sources 

Total 
Funds 
Needed 

Attachments 

Other Cost Categories 
(Specify) 

 

 

If other selected, list here: 

Justification for Cost 

Cost 
Estimate 

Grant Funds 
Requested 
From State 

Funds From 
Other Sources 

Total 
Funds 
Needed 

Attachments 

Other Cost Categories 
(Specify) 

 

 

If other selected, list here: 

Justification for Cost 
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Program Expenses and Related Cost

$1,500

$0

$0

Program Expenses and Related Cost

$2,000

School Food Provider Program on Nutrition needs due to soaring

obesity rates and School Lunch Architecture programs

Adult biometric screening tools

Children-Nutrition and physical activity educational supplies for  programs and activities to

include pedometers. nutrition educational materials

Adults-Biometric screening tools and education for diabetes, heart disease

and obesity

$2,000

Printing

Printing of literature, brochures and flyers, etc for educational events and programs;

nutition:cookbooks $1,000 for 100 Heart Health program, breast & cervical booklets from American

Cancer Institute=$500 

$1,500

$2,000

$1,500



SCHEDULE C - OTHER COST CATEGORIES – CONTINUED 

Cost 
Estimate 

Grant Funds 
Requested 
From State 

Funds From 
Other Sources 

Total 
Funds 
Needed 

Attachments 

Other Cost Categories 
(Specify) 

 

 
If other selected, list here: 

Justification for Cost 

 

Total Costs 

Grant Funds 
Requested 
From State 

Funds From 
Other Sources 

Total 
Funds 
Needed 
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Travel, Conferences, and Meetings

$1,100$0

$73,492$73,492 $0

Health Department reimburses at $0.565/mile

Annual Breast awareness Program at Picatinny Arsenal-$100

Coordinator travels to 10 quarterly Coordinator Coalition, NJCEED meetings,and,state workgroup meetings105 miles x

$0.575 x 8=$483  Monthly regional coordinator meetings at 30 miles x $0.575 x 12=$207.  Travel between counties and

within county to include visits to colorectal practices for data collection and program assistance, town council

meetings for smoke free parks, quarterly regional coalition meetings and SCREEN program education in the region at

$0.575 x 714  miles miles=$410 (estimate)

$1,100 $1,100



FUNDS AND PROGRAM INCOME FROM OTHER SOURCES RELATED TO THIS APPLICATION 

Code all listed fund sources as either (F) Federal Government, (S) State Government, (L) 
Local City/County Government,(LP) Local Private/Charity Agency, (TP) Third Party Payor, 
(PI) Program Income, or (IK) In Kind. 

Name of Fund Source Code Funds Estimated This 
Grant Period 

Funds Received From 
Preceding Grant 
Period 

    
    
    
    
    
    
    
    
    
    
    
    
Total Funds From Other Sources Related To 
This Application Only: 

  

Total Funds From Other Sources From 
Schedules A, B and C prior to indirect cost 
calculation: 
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$0 $0

$0



Cost Summary 

For Cost Categories A through C, a SCHEDULE SHEET and JUSTIFICATION SHEET must be 
completed and submitted, if applicable. 
Cost Category Grant Funds 

Requested 
from State 

Funds from 
Other Sources 

Total Funds 
Needed 

A.Personnel Cost    
Salaries/Wages    
Fringe Benefits    
B.Consultant/Professional 
Service Cost 

   

C.Other Cost Categories    
Office Expense and 
Related Cost 

   

Program Expense and 
Related Cost 

   

Staff Training and 
Education Cost 

   

Travel, Conferences and 
Meetings 

   

Equipment and Other 
Capital Expenditures 

   

Facility Cost    
Sub-Grants    
Reserve    
Other    
Total Direct Cost    
Indirect Cost Percentage 
(See Note Below) 

 

Indirect Cost    
Total Costs    
Less Program Income    
Net Total Cost    
 

 
 

NOTE: An indirect cost allowance may be rewarded to any applicant 
provided that state or federal legislation does not prohibit it and 
that the applicant has an established indirect cost rate. Do you have an 
established indirect cost rate? 
  

    Yes     No 

If yes, attach a letter stating approved rate, period of time, base to which rate is 
applied, and enter above amount of indirect cost requested for proposed grant. 
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$0$0 $0

$0$0 $0

$0$0$0

$57,308$57,308 $0

$37,545$37,545 $0

$19,763$19,763 $0

$0$0 $0

$73,492$73,492 $0

$2,750$2,750 $0

$13,677$13,677 $0

$0$0 $0

$1,100$1,100 $0

$0$0 $0

$0$0 $0

$55,965$55,965

$130,800$0

$130,800

0

$130,800

$0

$130,800

$0

$0

$0 $0

$130,800

$130,800 $0

smadsen
Typewritten Text
%



SCHEDULE D - OFFICERS AND DIRECTORS LIST 

 

List below the Name, Title, and Residence Address of all officers and board members of 
applicant. 

Officer 1:  
First Name:  
Last Name:  
Title:  
Address 1:  
Address 2:  
City:  
State:  
Zip Code:  
 

Officer 2:  
First Name:  
Last Name:  
Title:  
Address 1:  
Address 2:  
City:  
State:  
Zip Code:  
 

Officer 3:  
First Name:  
Last Name:  
Title:  
Address 1:  
Address 2:  
City:  
State:  
Zip Code:  
 

Officer 4:  
First Name:  
Last Name:  
Title:  
Address 1:  
Address 2:  
City:  
State:  
Zip Code:  
 

 Officer 5:  
First Name:  
Last Name:  
Title:  
Address 1:  
Address 2:  
City:  
State:  
Zip Code:  
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Dennis J.
Mudrick
Freeholder Deputy Director
Sussex County Administration Building

Newton
New Jersey
07860

Crabb

Richard A.
Vohden
Freeholder Member
Sussex County Administration Building

Newton
New Jersey
07860

Gail
Phoebus
Freeholder Member
Sussex County Administration Building

Newton

George
Graham
Freeholder Member
Sussex County Administration Building

Newton

New Jersey

New Jersey

07860

07860

Phillip R.

Freeholder Director
Sussex County Administration Building

Newton 
New Jersey
07860

One Spring Street

One Spring Street

One Spring Street

One Spring Street

One Spring Street



SCHEDULE G - CERTIFICATION REGARDING DEBARMENT AND SUSPENSION 

 

In accordance to Federal Executive Order 12549, "Debarment and Suspension", the 
undersigned certifies, to the best of his or her knowledge that as an applicant, this 
agency or its key employees: 

a. are not presently debarred, suspended, proposed for debarment, declared 
ineligible, or voluntarily excluded from covered transaction by any Federal 
Department or agency, or by the State of New Jersey; 

b. Have not within a 3-year period preceding this application been convicted of or 
had a civil judgement rendered against them for commission of fraud or a criminal 
offense, in connection with obtaining, attempting to obtain, or performing a 
public (Federal, State, or Local) transaction or contact under a public 
transportation; violation of Federal or State antitrust statutes or commission of 
embezzlement, theft, forgery, bribery, falsification or destruction of records, 
making false statements, or receiving stolen property. 

c. are not presently indicted or for otherwise criminally or civilly charged by a 
governmental entity (Federal, State, or Local) with commission of any offenses 
enumerated in paragraph b) of this certification; and 

d. have not within 3-year period preceding this application had one or more public 
transactions (Federal, State, or Local) terminated for cause or default. 

The applicant agrees that by submitting this application, it will obtain from all its 
subgrantees a certification that includes without modification paragraphs (a), (b), (c), 
(d), of this certification in accordance with Federal Executive Order 12549. 

 By Checking this box you certify that the above information is correct to the best 
of your knowledge. 

 

Name of Official certifying for Agency 

 

 

 

Title 
 

 

8/11/2015

DFHS16CCC005 (1)

Sussex Co Dept of Environmental

Robert J. Maikis, Jr. 

Sussex County Treasurer/CFO



SCHEDULE H - CERTIFICATION REGARDING LOBBYING

The undersigned certifies, to the best of his or her knowledge that:

a. No grant funds awarded from State and/or Federal appropriations have been paid or 
will be paid, by or on behalf of the grantee, to any person for influencing or 
attempting to influence an officer or employee of any agency, a Member of 
Congress, an officer or employee of Congress, or an employee of a Member of 
Congress in connection with the making of any grant, the making of any loan, the
entering into of any cooperative agreement, and the extension, continuation, 
renewal, amendment, or modification of any grant, loan, or cooperative agreement.

b. If any funds other that State and/or Federal appropriated funds have been paid or 
will be paid to any person for influencing or attempting to influence an officer 
or employee of any agency, a Member of Congress, an officer or employee of 
Congress, or an employee of a Member of Congress in connection with this, grant, 
loan, or cooperative agreement, the grantee shall complete and submit the Standard 
Form-LLL, "Disclosure Form to Report Lobbying", in accordance with its 
instructions.  This form can be found by clicking here. 

c. The grantee shall require that the language of this compliance requirement 
(certification) be included in the award documents for all subawards at all tiers 
(including subcontracts, subgrants and contracts under grants, loans, and 
cooperative agreements) and that all subrecipients shall certify and disclose
accordingly.

The requirement (certification) is a material representation of fact upon which 
reliance was placed when this transaction was made or entered into. Submission of this 
certification is a prerequisite for making or entering into this transaction imposed 
by Section 1352, Title 31, U.S> Code. Any person who fails to file the required 
certification shall be subject to a civil penalty of not less than $10,000 and not 
more than $100,000 for each such failure.

� By Checking this box you certify that the above information is correct to the best 
of your knowledge.

Name of official certifying for Agency

Title

DFHS16CCC005 (1)

Sussex Co Dept of Environmental

Robert J. Maikis, Jr. 

Sussex County Treasurer/CFO



SCHEDULE I - CERTIFICATION SHEET

 

 

    Yes     N/A I certify that this agency will comply with the Terms and Conditions for 
Administration of Grants and the applicable Cost Principles. 
 

    Yes     N/A I have read the Certification Regarding Debarment and Suspension 
(Schedule G of the Application for Grant Funds) and certify to the best 
of my knowledge that as an applicant this agency and its key employees 
are in compliance with this requirement. I will also obtain such 
certification from all subgrantees in accordance with Federal Executive 
Order 12549. This form will be maintained on file in the agency's office. 
 

    Yes     N/A I have read the Certification Regarding Lobbying (Schedule H of the 
Application for Grant Funds) and, to the best of my knowledge, certify 
that this agency is in compliance. This form will be maintained on 
file in the agency's office. 
 

    Yes     N/A I have read the Certification Regarding Environmental Tobacco Smoke 
(Schedule K of the Application for Grant Funds) and have determined that 
the provisions of the pro-children Act of 1994 apply to this agency and 
to the best of my knowledge, certify that this agency is in compliance 
with the requirements of the Act and will not allow smoking within any 
portion of any indoor facility used for the provision of services for 
children as defined by the Act. This form will be maintained on file in 
the agency's office. 
 

    Yes     N/A I understand that my payments will depend on timely submission of all 
reports. 
 

    Yes     N/A I certify that the listing of the Officers and Directors and their 
addresses are correct and current. All changes in Officers and Directors, 
must updated and reported within 10 working days. 
 

    Yes     N/A I have completed and submitted the Agency Minority Profile (Schedule J of 
the Application for Grant Funds) at least one time during the past two 
years. 
 

    Yes     N/A The Statement of Local Governmental Public Health Partnership (Page 2 of 
the Application for Grant Funds) has been sent to the Local Governmental 
Public Health Partnership Chairperson (or Local Health Officer, if 
applicable) for signature on the date of our submission of the 
application to the New Jersey Department of Health. 
 

    Yes     N/A I certify that this agency is not delinquent on any Federal or State 
debt. 
 

    Yes     N/A As a non-profit corporation, I certify that this agency has 501(c)(3) 
status as required by the Internal Revenue Service and is registered as a 
charitable organization in accordance with N.J.S.A. 45:17A-18 et seq. 
 
     Yes     N/A I have read, understand, and will comply with the instructions received 
with the grant application package. 
 

Name of Official certifying for Agency 

 

Title 

8/11/2015

DFHS16CCC005 (1)

Sussex Co Dept of Environmental

Robert J. Maikis, Jr. 

Sussex County Treasurer/CFO



SCHEDULE J - AGENCY MINORITY PROFILE 

 

The Department's Office of Minority Health has defined "minorities" as the four major 
race/ethnic minority populations (African Americans, Latinos/Hispanic, Asian/Pacific 
Islanders and American Indians/Eskimos) as well as linguistic minority populations who 
are either non-English speaking or have limited English proficiency. 

Complete this form if your agency is requesting funds from this Department for the first 
time or has not received funds in the last two (2) years from the Department. 

1. Is this a minority-managed organization? 
     Yes     No 
   
 a. If Yes, place a check in the applicable box(es). 
   
   Black/African American 
   Hispanic/Latino 
   American Indian 
   Asian/Pacific Islander 
   White, Not of Hispanic Origin 
   Other 
 

2. Is this agency serving a large minority population? 
     Yes     No 
   
 a. If Yes, place a check in the applicable box(es). 
   
   Black/African American 
   Hispanic/Latino 
   American Indian 
   Asian/Pacific Islander 
   White, Not of Hispanic Origin 
   Other 
 

3. Indicate all of the languages in which services are being provided by this 
organization, by placing a check in each applicable box: 

   English 
   Spanish 
   French 
   Creole 
   Other 
 

 

8/11/2015

DFHS16CCC005 (1)

Sussex Co Dept of Environmental



SCHEDULE K - CERTIFICATION REGARDING ENVIRONMENTAL TOBACCO SMOKE 

 

Public Law 103-227, also known as the Pro-Children Act of 1994 (act), requires that 
smoking not be permitted in any portion of any indoor facility owned or leased or 
contracted for by an entity and used routinely or regularly for the provision of health, 
day care, early childhood development services, education or library services to children 
under the age of 18, if the services are funded by Federal programs either directly or 
through State or Local Governments, by Federal grants, contract loan or loan 
guarantee.  The law also applies to children's services provided in indoor facilities that 
are constructed, operated, or maintained with such federal funds. The law does not apply 
to children's services provided in private residences; portions of facilities used for 
inpatient drug or alcohol treatment service providers whose sole source of applicable 
Federal funds is Medicare or Medicaid; or facilities where WIC coupons are redeemed. 
Failure to comply with the provisions of the law may result in the imposition of a civil 
monetary penalty of up to $1000 for each violation and/or the imposition of an 
administrative compliance order on the responsibility entity. 

 

Name of Official certifying for Agency 

 

Title 

8/11/2015

DFHS16CCC005 (1)

Sussex Co Dept of Environmental

Robert J. Maikis, Jr. 

Sussex County Treasurer/CFO



 
 

 
REQUIRED ATTACHMENTS 

NOTE: SAGE only allows a maximum of 13MB of files to be uploaded each time you click 
SAVE. It is advised to SAVE after each file you select to upload. 
 
ORGANIZATIONAL CHART 

NJ CHARITIES REGISTRATION 

PROOF OF NON PROFIT STATUS (501C3) 

COPY OF INTEREST BEARING BANK ACCOUNT  
STATEMENT 

PROOF OF INDIRECT RATE 

PROGRAM INCOME STATEMENT 

AUDIT ENGAGEMENT LETTER 

STAFF RESUMES 

SALARY RANGES 

SALARY POLICY 

TRAVEL POLICY 

TELEPHONE POLICY 

MAINTENANCE AGREEMENTS 

LEASE OR MORTGAGE DOCUMENT 

INSURANCE POLICY 

COST ALLOCATION PLAN 

ESTIMATES FOR EQUIPMENT 

COMPUTER SECURITY POLICY 

LINKAGE AGREEMENTS 

CONSULTANT AGREEMENTS 

STATEMENT OF GROSS REVENUE 
OR 
ANNUAL AUDIT REPORT 
 
TAX CLEARENCE CERTIFICATE 

 

A Valid Tax Clearance Certificate is due with submission of the Application. Failure to 
include this will make your application non-responsive. Refer to the Cost Controlling 
Initiatives on your grant application. 

Application for Tax Clearance can be obtained HERE. (fee of $75.00 or 
$200.00) This is required to maintain compliance with the Commissioner's 
Cost Controlling Initiatives. 

DFHS16CCC005 (1)

Sussex Co Dept of Environmental

1090438-TaxClearanceCertificate.PDF

1090438-2013TotalofGrossRevenue.PDF

1090438-AuditLetter.pdf

1090438-InternetandCellphonePolicy.pdf

1090438-TravelPolicy.pdf

1090438-InternetandCellphonePolicy.pdf

1090438-2015ChainofCommandQ.pdf

1090438-2013TotalofGrossRevenue.PDF

1090438-Salary1.pdf

1090438-Salary2.pdf

1090438-2015-16CHARITYLETTER.pdf

http://www.state.nj.us/treasury/taxation/busasst.shtml�


Miscellaneous Attachments 

Description  
 
  
Description  
 
  
Description  
 
  
Description  
 
  
Description  
 
  
Description  
 
  
Description  
 
  
Description  
 
  
Description  
 
  
Description  
 
  
 

8/11/2015
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Sub-Grantee Agreement-to be signed upon approval
1102708-1102708-1102708-letterofunderstandingforNORWESCAP.doc

Cancer Statistics for Sussex and Warren County
1102708-SussexCountyandWarrenCounty.pdf

Evaluation Continued Goal #4-#11
1102708-EvaluationContinued.doc



Attachment B 

For Cost Categories A through C, a SCHEDULE SHEET and JUSTIFICATION SHEET must be 
completed and submitted, if applicable. 
Cost Category Grant Funds 

Requested 
from State 

Funds from 
Other Sources 

Total Funds 
Needed 

A.Personnel Cost    
Salaries/Wages    
Fringe Benefits    
B.Consultant/Professional 
Service Cost 

   

C.Other Cost Categories    
Office Expense and 
Related Cost 

   

Program Expense and 
Related Cost 

   

Staff Training and 
Education Cost 

   

Travel, Conferences and 
Meetings 

   

Equipment and Other 
Capital Expenditures 

   

Facility Cost    
Sub-Grants    
Reserve    
Other    
Total Direct Cost    
Indirect Cost    
Total Costs    
Less Program Income    
Net Total Cost    
 
A. Program Income as defined in subpart K of the Grantee’s Terms and Conditions shall 

be treated by the Grantee in the following manner: 
 
 Added to funds committed to the project by the Department and be used to further eligible 

program objectives; 
 
 Added funds committed to the project up to                   dollars, and be used to further 

eligible program objectives;  

 Deducted from the total project costs for the purpose of determining the net costs on which 
the Department grant payment shall be based; or  

 
 Not applicable 
 
 

B.  If applicable, indicate Matching or Cost Sharing Requirement below. 
 
 
 

8/11/2015

DFHS16CCC005 (1)

Sussex Co Dept of Environmental

$57,308 $0 $57,308

$37,545 $0 $37,545

$19,763 $0 $19,763

$0 $0 $0
$73,492 $0 $73,492

$2,750 $0 $2,750

$13,677 $0 $13,677

$0 $0 $0

$1,100 $0 $1,100

$0 $0 $0

$0 $0 $0

$55,965 $0 $55,965
$0 $0 $0

$0 $0 $0
$130,800 $0 $130,800

$0 $0 $0

$130,800 $0 $130,800

$0 $0 $0

$130,800 $0 $130,800



 

ATTACHMENT C – PROGRAM SPECIFICATIONS 

Attachment C Uploaded 

 

Attachment C Addendum (Optional) 

 

Attachment C Addendum #2 (Optional) 

 

Attachment C Addendum #3 (Optional) 

 

Additional Information for Grantee Reference (Optional) 

 

 

 

 

Attachment C Manually Input 

8/11/2015
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1126681-OCCP-AttachmentC-2016-SussexCountyHealthDepartment.docx



            RESOLUTION RE: ACCEPTANCE OF FEDERAL FUNDS FOR 
ENTITLEMENT LANDS AND DISTRIBUTION OF 
FEDERAL FUNDS FOR PAYMENT IN LIEU OF TAXES 

 
 WHEREAS, Title 31, Section 6903 of the U.S. Code annotated authorizes the 
Secretary of the Interior to make Payment in Lieu of Taxes equal to one per centum 
(1%) of the fair market value of such lands on the date of the acquisition to Counties; 
wherein lands were subject to real property taxes were acquired by the National Park 
System; and 
 
 WHEREAS, the County Treasurer received a wire of funds from the U.S. 
Treasury in the amount of $53,414.00 in accordance with Section 6903; and 
 
 WHEREAS,  the County Tax Administrator has provided the County Treasurer 
with the information to insure a proportional distribution of said funds to the Township of 
Montague, Township of Sandyston and the Township of Walpack. 
 
 NOW, THEREFORE BE IT RESOLVED that the amount of $53,414.00 received 
from the U.S. Treasury pursuant to Title 31, Section 6903 of the U.S. Code Annotated 
be proportionally distributed as follows: 
 
  Township of Montague $ 11,767.10 
  Township of Sandyston $ 16,216.49 
  Township of Walpack $ 25,430.41 
 
 BE IT FURTHER RESOLVED that the County Treasurer is hereby authorized to 
disburse said funds in accordance with the aforesaid proportional distribution; and 
 
 BE IT FURTHER RESOLVED that certified copies of this Resolution be 
forwarded to the Township of Montague, 277 Clove Road, Montague, NJ 07827; the 
Township of Sandyston, 133 Route 645, Sandyston, NJ 07826; and the Township of 
Walpack, 16 Old Mine Road, Walpack Center, NJ 07881  ; and a copy is available in 
On-Base. 
 
 
 
Certified as a true copy of the 
Resolution adopted by the  
Board of Chosen Freeholders  
on the 9thof September, 2015. 
 
 
_________________________ 
Catherine M. Williams, Clerk 
Board of Chosen Freeholders 
County of Sussex 



 
 
 

 Resolution Summary 
  
 

 
RESOLUTION RE: ACCEPTANCE OF FEDERAL FUNDS FOR ENTITLEMENT 

LANDS AND DISTRIBUTION OF FEDERAL FUNDS FOR 
PAYMENT IN LIEU OF TAXES 

 
 
 
Description of asset received from Federal Government: 
 
Federal funds received to be disbursed to municipalities which have entitlement lands 
within them.  These funds are considered PILOT (Payment in Lieu of Taxes). 



RESOLUTION RE:  ALLOCATION OF $18,772.00 TO THE ACTION MUNICIPAL 
ALLIANCE FOR THE PROVISION OF SUBSTANCE ABUSE 
PREVENTION PROGRAMS AND AUTHORIZATION FOR 
THE FREEHOLDER DIRECTOR AND CLERK TO EXECUTE 
AGREEMENT 

WHEREAS, there exists a need in Sussex County to provide substance abuse 
prevention programs to its residents; and 

WHEREAS, the New Jersey Governor's Council on Alcoholism and Drug Abuse 
(hereinafter referred to as "Council"), pursuant to N.J.S.A. 26:2BB-1 et seq. and N.J.A.C. 
17:40-1.1 et seq., has awarded a grant to the County of Sussex in response to the Request 
for Proposal submitted by the Sussex County Division of Community and Youth Services for 
the Action Municipal Alliance Coalition; and 

WHEREAS, funding in the amount of $18,772.00 for this Agreement covering the 
period July 1, 2015 through June 30, 2016 to provide substance abuse prevention programs 
for the residents of Sussex County, has been appropriated in the 2015 County budget; and 

WHEREAS, the Action Municipal Alliance Coalition consists of volunteers from the 
Borough of Andover, Township of Andover, Township of Green and Town of Newton. 

NOW, THEREFORE, BE IT RESOLVED  that the Board of Chosen Freeholders 
allocates $18,772.00 to the Action Municipal Alliance for the provision of substance abuse 
prevention services; and 

BE IT FURTHER RESOLVED that the Freeholder Director and Clerk of the Board of 
Chosen Freeholders are authorized to execute the Agreement for these services; and 

BE IT FURTHER RESOLVED that certified copies of this Resolution and Agreement 
be forwarded to George Myers, the Governor’s Council on Alcoholism and Drug Abuse, 
P.O. Box 345, Trenton, NJ 08625; Dawn Babcock, Action Municipal Alliance Coalition, 
Town of Newton, 39 Trinity Street, Newton, NJ 07860; and a copy is available in On-Base. 

 

Certified as a true copy  
of the Resolution adopted  
by the Board of Chosen Freeholders 
on the 9th day of September 2015. 

 

 

______________________________ 
Catherine M. Williams, Clerk 
Board of Chosen Freeholders 
County of Sussex 



Resolution Summary 
Authorizing Grant Application 

 
 
Resolution: ALLOCATION OF $18,772.00 TO THE ACTION MUNICIPAL ALLIANCE     
FOR THE PROVISION OF SUBSTANCE ABUSE PREVENTION PROGRAMS AND 
AUTHORIZATION FOR THE FREEHOLDER DIRECTOR AND CLERK TO EXECUTE 
AGREEMENT               
______________________________________________________________________
______________________________________________________________________ 
 
State/Federal (or other) Grantor Agency: NJ Governor’s Council on Alcoholism 
and Drug Abuse 
  
County agency originating grant application: Sussex County Department of 
Human Services, Division of Community and Youth Services, Municipal Alliance. 
 
Description of purpose of grant funds: Provides funding for programs that are 
aimed at preventing alcohol and other drug abuse.  
 
 
Amount of grant funds sought: $18,772.00 
 
  
County budget match: $0 
 
 
% of funds used for salaries/benefits: 0% 
    
 
Will additional staff need to be hired? No. 

If so, describe specific duties 
 
  
Is this initial funding or has funding been received in the past? Funding has been 
received in the past.                                   
 
 
If funding has been received in prior years:  
List amount of funding received and County match in last 3 years.  
 $18,772.00 each year for the past 3 years. 
 $0.00 County match. 
 
What are the reporting requirements?               

Frequency of reports: Quarterly 
Approx. time necessary to complete reports: Up to 40 hours 
Staff person responsible for reporting: Municipal Alliance Coordinator /                 
Municipal CFO 



      

AGREEMENT 

THIS AGREEMENT is made this 9th day of September 2015, by and between 
Action Municipal Alliance consisting of Andover Borough, Andover Township, Green 
Township, and the Town of Newton, located at 39 Trinity Street, Newton, NJ, hereinafter 
referred to as "Sub-Grantee" and the Board of Chosen Freeholders of the County of 
Sussex, with Administrative Offices at the Sussex County Administrative Center, One 
Spring Street, Newton, NJ, 07860, hereinafter referred to as the "Board." 

WITNESSETH: 

WHEREAS, the New Jersey Governor's Council on Alcoholism and Drug Abuse, 
hereinafter referred to as "GCADA," pursuant to N.J.S.A. 26:2BB-1 et seq. and N.J.A.C. 
17:40-1.1 et seq., has awarded a grant to the County in response to the Request for 
Proposal submitted by the Sussex County Department of Human Services, Division of 
Community and Youth Services which included funds for the Sub-Grantee; and 

WHEREAS, a Letter of Agreement signed by the Board of Chosen Freeholders 
on July 22, 2015 between GCADA and the Board sets forth the conditions under which 
the Board shall administer the grant which included an award to the Sub-Grantee. 

NOW, THEREFORE, BE IT RESOLVED in consideration of the benefits accruing 
to each, the Board and the Sub-Grantee do mutually agree as follows: 

1.  This Agreement shall become effective for the grant period, July 1, 2015 
through June 30, 2016, upon execution by the Sub-Grantee and the Board and upon 
Board approval of all documents required to be submitted by the Sub-Grantee. 

2.  Grant funds in the amount of $18,772.00 shall be disbursed on a 
reimbursement basis to the Sub-Grantee by the Board of Chosen Freeholders through 
a voucher process.  Funds will be reimbursed quarterly upon receipt of expenditure 
reports for that period along with receipts and time sheets for each expense submitted 
for the DEDR, Cash Match and In-Kind Match.   

 
3.  The Municipality accepts the responsibility of ensuring that the program 

provided by its Municipal Alliance Coalition adheres to the scope and purpose of 
GCADA as set forth in N.J.S.A. 26:2BB-1 et seq. and N.J.A.C. 17:40-1.1 et seq. and 
as set forth in attachment A. 

4.  The Sub-Grantee accepts the responsibility of ensuring that the program 
provided by its Municipal Alliance Coalition adheres to the program described in the 
FY2016 Sussex County Annual Alcoholism and Drug Abuse Municipal Alliance 
Prevention Plan, hereinafter referred to as the "Plan".  Any variation from the Plan as 
approved by GCADA is reason for the termination of this Agreement.  All requests to 
modify an approved Municipal Alliance program budget (DEDR, Cash Match, In-Kind) or 
program activity must be filed in accordance with the instructions in Attachment C prior 
to implementation of the program. 

 



      

5.  The Sub-Grantee agrees that it will, 1) demonstrate coordination between the 
Sussex County Department of Human Services, the Division of Community and Youth 
Services and the Alliance; 2) identify and impact some aspect of CADCA ‘s “Seven 
Strategies for Community Change”; 3) incorporate broad based community efforts; 4) 
illustrate a broad base of service as determined by local needs; 5) use grant funds for 
school or community based prevention efforts, early intervention services and/or 
education, support or outreach efforts directed towards parents which are clearly 
denoted as an alcohol and drug prevention, education and/or public awareness activity; 
6) deliver a consistent "no use" message to those under legal age limits or other legal 
provisions indicated by the law of the State of New Jersey. 

 
6.  The Sub-Grantee shall be solely responsible for and shall keep, save and 

hold harmless the Board, its officers, servants, agents and employees from and against 
any and all claims, demands, suits, actions, recoveries, judgments, costs and expenses 
incurred or suffered on account of loss of life or loss of property of any persons, agency, 
corporation or in consequence to any acts or omissions of the Sub-Grantee and the 
Municipal Alliance Coalition which was formed in accordance with N.J.S.A. 26:2BB-9 as 
well as any acts or omissions of any employees, agents, servants, sub-contractors or 
volunteers both in the performance of the work or services to be reimbursed pursuant to 
this Agreement or the failure of the Sub-Grantee, their employees, agents, servants, or 
sub-contractors to comply with any term or condition of this Agreement.  The Sub-
Grantee's liability under this Agreement shall continue after termination hereof with 
respect to any liability, loss, expense or damage resulting from acts or omissions by the 
Sub-Grantee and/or the Municipal Alliance Coalition as well as any acts or omission of 
any employees, agents, servants, subcontractors or volunteers. 

 
7.  The Sub-Grantee must submit a programmatic report to the Sussex County 

Department of Human Services, Division of Community and Youth Services in 
accordance with the format and schedule to be provided by the Sussex County 
Municipal Alliance Coordinator.  Each report shall supply a programmatic update for the 
corresponding preceding months with the third and final report providing a year-long 
summary of programmatic efforts.  

 
8. The Sub-Grantee will participate in GCADA mandated plan improvement 

activities (i.e. phone calls, trainings, meetings, etc.) which will be assigned by GCADA 
during the grant cycle.  

 
9.  The Sub-Grantee, by signing this Agreement, accepts fiscal responsibility that 

all funds disbursed through this Agreement are used within the scope and context 
of N.J.S.A. 26:2BB-1 et seq., N.J.A.C. 17:40-1.1 et seq., and the approved FY2016 
Sussex County Annual Alcoholism and Drug Abuse Municipal Alliance Prevention Plan.  
The Sub-Grantee shall and does hereby agree to allow access to confidential files and 
site visits by the Sussex County Department of Human Services, Division of Community 
and Youth Services for the purpose of monitoring and auditing this program.  Payments 
of service will be conditioned upon compliance with County monitoring and auditing of 
this program.  All compliance requirements must be met within ninety (90) days of a 



      

monitoring review.  
 
10.  The Sub-Grantee must maintain expenses and general ledger accounts 

regarding expenditures of all funds awarded through this Agreement.  The Sub-Grantee 
shall keep these expense and general ledger accounts for a period of seven years in 
accordance with State regulations. 

 
11.  All funds awarded to the Sub-Grantee through this Agreement must be 

expended during the Agreement period.  The County reserves the right to modify the 
Agreement during the fourth quarter of the Agreement period.  The Sub-Grantee shall 
notify the County prior to March 31, 2016 as to the complete disbursement of funds by 
June 30. 2016.  The Sub-Grantee shall report in writing by April 30, 2016 to the County 
if all or only a portion of the funds will be expended by June 30, 2016. 

 
12.  Continued program involvement by the State of New Jersey, GCADA and 

the Board is contingent on the availability of funds. 
 
13.  The requirement for the Sub-Grantee to provide matching funds in 

accordance with N.J.A.C. 17:40-3.5 is in effect during the fiscal year, July 1, 2015 to 
June 30, 2016 funding, a 25% cash match and 75% in-kind match is required.  The 
Sub-Grantee should continue fund-raising efforts for the cash match requirements. The 
County of Sussex shall not be responsible for any "matching funds" nor for any financial 
assistance. 

 
14.  Any revenues realized from programs funded by this Agreement may be 

used to satisfy future matching requirements or to enhance approved Alliance 
programs.  These revenues must be included in the year end audit submission of the 
Sub-Grantee and in all fiscal reports. 

 
15.  Funds disbursed through this Agreement shall not supplant local funds that 

would have otherwise been made available for alcoholism and drug initiatives. 
Violations of this paragraph will render this agreement null and void.  GCADA has 
reserved the right to forward information of violations to the Attorney General. 

 
16.  All audits are to be undertaken in compliance with the audit requirements 

attached hereto and made a part hereof. 
 
 17. The Sub-Grantee must submit a quarterly Financial Status Report to the 
Sussex County Department of Human Services, Division of Community and Youth 
Services in accordance with the format and schedule identified by GCADA. Each 
quarterly report shall supply a fiscal update for the preceding corresponding months 
with the final report providing a yearlong summary of the financial status of the program.  
The FY2016 quarterly reports are due on or before October 15, 2015, January 15, 
2016 and April 15, 2016 and the final report shall be submitted on or before July 
29, 2016.   

 



      

18.  The Financial Status Report shall include (1) a cost summary of all expenses 
incurred by the Sub-Grantee; (2) a cash status report; (3) all other pertinent fiscal 
information as may be required by GCADA and/or the Board. 

 
19.  All Financial Status Reports must be signed by the chief financial officer of 

the Sub-Grantee.  Failure to submit the reports when due will be indicative of non-
compliance with the terms and conditions of the award of funds. 

 
20.  The Sub-Grantee ensures that funds disbursed through this Agreement will 

not be used for partisan political activity or similar activity by any person or organization 
making use of those programs and/or funds. 

 
21.  All meetings of the Sub-Grantee must be conducted in public and pursuant 

to the "Open Public Meetings Act." 
 
22.  The Sub-Grantee ensures that it will adhere to all Federal and State 

guidelines for a Drug Free Workplace. 
 
23.  Six Alliance Network Meetings are conducted at the Sussex County Division 

of Community and Youth Services at One Spring Street, Newton, NJ 07860.  The Sub-
Grantee ensures that the Municipal Alliance Coalition (MAC) coordinator and 
chairperson will attend a minimum of four meetings per year.  These meeting dates 
are noted in Attachment B as well as the public meeting dates for CASS and LACADA.   

 
24.  Quarterly mandatory meetings with the Chief Financial Officer (municipal 

finance officer, treasurer, etc.) and the Municipal Alliance Coordinator may be 
scheduled to inform, provide training and review current compliance regarding funding 
awarded pursuant to this Agreement. 

 
25.  The Sub-Grantee ensures that they and the Municipal Alliance Coalition will 

participate and cooperate with GCADA and the Board for scheduled site visits. 
 
26.  If through any cause within its control, the Sub-Grantee shall fail to fulfill in a 

timely and professional manner the obligations under this Agreement, or if the Sub-
Grantee should violate any of its covenants, provisions or stipulations of this 
Agreement, the Board will thereupon have the right to terminate this Agreement by 
written notice to the Sub-Grantee and specifying the effective date thereof, at least thirty 
(30) days prior to the termination date. 

 
27.  The Sub-Grantee shall, when issuing statements, press releases, request for 

proposals, bid solicitations and other documents describing projects or programs funded 
through the Alliance in whole or part, clearly state 1) the percentage of the total costs of 
the program which will be financed with Alliance funds; 2) the dollar amount of Alliance 
funds for the project or program; 3) the percentage and dollar amount of the total cost of 
the project or program that will be financed by non-governmental sources; and 4) 
ensure that any materials developed for distribution, publication or advertisement using 



      

grant funds contain a statement acknowledging GCADA as the funding source and 
material will include the GCADA logo when possible.   

 
28.  This Agreement shall be governed by and construed in accordance with New 

Jersey law.  Should a court of competent jurisdiction find any provision of this 
Agreement invalid under any law, such invalidity shall not affect the validity or 
enforceability of any other provision hereof. 

 
29.  This Agreement and all attachments hereto contain the entire and only 

Agreement between the parties, and no oral statements or representations or prior 
written matter not contained in this Agreement shall have any force or effect. 

 
30.  This Agreement may only be amended in writing executed by both parties 

hereto. 
 
31.  The Sub-Grantee will comply with AFFIRMATIVE ACTION P.L. 1975, C. 

127 PROCUREMENT AND SERVICE as follows: 
 

Section 3.04 Affirmative Action. 
 

MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE 
N.J.S.A. 10:5-31 et seq. (P.L. 1975, C. 127) 

N.J.A.C. 17:27 
GOODS, PROFESSIONAL SERVICE AND GENERAL SERVICE CONTRACTS 

 
During the performance of this contract, the contractor agrees as follows: 
 
The contractor or subcontractor, where applicable, will not discriminate against any 
employee or applicant for employment because of age, race, creed, color, national 
origin, ancestry, marital status, affectional or sexual orientation, gender identity or 
expression, disability, nationality or sex. Except with respect to affectional or sexual 
orientation and gender identity or expression, the contractor will ensure that equal 
employment opportunity is afforded to such applicants in recruitment and employment, 
and that employees are treated during employment, without regard to their age, race, 
creed, color, national origin, ancestry, marital status, affectional or sexual orientation, 
gender identity or expression, disability, nationality or sex.  Such equal employment 
opportunity shall include, but not be limited to the following: employment, upgrading, 
demotion, or transfer; recruitment or recruitment advertising; layoff or termination; rates 
of pay or other forms of compensation; and selection for training, including 
apprenticeship.  The contractor agrees to post in conspicuous places, available to 
employees and applicants for employment, notices to be provided by the Public Agency 
Compliance Officer setting forth provisions of this nondiscrimination clause. 
 
The contractor or subcontractor, where applicable will, in all solicitations or 
advertisements for employees placed by or on behalf of the contractor, state that all 
qualified applicants will receive consideration for employment without regard to age, 



      

race, creed, color, national origin, ancestry, marital status, affectional or sexual 
orientation, gender identity or expression, disability, nationality or sex. 
 
The contractor or subcontractor will send to each labor union, with which it has a 
collective bargaining agreement, a notice, to be provided by the agency contracting 
officer, advising the labor union of the contractor's commitments under this chapter and 
shall post copies of the notice in conspicuous places available to employees and 
applicants for employment. 
 
The contractor or subcontractor, where applicable, agrees to comply with any 
regulations promulgated by the Treasurer pursuant to N.J.S.A. 10:5-31 et seq., as 
amended and supplemented from time to time and the Americans with Disabilities Act. 
 
The contractor or subcontractor agrees to make good faith efforts to meet targeted 
county employment goals established in accordance with N.J.A.C.I7:27-5.2. 
 
 
The contractor or subcontractor agrees to inform in writing its appropriate recruitment 
agencies including, but not limited to, employment agencies, placement bureaus, 
colleges, universities, and labor unions, that it does not discriminate on the basis of age, 
race, creed, color, national origin, ancestry, marital status, affectional or sexual 
orientation, gender identity or expression, disability, nationality or sex, and that it will 
discontinue the use of any recruitment agency which engages in direct or indirect 
discriminatory practices. 
 
The contractor or subcontractor agrees to revise any of its testing procedures, if 
necessary, to assure that all personnel testing conforms with the principles of job-
related testing, as established by the statutes and court decisions of the State of New 
Jersey and as established by applicable Federal law and applicable Federal court 
decisions. 
 
In conforming with the targeted employment goals, the contractor or subcontractor 
agrees to review all procedures relating to transfer, upgrading, downgrading and layoff 
to ensure that all such actions are taken without regard to age, race, creed, color, 
national origin, ancestry, marital status, affectional or sexual orientation, gender identity 
or expression, disability, nationality or sex, consistent with the statutes and court 
decisions of the State of New Jersey, and applicable Federal law and applicable 
Federal court decisions. 
 
The contractor shall submit to the public agency, after notification of award but prior to 
execution of a goods and services contract, one of the following three documents: 
 
Letter of Federal Affirmative Action Plan Approval 
 
Certificate of Employee Information Report 
 



      

Employee Information Report Form AA302 (electronically provided by the Division and 
distributed to the public agency through the Division's website 
at www.state.nj.us/treasury/contract_compliance) 
 
The contractor and its subcontractors shall furnish such reports or other documents to 
the Division of Public Contracts Equal Employment Opportunity Compliance as may be 
requested by the office from time to time in order to carry out the purposes of these 
regulations, and public agencies shall furnish such information as may be requested by 
the Division of Public Contracts Equal Employment Opportunity Compliance for con- 
ducting a compliance investigation pursuant to  Subchapter 10 of the Administrative 
Code at N.J.A.C. 17:27. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.state.nj.us/treasury/contract_compliance)


      

IN WITNESS WHEREOF, the terms of this Agreement have been read and 
understood by the persons whose signatures appear below.  The parties agree to 
comply with the terms and conditions of this Agreement and as set forth on the following 
pages, Attachment A. 

 
COUNTY OF SUSSEX 
   

Phillip R. Crabb  Catherine M. Williams, Clerk 
Freeholder Director  Board of Chosen Freeholders  

   
Date:  Date: 
 
ACTION MUNICIPAL ALLIANCE 
   

Dawn A. Babcock  Debbie Danielson 
Chief Financial Officer  Action Alliance Coordinator 
   

Pat Treible  Thomas S. Russo, Jr. 
Action Alliance Chairperson  Town of Newton 
   

DATE:    

Allocation of $18,772.00 to the Action Municipal Alliance for FY2016. 

AUDIT REQUIREMENTS 

Audit and Cost Principles 
Grantees and Sub-Grantees are responsible for obtaining audits in accordance with the 
N.J. Single Audit Policy as established by the N.J. Department of Treasury in OMB 
Circular Letter 04-04, unless specifically excluded by the following: 

A. Hospitals subject to OMB Circular A-133. 
B. Colleges and Universities that are part of a state entity. 
C. Grantee and/or Sub-Grantee receiving less than $25,000 of assistance in 

a fiscal year. 

Exclusion from the Single Audit Policy will not relieve the Grantee or Sub-Grantee of its 
audit responsibility.  The organization will remain subject to audit requirements of the 
applicable OMB Circular Letter. 

The Grantee and Sub-Grantee shall remain subject to examination by GCADA. 



      

 

The applicable audit policy for the application of audit standards for specific recipients is 
as follows: 

Governmental Recipients:  U.S. Office of Management and Budget 
Circular A-133 and amendments. 

Other Recipients:  Comply in principal with the requirements of  
OMB Circular A-133, although this document is 
not specific towards non-governmental 
agencies. 

Grantee and Sub-Grantees are required to forward a copy of the annual audit to 
GCADA within 180 days of the close of the entity's fiscal year. 

For each organization receiving grants (Grantee and Sub-Grantees) the following 
Federal principles for determining allowable costs have been adopted by GCADA: 

A. Local Governments     OMB Circular A-87 
B. Educational Institutions    OMB Circular A-21 
C. Private nonprofit organizations other than; OMB Circular A-122 

1) institutions of higher education 
2) hospitals 
3) organizations named in OMB A-122 as not subject to that circular 

D. For profit organizations other than;  48 CFR Part 31 

1) hospitals 
2) organizations named in OMB A-122 as not subject to that circular 

  



      

 
 
ACTION MUNICIPAL ALLIANCE 

 

Action Municipal Alliance is a consortium that comprises the following towns:  
Andover Township, Andover Borough, Newton, and Green Township. 

Drug Priority:  Alcohol Misuse 
 
TOTALS:  DEDR $ 18,772.00 Cash Match $4,693.00 In-Kind $14,079.00 
 
1.  Alliance Coordination:  
Program Funding:  DEDR $1,000.00 Cash match $ In-kind $1,000.00 
 
2. Newton Day: This is an initiative aimed at removing alcohol from a community 
celebration. IT will be highly publicized and rebranded through the efforts of the 
Municipal Alliance.   
When/Where/How: June 11, 2016, Town of Newton  
CADCA Strategy/ies: Modify Policies, Provide Information 
Program Funding:  DEDR $3,000.00 Cash match $3,000.00 In-kind $0.00 
 
3. Boys Council/Girls Circle: Participants will be engaged through thoughtful 
discussion and interactive activities as they touch upon such topics as competition, 
bullying, diversity, feelings, role models, violence, relationships, and decision making. 
Program is conducted by a Certified Drug Counselor and works with at risk adolescents 
and young adults in developing positive life skills changes. 12 “At-Risk” students will be 
selected by the school guidance counselor who will benefit most from this program.  
When/Where/How: Newton High School – 10 weeks throughout the school year 
CADCA Strategy/ies: Provide Support, Enhance Skills, Change Consequences 
Program Funding:  DEDR $3,000.00 Cash match $1,000.00 In-kind $1,000.00 
 
4. Parenting for Prevention: This is a program for parents to educate them about the 
dangers of underage drinking through the Love and Logic Model. Parents will be 
empowered to take back control and teach their children to be responsible and learn 
that life has many choices and consequences.  
When/Where/How: October through December 2015 
CADCA Strategy/ies: Provide Information, Enhance Skills, Provide Support, 
Change Consequences, Reduce Barriers 
Program Funding:  DEDR $1,872.00 Cash match $1,800.00 In-kind $0.00 
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5. Freshmen Orientation/Volleyball: Incoming Freshmen receive training that 
encourages healthy lifestyle choices, discourages alcohol use, and learn the precepts of 
the High School’s “Trust, Respect, Support” program.  
When/Where/How: August 26, 2015 – Freshmen Orientation, November 25, 2015 – 
Freshmen Volleyball 
CADCA Strategy/ies: Provide Information, Enhance Skills 
Program Funding:  DEDR $4,500.00 Cash match $0.00 In-kind $2,000.00 
 
6. Community Events: Each municipality will coordinate and conduct a family-themed 
community prevention event. 
When/Where/How: Summer 2015 
CADCA Strategy/ies: Reduce Barriers/Enhance Access, Change Consequences, 
Provide Support 
Program Funding:  DEDR $2,400.00 Cash match $421.00 In-kind $2,500.00 
 
7. Positive Alternatives for Prevention: Provides financial assistance to low-income 
families specifically for supervised recreational activities, reducing unsupervised, 
unstructured leisure time thereby reducing access to alcohol. All fees are paid directly to 
the program on behalf of the family. 
When/Where/How: Ongoing. Assistance is limited to $200 per family with each family 
required to pay a portion of the fees associated.  
CADCA Strategy/ies: Provide Support, Reduce Barriers/Enhance Access, Provide 
Information 
Program Funding:  DEDR $1,500.00 Cash match $0.00 In-kind $1,000.00 
 
8. Latino Outreach Series: 2 community events designed to increase the 
cohesiveness and provide access for Latino families to the community. Spanish 
speaking counselors will provide information regarding prevention during these events. 
When/Where/How: Summer 2015 – Newton Town Pool/ Holiday Season 2015-Christ 
Church, Newton 
CADCA Strategy/ies: Reduce Barriers/Enhance Access, Provide Support, Provide 
Information 
Program Funding:  DEDR $2,000.00 Cash match $0.00 In-kind $1,779.00 
 
 
 
 
 
 
 
 
 
 
 
 
 



      

The Alliance Coordinator’s duties consist of the following:  
• Prepare the Alliance Plan, yearly RFA updates and also the municipal needs 

assessment.   
• Prepare agendas and minutes for a minimum of four (4) municipal alliance coalition 

(MAC) meetings per year (one in every quarter) as per the Bylaws.  Submit the 
agendas and minutes to the county alliance coordinator with each quarterly 
expenditure report.   

• Prepare quarterly expenditure and programmatic reports to include the supporting 
data as requested for the DEDR, cash and in-kind matches. 

• Coordinate various activities for the alliance programs and notify the county alliance 
coordinator of these dates and changes in advance.   

• Complete any modifications for the current year programs.  These must be 
completed and signed by your alliance chairperson and municipal treasurer.   

• Attend four County alliance meetings held at the Division of Community and Youth 
Services (see attachment C) and meet personally with the County Alliance 
Coordinator.   

• Monitor all Alliance Programs according to GCADA guidelines.  Other duties as 
outlined in the Alliance Contract.  

 
This position cannot vote on Alliance matters. 
 
The Alliance Chairperson’s duties consist of the following:   
  
• Chair the alliance committee meetings per the BYLAWS.     
• Maintain the committee membership list per GCADA guidelines.   
• Collaborate with the municipal alliance coordinator for the Alliance Plan and yearly 

RFA updates and also the municipal needs assessment.   
• Review quarterly programmatic reports 
• Help coordinate various activities for the alliance programs  
• Modifies current year programs in the contract and sign the form and follow GCADA 

guidelines  
• Attend four County alliance meetings held at the Division of Community and Youth 

Services (see attachment B) and meet personally with the County Alliance 
Coordinator.  

 
This is a voting position, however this position cannot receive  
any DEDR nor cash match funds. 
 
 

  



      

 

Quarterly Network meeting dates for both Coordinators and Chairpersons 
RSVP Courtesy call or e-mail county alliance coordinator of your attendance status five days prior to date. 

 3:30 p.m. on the following dates unless otherwise informed: 

1st Quarter 2nd Quarter 3rd Quarter 4th Quarter 

July Aug. Sept Oct Nov Dec Jan. Feb. Mar. Apr. May June 

  Thurs   Thurs Thurs.  Thurs. Thurs.   Thurs. 

  10   3 22  3 22  16 
 

P.S.  According to your Municipal Contract # 23. 
The above dates, time and/or location are subject to change upon advance notice. 

Meetings take place at the County Administration Building, One Spring Street, Newton. 

The municipal alliance coordinator and chairperson must attend network meetings in 
every quarter for a total of four meetings minimum per contract year. 

Nicholas Loizzi, County Alliance Coordinator 
mun ic ipa la l l iance@sussex .n j .us   

o r  
n lo i zz i@sussex .n j .us  

 
 
CASS and LACADA 2015/2016 Public Meeting Dates--------------------------------- 

CASS meets at the 
Administration Building,  

One Spring Street, 
2nd Floor Conference Rm. 
Thursdays at 3:00 p.m. 
on the following dates: 

 LACADA meets at the 
Administration Building, 

One Spring Street, 
3rd Floor Conference Rm. 

Thursdays at 4:00 p.m. to 5:00 p.m. 
on the following dates: 

September 24, 2015  September 3, 2015 

November 19, 2015  October 1, 2015 

2016 Meeting Dates TBD  November 5, 2015 

  2016 Meeting Dates TBD 
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Governor's Council on Alcoholism and Drug Abuse 

Municipal Alliance Program Modifications (Fiscal and Programmatic) 
 Form Instructions 

 
All requests to modify an approved Municipal Alliance program budget (DEDR, Cash Match, 
In-Kind) or program activity (Programmatic) must be submitted on the Budget Modification 
Request form (Form 8) and the Alliance Action Plan (Form 7) and, if needed, Alliance 
Coordination Plan ( Form 6). 
 
Modification requests must include a comprehensive explanation for the changes.  If 
additional space is needed on the form for the explanation, you may use a second page. 
 
Modifications may be approved by the county and implemented by the local Alliance without 
prior GCADA approval under the following conditions: 1) moving funds within an approved 
program and the modification does not change the program intent; 2) the total amount of the 
modification is less than $2,000 of the approved budgets when moving funds from one approved 
program to another program and the modification does not change the program intent; 3) the 
programmatic changes do not change the intent of the program; and 4) the modification does not 
establish a new program. The revision must receive approval prior to implementation by the 
Municipal Alliance.  The Governor's Council must receive a copy of the completed revision 
form showing approval by the Municipal Chief Financial Officer, Municipal Alliance 
Chairperson and County Alliance Coordinator.   
 
Municipal Alliance modifications that require GCADA approval: 1) establish a new program, or 
2) move $2,000 or more from one approved program to another program, or 3) change the intent 
of the program.  These types of modifications must receive GCADA approval in addition to 
approval by the Municipal Chief Financial Officer, Municipal Alliance Chairperson, CASS, and 
County Alliance Coordinator. The revision must receive the approvals prior to 
implementation by the Municipal Alliance.  
 
If the program activity receiving funding as a result of a modification is a new activity that has 
not been approved through the original RFA grant approval process, the request must be 
accompanied by a completed Logic Model (Form 4), Alliance Action Plan (Form 7), Alliance 
Budget Template (Form 8) for the new activity; and, if needed, Coordination Plan (Form 6). 
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CERTIFICATION RE: BUDGET APPROPRIATION FOR AWARDING OF 
AGREEMENT 

I, Robert J. Maikis, Jr., Treasurer, County of Sussex, hereby certify to the Clerk, Board 
of Chosen Freeholders, that there are sufficient funds appropriated in the 2015 County 
Budget appropriation(s) entitled: 

Reserve for State Grant Funds 
2015/16 Municipal Alliance 

Grant Agreements 
01-213-41-829-16435 

For Awarding of an Agreement for: 

Substance Abuse Prevention Programs for the period of 
July 1, 2015 through June 30, 2016 

Amount not to exceed $18,772.00 

TO: Action Municipal Alliance 
Town of Newton  
39 Trinity Street 
Newton, NJ 07860 

      __________________________  
      Robert J. Maikis, Jr., Treasurer 

Dated: September 9, 2015 

 

Requisition # - 60840 

 



RESOLUTION RE:  ALLOCATION OF $9,958.00 TO THE CENTRAL MUNICIPAL 
ALLIANCE FOR THE PROVISION OF SUBSTANCE ABUSE 
PREVENTION PROGRAMS AND AUTHORIZATION FOR 
THE FREEHOLDER DIRECTOR AND CLERK TO EXECUTE 
AGREEMENT 

WHEREAS, there exists a need in Sussex County to provide substance abuse 
prevention programs to its residents; and 

WHEREAS, the New Jersey Governor's Council on Alcoholism and Drug Abuse 
(hereinafter referred to as "Council"), pursuant to N.J.S.A. 26:2BB-1 et seq. and N.J.A.C. 
17:40-1.1 et seq., has awarded a grant to the County of Sussex in response to the Request 
for Proposal submitted by the Sussex County Division of Community and Youth Services for 
the Central Municipal Alliance Coalition; and 

WHEREAS, funding in the amount of $9,958.00 for this Agreement covering the 
period July 1, 2015 through June 30, 2016 to provide substance abuse prevention programs 
for the residents of Sussex County,  has been appropriated in the 2015 County budget; and 

WHEREAS, the Central Municipal Alliance Coalition consists of volunteers from the 
Townships of Frankford and Lafayette and the Borough of Branchville. 

NOW, THEREFORE, BE IT RESOLVED  that the Board of Chosen Freeholders 
allocates $9,958.00 to the Central Municipal Alliance for the provision of substance abuse 
prevention services; and 

BE IT FURTHER RESOLVED that the Freeholder Director and Clerk of the Board of 
Chosen Freeholders are authorized to execute the Agreement for these services; and 

BE IT FURTHER RESOLVED  that certified copies of this Resolution and 
Agreement be forwarded to George Myers, the Governor’s Council on Alcoholism and Drug 
Abuse, P.O. Box 345, Trenton, NJ 08625; Sharon Yarosz, Central Municipal Alliance 
Coalition, Frankford Township Municipal Building, 151 State Highway 206, Augusta, NJ 
07822-2023; and a copy is available in On-Base. 

Certified as a true copy  
of the Resolution adopted  
by the Board of Chosen Freeholders 
on the 9th day of September 2015. 

 

______________________________ 
Catherine M. Williams, Clerk 
Board of Chosen Freeholders 
County of Sussex 



Resolution Summary 
Authorizing Grant Application 

 
 
Resolution: ALLOCATION OF $9,958.00 TO THE CENTRAL MUNICIPAL ALLIANCE     
FOR THE PROVISION OF SUBSTANCE ABUSE PREVENTION PROGRAMS AND 
AUTHORIZATION FOR THE FREEHOLDER DIRECTOR AND CLERK TO EXECUTE 
AGREEMENT               
______________________________________________________________________
______________________________________________________________________ 
 
State/Federal (or other) Grantor Agency: NJ Governor’s Council on Alcoholism 
and Drug Abuse 
  
County agency originating grant application: Sussex County Department of 
Human Services, Division of Community and Youth Services, Municipal Alliance. 
 
Description of purpose of grant funds: Provides funding for programs that are 
aimed at preventing alcohol and other drug abuse.  
 
 
Amount of grant funds sought: $9,958.00 
 
  
County budget match: $0 
 
 
% of funds used for salaries/benefits: 0% 
    
 
Will additional staff need to be hired? No. 

If so, describe specific duties 
 
  
Is this initial funding or has funding been received in the past? Funding has been 
received in the past.                                   
 
 
If funding has been received in prior years:  
List amount of funding received and County match in last 3 years.  
 $9,951.00 each year for the past 3 years. 
 $0.00 County match. 
 
What are the reporting requirements?               

Frequency of reports: Quarterly 
Approx. time necessary to complete reports: Up to 40 hours 
Staff person responsible for reporting: Municipal Alliance Coordinator /                 
Municipal CFO 



      

AGREEMENT 

THIS AGREEMENT is made this 9th day of September 2015, by and between 
Central Municipal Alliance consisting of the Borough of Branchville, the Township of 
Frankford, and the Township of Lafayette, located at 151 State Highway 206, Augusta, 
NJ, hereinafter referred to as "Sub-Grantee" and the Board of Chosen Freeholders of 
the County of Sussex, with Administrative Offices at the Sussex County Administrative 
Center, One Spring Street, Newton, NJ, 07860, hereinafter referred to as the "Board." 

WITNESSETH: 

WHEREAS, the New Jersey Governor's Council on Alcoholism and Drug Abuse, 
hereinafter referred to as "GCADA," pursuant to N.J.S.A. 26:2BB-1 et seq. and N.J.A.C. 
17:40-1.1 et seq., has awarded a grant to the County in response to the Request for 
Proposal submitted by the Sussex County Department of Human Services, Division of 
Community and Youth Services which included funds for the Sub-Grantee; and 

WHEREAS, a Letter of Agreement signed by the Board of Chosen Freeholders 
on July 22, 2015 between GCADA and the Board sets forth the conditions under which 
the Board shall administer the grant which included an award to the Sub-Grantee. 

NOW, THEREFORE, BE IT RESOLVED in consideration of the benefits accruing 
to each, the Board and the Sub-Grantee do mutually agree as follows: 

1.  This Agreement shall become effective for the grant period, July 1, 2015 
through June 30, 2016, upon execution by the Sub-Grantee and the Board and upon 
Board approval of all documents required to be submitted by the Sub-Grantee. 

2.  Grant funds in the amount of $9,958.00 shall be disbursed on a 
reimbursement basis to the Sub-Grantee by the Board of Chosen Freeholders through 
a voucher process.  Funds will be reimbursed quarterly upon receipt of expenditure 
reports for that period along with receipts and time sheets for each expense submitted 
for the DEDR, Cash Match and In-Kind Match.   

 
3.  The Municipality accepts the responsibility of ensuring that the program 

provided by its Municipal Alliance Coalition adheres to the scope and purpose of 
GCADA as set forth in N.J.S.A. 26:2BB-1 et seq. and N.J.A.C. 17:40-1.1 et seq. and 
as set forth in attachment A. 

4.  The Sub-Grantee accepts the responsibility of ensuring that the program 
provided by its Municipal Alliance Coalition adheres to the program described in the 
FY2016 Sussex County Annual Alcoholism and Drug Abuse Municipal Alliance 
Prevention Plan, hereinafter referred to as the "Plan."  Any variation from the Plan as 
approved by GCADA is reason for the termination of this Agreement.  All requests to 
modify an approved Municipal Alliance program budget (DEDR, Cash Match, In-Kind) or 
program activity must be filed in accordance with the instructions in Attachment C prior 
to implementation of the program. 

 



      

5.  The Sub-Grantee agrees that it will, 1) demonstrate coordination between the 
Sussex County Department of Human Services, the Division of Community and Youth 
Services and the Alliance; 2) identify and impact some aspect of CADCA ‘s “Seven 
Strategies for Community Change”; 3) incorporate broad based community efforts; 4) 
illustrate a broad base of service as determined by local needs; 5) use grant funds for 
school or community based prevention efforts, early intervention services and/or 
education, support or outreach efforts directed towards parents which are clearly 
denoted as an alcohol and drug prevention, education and/or public awareness activity; 
6) deliver a consistent "no use" message to those under legal age limits or other legal 
provisions indicated by the law of the State of New Jersey. 

 
6.  The Sub-Grantee shall be solely responsible for and shall keep, save and 

hold harmless the Board, its officers, servants, agents and employees from and against 
any and all claims, demands, suits, actions, recoveries, judgments, costs and expenses 
incurred or suffered on account of loss of life or loss of property of any persons, agency, 
corporation or in consequence to any acts or omissions of the Sub-Grantee and the 
Municipal Alliance Coalition which was formed in accordance with N.J.S.A. 26:2BB-9 as 
well as any acts or omissions of any employees, agents, servants, sub-contractors or 
volunteers both in the performance of the work or services to be reimbursed pursuant to 
this Agreement or the failure of the Sub-Grantee, their employees, agents, servants, or 
sub-contractors to comply with any term or condition of this Agreement.  The Sub-
Grantee's liability under this Agreement shall continue after termination hereof with 
respect to any liability, loss, expense or damage resulting from acts or omissions by the 
Sub-Grantee and/or the Municipal Alliance Coalition as well as any acts or omission of 
any employees, agents, servants, subcontractors or volunteers. 

 
7.  The Sub-Grantee must submit a programmatic report to the Sussex County 

Department of Human Services, Division of Community and Youth Services in 
accordance with the format and schedule to be provided by the Sussex County 
Municipal Alliance Coordinator.  Each report shall supply a programmatic update for the 
corresponding preceding months with the third and final report providing a year-long 
summary of programmatic efforts.  

 
8. The Sub-Grantee will participate in GCADA mandated plan improvement 

activities (i.e. phone calls, trainings, meetings, etc.) which will be assigned by GCADA 
during the grant cycle.  

 
9.  The Sub-Grantee, by signing this Agreement, accepts fiscal responsibility that 

all funds disbursed through this Agreement are used within the scope and context 
of N.J.S.A. 26:2BB-1 et seq., N.J.A.C. 17:40-1.1 et seq., and the approved FY2016 
Sussex County Annual Alcoholism and Drug Abuse Municipal Alliance Prevention Plan.  
The Sub-Grantee shall and does hereby agree to allow access to confidential files and 
site visits by the Sussex County Department of Human Services, Division of Community 
and Youth Services for the purpose of monitoring and auditing this program.  Payments 
of service will be conditioned upon compliance with County monitoring and auditing of 
this program.  All compliance requirements must be met within ninety (90) days of a 



      

monitoring review.  
 
10.  The Sub-Grantee must maintain expenses and general ledger accounts 

regarding expenditures of all funds awarded through this Agreement.  The Sub-Grantee 
shall keep these expense and general ledger accounts for a period of seven years in 
accordance with State regulations. 

 
11.  All funds awarded to the Sub-Grantee through this Agreement must be 

expended during the Agreement period.  The County reserves the right to modify the 
Agreement during the fourth quarter of the Agreement period.  The Sub-Grantee shall 
notify the County prior to March 31, 2016 as to the complete disbursement of funds by 
June 30. 2016.  The Sub-Grantee shall report in writing by April 30, 2016 to the County 
if all or only a portion of the funds will be expended by June 30, 2016. 

 
12.  Continued program involvement by the State of New Jersey, GCADA and 

the Board is contingent on the availability of funds. 
 
13.  The requirement for the Sub-Grantee to provide matching funds in 

accordance with N.J.A.C. 17:40-3.5 is in effect during the fiscal year, July 1, 2015 to 
June 30, 2016 funding, a 25% cash match and 75% in-kind match is required.  The 
Sub-Grantee should continue fund-raising efforts for the cash match requirements. The 
County of Sussex shall not be responsible for any "matching funds" nor for any financial 
assistance. 

 
14.  Any revenues realized from programs funded by this Agreement may be 

used to satisfy future matching requirements or to enhance approved Alliance 
programs.  These revenues must be included in the year end audit submission of the 
Sub-Grantee and in all fiscal reports. 

 
15.  Funds disbursed through this Agreement shall not supplant local funds that 

would have otherwise been made available for alcoholism and drug initiatives. 
Violations of this paragraph will render this agreement null and void.  GCADA has 
reserved the right to forward information of violations to the Attorney General. 

 
16.  All audits are to be undertaken in compliance with the audit requirements 

attached hereto and made a part hereof. 
 
 17. The Sub-Grantee must submit a quarterly Financial Status Report to the 
Sussex County Department of Human Services, Division of Community and Youth 
Services in accordance with the format and schedule identified by GCADA. Each 
quarterly report shall supply a fiscal update for the preceding corresponding months 
with the final report providing a yearlong summary of the financial status of the program.  
The FY2016 quarterly reports are due on or before October 15, 2015, January 15, 
2016 and April 15, 2016 and the final report shall be submitted on or before July 
29, 2016.   

 



      

18.  The Financial Status Report shall include (1) a cost summary of all expenses 
incurred by the Sub-Grantee; (2) a cash status report; (3) all other pertinent fiscal 
information as may be required by GCADA and/or the Board. 

 
19.  All Financial Status Reports must be signed by the chief financial officer of 

the Sub-Grantee.  Failure to submit the reports when due will be indicative of non-
compliance with the terms and conditions of the award of funds. 

 
20.  The Sub-Grantee ensures that funds disbursed through this Agreement will 

not be used for partisan political activity or similar activity by any person or organization 
making use of those programs and/or funds. 

 
21.  All meetings of the Sub-Grantee must be conducted in public and pursuant 

to the "Open Public Meetings Act." 
 
22.  The Sub-Grantee ensures that it will adhere to all Federal and State 

guidelines for a Drug Free Workplace. 
 
23.  Six Alliance Network Meetings are conducted at the Sussex County Division 

of Community and Youth Services at One Spring Street, Newton, NJ 07860.  The Sub-
Grantee ensures that the Municipal Alliance Coalition (MAC) coordinator and 
chairperson will attend a minimum of four meetings per year.  These meeting dates 
are noted in Attachment B as well as the public meeting dates for CASS and LACADA.   

 
24.  Quarterly, mandatory meetings with the Chief Financial Officer (municipal 

finance officer, treasurer, etc.) and the Municipal Alliance Coordinator to inform, provide 
training and review current compliance regarding funding awarded pursuant to this 
Agreement. 

 
25.  The Sub-Grantee ensures that they and the Municipal Alliance Coalition will 

participate and cooperate with GCADA and the Board for scheduled site visits. 
 
26.  If through any cause within its control, the Sub-Grantee shall fail to fulfill in a 

timely and professional manner the obligations under this Agreement, or if the Sub-
Grantee should violate any of its covenants, provisions or stipulations of this 
Agreement, the Board will thereupon have the right to terminate this Agreement by 
written notice to the Sub-Grantee and specifying the effective date thereof, at least thirty 
(30) days prior to the termination date. 

 
27.  The Sub-Grantee shall, when issuing statements, press releases, request for 

proposals, bid solicitations and other documents describing projects or programs funded 
through the Alliance in whole or part, clearly state 1) the percentage of the total costs of 
the program which will be financed with Alliance funds; 2) the dollar amount of Alliance 
funds for the project or program; 3) the percentage and dollar amount of the total cost of 
the project or program that will be financed by non-governmental sources; and 4) 
ensure that any materials developed for distribution, publication or advertisement using 



      

grant funds contain a statement acknowledging GCADA as the funding source and 
material will include the GCADA logo when possible.   

 
28.  This Agreement shall be governed by and construed in accordance with New 

Jersey law.  Should a court of competent jurisdiction find any provision of this 
Agreement invalid under any law, such invalidity shall not affect the validity or 
enforceability of any other provision hereof. 

 
29.  This Agreement and all attachments hereto contain the entire and only 

Agreement between the parties, and no oral statements or representations or prior 
written matter not contained in this Agreement shall have any force or effect. 

 
30.  This Agreement may only be amended in writing executed by both parties 

hereto. 
 
31.  The Sub-Grantee will comply with AFFIRMATIVE ACTION P.L. 1975, C. 

127 PROCUREMENT AND SERVICE as follows: 
 

Section 3.04 Affirmative Action. 
 

MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE 
N.J.S.A. 10:5-31 et seq. (P.L. 1975, C. 127) 

N.J.A.C. 17:27 
GOODS, PROFESSIONAL SERVICE AND GENERAL SERVICE CONTRACTS 

 
During the performance of this contract, the contractor agrees as follows: 
 
The contractor or subcontractor, where applicable, will not discriminate against any 
employee or applicant for employment because of age, race, creed, color, national 
origin, ancestry, marital status, affectional or sexual orientation, gender identity or 
expression, disability, nationality or sex. Except with respect to affectional or sexual 
orientation and gender identity or expression, the contractor will ensure that equal 
employment opportunity is afforded to such applicants in recruitment and employment, 
and that employees are treated during employment, without regard to their age, race, 
creed, color, national origin, ancestry, marital status, affectional or sexual orientation, 
gender identity or expression, disability, nationality or sex.  Such equal employment 
opportunity shall include, but not be limited to the following: employment, upgrading, 
demotion, or transfer; recruitment or recruitment advertising; layoff or termination; rates 
of pay or other forms of compensation; and selection for training, including 
apprenticeship.  The contractor agrees to post in conspicuous places, available to 
employees and applicants for employment, notices to be provided by the Public Agency 
Compliance Officer setting forth provisions of this nondiscrimination clause. 
 
The contractor or subcontractor, where applicable will, in all solicitations or 
advertisements for employees placed by or on behalf of the contractor, state that all 
qualified applicants will receive consideration for employment without regard to age, 



      

race, creed, color, national origin, ancestry, marital status, affectional or sexual 
orientation, gender identity or expression, disability, nationality or sex. 
 
The contractor or subcontractor will send to each labor union, with which it has a 
collective bargaining agreement, a notice, to be provided by the agency contracting 
officer, advising the labor union of the contractor's commitments under this chapter and 
shall post copies of the notice in conspicuous places available to employees and 
applicants for employment. 
 
The contractor or subcontractor, where applicable, agrees to comply with any 
regulations promulgated by the Treasurer pursuant to N.J.S.A. 10:5-31 et seq., as 
amended and supplemented from time to time and the Americans with Disabilities Act. 
 
The contractor or subcontractor agrees to make good faith efforts to meet targeted 
county employment goals established in accordance with N.J.A.C.I7:27-5.2. 
 
 
The contractor or subcontractor agrees to inform in writing its appropriate recruitment 
agencies including, but not limited to, employment agencies, placement bureaus, 
colleges, universities, and labor unions, that it does not discriminate on the basis of age, 
race, creed, color, national origin, ancestry, marital status, affectional or sexual 
orientation, gender identity or expression, disability, nationality or sex, and that it will 
discontinue the use of any recruitment agency which engages in direct or indirect 
discriminatory practices. 
 
The contractor or subcontractor agrees to revise any of its testing procedures, if 
necessary, to assure that all personnel testing conforms with the principles of job-
related testing, as established by the statutes and court decisions of the State of New 
Jersey and as established by applicable Federal law and applicable Federal court 
decisions. 
 
In conforming with the targeted employment goals, the contractor or subcontractor 
agrees to review all procedures relating to transfer, upgrading, downgrading and layoff 
to ensure that all such actions are taken without regard to age, race, creed, color, 
national origin, ancestry, marital status, affectional or sexual orientation, gender identity 
or expression, disability, nationality or sex, consistent with the statutes and court 
decisions of the State of New Jersey, and applicable Federal law and applicable 
Federal court decisions.  
The contractor shall submit to the public agency, after notification of award but prior to 
execution of a goods and services contract, one of the following three documents: 
 
Letter of Federal Affirmative Action Plan Approval 
 
Certificate of Employee Information Report 
 



      

Employee Information Report Form AA302 (electronically provided by the Division and 
distributed to the public agency through the Division's website 
at www.state.nj.us/treasury/contract_compliance) 
 
The contractor and its subcontractors shall furnish such reports or other documents to 
the Division of Public Contracts Equal Employment Opportunity Compliance as may be 
requested by the office from time to time in order to carry out the purposes of these 
regulations, and public agencies shall furnish such information as may be requested by 
the Division of Public Contracts Equal Employment Opportunity Compliance for con- 
ducting a compliance investigation pursuant to  Subchapter 10 of the Administrative 
Code at N.J.A.C. 17:27. 
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.state.nj.us/treasury/contract_compliance)


      

 IN WITNESS WHEREOF, the terms of this Agreement have been read and 
understood by the persons whose signatures appear below.  The parties agree to 
comply with the terms and conditions of this Agreement and as set forth on the following 
pages, Attachment A. 

 
COUNTY OF SUSSEX 
   

Phillip R. Crabb  Catherine M. Williams, Clerk 
Freeholder Director  Board of Chosen Freeholders  

   
Date:  Date: 
 
CENTRAL MUNICIPAL ALLIANCE 
   

Sharon Yarosz  Ed Blevins 
Chief Financial Officer  Central Alliance Coordinator 
   

Marion Bitler  Gary Larson 
Central Alliance Chairperson  Mayor, Frankford Township 
   

DATE:    

Allocation of $9,958.00 to the Action Municipal Alliance for FY2016. 

AUDIT REQUIREMENTS 

Audit and Cost Principles 
Grantees and Sub-Grantees are responsible for obtaining audits in accordance with the 
N.J. Single Audit Policy as established by the N.J. Department of Treasury in OMB 
Circular Letter 04-04, unless specifically excluded by the following: 

A. Hospitals subject to OMB Circular A-133. 
B. Colleges and Universities that are part of a state entity. 
C. Grantee and/or Sub-Grantee receiving less than $25,000 of assistance in 

a fiscal year. 

Exclusion from the Single Audit Policy will not relieve the Grantee or Sub-Grantee of its 
audit responsibility.  The organization will remain subject to audit requirements of the 
applicable OMB Circular Letter. 

The Grantee and Sub-Grantee shall remain subject to examination by GCADA. 



      

 

The applicable audit policy for the application of audit standards for specific recipients is 
as follows: 

Governmental Recipients:  U.S. Office of Management and Budget 
Circular A-133 and amendments. 

Other Recipients:  Comply in principal with the requirements of  
OMB Circular A-133, although this document is 
not specific towards non-governmental 
agencies. 

Grantee and Sub-Grantees are required to forward a copy of the annual audit to 
GCADA within 180 days of the close of the entity's fiscal year. 

For each organization receiving grants (Grantee and Sub-Grantees) the following 
Federal principles for determining allowable costs have been adopted by GCADA: 

A. Local Governments     OMB Circular A-87 
B. Educational Institutions    OMB Circular A-21 
C. Private nonprofit organizations other than; OMB Circular A-122 

1) institutions of higher education 
2) hospitals 
3) organizations named in OMB A-122 as not subject to that circular 

D. For profit organizations other than;  48 CFR Part 31 

1) hospitals 
2) organizations named in OMB A-122 as not subject to that circular. 

  



      

 
 
CENTRAL MUNICIPAL ALLIANCE 

 

Central Municipal Alliance is a consortium that comprises the following towns:  
Branchville Borough, Frankford Township, Lafayette Township 

Drug Priority:  Illegal Drug Use  
 
TOTALS:  DEDR $9,958.00  Cash Match $2,488.00   In-Kind $7,470.00 
 
1.  Alliance Coordination 
Program Funding:  DEDR $1,000.00 Cash match $0.00 In-kind $0.00 
 
2. Outdoor Recreation: Provide education and access to equipment to encourage 
development of lifelong habits to resist drug abuse. Participants are matched with 
mentors.  
When/Where/How: Afternoons and evenings several times each month  
CADCA Strategy/ies: Provide Information, Enhance Skills, Change Consequences, 
Reduce Barriers/Enhance Access 
Program Funding:  DEDR $2,258.00 Cash match $1,000.00 In-kind $7,470.00 
 
3. Project Graduation: Provide education and access to equipment to encourage the 
development of lifelong healthy habits.  Teens work with adult mentors to develop a 
post-graduation program free of alcohol and drugs.  Parent participants also attend a 
drug trend update program.  Funds to be used to pay a professional to coordinate the 
event.  Responsibilities to include soliciting donations, hiring entertainment, reserving 
speakers and presenters, and oversight and troubleshooting on the night of the actual 
event. When/Where/How: June 2016 
CADCA Strategy/ies: Provide Support, Reduce Barriers/Enhance Access, Provide 
Information 
Program Funding:  DEDR $1,000.00 Cash match $0.00 In-kind $0.00 
 
4. Peer to Peer: After school program for 40 to 60 middle and high school students 
focusing on drug abuse education, building self-esteem, making connections, 
developing relationships. 
When/Where/How: 3 times per month throughout the school year.    
CADCA Strategy/ies: Enhance Skills, Change Consequences, Provide Support 
Program Funding:  DEDR $1,500.00 Cash match $500.00 In-kind $0.00 
 
5. Project Alert: Provide education on signs and symptoms of drug abuse, including 
community trends, current habits, etc.   
When/Where/How: 2 meetings per year at a location to be determined. 
CADCA Strategy/ies: Provide Information, Change Consequences 
Program Funding:  DEDR $300.00 Cash match $300.00 In-kind $0.00 
 

Attachment A 



      

6. Community Asset Building: Training to develop skills to build resiliency to drug use 
and increase refusal skills. Individuals serve as mentors and are matched with their own 
mentors.   
When/Where/How: High Point Regional High School, 15-20 meetings per year. 
CADCA Strategy/ies: Enhance Skills, Change Consequences, Provide Support 
Program Funding:  DEDR $1,400.00 Cash match $538.00 In-kind $0.00 
 
7. Red Ribbon Week: Week long awareness on the issues and dangers of drug abuse.   
When/Where/How: Fall 2015 – Frankford School, Lafayette School 
CADCA Strategy/ies: Provide Information, Provide Support, Change 
Consequences 
Program Funding:  DEDR $600.00 Cash match $0.00 In-kind $0.00 
 
8. D.A.R.E.: Multi-week session geared toward the prevention of substance abuse.   
When/Where/How: Frankford School, Lafayette School throughout the school year.  
CADCA Strategy/ies: Provide Information, Enhance Skills, Change Consequences 
Program Funding:  DEDR $900.00 Cash match $150.00 In-kind $0.00 
 
9. PRIDE: After school program for grades 9-12 focusing on refusal skills, asset 
building, resiliency, self-esteem.   
When/Where/How: Approximately 30 meetings and events per year throughout the 
community 
CADCA Strategy/ies: Enhance Skills, Provide Support, Change Consequences.  
Program Funding:  DEDR $1,000.00 Cash match $0.00 In-kind $0.00 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



      

The Alliance Coordinator’s duties consist of the following:  
• Prepare the Alliance Plan, yearly RFA updates and also the municipal needs 

assessment.   
• Prepare agendas and minutes for a minimum of four (4) municipal alliance coalition 

(MAC) meetings per year (one in every quarter) as per the Bylaws.  Submit the 
agendas and minutes to the county alliance coordinator with each quarterly 
expenditure report.   

• Prepare quarterly expenditure and programmatic reports to include the supporting 
data as requested for the DEDR, cash and in-kind matches. 

• Coordinate various activities for the alliance programs and notify the county alliance 
coordinator of these dates and changes in advance.   

• Complete any modifications for the current year programs.  These must be 
completed and signed by your alliance chairperson and municipal treasurer.   

• Attend four County alliance meetings held at the Division of Community and Youth 
Services (see attachment C) and meet personally with the County Alliance 
Coordinator.   

• Monitor all Alliance Programs according to GCADA guidelines.  Other duties as 
outlined in the Alliance Contract.  

 
This position cannot vote on Alliance matters. 
 
 
The Alliance Chairperson’s duties consist of the following:   
  
• Chair the alliance committee meetings per the BYLAWS.     
• Maintain the committee membership list per GCADA guidelines.   
• Collaborate with the municipal alliance coordinator for the Alliance Plan and yearly 

RFA updates and also the municipal needs assessment.   
• Review quarterly programmatic reports 
• Help coordinate various activities for the alliance programs  
• Modifies current year programs in the contract and sign the form and follow GCADA 

guidelines  
• Attend four County alliance meetings held at the Division of Community and Youth 

Services (see attachment B) and meet personally with the County Alliance 
Coordinator.  

 
This is a voting position, however this position cannot receive any DEDR nor cash 
match funds. 
 
 
 

  



      

 

Quarterly Network meeting dates for both Coordinators and Chairpersons 
RSVP Courtesy call or e-mail county alliance coordinator of your attendance status five days prior to date. 

 3:30 p.m. on the following dates: 

1st Quarter 2nd Quarter 3rd Quarter 4th Quarter 

July Aug. Sept Oct Nov Dec Jan. Feb. Mar. Apr. May June 

  Thurs   Thurs Thurs.  Thurs. Thurs.   Thurs. 

  10   3 22  3 22  16 
 

P.S.  According to your Municipal Contract # 23. 
The above dates, time and/or location are subject to change upon advance notice. 

Meetings take place at the County Administration Building, One Spring Street, Newton. 

The municipal alliance coordinator and chairperson must attend network meetings in 
every quarter for a total of four meetings minimum per contract year. 

Nicholas Loizzi, County Alliance Coordinator 
mun ic ipa la l l iance@sussex .n j .us   

o r  
n lo i zz i@sussex .n j .us  

 
 
CASS and LACADA 2015/2016 Public Meeting Dates--------------------------------- 

CASS meets at the 
Administration Building,  

One Spring Street, 
2nd Floor Conference Rm. 
Thursdays at 3:00 p.m. 
on the following dates: 

 LACADA meets at the 
Administration Building, 

One Spring Street, 
3rd Floor Conference Rm. 

Thursdays at 4:00 p.m. to 5:00 p.m. 
on the following dates: 

September 24, 2015  September 3, 2015 

November 19, 2015  October 1, 2015 

2016 Meeting Dates TBD  November 5, 2015 

  2016 Meeting Dates TBD 
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Governor's Council on Alcoholism and Drug Abuse 

Municipal Alliance Program Modifications (Fiscal and Programmatic) 
 Form Instructions 

 
All requests to modify an approved Municipal Alliance program budget (DEDR, Cash Match, 
In-Kind) or program activity (Programmatic) must be submitted on the Budget Modification 
Request form (Form 8) and the Alliance Action Plan (Form 7) and, if needed, Alliance 
Coordination Plan ( Form 6). 
 
Modification requests must include a comprehensive explanation for the changes.  If 
additional space is needed on the form for the explanation, you may use a second page. 
 
Modifications may be approved by the county and implemented by the local Alliance without 
prior GCADA approval under the following conditions: 1) moving funds within an approved 
program and the modification does not change the program intent; 2) the total amount of the 
modification is less than $2,000 of the approved budgets when moving funds from one approved 
program to another program and the modification does not change the program intent; 3) the 
programmatic changes do not change the intent of the program; and 4) the modification does not 
establish a new program. The revision must receive approval prior to implementation by the 
Municipal Alliance.  The Governor's Council must receive a copy of the completed revision 
form showing approval by the Municipal Chief Financial Officer, Municipal Alliance 
Chairperson and County Alliance Coordinator.   
 
Municipal Alliance modifications that require GCADA approval: 1) establish a new program, or 
2) move $2,000 or more from one approved program to another program, or 3) change the intent 
of the program.  These types of modifications must receive GCADA approval in addition to 
approval by the Municipal Chief Financial Officer, Municipal Alliance Chairperson, CASS, and 
County Alliance Coordinator. The revision must receive the approvals prior to 
implementation by the Municipal Alliance.  
 
If the program activity receiving funding as a result of a modification is a new activity that has 
not been approved through the original RFA grant approval process, the request must be 
accompanied by a completed Logic Model (Form 4), Alliance Action Plan (Form 7), Alliance 
Budget Template (Form 8) for the new activity; and, if needed, Coordination Plan (Form 6). 
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CERTIFICATION RE: BUDGET APPROPRIATION FOR AWARDING OF 
AGREEMENT 

I, Robert J. Maikis, Jr., Treasurer, County of Sussex, hereby certify to the Clerk, Board 
of Chosen Freeholders, that there are sufficient funds appropriated in the 2015 County 
Budget appropriation(s) entitled: 

Reserve for State Grant Funds 
2015/ 16 Municipal Alliance 

Grant Agreements 
01-213-41-829-16435 

For Awarding of an Agreement for: 

Substance Abuse Prevention Programs for the period of 
July 1, 2015 through June 30, 2016 

Amount not to exceed $9,958.00 

TO: Central Municipal Alliance 
151 State Highway 206 
Augusta, NJ 07822 

      __________________________  
      Robert J. Maikis, Jr., Treasurer 

Dated: September 9, 2015  

 

Requisition # - 60841 

 



RESOLUTION RE:  ALLOCATION OF $12,474.00 TO THE 
FRANKLIN/HARDYSTON MUNICIPAL ALLIANCE FOR THE 
PROVISION OF SUBSTANCE ABUSE PREVENTION 
PROGRAMS AND AUTHORIZATION FOR THE 
FREEHOLDER DIRECTOR AND CLERK TO EXECUTE 
AGREEMENT 

WHEREAS, there exists a need in Sussex County to provide substance abuse 
prevention programs to its residents; and 

WHEREAS, the New Jersey Governor's Council on Alcoholism and Drug Abuse 
(hereinafter referred to as "Council"), pursuant to N.J.S.A. 26:2BB-1 et seq. and N.J.A.C. 
17:40-1.1 et seq., has awarded a grant to the County of Sussex in response to the Request 
for Proposal submitted by the Sussex County Division of Community and Youth Services for 
the Action Municipal Alliance Coalition; and 

WHEREAS, funding in the amount of $12,474.00 for this Agreement covering the 
period July 1, 2015 through June 30, 2016 to provide substance abuse prevention programs 
for the residents of Sussex County, has been appropriated in the 2015 County budget; and 

WHEREAS, the Franklin/Hardyston Municipal Alliance Coalition consists of 
volunteers from the Borough of Franklin and the Township of Hardyston. 

NOW, THEREFORE, BE IT RESOLVED  that the Board of Chosen Freeholders 
allocates $12,474.00 to the Franklin/Hardyston Municipal Alliance for the provision of 
substance abuse prevention services; and 

BE IT FURTHER RESOLVED that the Freeholder Director and Clerk of the Board of 
Chosen Freeholders are authorized to execute the Agreement for these services; and 

BE IT FURTHER RESOLVED that certified copies of this Resolution and Agreement 
be forwarded to George Myers, the Governor’s Council on Alcoholism and Drug Abuse, 
P.O. Box 345, Trenton, NJ 08625; Grant W. Rome, Franklin/Hardyston Municipal Alliance 
Coalition, Township of Hardyston Municipal Building, 149 Wheatsworth Road, Hardyston, 
NJ 07419; and a copy is available in On-Base. 

Certified as a true copy  
of the Resolution adopted  
by the Board of Chosen Freeholders 
on the 9th day of September 2015. 

 

______________________________ 
Catherine M. Williams, Clerk 
Board of Chosen Freeholders 
County of Sussex 



      

AGREEMENT 

THIS AGREEMENT is made this 9th day of September 2015, by and between 
Hardyston/Franklin Municipal Alliance consisting of Franklin Borough and Hardyston 
Township, located at 149 Wheatsworth Road, Hardyston, NJ, hereinafter referred to as 
"Sub-Grantee" and the Board of Chosen Freeholders of the County of Sussex, with 
Administrative Offices at the Sussex County Administrative Center, One Spring Street, 
Newton, NJ, 07860, hereinafter referred to as the "Board." 

WITNESSETH: 

WHEREAS, the New Jersey Governor's Council on Alcoholism and Drug Abuse, 
hereinafter referred to as "GCADA," pursuant to N.J.S.A. 26:2BB-1 et seq. and N.J.A.C. 
17:40-1.1 et seq., has awarded a grant to the County in response to the Request for 
Proposal submitted by the Sussex County Department of Human Services, Division of 
Community and Youth Services which included funds for the Sub-Grantee; and 

WHEREAS, a Letter of Agreement signed by the Board of Chosen Freeholders 
on July 22, 2015 between GCADA and the Board sets forth the conditions under which 
the Board shall administer the grant which included an award to the Sub-Grantee. 

NOW, THEREFORE, BE IT RESOLVED in consideration of the benefits accruing 
to each, the Board and the Sub-Grantee do mutually agree as follows: 

1.  This Agreement shall become effective for the grant period, July 1, 2015 
through June 30, 2016, upon execution by the Sub-Grantee and the Board and upon 
Board approval of all documents required to be submitted by the Sub-Grantee. 

2.  Grant funds in the amount of $12,474.00 shall be disbursed on a 
reimbursement basis to the Sub-Grantee by the Board of Chosen Freeholders through 
a voucher process.  Funds will be reimbursed quarterly upon receipt of expenditure 
reports for that period along with receipts and time sheets for each expense submitted 
for the DEDR, Cash Match and In-Kind Match.   

 
3.  The Municipality accepts the responsibility of ensuring that the program 

provided by its Municipal Alliance Coalition adheres to the scope and purpose of 
GCADA as set forth in N.J.S.A. 26:2BB-1 et seq. and N.J.A.C. 17:40-1.1 et seq. and 
as set forth in attachment A. 

4.  The Sub-Grantee accepts the responsibility of ensuring that the program 
provided by its Municipal Alliance Coalition adheres to the program described in the 
FY2016 Sussex County Annual Alcoholism and Drug Abuse Municipal Alliance 
Prevention Plan, hereinafter referred to as the "Plan."  Any variation from the Plan as 
approved by GCADA is reason for the termination of this Agreement.  All requests to 
modify an approved Municipal Alliance program budget (DEDR, Cash Match, In-Kind) or 
program activity must be filed in accordance with the instructions in Attachment C prior 
to implementation of the program. 

 



      

5.  The Sub-Grantee agrees that it will, 1) demonstrate coordination between the 
Sussex County Department of Human Services, the Division of Community and Youth 
Services and the Alliance; 2) identify and impact some aspect of CADCA ‘s “Seven 
Strategies for Community Change”; 3) incorporate broad based community efforts; 4) 
illustrate a broad base of service as determined by local needs; 5) use grant funds for 
school or community based prevention efforts, early intervention services and/or 
education, support or outreach efforts directed towards parents which are clearly 
denoted as an alcohol and drug prevention, education and/or public awareness activity; 
6) deliver a consistent "no use" message to those under legal age limits or other legal 
provisions indicated by the law of the State of New Jersey. 

 
6.  The Sub-Grantee shall be solely responsible for and shall keep, save and 

hold harmless the Board, its officers, servants, agents and employees from and against 
any and all claims, demands, suits, actions, recoveries, judgments, costs and expenses 
incurred or suffered on account of loss of life or loss of property of any persons, agency, 
corporation or in consequence to any acts or omissions of the Sub-Grantee and the 
Municipal Alliance Coalition which was formed in accordance with N.J.S.A. 26:2BB-9 as 
well as any acts or omissions of any employees, agents, servants, sub-contractors or 
volunteers both in the performance of the work or services to be reimbursed pursuant to 
this Agreement or the failure of the Sub-Grantee, their employees, agents, servants, or 
sub-contractors to comply with any term or condition of this Agreement.  The Sub-
Grantee's liability under this Agreement shall continue after termination hereof with 
respect to any liability, loss, expense or damage resulting from acts or omissions by the 
Sub-Grantee and/or the Municipal Alliance Coalition as well as any acts or omission of 
any employees, agents, servants, subcontractors or volunteers. 

 
7.  The Sub-Grantee must submit a programmatic report to the Sussex County 

Department of Human Services, Division of Community and Youth Services in 
accordance with the format and schedule to be provided by the Sussex County 
Municipal Alliance Coordinator.  Each report shall supply a programmatic update for the 
corresponding preceding months with the third and final report providing a year-long 
summary of programmatic efforts.  

 
8. The Sub-Grantee will participate in GCADA mandated plan improvement 

activities (i.e. phone calls, trainings, meetings, etc.) which will be assigned by GCADA 
during the grant cycle.  

 
9.  The Sub-Grantee, by signing this Agreement, accepts fiscal responsibility that 

all funds disbursed through this Agreement are used within the scope and context 
of N.J.S.A. 26:2BB-1 et seq., N.J.A.C. 17:40-1.1 et seq., and the approved FY2016 
Sussex County Annual Alcoholism and Drug Abuse Municipal Alliance Prevention Plan.  
The Sub-Grantee shall and does hereby agree to allow access to confidential files and 
site visits by the Sussex County Department of Human Services, Division of Community 
and Youth Services for the purpose of monitoring and auditing this program.  Payments 
of service will be conditioned upon compliance with County monitoring and auditing of 
this program.  All compliance requirements must be met within ninety (90) days of a 



      

monitoring review.  
 
10.  The Sub-Grantee must maintain expenses and general ledger accounts 

regarding expenditures of all funds awarded through this Agreement.  The Sub-Grantee 
shall keep these expense and general ledger accounts for a period of seven years in 
accordance with State regulations. 

 
11.  All funds awarded to the Sub-Grantee through this Agreement must be 

expended during the Agreement period.  The County reserves the right to modify the 
Agreement during the fourth quarter of the Agreement period.  The Sub-Grantee shall 
notify the County prior to March 31, 2016 as to the complete disbursement of funds by 
June 30. 2016.  The Sub-Grantee shall report in writing by April 30, 2016 to the County 
if all or only a portion of the funds will be expended by June 30, 2016. 

 
12.  Continued program involvement by the State of New Jersey, GCADA and 

the Board is contingent on the availability of funds. 
 
13.  The requirement for the Sub-Grantee to provide matching funds in 

accordance with N.J.A.C. 17:40-3.5 is in effect during the fiscal year, July 1, 2015 to 
June 30, 2016 funding, a 25% cash match and 75% in-kind match is required.  The 
Sub-Grantee should continue fund-raising efforts for the cash match requirements. The 
County of Sussex shall not be responsible for any "matching funds" nor for any financial 
assistance. 

 
14.  Any revenues realized from programs funded by this Agreement may be 

used to satisfy future matching requirements or to enhance approved Alliance 
programs.  These revenues must be included in the year end audit submission of the 
Sub-Grantee and in all fiscal reports. 

 
15.  Funds disbursed through this Agreement shall not supplant local funds that 

would have otherwise been made available for alcoholism and drug initiatives. 
Violations of this paragraph will render this agreement null and void.  GCADA has 
reserved the right to forward information of violations to the Attorney General. 

 
16.  All audits are to be undertaken in compliance with the audit requirements 

attached hereto and made a part hereof. 
 
 17. The Sub-Grantee must submit a quarterly Financial Status Report to the 
Sussex County Department of Human Services, Division of Community and Youth 
Services in accordance with the format and schedule identified by GCADA. Each 
quarterly report shall supply a fiscal update for the preceding corresponding months 
with the final report providing a yearlong summary of the financial status of the program.  
The FY2016 quarterly reports are due on or before October 15, 2015, January 15, 
2016 and April 15, 2016 and the final report shall be submitted on or before July 
29, 2016.   

 



      

18.  The Financial Status Report shall include (1) a cost summary of all expenses 
incurred by the Sub-Grantee; (2) a cash status report; (3) all other pertinent fiscal 
information as may be required by GCADA and/or the Board. 

 
19.  All Financial Status Reports must be signed by the chief financial officer of 

the Sub-Grantee.  Failure to submit the reports when due will be indicative of non-
compliance with the terms and conditions of the award of funds. 

 
20.  The Sub-Grantee ensures that funds disbursed through this Agreement will 

not be used for partisan political activity or similar activity by any person or organization 
making use of those programs and/or funds. 

 
21.  All meetings of the Sub-Grantee must be conducted in public and pursuant 

to the "Open Public Meetings Act." 
 
22.  The Sub-Grantee ensures that it will adhere to all Federal and State 

guidelines for a Drug Free Workplace. 
 
23.  Six Alliance Network Meetings are conducted at the Sussex County Division 

of Community and Youth Services at One Spring Street, Newton, NJ 07860.  The Sub-
Grantee ensures that the Municipal Alliance Coalition (MAC) coordinator and 
chairperson will attend a minimum of four meetings per year.  These meeting dates 
are noted in Attachment B as well as the public meeting dates for CASS and LACADA.   

 
24.  Quarterly, mandatory meetings with the Chief Financial Officer (municipal 

finance officer, treasurer, etc.) and the Municipal Alliance Coordinator to inform, provide 
training and review current compliance regarding funding awarded pursuant to this 
Agreement. 

 
25.  The Sub-Grantee ensures that they and the Municipal Alliance Coalition will 

participate and cooperate with GCADA and the Board for scheduled site visits. 
 
26.  If through any cause within its control, the Sub-Grantee shall fail to fulfill in a 

timely and professional manner the obligations under this Agreement, or if the Sub-
Grantee should violate any of its covenants, provisions or stipulations of this 
Agreement, the Board will thereupon have the right to terminate this Agreement by 
written notice to the Sub-Grantee and specifying the effective date thereof, at least thirty 
(30) days prior to the termination date. 

 
27.  The Sub-Grantee shall, when issuing statements, press releases, request for 

proposals, bid solicitations and other documents describing projects or programs funded 
through the Alliance in whole or part, clearly state 1) the percentage of the total costs of 
the program which will be financed with Alliance funds; 2) the dollar amount of Alliance 
funds for the project or program; 3) the percentage and dollar amount of the total cost of 
the project or program that will be financed by non-governmental sources; and 4) 
ensure that any materials developed for distribution, publication or advertisement using 



      

grant funds contain a statement acknowledging GCADA as the funding source and 
material will include the GCADA logo when possible.   

 
28.  This Agreement shall be governed by and construed in accordance with New 

Jersey law.  Should a court of competent jurisdiction find any provision of this 
Agreement invalid under any law, such invalidity shall not affect the validity or 
enforceability of any other provision hereof. 

 
29.  This Agreement and all attachments hereto contain the entire and only 

Agreement between the parties, and no oral statements or representations or prior 
written matter not contained in this Agreement shall have any force or effect. 

 
30.  This Agreement may only be amended in writing executed by both parties 

hereto. 
 
31.  The Sub-Grantee will comply with AFFIRMATIVE ACTION P.L. 1975, C. 

127 PROCUREMENT AND SERVICE as follows: 
 

Section 3.04 Affirmative Action. 
 

MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE 
N.J.S.A. 10:5-31 et seq. (P.L. 1975, C. 127) 

N.J.A.C. 17:27 
GOODS, PROFESSIONAL SERVICE AND GENERAL SERVICE CONTRACTS 

 
During the performance of this contract, the contractor agrees as follows: 
 
The contractor or subcontractor, where applicable, will not discriminate against any 
employee or applicant for employment because of age, race, creed, color, national 
origin, ancestry, marital status, affectional or sexual orientation, gender identity or 
expression, disability, nationality or sex. Except with respect to affectional or sexual 
orientation and gender identity or expression, the contractor will ensure that equal 
employment opportunity is afforded to such applicants in recruitment and employment, 
and that employees are treated during employment, without regard to their age, race, 
creed, color, national origin, ancestry, marital status, affectional or sexual orientation, 
gender identity or expression, disability, nationality or sex.  Such equal employment 
opportunity shall include, but not be limited to the following: employment, upgrading, 
demotion, or transfer; recruitment or recruitment advertising; layoff or termination; rates 
of pay or other forms of compensation; and selection for training, including 
apprenticeship.  The contractor agrees to post in conspicuous places, available to 
employees and applicants for employment, notices to be provided by the Public Agency 
Compliance Officer setting forth provisions of this nondiscrimination clause. 
 
The contractor or subcontractor, where applicable will, in all solicitations or 
advertisements for employees placed by or on behalf of the contractor, state that all 
qualified applicants will receive consideration for employment without regard to age, 



      

race, creed, color, national origin, ancestry, marital status, affectional or sexual 
orientation, gender identity or expression, disability, nationality or sex. 
 
The contractor or subcontractor will send to each labor union, with which it has a 
collective bargaining agreement, a notice, to be provided by the agency contracting 
officer, advising the labor union of the contractor's commitments under this chapter and 
shall post copies of the notice in conspicuous places available to employees and 
applicants for employment. 
 
The contractor or subcontractor, where applicable, agrees to comply with any 
regulations promulgated by the Treasurer pursuant to N.J.S.A. 10:5-31 et seq., as 
amended and supplemented from time to time and the Americans with Disabilities Act. 
 
The contractor or subcontractor agrees to make good faith efforts to meet targeted 
county employment goals established in accordance with N.J.A.C.I7:27-5.2. 
 
The contractor or subcontractor agrees to inform in writing its appropriate recruitment 
agencies including, but not limited to, employment agencies, placement bureaus, 
colleges, universities, and labor unions, that it does not discriminate on the basis of age, 
race, creed, color, national origin, ancestry, marital status, affectional or sexual 
orientation, gender identity or expression, disability, nationality or sex, and that it will 
discontinue the use of any recruitment agency which engages in direct or indirect 
discriminatory practices. 
 
The contractor or subcontractor agrees to revise any of its testing procedures, if 
necessary, to assure that all personnel testing conforms with the principles of job-
related testing, as established by the statutes and court decisions of the State of New 
Jersey and as established by applicable Federal law and applicable Federal court 
decisions. 
 
In conforming with the targeted employment goals, the contractor or subcontractor 
agrees to review all procedures relating to transfer, upgrading, downgrading and layoff 
to ensure that all such actions are taken without regard to age, race, creed, color, 
national origin, ancestry, marital status, affectional or sexual orientation, gender identity 
or expression, disability, nationality or sex, consistent with the statutes and court 
decisions of the State of New Jersey, and applicable Federal law and applicable 
Federal court decisions.  
The contractor shall submit to the public agency, after notification of award but prior to 
execution of a goods and services contract, one of the following three documents: 
 
Letter of Federal Affirmative Action Plan Approval 
 
Certificate of Employee Information Report 
 



      

Employee Information Report Form AA302 (electronically provided by the Division and 
distributed to the public agency through the Division's website 
at www.state.nj.us/treasury/contract_compliance) 
 
The contractor and its subcontractors shall furnish such reports or other documents to 
the Division of Public Contracts Equal Employment Opportunity Compliance as may be 
requested by the office from time to time in order to carry out the purposes of these 
regulations, and public agencies shall furnish such information as may be requested by 
the Division of Public Contracts Equal Employment Opportunity Compliance for con- 
ducting a compliance investigation pursuant to  Subchapter 10 of the Administrative 
Code at N.J.A.C. 17:27. 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.state.nj.us/treasury/contract_compliance)


      

IN WITNESS WHEREOF, the terms of this Agreement have been read and 
understood by the persons whose signatures appear below.  The parties agree to 
comply with the terms and conditions of this Agreement and as set forth on the following 
pages, Attachment A. 

 
COUNTY OF SUSSEX 
   

Phillip R. Crabb  Catherine M. Williams, Clerk 
Freeholder Director  Board of Chosen Freeholders  

   
Date:  Date: 
 
HARDYSTON/FRANKLIN MUNICIPAL ALLIANCE 
   

Grant Rome  Carrine Piccolo-Kaufer 
Chief Financial Officer  Action Alliance Coordinator 
   

Elaine Tizzano  Carl Miller 
Action Alliance Chairperson   Mayor, Township of Hardyston 
   

DATE:    

Allocation of $12,474.00 to the Franklin/Hardyston Municipal Alliance for FY2016. 

AUDIT REQUIREMENTS 

Audit and Cost Principles 
Grantees and Sub-Grantees are responsible for obtaining audits in accordance with the 
N.J. Single Audit Policy as established by the N.J. Department of Treasury in OMB 
Circular Letter 04-04, unless specifically excluded by the following: 

A. Hospitals subject to OMB Circular A-133. 
B. Colleges and Universities that are part of a state entity. 
C. Grantee and/or Sub-Grantee receiving less than $25,000 of assistance in 

a fiscal year. 

Exclusion from the Single Audit Policy will not relieve the Grantee or Sub-Grantee of its 
audit responsibility.  The organization will remain subject to audit requirements of the 
applicable OMB Circular Letter. 

The Grantee and Sub-Grantee shall remain subject to examination by GCADA. 



      

 

The applicable audit policy for the application of audit standards for specific recipients is 
as follows: 

Governmental Recipients:  U.S. Office of Management and Budget 
Circular A-133 and amendments. 

Other Recipients:  Comply in principal with the requirements of  
OMB Circular A-133, although this document is 
not specific towards non-governmental 
agencies. 

Grantee and Sub-Grantees are required to forward a copy of the annual audit to 
GCADA within 180 days of the close of the entity's fiscal year. 

For each organization receiving grants (Grantee and Sub-Grantees) the following 
Federal principles for determining allowable costs have been adopted by GCADA: 

A. Local Governments     OMB Circular A-87 
B. Educational Institutions    OMB Circular A-21 
C. Private nonprofit organizations other than; OMB Circular A-122 

1) institutions of higher education 
2) hospitals 
3) organizations named in OMB A-122 as not subject to that circular 

D. For profit organizations other than;  48 CFR Part 31 

1) hospitals 
2) organizations named in OMB A-122 as not subject to that circular 

  



      

 
 
HARDYSTON/FRANKLIN MUNICIPAL ALLIANCE 

 

Hardyston/Franklin Municipal Alliance is a consortium that comprises the following 
towns: Franklin Borough and Hardyston Township 

Drug Priority: Illegal Drug Use 
 
TOTALS:  DEDR $12,474.00 Cash Match $3,118.00 In-Kind $9,355.00 
 
1.  Alliance Coordination 
Program Funding:  DEDR $1,000.00 Cash match $ In-kind $500.00 
 
2. Franklin Red Ribbon: Substance abuse prevention program tailored for K-8th grade 
students. 
When/Where/How: Franklin Elementary /Middle School - November 2015 
CADCA Strategy/ies: Provide Information 
Program Funding:  DEDR $1,100.00 Cash match $0.00 In-kind $0.00 
 
3. Hardyston Red Ribbon: Substance abuse prevention program tailored for K-8th 
grade students. 
When/Where/How: Hardyston Elementary /Middle School - November 2015.  
CADCA Strategy/ies: Provide Information 
Program Funding:  DEDR $1,100.00 Cash match $0.00 In-kind $0.00 
 
4. D.A.R.E.: 17 week drug abuse prevention program.  
When/Where/How: Hardyston Middle School. January – June 2016. 
CADCA Strategy/ies: Provide Information  
Program Funding:  DEDR $1,300.00 Cash match $0.00 In-kind $6,980.00 
 
5. Project Graduation: Provides an alcohol and drug free celebration for graduating 
seniors who have completed a series of drug prevention activities throughout school.   
When/Where/How: Overnight program held at the Sussex County YMCA 
CADCA Strategy/ies: Enhance Skills, Provide Support 
Program Funding:  DEDR $1,600.00 Cash match $0.00 In-kind $0.00 
 
6. Healthy Choices After- School Program: Provide an anti-drug program in a fun and 
carefree manner after school. Utilizes A Drug Free World curriculum.  
When/Where/How: Franklin School – Once a week for one-hour each week in 2 
sessions (Spring/Fall)  
CADCA Strategy/ies: Provide Support, Provide Information 
Program Funding:  DEDR $1,000.00 Cash match $1,418.00 In-kind $0.00 
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7. I Tune Out Drugs Dance Series: Provides a safe alternative activity for students 
while also providing them with written material on drug abuse prevention. Includes a 
parent prevention workshop.  
When/Where/How: 9 dances throughout the school year (2nd Saturday of each month) 
Parents’ workshop TBD.  
CADCA Strategy/ies: Provide Information, Provide Support 
Program Funding:  DEDR $1,350.00 Cash match $1,700.00 In-kind $1,875.00 
 
8. Healthy Seniors Program: Multi-component program that provides senior citizens 
with information about substance abuse.  
When/Where/How: Littell Community Center, Franklin, NJ various times throughout the 
year. 
CADCA Strategy/ies: Provide Information, Enhance Skills 
Program Funding:  DEDR $1,500.00 Cash match $0.00 In-kind $0.00 
 
 
9. Concerts in the Park: The alliance will co-sponsor two movie nights in each 
municipality where there will be substance abuse prevention information given to 
attendees.   
When/Where/How: July/August 2015. Franklin Ponds/Hardyston recreation Complex 
CADCA Strategy/ies: Provide Information, Provide Support 
Program Funding:  DEDR $724.00 Cash match $0.00 In-kind $0.00 
 
10. After School Healthy Cooking Club: Teaches middle school students (including 
students with disabilities) how to plan meals and the importance of family mealtime as 
an abuse prevention strategy.  CFPC will present asset building and drug trend updates 
during the program.  
When/Where/How: Hardyston Middle School – 3 six week sessions throughout the 
school year.  
CADCA Strategy/ies: Provide Information, Enhance Skills, Provide Support, 
Reduce Barriers/Enhance Access 
Program Funding:  DEDR $1,800.00 Cash match $0.00 In-kind $0.00 
 
 
 
 
 
 
 
 
 
 
 
 
 



      

 
 
 
The Alliance Coordinator’s duties consist of the following:  
• Prepare the Alliance Plan, yearly RFA updates and also the municipal needs 

assessment.   
• Prepare agendas and minutes for a minimum of four (4) municipal alliance coalition 

(MAC) meetings per year (one in every quarter) as per the Bylaws.  Submit the 
agendas and minutes to the county alliance coordinator with each quarterly 
expenditure report.   

• Prepare quarterly expenditure and programmatic reports to include the supporting 
data as requested for the DEDR, cash and in-kind matches. 

• Coordinate various activities for the alliance programs and notify the county alliance 
coordinator of these dates and changes in advance.   

• Complete any modifications for the current year programs.  These must be 
completed and signed by your alliance chairperson and municipal treasurer.   

• Attend four County alliance meetings held at the Division of Community and Youth 
Services (see attachment C) and meet personally with the County Alliance 
Coordinator.   

• Monitor all Alliance Programs according to GCADA guidelines.  Other duties as 
outlined in the Alliance Contract.  

 
This position cannot vote on Alliance matters. 
 
The Alliance Chairperson’s duties consist of the following:   
  
• Chair the alliance committee meetings per the BYLAWS.     
• Maintain the committee membership list per GCADA guidelines.   
• Collaborate with the municipal alliance coordinator for the Alliance Plan and yearly 

RFA updates and also the municipal needs assessment.   
• Review quarterly programmatic reports 
• Help coordinate various activities for the alliance programs  
• Modifies current year programs in the contract and sign the form and follow GCADA 

guidelines  
• Attend four County alliance meetings held at the Division of Community and Youth 

Services (see attachment B) and meet personally with the County Alliance 
Coordinator.  

 
This is a voting position, however this position cannot receive  
any DEDR nor cash match funds. 
 
 

  



      

 

Quarterly Network meeting dates for both Coordinators and Chairpersons 
RSVP Courtesy call or e-mail county alliance coordinator of your attendance status five days prior to date. 

 3:30 p.m. on the following dates: 

1st Quarter 2nd Quarter 3rd Quarter 4th Quarter 

July Aug. Sept Oct Nov Dec Jan. Feb. Mar. Apr. May June 

  Thurs   Thurs Thurs.  Thurs. Thurs.   Thurs. 

  10   3 22  3 22  16 
 

P.S.  According to your Municipal Contract # 23. 
The above dates, time and/or location are subject to change upon advance notice. 

Meetings take place at the County Administration Building, One Spring Street, Newton. 

The municipal alliance coordinator and chairperson must attend network meetings in 
every quarter for a total of four meetings minimum per contract year. 

Nicholas Loizzi, County Alliance Coordinator 
mun ic ipa la l l iance@sussex .n j .us   

o r  
n lo i zz i@sussex .n j .us  

 
 
CASS and LACADA 2015/2016 Public Meeting Dates--------------------------------- 

CASS meets at the 
Administration Building,  

One Spring Street, 
2nd Floor Conference Rm. 
Thursdays at 3:00 p.m. 
on the following dates: 

 LACADA meets at the 
Administration Building, 

One Spring Street, 
3rd Floor Conference Rm. 

Thursdays at 4:00 p.m. to 5:00 p.m. 
on the following dates: 

September 24, 2015  September 3, 2015 

November 19, 2015  October 1, 2015 

2016 Meeting Dates TBD  November 5, 2015 

  2016 Meeting Dates TBD 
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Governor's Council on Alcoholism and Drug Abuse 

Municipal Alliance Program Modifications (Fiscal and Programmatic) 
 Form Instructions 

 
All requests to modify an approved Municipal Alliance program budget (DEDR, Cash Match, 
In-Kind) or program activity (Programmatic) must be submitted on the Budget Modification 
Request form (Form 8) and the Alliance Action Plan (Form 7) and, if needed, Alliance 
Coordination Plan ( Form 6). 
 
Modification requests must include a comprehensive explanation for the changes.  If 
additional space is needed on the form for the explanation, you may use a second page. 
 
Modifications may be approved by the county and implemented by the local Alliance without 
prior GCADA approval under the following conditions: 1) moving funds within an approved 
program and the modification does not change the program intent; 2) the total amount of the 
modification is less than $2,000 of the approved budgets when moving funds from one approved 
program to another program and the modification does not change the program intent; 3) the 
programmatic changes do not change the intent of the program; and 4) the modification does not 
establish a new program. The revision must receive approval prior to implementation by the 
Municipal Alliance.  The Governor's Council must receive a copy of the completed revision 
form showing approval by the Municipal Chief Financial Officer, Municipal Alliance 
Chairperson and County Alliance Coordinator.   
 
Municipal Alliance modifications that require GCADA approval: 1) establish a new program, or 
2) move $2,000 or more from one approved program to another program, or 3) change the intent 
of the program.  These types of modifications must receive GCADA approval in addition to 
approval by the Municipal Chief Financial Officer, Municipal Alliance Chairperson, CASS, and 
County Alliance Coordinator. The revision must receive the approvals prior to 
implementation by the Municipal Alliance.  
 
If the program activity receiving funding as a result of a modification is a new activity that has 
not been approved through the original RFA grant approval process, the request must be 
accompanied by a completed Logic Model (Form 4), Alliance Action Plan (Form 7), Alliance 
Budget Template (Form 8) for the new activity; and, if needed, Coordination Plan (Form 6). 
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CERTIFICATION RE: BUDGET APPROPRIATION FOR AWARDING OF 
AGREEMENT 

I, Robert J. Maikis, Jr., Treasurer, County of Sussex, hereby certify to the Clerk, Board 
of Chosen Freeholders that there are sufficient funds appropriated in the 2015 County 
budget appropriation(s) entitled: 

 Reserve for State Grant Funds 
2015/16 Municipal Alliance 

Grant Agreements 
01-213-41-829-16435 

For Awarding of an Agreement for: 

Substance Abuse Prevention Programs for the period of 
July 1, 2015 through June 30, 2016 

Amount not to exceed $12,474.00 

TO: Hardyston/Franklin Municipal Alliance 
Township of Hardyston 
149 Wheatsworth Road 
Hardyston, NJ 07419 

      __________________________  
      Robert J. Maikis, Jr., Treasurer 

Dated: September 9, 2015 

 

Requisition # - 60843 

 



Resolution Summary 
Authorizing Grant Application 

 
 
Resolution: ALLOCATION OF $12,474.00 TO THE FRANKLIN/HARDYSTON 
MUNICIPAL ALLIANCE     FOR THE PROVISION OF SUBSTANCE ABUSE 
PREVENTION PROGRAMS AND AUTHORIZATION FOR THE FREEHOLDER 
DIRECTOR AND CLERK TO EXECUTE AGREEMENT               
______________________________________________________________________
______________________________________________________________________ 
 
State/Federal (or other) Grantor Agency: NJ Governor’s Council on Alcoholism 
and Drug Abuse 
  
County agency originating grant application: Sussex County Department of 
Human Services, Division of Community and Youth Services, Municipal Alliance. 
 
Description of purpose of grant funds: Provides funding for programs that are 
aimed at preventing alcohol and other drug abuse.  
 
 
Amount of grant funds sought: $12,474.00 
 
  
County budget match: $0 
 
 
% of funds used for salaries/benefits: 0% 
    
 
Will additional staff need to be hired? No. 

If so, describe specific duties 
 
  
Is this initial funding or has funding been received in the past? Funding has been 
received in the past.                                   
 
 
If funding has been received in prior years:  
List amount of funding received and County match in last 3 years.  
 $12,474.00 each year for the past 3 years. 
 $0.00 County match. 
 
What are the reporting requirements?               

Frequency of reports: Quarterly 
Approx. time necessary to complete reports: Up to 40 hours 
Staff person responsible for reporting: Municipal Alliance Coordinator /                 
Municipal CFO 



RESOLUTION RE:  ALLOCATION OF $13,134.00 TO THE HOPATCONG 
MUNICIPAL ALLIANCE FOR THE PROVISION OF 
SUBSTANCE ABUSE PREVENTION PROGRAMS AND 
AUTHORIZATION FOR THE FREEHOLDER DIRECTOR AND 
CLERK TO EXECUTE AGREEMENT 

WHEREAS, there exists a need in Sussex County to provide substance abuse 
prevention programs to its residents; and 

WHEREAS, the New Jersey Governor's Council on Alcoholism and Drug Abuse 
(hereinafter referred to as "Council"), pursuant to N.J.S.A. 26:2BB-1 et seq. and N.J.A.C. 
17:40-1.1 et seq., has awarded a grant to the County of Sussex in response to the Request 
for Proposal submitted by the Sussex County Division of Community and Youth Services for 
the Action Municipal Alliance Coalition; and 

WHEREAS, funding in the amount of $13,134.00 for this Agreement covering the 
period July 1, 2015 through June 30, 2016 to provide substance abuse prevention programs 
for the residents of Sussex County, has been appropriated in the 2015 County budget; and 

WHEREAS, the Hopatcong Municipal Alliance Coalition consists of volunteers from 
the Borough of Hopatcong. 

NOW, THEREFORE, BE IT RESOLVED  that the Board of Chosen Freeholders 
allocates $13,134.00 to the Hopatcong Municipal Alliance for the provision of substance 
abuse prevention services; and 

BE IT FURTHER RESOLVED that the Freeholder Director and Clerk of the Board of 
Chosen Freeholders are authorized to execute the Agreement for these services; and 

BE IT FURTHER RESOLVED that certified copies of this Resolution and Agreement 
be forwarded to George Myers, the Governor’s Council on Alcoholism and Drug Abuse, 
P.O. Box 345, Trenton, NJ 08625; Kelleyanne M. McGann, Hopatcong Municipal Alliance 
Coalition, Borough of Hopatcong, 111 River Styx Road, Hopatcong, NJ 07843; and a copy 
is available in On-Base 

Certified as a true copy  
of the Resolution adopted  
by the Board of Chosen Freeholders 
on the 9th day of September 2015. 

 

______________________________ 
Catherine M. Williams, Clerk 
Board of Chosen Freeholders 
County of Sussex 



      

AGREEMENT 

THIS AGREEMENT is made this 9th day of September 2015, by and between 
Hopatcong Municipal Alliance, located at 111 River Styx Road, Hopatcong, NJ, 
hereinafter referred to as "Sub-Grantee" and the Board of Chosen Freeholders of the 
County of Sussex, with Administrative Offices at the Sussex County Administrative 
Center, One Spring Street, Newton, NJ, 07860, hereinafter referred to as the "Board." 

WITNESSETH: 

WHEREAS, the New Jersey Governor's Council on Alcoholism and Drug Abuse, 
hereinafter referred to as "GCADA," pursuant to N.J.S.A. 26:2BB-1 et seq. and N.J.A.C. 
17:40-1.1 et seq., has awarded a grant to the County in response to the Request for 
Proposal submitted by the Sussex County Department of Human Services, Division of 
Community and Youth Services which included funds for the Sub-Grantee; and 

WHEREAS, a Letter of Agreement signed by the Board of Chosen Freeholders 
on July 22, 2015 between GCADA and the Board sets forth the conditions under which 
the Board shall administer the grant which included an award to the Sub-Grantee. 

NOW, THEREFORE, BE IT RESOLVED in consideration of the benefits accruing 
to each, the Board and the Sub-Grantee do mutually agree as follows: 

1.  This Agreement shall become effective for the grant period, July 1, 2015 
through June 30, 2016, upon execution by the Sub-Grantee and the Board and upon 
Board approval of all documents required to be submitted by the Sub-Grantee. 

2.  Grant funds in the amount of $13,134.00 shall be disbursed on a 
reimbursement basis to the Sub-Grantee by the Board of Chosen Freeholders through 
a voucher process.  Funds will be reimbursed quarterly upon receipt of expenditure 
reports for that period along with receipts and time sheets for each expense submitted 
for the DEDR, Cash Match and In-Kind Match.   

 
3.  The Municipality accepts the responsibility of ensuring that the program 

provided by its Municipal Alliance Coalition adheres to the scope and purpose of 
GCADA as set forth in N.J.S.A. 26:2BB-1 et seq. and N.J.A.C. 17:40-1.1 et seq. and 
as set forth in attachment A. 

 
4.  The Sub-Grantee accepts the responsibility of ensuring that the program 

provided by its Municipal Alliance Coalition adheres to the program described in the 
FY2016 Sussex County Annual Alcoholism and Drug Abuse Municipal Alliance 
Prevention Plan, hereinafter referred to as the "Plan."  Any variation from the Plan as 
approved by GCADA is reason for the termination of this Agreement.  All requests to 
modify an approved Municipal Alliance program budget (DEDR, Cash Match, In-Kind) 
or program activity must be filed in accordance with the instructions in Attachment C 
prior to implementation of the program. 



      

5.  The Sub-Grantee agrees that it will, 1) demonstrate coordination between the 
Sussex County Department of Human Services, the Division of Community and Youth 
Services and the Alliance; 2) identify and impact some aspect of CADCA ‘s “Seven 
Strategies for Community Change”; 3) incorporate broad based community efforts; 4) 
illustrate a broad base of service as determined by local needs; 5) use grant funds for 
school or community based prevention efforts, early intervention services and/or 
education, support or outreach efforts directed towards parents which are clearly 
denoted as an alcohol and drug prevention, education and/or public awareness activity; 
6) deliver a consistent "no use" message to those under legal age limits or other legal 
provisions indicated by the law of the State of New Jersey. 

 
6.  The Sub-Grantee shall be solely responsible for and shall keep, save and 

hold harmless the Board, its officers, servants, agents and employees from and against 
any and all claims, demands, suits, actions, recoveries, judgments, costs and expenses 
incurred or suffered on account of loss of life or loss of property of any persons, agency, 
corporation or in consequence to any acts or omissions of the Sub-Grantee and the 
Municipal Alliance Coalition which was formed in accordance with N.J.S.A. 26:2BB-9 as 
well as any acts or omissions of any employees, agents, servants, sub-contractors or 
volunteers both in the performance of the work or services to be reimbursed pursuant to 
this Agreement or the failure of the Sub-Grantee, their employees, agents, servants, or 
sub-contractors to comply with any term or condition of this Agreement.  The Sub-
Grantee's liability under this Agreement shall continue after termination hereof with 
respect to any liability, loss, expense or damage resulting from acts or omissions by the 
Sub-Grantee and/or the Municipal Alliance Coalition as well as any acts or omission of 
any employees, agents, servants, subcontractors or volunteers. 

 
7.  The Sub-Grantee must submit a programmatic report to the Sussex County 

Department of Human Services, Division of Community and Youth Services in 
accordance with the format and schedule to be provided by the Sussex County 
Municipal Alliance Coordinator.  Each report shall supply a programmatic update for the 
corresponding preceding months with the third and final report providing a year-long 
summary of programmatic efforts.  

 
8. The Sub-Grantee will participate in GCADA mandated plan improvement 

activities (i.e. phone calls, trainings, meetings, etc.) which will be assigned by GCADA 
during the grant cycle.  

 
9.  The Sub-Grantee, by signing this Agreement, accepts fiscal responsibility that 

all funds disbursed through this Agreement are used within the scope and context 
of N.J.S.A. 26:2BB-1 et seq., N.J.A.C. 17:40-1.1 et seq., and the approved FY2016 
Sussex County Annual Alcoholism and Drug Abuse Municipal Alliance Prevention Plan.  
The Sub-Grantee shall and does hereby agree to allow access to confidential files and 
site visits by the Sussex County Department of Human Services, Division of Community 
and Youth Services for the purpose of monitoring and auditing this program.  Payments 
of service will be conditioned upon compliance with County monitoring and auditing of 
this program.  All compliance requirements must be met within ninety (90) days of a 



      

monitoring review.  
 
10.  The Sub-Grantee must maintain expenses and general ledger accounts 

regarding expenditures of all funds awarded through this Agreement.  The Sub-Grantee 
shall keep these expense and general ledger accounts for a period of seven years in 
accordance with State regulations. 

 
11.  All funds awarded to the Sub-Grantee through this Agreement must be 

expended during the Agreement period.  The County reserves the right to modify the 
Agreement during the fourth quarter of the Agreement period.  The Sub-Grantee shall 
notify the County prior to March 31, 2016 as to the complete disbursement of funds by 
June 30. 2016.  The Sub-Grantee shall report in writing by April 30, 2016 to the County 
if all or only a portion of the funds will be expended by June 30, 2016. 

 
12.  Continued program involvement by the State of New Jersey, GCADA and 

the Board is contingent on the availability of funds. 
 
13.  The requirement for the Sub-Grantee to provide matching funds in 

accordance with N.J.A.C. 17:40-3.5 is in effect during the fiscal year, July 1, 2015 to 
June 30, 2016 funding, a 25% cash match and 75% in-kind match is required.  The 
Sub-Grantee should continue fund-raising efforts for the cash match requirements. The 
County of Sussex shall not be responsible for any "matching funds" nor for any financial 
assistance. 

 
14.  Any revenues realized from programs funded by this Agreement may be 

used to satisfy future matching requirements or to enhance approved Alliance 
programs.  These revenues must be included in the year end audit submission of the 
Sub-Grantee and in all fiscal reports. 

 
15.  Funds disbursed through this Agreement shall not supplant local funds that 

would have otherwise been made available for alcoholism and drug initiatives. 
Violations of this paragraph will render this agreement null and void.  GCADA has 
reserved the right to forward information of violations to the Attorney General. 

 
16.  All audits are to be undertaken in compliance with the audit requirements 

attached hereto and made a part hereof. 
 
 17. The Sub-Grantee must submit a quarterly Financial Status Report to the 
Sussex County Department of Human Services, Division of Community and Youth 
Services in accordance with the format and schedule identified by GCADA. Each 
quarterly report shall supply a fiscal update for the preceding corresponding months 
with the final report providing a yearlong summary of the financial status of the program.  
The FY2016 quarterly reports are due on or before October 15, 2015, January 15, 
2016 and April 15, 2016 and the final report shall be submitted on or before July 
29, 2016.   

 



      

18.  The Financial Status Report shall include (1) a cost summary of all expenses 
incurred by the Sub-Grantee; (2) a cash status report; (3) all other pertinent fiscal 
information as may be required by GCADA and/or the Board. 

 
19.  All Financial Status Reports must be signed by the chief financial officer of 

the Sub-Grantee.  Failure to submit the reports when due will be indicative of non-
compliance with the terms and conditions of the award of funds. 

 
20.  The Sub-Grantee ensures that funds disbursed through this Agreement will 

not be used for partisan political activity or similar activity by any person or organization 
making use of those programs and/or funds. 

 
21.  All meetings of the Sub-Grantee must be conducted in public and pursuant 

to the "Open Public Meetings Act." 
 
22.  The Sub-Grantee ensures that it will adhere to all Federal and State 

guidelines for a Drug Free Workplace. 
 
23.  Six Alliance Network Meetings are conducted at the Sussex County Division 

of Community and Youth Services at One Spring Street, Newton, NJ 07860.  The Sub-
Grantee ensures that the Municipal Alliance Coalition (MAC) coordinator and 
chairperson will attend a minimum of four meetings per year.  These meeting dates 
are noted in Attachment B as well as the public meeting dates for CASS and LACADA.   

 
24.  Quarterly, mandatory meetings with the Chief Financial Officer (municipal 

finance officer, treasurer, etc.) and the Municipal Alliance Coordinator to inform, provide 
training and review current compliance regarding funding awarded pursuant to this 
Agreement. 

 
25.  The Sub-Grantee ensures that they and the Municipal Alliance Coalition will 

participate and cooperate with GCADA and the Board for scheduled site visits. 
 
26.  If through any cause within its control, the Sub-Grantee shall fail to fulfill in a 

timely and professional manner the obligations under this Agreement, or if the Sub-
Grantee should violate any of its covenants, provisions or stipulations of this 
Agreement, the Board will thereupon have the right to terminate this Agreement by 
written notice to the Sub-Grantee and specifying the effective date thereof, at least thirty 
(30) days prior to the termination date. 

 
27.  The Sub-Grantee shall, when issuing statements, press releases, request for 

proposals, bid solicitations and other documents describing projects or programs funded 
through the Alliance in whole or part, clearly state 1) the percentage of the total costs of 
the program which will be financed with Alliance funds; 2) the dollar amount of Alliance 
funds for the project or program; 3) the percentage and dollar amount of the total cost of 
the project or program that will be financed by non-governmental sources; and 4) 
ensure that any materials developed for distribution, publication or advertisement using 



      

grant funds contain a statement acknowledging GCADA as the funding source and 
material will include the GCADA logo when possible.   

 
28.  This Agreement shall be governed by and construed in accordance with New 

Jersey law.  Should a court of competent jurisdiction find any provision of this 
Agreement invalid under any law, such invalidity shall not affect the validity or 
enforceability of any other provision hereof. 

 
29.  This Agreement and all attachments hereto contain the entire and only 

Agreement between the parties, and no oral statements or representations or prior 
written matter not contained in this Agreement shall have any force or effect. 

 
30.  This Agreement may only be amended in writing executed by both parties 

hereto. 
 
31.  The Sub-Grantee will comply with AFFIRMATIVE ACTION P.L. 1975, C. 

127 PROCUREMENT AND SERVICE as follows: 
 

Section 3.04 Affirmative Action. 
 

MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE 
N.J.S.A. 10:5-31 et seq. (P.L. 1975, C. 127) 

N.J.A.C. 17:27 
GOODS, PROFESSIONAL SERVICE AND GENERAL SERVICE CONTRACTS 

 
During the performance of this contract, the contractor agrees as follows: 
 
The contractor or subcontractor, where applicable, will not discriminate against any 
employee or applicant for employment because of age, race, creed, color, national 
origin, ancestry, marital status, affectional or sexual orientation, gender identity or 
expression, disability, nationality or sex. Except with respect to affectional or sexual 
orientation and gender identity or expression, the contractor will ensure that equal 
employment opportunity is afforded to such applicants in recruitment and employment, 
and that employees are treated during employment, without regard to their age, race, 
creed, color, national origin, ancestry, marital status, affectional or sexual orientation, 
gender identity or expression, disability, nationality or sex.  Such equal employment 
opportunity shall include, but not be limited to the following: employment, upgrading, 
demotion, or transfer; recruitment or recruitment advertising; layoff or termination; rates 
of pay or other forms of compensation; and selection for training, including 
apprenticeship.  The contractor agrees to post in conspicuous places, available to 
employees and applicants for employment, notices to be provided by the Public Agency 
Compliance Officer setting forth provisions of this nondiscrimination clause. 
 
The contractor or subcontractor, where applicable will, in all solicitations or 
advertisements for employees placed by or on behalf of the contractor, state that all 
qualified applicants will receive consideration for employment without regard to age, 



      

race, creed, color, national origin, ancestry, marital status, affectional or sexual 
orientation, gender identity or expression, disability, nationality or sex. 
 
The contractor or subcontractor will send to each labor union, with which it has a 
collective bargaining agreement, a notice, to be provided by the agency contracting 
officer, advising the labor union of the contractor's commitments under this chapter and 
shall post copies of the notice in conspicuous places available to employees and 
applicants for employment. 
 
The contractor or subcontractor, where applicable, agrees to comply with any 
regulations promulgated by the Treasurer pursuant to N.J.S.A. 10:5-31 et seq., as 
amended and supplemented from time to time and the Americans with Disabilities Act. 
 
The contractor or subcontractor agrees to make good faith efforts to meet targeted 
county employment goals established in accordance with N.J.A.C.I7:27-5.2. 
 
 
The contractor or subcontractor agrees to inform in writing its appropriate recruitment 
agencies including, but not limited to, employment agencies, placement bureaus, 
colleges, universities, and labor unions, that it does not discriminate on the basis of age, 
race, creed, color, national origin, ancestry, marital status, affectional or sexual 
orientation, gender identity or expression, disability, nationality or sex, and that it will 
discontinue the use of any recruitment agency which engages in direct or indirect 
discriminatory practices. 
 
The contractor or subcontractor agrees to revise any of its testing procedures, if 
necessary, to assure that all personnel testing conforms with the principles of job-
related testing, as established by the statutes and court decisions of the State of New 
Jersey and as established by applicable Federal law and applicable Federal court 
decisions. 
 
In conforming with the targeted employment goals, the contractor or subcontractor 
agrees to review all procedures relating to transfer, upgrading, downgrading and layoff 
to ensure that all such actions are taken without regard to age, race, creed, color, 
national origin, ancestry, marital status, affectional or sexual orientation, gender identity 
or expression, disability, nationality or sex, consistent with the statutes and court 
decisions of the State of New Jersey, and applicable Federal law and applicable 
Federal court decisions. 
  
The contractor shall submit to the public agency, after notification of award but prior to 
execution of a goods and services contract, one of the following three documents: 
 
Letter of Federal Affirmative Action Plan Approval 
 
Certificate of Employee Information Report 
 



      

Employee Information Report Form AA302 (electronically provided by the Division and 
distributed to the public agency through the Division's website 
at www.state.nj.us/treasury/contract_compliance) 
 
The contractor and its subcontractors shall furnish such reports or other documents to 
the Division of Public Contracts Equal Employment Opportunity Compliance as may be 
requested by the office from time to time in order to carry out the purposes of these 
regulations, and public agencies shall furnish such information as may be requested by 
the Division of Public Contracts Equal Employment Opportunity Compliance for con- 
ducting a compliance investigation pursuant to  Subchapter 10 of the Administrative 
Code at N.J.A.C. 17:27. 
 

 
 
 
 
 
 
 
  
 
 
 
 
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.state.nj.us/treasury/contract_compliance)


      

 IN WITNESS WHEREOF, the terms of this Agreement have been read and 
understood by the persons whose signatures appear below.  The parties agree to 
comply with the terms and conditions of this Agreement and as set forth on the following 
pages, Attachment A. 

 
COUNTY OF SUSSEX 
   

Phillip R. Crabb  Catherine M. Williams, Clerk 
Freeholder Director  Board of Chosen Freeholders  

   
Date:  Date: 
 
HOPATCONG MUNICIPAL ALLIANCE 
   

KelleyAnne McGann  Marcia Fallon 
Chief Financial Officer  Action Alliance Coordinator 
   

Sylvia Petillo  Sylvia Petillo 
Action Alliance Chairperson  Mayor 
   

DATE:    

Allocation of $13,134.00 to the Hopatcong Municipal Alliance for FY2016. 

AUDIT REQUIREMENTS 

Audit and Cost Principles 
Grantees and Sub-Grantees are responsible for obtaining audits in accordance with the 
N.J. Single Audit Policy as established by the N.J. Department of Treasury in OMB 
Circular Letter 04-04, unless specifically excluded by the following: 

A. Hospitals subject to OMB Circular A-133. 
B. Colleges and Universities that are part of a state entity. 
C. Grantee and/or Sub-Grantee receiving less than $25,000 of assistance in 

a fiscal year. 

Exclusion from the Single Audit Policy will not relieve the Grantee or Sub-Grantee of its 
audit responsibility.  The organization will remain subject to audit requirements of the 
applicable OMB Circular Letter. 

The Grantee and Sub-Grantee shall remain subject to examination by GCADA. 



      

 

The applicable audit policy for the application of audit standards for specific recipients is 
as follows: 

Governmental Recipients:  U.S. Office of Management and Budget 
Circular A-133 and amendments. 

Other Recipients:  Comply in principal with the requirements of  
OMB Circular A-133, although this document is 
not specific towards non-governmental 
agencies. 

Grantee and Sub-Grantees are required to forward a copy of the annual audit to 
GCADA within 180 days of the close of the entity's fiscal year. 

For each organization receiving grants (Grantee and Sub-Grantees) the following 
Federal principles for determining allowable costs have been adopted by GCADA: 

A. Local Governments     OMB Circular A-87 
B. Educational Institutions    OMB Circular A-21 
C. Private nonprofit organizations other than; OMB Circular A-122 

1) institutions of higher education 
2) hospitals 
3) organizations named in OMB A-122 as not subject to that circular 

D. For profit organizations other than;  48 CFR Part 31 

1) hospitals 
2) organizations named in OMB A-122 as not subject to that circular 

  



      

 
 
HOPATCONG MUNICIPAL ALLIANCE 

 

Drug Priority:  Illegal Drug Use 
 
TOTALS:  DEDR $ 13,134.00 Cash Match $3,284.00 In-Kind $9,850.00 
 
1.  Alliance Coordination 
Program Funding:  DEDR $1,000.00 Cash match $150.00 In-kind $350.00 
 
2. Community Asset Building: A series of events in which prevention material and 
public service announcements will be used to convey  awareness about abuse 
prevention 
When/Where/How: Summer 2015 - Veterans’ Field, Hopatcong, NJ 
CADCA Strategy/ies: Provide Information, Reduce Barriers/Enhance Access, 
Change Consequences 
Program Funding:  DEDR $3,000.00 Cash match $0.00 In-kind $0.00 
 
3. Teen Seminar: An interaction program where the participants will be provided with 
information regarding the negative aspects of substance abuse through team-building 
workshops.   
When/Where/How: Hopatcong High School – April/May 2016 
CADCA Strategy/ies: Enhance Skills, Change Consequences 
Program Funding:  DEDR $600.00 Cash match $150.00 In-kind $0.00 
 
4. Seniors Are Wise: Speakers interact with seniors in programs designed to enhance 
communication and provide information regarding the negative aspects of drug abuse.   
When/Where/How: Hopatcong Senior Center 
CADCA Strategy/ies: Provide Information, Enhance Skills, Change Consequences 
Program Funding:  DEDR $700.00 Cash match $200.00 In-kind $0.00 
 
6. Sussex County Girls on the Run: Designed to provide girls with skills for resisting 
peer pressure, self-image, healthy decision making.  
When/Where/How: Hopatcong High School – Summer 2015 
CADCA Strategy/ies: Provide Information, Enhance Skills, Change Consequences, 
Provide Support 
Program Funding:  DEDR $ 2,400.00 Cash match $2,284.00 In-kind $0.00 
 
6. QUEST: Participants will be taught anti-drug, team building program and then utilize 
the information as role models  
When/Where/How: Hopatcong High School – Summer 2015 
CADCA Strategy/ies: Reduce Barriers/Enhance Access, Enhance Skills, Change 
Consequences 
Program Funding:  DEDR $2,400.00 Cash match $0.00 In-kind $0.00 

Attachment A 



      

 
7. Project Graduation: An overnight event providing drug free celebration and 
commemorating the multiple efforts to promote prevention for graduating seniors.  
When/Where/How: Hopatcong High School – May 2016 
CADCA Strategy/ies: Enhance Skills, Change Consequences, Provide Support 
Program Funding:  DEDR $1,000.00 Cash match $0.00 In-kind $9,500.00 
 
8. Stand with Hopatcong: A comprehensive advertising campaign providing literature, 
public notices, and materials aimed at reducing the use of illegal drugs.   
When/Where/How: Community wide throughout the grant term 
CADCA Strategy/ies: Enhance Skills, Change Consequences, Provide Information 
Program Funding:  DEDR $1,534.00 Cash match $500.00 In-kind $0.00 
 
9. Alliance Training: Funds will be set aside to provide training for Alliance members 
as determined by the Alliance Coordinator regarding the development, implementation, 
sustainability, and maintenance of the Strategic Plan. 
CADCA Strategy/ies: Provide Information, Enhance Skills, Provide Support 
Program Funding: DEDR $500.00 Cash match $0.00 In-kind $0.00 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



      

 
The Alliance Coordinator’s duties consist of the following:  
• Prepare the Alliance Plan, yearly RFA updates and also the municipal needs 

assessment.   
• Prepare agendas and minutes for a minimum of four (4) municipal alliance coalition 

(MAC) meetings per year (one in every quarter) as per the Bylaws.  Submit the 
agendas and minutes to the county alliance coordinator with each quarterly 
expenditure report.   

• Prepare quarterly expenditure and programmatic reports to include the supporting 
data as requested for the DEDR, cash and in-kind matches. 

• Coordinate various activities for the alliance programs and notify the county alliance 
coordinator of these dates and changes in advance.   

• Complete any modifications for the current year programs.  These must be 
completed and signed by your alliance chairperson and municipal treasurer.   

• Attend four County alliance meetings held at the Division of Community and Youth 
Services (see attachment C) and meet personally with the County Alliance 
Coordinator.   

• Monitor all Alliance Programs according to GCADA guidelines.  Other duties as 
outlined in the Alliance Contract.  

 
This position cannot vote on Alliance matters. 
 
The Alliance Chairperson’s duties consist of the following:   
  
• Chair the alliance committee meetings per the BYLAWS.     
• Maintain the committee membership list per GCADA guidelines.   
• Collaborate with the municipal alliance coordinator for the Alliance Plan and yearly 

RFA updates and also the municipal needs assessment.   
• Review quarterly programmatic reports 
• Help coordinate various activities for the alliance programs  
• Modifies current year programs in the contract and sign the form and follow GCADA 

guidelines  
• Attend four County alliance meetings held at the Division of Community and Youth 

Services (see attachment B) and meet personally with the County Alliance 
Coordinator.  

 
This is a voting position, however this position cannot receive any DEDR nor cash 
match funds. 
 
 

  



      

 

Quarterly Network meeting dates for both Coordinators and Chairpersons 
RSVP Courtesy call or e-mail county alliance coordinator of your attendance status five days prior to date. 

 3:30 p.m. on the following dates: 

1st Quarter 2nd Quarter 3rd Quarter 4th Quarter 

July Aug. Sept Oct Nov Dec Jan. Feb. Mar. Apr. May June 

  Thurs   Thurs Thurs.  Thurs. Thurs.   Thurs. 

  10   3 22  3 22  16 
 

P.S.  According to your Municipal Contract # 23. 
The above dates, time and/or location are subject to change upon advance notice. 

Meetings take place at the County Administration Building, One Spring Street, Newton. 

The municipal alliance coordinator and chairperson must attend network meetings in 
every quarter for a total of four meetings minimum per contract year. 

Nicholas Loizzi, County Alliance Coordinator 
mun ic ipa la l l iance@sussex .n j .us   

o r  
n lo i zz i@sussex .n j .us  

 
 
CASS and LACADA 2015/2016 Public Meeting Dates--------------------------------- 

CASS meets at the 
Administration Building,  

One Spring Street, 
2nd Floor Conference Rm. 
Thursdays at 3:00 p.m. 
on the following dates: 

 LACADA meets at the 
Administration Building, 

One Spring Street, 
3rd Floor Conference Rm. 

Thursdays at 4:00 p.m. to 5:00 p.m. 
on the following dates: 

September 24, 2015  September 3, 2015 

November 19, 2015  October 1, 2015 

2016 Meeting Dates TBD  November 5, 2015 

  2016 Meeting Dates TBD 
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Governor's Council on Alcoholism and Drug Abuse 

Municipal Alliance Program Modifications (Fiscal and Programmatic) 
 Form Instructions 

 
All requests to modify an approved Municipal Alliance program budget (DEDR, Cash Match, 
In-Kind) or program activity (Programmatic) must be submitted on the Budget Modification 
Request form (Form 8) and the Alliance Action Plan (Form 7) and, if needed, Alliance 
Coordination Plan ( Form 6). 
 
Modification requests must include a comprehensive explanation for the changes.  If 
additional space is needed on the form for the explanation, you may use a second page. 
 
Modifications may be approved by the county and implemented by the local Alliance without 
prior GCADA approval under the following conditions: 1) moving funds within an approved 
program and the modification does not change the program intent; 2) the total amount of the 
modification is less than $2,000 of the approved budgets when moving funds from one approved 
program to another program and the modification does not change the program intent; 3) the 
programmatic changes do not change the intent of the program; and 4) the modification does not 
establish a new program. The revision must receive approval prior to implementation by the 
Municipal Alliance.  The Governor's Council must receive a copy of the completed revision 
form showing approval by the Municipal Chief Financial Officer, Municipal Alliance 
Chairperson and County Alliance Coordinator.   
 
Municipal Alliance modifications that require GCADA approval: 1) establish a new program, or 
2) move $2,000 or more from one approved program to another program, or 3) change the intent 
of the program.  These types of modifications must receive GCADA approval in addition to 
approval by the Municipal Chief Financial Officer, Municipal Alliance Chairperson, CASS, and 
County Alliance Coordinator. The revision must receive the approvals prior to 
implementation by the Municipal Alliance.  
 
If the program activity receiving funding as a result of a modification is a new activity that has 
not been approved through the original RFA grant approval process, the request must be 
accompanied by a completed Logic Model (Form 4), Alliance Action Plan (Form 7), Alliance 
Budget Template (Form 8) for the new activity; and, if needed, Coordination Plan (Form 6). 
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CERTIFICATION RE: BUDGET APPROPRIATION FOR AWARDING OF 
AGREEMENT 

I, Robert J. Maikis, Jr., Treasurer, County of Sussex, hereby certify to the Clerk, Board 
of Chosen Freeholders, that there are sufficient funds appropriated in the 2015 County 
Budget appropriation(s) entitled: 

Reserve for State Grant Funds 
2015/16 Municipal Alliance 

Grant Agreements 
01-213-41-829-16435 

For Awarding of an Agreement for: 

Substance Abuse Prevention Programs for the period of 
July 1, 2015 through June 30, 2016 

Amount not to exceed $13,134.00 

TO: Hopatcong Municipal Alliance 
111 River Styx Road 
Hopatcong, NJ 07843 

      __________________________  
      Robert J. Maikis, Jr., Treasurer 

Dated: September 9, 2015   

 

Requisition # -  60844 

 



Resolution Summary 
Authorizing Grant Application 

 
 
Resolution: ALLOCATION OF $13,134.00 TO THE HOPATCONG MUNICIPAL 
ALLIANCE     FOR THE PROVISION OF SUBSTANCE ABUSE PREVENTION 
PROGRAMS AND AUTHORIZATION FOR THE FREEHOLDER DIRECTOR AND 
CLERK TO EXECUTE AGREEMENT               
______________________________________________________________________
______________________________________________________________________ 
 
State/Federal (or other) Grantor Agency: NJ Governor’s Council on Alcoholism 
and Drug Abuse 
  
County agency originating grant application: Sussex County Department of 
Human Services, Division of Community and Youth Services, Municipal Alliance. 
 
Description of purpose of grant funds: Provides funding for programs that are 
aimed at preventing alcohol and other drug abuse.  
 
 
Amount of grant funds sought: $13,134.00 
 
  
County budget match: $0 
 
 
% of funds used for salaries/benefits: 0% 
    
 
Will additional staff need to be hired? No. 

If so, describe specific duties 
 
  
Is this initial funding or has funding been received in the past? Funding has been 
received in the past.                                   
 
 
If funding has been received in prior years:  
List amount of funding received and County match in last 3 years.  
 $13,134.00 each year for the past 3 years. 
 $0.00 County match. 
 
What are the reporting requirements?               

Frequency of reports: Quarterly 
Approx. time necessary to complete reports: Up to 40 hours 
Staff person responsible for reporting: Municipal Alliance Coordinator /                 
Municipal CFO 



RESOLUTION RE:  ALLOCATION OF $11,420.00 TO THE LENAPE VALLEY 
MUNICIPAL ALLIANCE FOR THE PROVISION OF 
SUBSTANCE ABUSE PREVENTION PROGRAMS AND 
AUTHORIZATION FOR THE FREEHOLDER DIRECTOR AND 
CLERK TO EXECUTE AGREEMENT 

WHEREAS, there exists a need in Sussex County to provide substance abuse 
prevention programs to its residents; and 

WHEREAS, the New Jersey Governor's Council on Alcoholism and Drug Abuse 
(hereinafter referred to as "Council"), pursuant to N.J.S.A. 26:2BB-1 et seq. and N.J.A.C. 
17:40-1.1 et seq., has awarded a grant to the County of Sussex in response to the Request 
for Proposal submitted by the Sussex County Division of Community and Youth Services for 
the Action Municipal Alliance Coalition; and 

WHEREAS, funding in the amount of $11,420.00 for this Agreement covering the 
period July 1, 2015 through June 30, 2016 to provide substance abuse prevention programs 
for the residents of Sussex County, has been appropriated in the 2015 County budget; and 

WHEREAS, the Lenape Valley Municipal Alliance Coalition consists of volunteers 
from the Township of Byram and the Borough of Stanhope. 

NOW, THEREFORE, BE IT RESOLVED that the Board of Chosen Freeholders 
allocates $11,420.00 to the Lenape Valley Municipal Alliance for the provision of substance 
abuse prevention services; and 

BE IT FURTHER RESOLVED that the Freeholder Director and Clerk of the Board of 
Chosen Freeholders are authorized to execute the Agreement for these services; and 

BE IT FURTHER RESOLVED that certified copies of this Resolution and Agreement 
be forwarded to George Myers, the Governor’s Council on Alcoholism and Drug Abuse, 
P.O. Box 345, Trenton, NJ 08625; Ashleigh Frueholz, Lenape Valley Municipal Alliance 
Coalition, Township of Byram, 10 Mansfield Drive, Stanhope, NJ 07874; and a copy is 
available in On-Base. 

Certified as a true copy  
of the Resolution adopted  
by the Board of Chosen Freeholders 
on the 9th day of September 2015. 

 

______________________________ 
Catherine M. Williams, Clerk 
Board of Chosen Freeholders 
County of Sussex 



      

AGREEMENT 

THIS AGREEMENT is made this 9th day of September 2015, by and between 
Lenape Valley Municipal Alliance consisting of Byram Township and the Borough of 
Stanhope, located at 10 Mansfield Drive, Stanhope, NJ, hereinafter referred to as "Sub-
Grantee" and the Board of Chosen Freeholders of the County of Sussex, with 
Administrative Offices at the Sussex County Administrative Center, One Spring Street, 
Newton, NJ, 07860, hereinafter referred to as the "Board." 

WITNESSETH: 

WHEREAS, the New Jersey Governor's Council on Alcoholism and Drug Abuse, 
hereinafter referred to as "GCADA," pursuant to N.J.S.A. 26:2BB-1 et seq. and N.J.A.C. 
17:40-1.1 et seq., has awarded a grant to the County in response to the Request for 
Proposal submitted by the Sussex County Department of Human Services, Division of 
Community and Youth Services which included funds for the Sub-Grantee; and 

WHEREAS, a Letter of Agreement signed by the Board of Chosen Freeholders 
on July 22, 2015 between GCADA and the Board sets forth the conditions under which 
the Board shall administer the grant which included an award to the Sub-Grantee. 

NOW, THEREFORE, BE IT RESOLVED in consideration of the benefits accruing 
to each, the Board and the Sub-Grantee do mutually agree as follows: 

1.  This Agreement shall become effective for the grant period, July 1, 2015 
through June 30, 2016, upon execution by the Sub-Grantee and the Board and upon 
Board approval of all documents required to be submitted by the Sub-Grantee. 

2.  Grant funds in the amount of $11,420.00 shall be disbursed on a 
reimbursement basis to the Sub-Grantee by the Board of Chosen Freeholders through 
a voucher process.  Funds will be reimbursed quarterly upon receipt of expenditure 
reports for that period along with receipts and time sheets for each expense submitted 
for the DEDR, Cash Match and In-Kind Match.   

 
3.  The Municipality accepts the responsibility of ensuring that the program 

provided by its Municipal Alliance Coalition adheres to the scope and purpose of 
GCADA as set forth in N.J.S.A. 26:2BB-1 et seq. and N.J.A.C. 17:40-1.1 et seq. and 
as set forth in attachment A. 

4.  The Sub-Grantee accepts the responsibility of ensuring that the program 
provided by its Municipal Alliance Coalition adheres to the program described in the 
FY2016 Sussex County Annual Alcoholism and Drug Abuse Municipal Alliance 
Prevention Plan, hereinafter referred to as the "Plan."  Any variation from the Plan as 
approved by GCADA is reason for the termination of this Agreement.  All requests to 
modify an approved Municipal Alliance program budget (DEDR, Cash Match, In-Kind) or 
program activity must be filed in accordance with the instructions in Attachment C prior 
to implementation of the program. 

 



      

5.  The Sub-Grantee agrees that it will, 1) demonstrate coordination between the 
Sussex County Department of Human Services, the Division of Community and Youth 
Services and the Alliance; 2) identify and impact some aspect of CADCA ‘s “Seven 
Strategies for Community Change”; 3) incorporate broad based community efforts; 4) 
illustrate a broad base of service as determined by local needs; 5) use grant funds for 
school or community based prevention efforts, early intervention services and/or 
education, support or outreach efforts directed towards parents which are clearly 
denoted as an alcohol and drug prevention, education and/or public awareness activity; 
6) deliver a consistent "no use" message to those under legal age limits or other legal 
provisions indicated by the law of the State of New Jersey. 

 
6.  The Sub-Grantee shall be solely responsible for and shall keep, save and 

hold harmless the Board, its officers, servants, agents and employees from and against 
any and all claims, demands, suits, actions, recoveries, judgments, costs and expenses 
incurred or suffered on account of loss of life or loss of property of any persons, agency, 
corporation or in consequence to any acts or omissions of the Sub-Grantee and the 
Municipal Alliance Coalition which was formed in accordance with N.J.S.A. 26:2BB-9 as 
well as any acts or omissions of any employees, agents, servants, sub-contractors or 
volunteers both in the performance of the work or services to be reimbursed pursuant to 
this Agreement or the failure of the Sub-Grantee, their employees, agents, servants, or 
sub-contractors to comply with any term or condition of this Agreement.  The Sub-
Grantee's liability under this Agreement shall continue after termination hereof with 
respect to any liability, loss, expense or damage resulting from acts or omissions by the 
Sub-Grantee and/or the Municipal Alliance Coalition as well as any acts or omission of 
any employees, agents, servants, subcontractors or volunteers. 

 
7.  The Sub-Grantee must submit a programmatic report to the Sussex County 

Department of Human Services, Division of Community and Youth Services in 
accordance with the format and schedule to be provided by the Sussex County 
Municipal Alliance Coordinator.  Each report shall supply a programmatic update for the 
corresponding preceding months with the third and final report providing a year-long 
summary of programmatic efforts.  

 
8. The Sub-Grantee will participate in GCADA mandated plan improvement 

activities (i.e. phone calls, trainings, meetings, etc.) which will be assigned by GCADA 
during the grant cycle.  

 
9.  The Sub-Grantee, by signing this Agreement, accepts fiscal responsibility that 

all funds disbursed through this Agreement are used within the scope and context 
of N.J.S.A. 26:2BB-1 et seq., N.J.A.C. 17:40-1.1 et seq., and the approved FY2016 
Sussex County Annual Alcoholism and Drug Abuse Municipal Alliance Prevention Plan.  
The Sub-Grantee shall and does hereby agree to allow access to confidential files and 
site visits by the Sussex County Department of Human Services, Division of Community 
and Youth Services for the purpose of monitoring and auditing this program.  Payments 
of service will be conditioned upon compliance with County monitoring and auditing of 
this program.  All compliance requirements must be met within ninety (90) days of a 



      

monitoring review.  
 
10.  The Sub-Grantee must maintain expenses and general ledger accounts 

regarding expenditures of all funds awarded through this Agreement.  The Sub-Grantee 
shall keep these expense and general ledger accounts for a period of seven years in 
accordance with State regulations. 

 
11.  All funds awarded to the Sub-Grantee through this Agreement must be 

expended during the Agreement period.  The County reserves the right to modify the 
Agreement during the fourth quarter of the Agreement period.  The Sub-Grantee shall 
notify the County prior to March 31, 2016 as to the complete disbursement of funds by 
June 30. 2016.  The Sub-Grantee shall report in writing by April 30, 2016 to the County 
if all or only a portion of the funds will be expended by June 30, 2016. 

 
12.  Continued program involvement by the State of New Jersey, GCADA and 

the Board is contingent on the availability of funds. 
 
13.  The requirement for the Sub-Grantee to provide matching funds in 

accordance with N.J.A.C. 17:40-3.5 is in effect during the fiscal year, July 1, 2015 to 
June 30, 2016 funding, a 25% cash match and 75% in-kind match is required.  The 
Sub-Grantee should continue fund-raising efforts for the cash match requirements. The 
County of Sussex shall not be responsible for any "matching funds" nor for any financial 
assistance. 

 
14.  Any revenues realized from programs funded by this Agreement may be 

used to satisfy future matching requirements or to enhance approved Alliance 
programs.  These revenues must be included in the year end audit submission of the 
Sub-Grantee and in all fiscal reports. 

 
15.  Funds disbursed through this Agreement shall not supplant local funds that 

would have otherwise been made available for alcoholism and drug initiatives. 
Violations of this paragraph will render this agreement null and void.  GCADA has 
reserved the right to forward information of violations to the Attorney General. 

 
16.  All audits are to be undertaken in compliance with the audit requirements 

attached hereto and made a part hereof. 
 
 17. The Sub-Grantee must submit a quarterly Financial Status Report to the 
Sussex County Department of Human Services, Division of Community and Youth 
Services in accordance with the format and schedule identified by GCADA. Each 
quarterly report shall supply a fiscal update for the preceding corresponding months 
with the final report providing a yearlong summary of the financial status of the program.  
The FY2016 quarterly reports are due on or before October 15, 2015, January 15, 
2016 and April 15, 2016 and the final report shall be submitted on or before July 
29, 2016.   

 



      

18.  The Financial Status Report shall include (1) a cost summary of all expenses 
incurred by the Sub-Grantee; (2) a cash status report; (3) all other pertinent fiscal 
information as may be required by the Council and/or the Board. 

 
19.  All Financial Status Reports must be signed by the chief financial officer of 

the Sub-Grantee.  Failure to submit the reports when due will be indicative of non-
compliance with the terms and conditions of the award of funds. 

 
20.  The Sub-Grantee ensures that funds disbursed through this Agreement will 

not be used for partisan political activity or similar activity by any person or organization 
making use of those programs and/or funds. 

 
21.  All meetings of the Sub-Grantee must be conducted in public and pursuant 

to the "Open Public Meetings Act." 
 
22.  The Sub-Grantee ensures that it will adhere to all Federal and State 

guidelines for a Drug Free Workplace. 
 
23.  Six Alliance Network Meetings are conducted at the Sussex County Division 

of Community and Youth Services at One Spring Street, Newton, NJ 07860.  The Sub-
Grantee ensures that the Municipal Alliance Coalition (MAC) coordinator and 
chairperson will attend a minimum of four meetings per year.  These meeting dates 
are noted in Attachment B as well as the public meeting dates for CASS and LACADA.   

 
24.  Quarterly, mandatory meetings with the Chief Financial Officer (municipal 

finance officer, treasurer, etc.) and the Municipal Alliance Coordinator to inform, provide 
training and review current compliance regarding funding awarded pursuant to this 
Agreement. 

 
25.  The Sub-Grantee ensures that they and the Municipal Alliance Coalition will 

participate and cooperate with GCADA and the Board for scheduled site visits. 
 
26.  If through any cause within its control, the Sub-Grantee shall fail to fulfill in a 

timely and professional manner the obligations under this Agreement, or if the Sub-
Grantee should violate any of its covenants, provisions or stipulations of this 
Agreement, the Board will thereupon have the right to terminate this Agreement by 
written notice to the Sub-Grantee and specifying the effective date thereof, at least thirty 
(30) days prior to the termination date. 

 
27.  The Sub-Grantee shall, when issuing statements, press releases, request for 

proposals, bid solicitations and other documents describing projects or programs funded 
through the Alliance in whole or part, clearly state 1) the percentage of the total costs of 
the program which will be financed with Alliance funds; 2) the dollar amount of Alliance 
funds for the project or program; 3) the percentage and dollar amount of the total cost of 
the project or program that will be financed by non-governmental sources; and 4) 
ensure that any materials developed for distribution, publication or advertisement using 



      

grant funds contain a statement acknowledging GCADA as the funding source and 
material will include the GCADA logo when possible.   

 
28.  This Agreement shall be governed by and construed in accordance with New 

Jersey law.  Should a court of competent jurisdiction find any provision of this 
Agreement invalid under any law, such invalidity shall not affect the validity or 
enforceability of any other provision hereof. 

 
29.  This Agreement and all attachments hereto contain the entire and only 

Agreement between the parties, and no oral statements or representations or prior 
written matter not contained in this Agreement shall have any force or effect. 

 
30.  This Agreement may only be amended in writing executed by both parties 

hereto. 
 
31.  The Sub-Grantee will comply with AFFIRMATIVE ACTION P.L. 1975, C. 

127 PROCUREMENT AND SERVICE as follows: 
 

Section 3.04 Affirmative Action. 
 

MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE 
N.J.S.A. 10:5-31 et seq. (P.L. 1975, C. 127) 

N.J.A.C. 17:27 
GOODS, PROFESSIONAL SERVICE AND GENERAL SERVICE CONTRACTS 

 
During the performance of this contract, the contractor agrees as follows: 
 
The contractor or subcontractor, where applicable, will not discriminate against any 
employee or applicant for employment because of age, race, creed, color, national 
origin, ancestry, marital status, affectional or sexual orientation, gender identity or 
expression, disability, nationality or sex. Except with respect to affectional or sexual 
orientation and gender identity or expression, the contractor will ensure that equal 
employment opportunity is afforded to such applicants in recruitment and employment, 
and that employees are treated during employment, without regard to their age, race, 
creed, color, national origin, ancestry, marital status, affectional or sexual orientation, 
gender identity or expression, disability, nationality or sex.  Such equal employment 
opportunity shall include, but not be limited to the following: employment, upgrading, 
demotion, or transfer; recruitment or recruitment advertising; layoff or termination; rates 
of pay or other forms of compensation; and selection for training, including 
apprenticeship.  The contractor agrees to post in conspicuous places, available to 
employees and applicants for employment, notices to be provided by the Public Agency 
Compliance Officer setting forth provisions of this nondiscrimination clause. 
 
The contractor or subcontractor, where applicable will, in all solicitations or 
advertisements for employees placed by or on behalf of the contractor, state that all 
qualified applicants will receive consideration for employment without regard to age, 



      

race, creed, color, national origin, ancestry, marital status, affectional or sexual 
orientation, gender identity or expression, disability, nationality or sex. 
 
The contractor or subcontractor will send to each labor union, with which it has a 
collective bargaining agreement, a notice, to be provided by the agency contracting 
officer, advising the labor union of the contractor's commitments under this chapter and 
shall post copies of the notice in conspicuous places available to employees and 
applicants for employment. 
 
The contractor or subcontractor, where applicable, agrees to comply with any 
regulations promulgated by the Treasurer pursuant to N.J.S.A. 10:5-31 et seq., as 
amended and supplemented from time to time and the Americans with Disabilities Act. 
 
The contractor or subcontractor agrees to make good faith efforts to meet targeted 
county employment goals established in accordance with N.J.A.C.I7:27-5.2. 
 
 
The contractor or subcontractor agrees to inform in writing its appropriate recruitment 
agencies including, but not limited to, employment agencies, placement bureaus, 
colleges, universities, and labor unions, that it does not discriminate on the basis of age, 
race, creed, color, national origin, ancestry, marital status, affectional or sexual 
orientation, gender identity or expression, disability, nationality or sex, and that it will 
discontinue the use of any recruitment agency which engages in direct or indirect 
discriminatory practices. 
 
The contractor or subcontractor agrees to revise any of its testing procedures, if 
necessary, to assure that all personnel testing conforms with the principles of job-
related testing, as established by the statutes and court decisions of the State of New 
Jersey and as established by applicable Federal law and applicable Federal court 
decisions. 
 
In conforming with the targeted employment goals, the contractor or subcontractor 
agrees to review all procedures relating to transfer, upgrading, downgrading and layoff 
to ensure that all such actions are taken without regard to age, race, creed, color, 
national origin, ancestry, marital status, affectional or sexual orientation, gender identity 
or expression, disability, nationality or sex, consistent with the statutes and court 
decisions of the State of New Jersey, and applicable Federal law and applicable 
Federal court decisions. 
 
The contractor shall submit to the public agency, after notification of award but prior to 
execution of a goods and services contract, one of the following three documents: 
 
Letter of Federal Affirmative Action Plan Approval 
 
Certificate of Employee Information Report 
 



      

Employee Information Report Form AA302 (electronically provided by the Division and 
distributed to the public agency through the Division's website 
at www.state.nj.us/treasury/contract_compliance) 
 
The contractor and its subcontractors shall furnish such reports or other documents to 
the Division of Public Contracts Equal Employment Opportunity Compliance as may be 
requested by the office from time to time in order to carry out the purposes of these 
regulations, and public agencies shall furnish such information as may be requested by 
the Division of Public Contracts Equal Employment Opportunity Compliance for con- 
ducting a compliance investigation pursuant to  Subchapter 10 of the Administrative 
Code at N.J.A.C. 17:27. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.state.nj.us/treasury/contract_compliance)


      

IN WITNESS WHEREOF, the terms of this Agreement have been read and 
understood by the persons whose signatures appear below.  The parties agree to 
comply with the terms and conditions of this Agreement and as set forth on the following 
pages, Attachment A. 

 
COUNTY OF SUSSEX 
   

Phillip R. Crabb  Catherine M. Williams, Clerk 
Freeholder Director  Board of Chosen Freeholders  

   
Date:  Date: 
 
LENAPE VALLEY MUNICIPAL ALLIANCE 
   

Ashleigh Frueholz  Kathy Molinari 
Chief Financial Officer  Action Alliance Coordinator 
   

Marie N. Jozowski  James Oscovitch 
Action Alliance Chairperson  Mayor, Byram Township 
   

DATE:    

Allocation of $11,420.00 to the Lenape Valley Municipal Alliance for FY2016. 

AUDIT REQUIREMENTS 

Audit and Cost Principles 
Grantees and Sub-Grantees are responsible for obtaining audits in accordance with the 
N.J. Single Audit Policy as established by the N.J. Department of Treasury in OMB 
Circular Letter 04-04, unless specifically excluded by the following: 

A. Hospitals subject to OMB Circular A-133. 
B. Colleges and Universities that are part of a state entity. 
C. Grantee and/or Sub-Grantee receiving less than $25,000 of assistance in 

a fiscal year. 

Exclusion from the Single Audit Policy will not relieve the Grantee or Sub-Grantee of its 
audit responsibility.  The organization will remain subject to audit requirements of the 
applicable OMB Circular Letter. 

The Grantee and Sub-Grantee shall remain subject to examination by GCADA. 



      

 

The applicable audit policy for the application of audit standards for specific recipients is 
as follows: 

Governmental Recipients:  U.S. Office of Management and Budget 
Circular A-133 and amendments. 

Other Recipients:  Comply in principal with the requirements of  
OMB Circular A-133, although this document is 
not specific towards non-governmental 
agencies. 

Grantee and Sub-Grantees are required to forward a copy of the annual audit to 
GCADA within 180 days of the close of the entity's fiscal year. 

For each organization receiving grants (Grantee and Sub-Grantees) the following 
Federal principles for determining allowable costs have been adopted by GCADA: 

A. Local Governments     OMB Circular A-87 
B. Educational Institutions    OMB Circular A-21 
C. Private nonprofit organizations other than; OMB Circular A-122 

1) institutions of higher education 
2) hospitals 
3) organizations named in OMB A-122 as not subject to that circular 

D. For profit organizations other than;  48 CFR Part 31 

1) hospitals 
2) organizations named in OMB A-122 as not subject to that circular 

  



      

 
 
LENAPE VALLEY MUNICIPAL ALLIANCE 

 

Lenape Valley Municipal Alliance is a consortium that comprises the following towns:  
Byram Borough and Stanhope Township 

Drug Priority:  Illegal Drug Use 
 
TOTALS:  DEDR $11,420.00 Cash Match $2,855.00 In-Kind $8,565.00  
 
1.  Alliance Coordination 
Program Funding:  DEDR $1,000.00 Cash match $0.00 In-kind $0.00 
 
2. DARE: 17 week drug abuse prevention program. 
When/Where/How: Byram Township Middle School 
CADCA Strategy/ies: Provide Information, Enhance Skills, Provide Support 
Program Funding:  DEDR $1,500.00 Cash match $2,855.00 In-kind $0.00 
 
3. MAC: Community programs that combine alternative activities with substance abuse 
prevention programs in a variety of formats and locations 
When/Where/How: Throughout the school year in the middle school, at firehouses, the 
municipal park, and town hall 
CADCA Strategy/ies: Provide Information, Enhance Skills, Provide Support 
Program Funding:  DEDR $3,300.00 Cash match $0.00 In-kind $0.00 
 
4. Peer to Peer: Guest speakers will present drug abuse prevention lessons to a group 
of students who will then become mentors and leaders to other students.  
When/Where/How: Lenape Valley High School, Byram Elementary and Middle Schools, 
Stanhope School throughout the school year.  
CADCA Strategy/ies: Enhance Skills, Provide Information, Provide Support 
Program Funding:  DEDR $2,100.00 Cash match $0.00 In-kind $0.00 
 
5. Project Graduation: Provides an alcohol and drug free celebration for graduating 
seniors who have completed a series of drug prevention activities throughout school.   
When/Where/How: Overnight program held at a location to be announced 
CADCA Strategy/ies: Enhance Skills, Provide Support, Provide Information, 
Change Consequences 
Program Funding:  DEDR $2,400.00 Cash match $0.00 In-kind $8,565.00 
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6. Community ATOD: A series of outdoor community events during the summer to 
provide families with information about and alternatives to substance abuse.  
When/Where/How: Outdoor venues within the communities (parks, etc.) during the 
warmer (summer) months.  
CADCA Strategy/ies: Provide Information, Provide Support, Change 
Consequences 
Program Funding:  DEDR $900.00 Cash match $0.00 In-kind $0.00 
 
7. Alliance Committee Training: The purpose to be sure the members of the 
committee will be up to date in the handling and reporting of the paperwork, as well as 
keeping up to date with community problems with alcohol and drug abuse.    
When/Where/How: Byram Twp. Municipal Building – date TBD 
CADCA Strategy/ies: Provide Information  
Program Funding:  DEDR $220.00 Cash match $0.00 In-kind $0.00 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



      

 
The Alliance Coordinator’s duties consist of the following:  
 
• Prepare the Alliance Plan, yearly RFA updates and also the municipal needs 

assessment.   
• Prepare agendas and minutes for a minimum of four (4) municipal alliance coalition 

(MAC) meetings per year (one in every quarter) as per the Bylaws.  Submit the 
agendas and minutes to the county alliance coordinator with each quarterly 
expenditure report.   

• Prepare quarterly expenditure and programmatic reports to include the supporting 
data as requested for the DEDR, cash and in-kind matches. 

• Coordinate various activities for the alliance programs and notify the county alliance 
coordinator of these dates and changes in advance.   

• Complete any modifications for the current year programs.  These must be 
completed and signed by your alliance chairperson and municipal treasurer.   

• Attend four County alliance meetings held at the Division of Community and Youth 
Services (see attachment C) and meet personally with the County Alliance 
Coordinator.   

• Monitor all Alliance Programs according to GCADA guidelines.  Other duties as 
outlined in the Alliance Contract.  

 
This position cannot vote on Alliance matters. 
  
The Alliance Chairperson’s duties consist of the following: 
 
• Chair the alliance committee meetings per the BYLAWS.    Maintain the committee 

membership list per GCADA guidelines.  Collaborate with the municipal alliance 
coordinator for the Alliance Plan and yearly RFA updates and also the municipal 
needs assessment.  Review quarterly programmatic reports 

• Help coordinate various activities for the alliance programs Modifies current year 
programs in the contract and sign the form and follow GCADA guidelines Attend four 
County alliance meetings held at the Division of Community and Youth Services 
(see attachment B) and meet personally with the County Alliance Coordinator.  

 
This is a voting position, however this position cannot receive any DEDR nor cash 
match funds. 
 

 
 
 
 
 
 
 
 
 



      

 
 

Quarterly Network meeting dates for both Coordinators and Chairpersons 
RSVP Courtesy call or e-mail county alliance coordinator of your attendance status five days prior to date. 

 3:30 p.m. on the following dates: 

1st Quarter 2nd Quarter 3rd Quarter 4th Quarter 

July Aug. Sept Oct Nov Dec Jan. Feb. Mar. Apr. May June 

  Thurs   Thurs Thurs.  Thurs. Thurs.   Thurs. 

  10   3 22  3 22  16 
 

P.S.  According to your Municipal Contract # 23. 
The above dates, time and/or location are subject to change upon advance notice. 

Meetings take place at the County Administration Building, One Spring Street, Newton. 

The municipal alliance coordinator and chairperson must attend network meetings in 
every quarter for a total of four meetings minimum per contract year. 

Nicholas Loizzi, County Alliance Coordinator 
mun ic ipa la l l iance@sussex .n j .us   

o r  
n lo i zz i@sussex .n j .us  

 
 
CASS and LACADA 2015/2016 Public Meeting Dates--------------------------------- 

CASS meets at the 
Administration Building,  

One Spring Street, 
2nd Floor Conference Rm. 
Thursdays at 3:00 p.m. 
on the following dates: 

 LACADA meets at the 
Administration Building, 

One Spring Street, 
3rd Floor Conference Rm. 

Thursdays at 4:00 p.m. to 5:00 p.m. 
on the following dates: 

September 24, 2015  September 3, 2015 

November 19, 2015  October 1, 2015 

2016 Meeting Dates TBD  November 5, 2015 

  2016 Meeting Dates TBD 
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Governor's Council on Alcoholism and Drug Abuse 

Municipal Alliance Program Modifications (Fiscal and Programmatic) 
 Form Instructions 

 
All requests to modify an approved Municipal Alliance program budget (DEDR, Cash Match, 
In-Kind) or program activity (Programmatic) must be submitted on the Budget Modification 
Request form (Form 8) and the Alliance Action Plan (Form 7) and, if needed, Alliance 
Coordination Plan ( Form 6). 
 
Modification requests must include a comprehensive explanation for the changes.  If 
additional space is needed on the form for the explanation, you may use a second page. 
 
Modifications may be approved by the county and implemented by the local Alliance without 
prior GCADA approval under the following conditions: 1) moving funds within an approved 
program and the modification does not change the program intent; 2) the total amount of the 
modification is less than $2,000 of the approved budgets when moving funds from one approved 
program to another program and the modification does not change the program intent; 3) the 
programmatic changes do not change the intent of the program; and 4) the modification does not 
establish a new program. The revision must receive approval prior to implementation by the 
Municipal Alliance.  The Governor's Council must receive a copy of the completed revision 
form showing approval by the Municipal Chief Financial Officer, Municipal Alliance 
Chairperson and County Alliance Coordinator.   
 
Municipal Alliance modifications that require GCADA approval: 1) establish a new program, or 
2) move $2,000 or more from one approved program to another program, or 3) change the intent 
of the program.  These types of modifications must receive GCADA approval in addition to 
approval by the Municipal Chief Financial Officer, Municipal Alliance Chairperson, CASS, and 
County Alliance Coordinator. The revision must receive the approvals prior to 
implementation by the Municipal Alliance.  
 
If the program activity receiving funding as a result of a modification is a new activity that has 
not been approved through the original RFA grant approval process, the request must be 
accompanied by a completed Logic Model (Form 4), Alliance Action Plan (Form 7), Alliance 
Budget Template (Form 8) for the new activity; and, if needed, Coordination Plan (Form 6). 
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CERTIFICATION RE: BUDGET APPROPRIATION FOR AWARDING OF 
AGREEMENT 

I, Robert J. Maikis, Jr., Treasurer, County of Sussex, hereby certify to the Clerk, Board 
of Chosen Freeholders, that there are sufficient funds appropriated in the 2015 County 
budget appropriation(s) entitled: 

Reserve for State Grant Funds 
2015/16 Municipal Alliance 

Grant Agreements 
01-213-41-829-16435 

For Awarding of an Agreement for: 

Substance Abuse Prevention Programs for the period of 
July 1, 2015 through June 30, 2016 

Amount not to exceed $11,420.00 

TO: Lenape Valley Municipal Alliance 
10 Mansfield Drive 
Stanhope, NJ 07874 

      __________________________  
      Robert J. Maikis, Jr., Treasurer 

Dated: September 9, 2015  

 

Requisition # - 60846 

 



Resolution Summary 
Authorizing Grant Application 

 
 
Resolution: ALLOCATION OF $11,420.00 TO THE LENAPE VALLEY MUNICIPAL 
ALLIANCE FOR THE PROVISION OF SUBSTANCE ABUSE PREVENTION 
PROGRAMS AND AUTHORIZATION FOR THE FREEHOLDER DIRECTOR AND 
CLERK TO EXECUTE AGREEMENT               
______________________________________________________________________
______________________________________________________________________ 
 
State/Federal (or other) Grantor Agency: NJ Governor’s Council on Alcoholism 
and Drug Abuse 
  
County agency originating grant application: Sussex County Department of 
Human Services, Division of Community and Youth Services, Municipal Alliance. 
 
Description of purpose of grant funds: Provides funding for programs that are 
aimed at preventing alcohol and other drug abuse.  
 
 
Amount of grant funds sought: $11,420.00 
 
  
County budget match: $0 
 
 
% of funds used for salaries/benefits: 0% 
    
 
Will additional staff need to be hired? No. 

If so, describe specific duties 
 
  
Is this initial funding or has funding been received in the past? Funding has been 
received in the past.                                   
 
 
If funding has been received in prior years:  
List amount of funding received and County match in last 3 years.  
 $11,420.00 each year for the past 3 years. 
 $0.00 County match. 
 
What are the reporting requirements?               

Frequency of reports: Quarterly 
Approx. time necessary to complete reports: Up to 40 hours 
Staff person responsible for reporting: Municipal Alliance Coordinator /                 
Municipal CFO 



RESOLUTION RE:  ALLOCATION OF $2,993.00 TO THE OGDENSBURG 
MUNICIPAL ALLIANCE FOR THE PROVISION OF 
SUBSTANCE ABUSE PREVENTION PROGRAMS AND 
AUTHORIZATION FOR THE FREEHOLDER DIRECTOR AND 
CLERK TO EXECUTE AGREEMENT 

WHEREAS, there exists a need in Sussex County to provide substance abuse 
prevention programs to its residents; and 

WHEREAS, the New Jersey Governor's Council on Alcoholism and Drug Abuse 
(hereinafter referred to as "Council"), pursuant to N.J.S.A. 26:2BB-1 et seq. and N.J.A.C. 
17:40-1.1 et seq., has awarded a grant to the County of Sussex in response to the Request 
for Proposal submitted by the Sussex County Division of Community and Youth Services for 
the Action Municipal Alliance Coalition; and 

WHEREAS, funding in the amount of $2,993.00 for this Agreement covering the 
period July 1, 2015 through June 30, 2016 to provide substance abuse prevention programs 
for the residents of Sussex County, has been appropriated in the 2015 County budget; and 

WHEREAS, the Ogdensburg Municipal Alliance Coalition consists of volunteers from 
the Borough of Ogdensburg. 

NOW, THEREFORE, BE IT RESOLVED that the Board of Chosen Freeholders 
allocates $2,993.00 to the Ogdensburg Municipal Alliance for the provision of substance 
abuse prevention services; and 

BE IT FURTHER RESOLVED that the Freeholder Director and Clerk of the Board of 
Chosen Freeholders are authorized to execute the Agreement for these services; and 

BE IT FURTHER RESOLVED that certified copies of this Resolution and Agreement 
be forwarded to George Myers, the Governor’s Council on Alcoholism and Drug Abuse, 
P.O. Box 345, Trenton, NJ 08625; Monica Goscicki, Ogdensburg Municipal Alliance, 14 
Highland Ave, Ogdensburg, NJ 07439; and a copy is available in On-Base. 

Certified as a true copy  
of the Resolution adopted  
by the Board of Chosen Freeholders 
on the 9th day of September 2015. 

 

______________________________ 
Catherine M. Williams, Clerk 
Board of Chosen Freeholders 
County of Sussex 



      

AGREEMENT 

THIS AGREEMENT is made this 9th day of September 2015, by and between 
Ogdensburg Municipal Alliance, located at 14 Highland Avenue, Ogdensburg, NJ, 
hereinafter referred to as "Sub-Grantee" and the Board of Chosen Freeholders of the 
County of Sussex, with Administrative Offices at the Sussex County Administrative 
Center, One Spring Street, Newton, NJ, 07860, hereinafter referred to as the "Board." 

WITNESSETH: 

WHEREAS, the New Jersey Governor's Council on Alcoholism and Drug Abuse, 
hereinafter referred to as "GCADA," pursuant to N.J.S.A. 26:2BB-1 et seq. and N.J.A.C. 
17:40-1.1 et seq., has awarded a grant to the County in response to the Request for 
Proposal submitted by the Sussex County Department of Human Services, Division of 
Community and Youth Services which included funds for the Sub-Grantee; and 

WHEREAS, a Letter of Agreement signed by the Board of Chosen Freeholders 
on July 22, 2015 between GCADA and the Board sets forth the conditions under which 
the Board shall administer the grant which included an award to the Sub-Grantee. 

NOW, THEREFORE, BE IT RESOLVED in consideration of the benefits accruing 
to each, the Board and the Sub-Grantee do mutually agree as follows: 

1.  This Agreement shall become effective for the grant period, July 1, 2015 
through June 30, 2016, upon execution by the Sub-Grantee and the Board and upon 
Board approval of all documents required to be submitted by the Sub-Grantee. 

2.  Grant funds in the amount of $2,993.00 shall be disbursed on a 
reimbursement basis to the Sub-Grantee by the Board of Chosen Freeholders through 
a voucher process.  Funds will be reimbursed quarterly upon receipt of expenditure 
reports for that period along with receipts and time sheets for each expense submitted 
for the DEDR, Cash Match and In-Kind Match.   

 
3.  The Municipality accepts the responsibility of ensuring that the program 

provided by its Municipal Alliance Coalition adheres to the scope and purpose of the 
Council as set forth in N.J.S.A. 26:2BB-1 et seq. and N.J.A.C. 17:40-1.1 et seq. and as 
set forth in attachment A. 

 
4.  The Sub-Grantee accepts the responsibility of ensuring that the program 

provided by its Municipal Alliance Coalition adheres to the program described in the 
FY2016 Sussex County Annual Alcoholism and Drug Abuse Municipal Alliance 
Prevention Plan, hereinafter referred to as the "Plan."  Any variation from the Plan as 
approved by GCADA is reason for the termination of this Agreement.  All requests to 
modify an approved Municipal Alliance program budget (DEDR, Cash Match, In-Kind) or 
program activity must be filed in accordance with the instructions in Attachment C prior 
to implementation of the program. 

 



      

5.  The Sub-Grantee agrees that it will, 1) demonstrate coordination between the 
Sussex County Department of Human Services, the Division of Community and Youth 
Services and the Alliance; 2) identify and impact some aspect of CADCA ‘s “Seven 
Strategies for Community Change”; 3) incorporate broad based community efforts; 4) 
illustrate a broad base of service as determined by local needs; 5) use grant funds for 
school or community based prevention efforts, early intervention services and/or 
education, support or outreach efforts directed towards parents which are clearly 
denoted as an alcohol and drug prevention, education and/or public awareness activity; 
6) deliver a consistent "no use" message to those under legal age limits or other legal 
provisions indicated by the law of the State of New Jersey. 

 
6.  The Sub-Grantee shall be solely responsible for and shall keep, save and 

hold harmless the Board, its officers, servants, agents and employees from and against 
any and all claims, demands, suits, actions, recoveries, judgments, costs and expenses 
incurred or suffered on account of loss of life or loss of property of any persons, agency, 
corporation or in consequence to any acts or omissions of the Sub-Grantee and the 
Municipal Alliance Coalition which was formed in accordance with N.J.S.A. 26:2BB-9 as 
well as any acts or omissions of any employees, agents, servants, sub-contractors or 
volunteers both in the performance of the work or services to be reimbursed pursuant to 
this Agreement or the failure of the Sub-Grantee, their employees, agents, servants, or 
sub-contractors to comply with any term or condition of this Agreement.  The Sub-
Grantee's liability under this Agreement shall continue after termination hereof with 
respect to any liability, loss, expense or damage resulting from acts or omissions by the 
Sub-Grantee and/or the Municipal Alliance Coalition as well as any acts or omission of 
any employees, agents, servants, subcontractors or volunteers. 

 
7.  The Sub-Grantee must submit a programmatic report to the Sussex County 

Department of Human Services, Division of Community and Youth Services in 
accordance with the format and schedule to be provided by the Sussex County 
Municipal Alliance Coordinator.  Each report shall supply a programmatic update for the 
corresponding preceding months with the third and final report providing a year-long 
summary of programmatic efforts.  

 
8. The Sub-Grantee will participate in GCADA mandated plan improvement 

activities (i.e. phone calls, trainings, meetings, etc.) which will be assigned by GCADA 
during the grant cycle.  

 
9.  The Sub-Grantee, by signing this Agreement, accepts fiscal responsibility that 

all funds disbursed through this Agreement are used within the scope and context 
of N.J.S.A. 26:2BB-1 et seq., N.J.A.C. 17:40-1.1 et seq., and the approved FY2016 
Sussex County Annual Alcoholism and Drug Abuse Municipal Alliance Prevention Plan.  
The Sub-Grantee shall and does hereby agree to allow access to confidential files and 
site visits by the Sussex County Department of Human Services, Division of Community 
and Youth Services for the purpose of monitoring and auditing this program.  Payments 
of service will be conditioned upon compliance with County monitoring and auditing of 
this program.  All compliance requirements must be met within ninety (90) days of a 



      

monitoring review.  
 
10.  The Sub-Grantee must maintain expenses and general ledger accounts 

regarding expenditures of all funds awarded through this Agreement.  The Sub-Grantee 
shall keep these expense and general ledger accounts for a period of seven years in 
accordance with State regulations. 

 
11.  All funds awarded to the Sub-Grantee through this Agreement must be 

expended during the Agreement period.  The County reserves the right to modify the 
Agreement during the fourth quarter of the Agreement period.  The Sub-Grantee shall 
notify the County prior to March 31, 2016 as to the complete disbursement of funds by 
June 30. 2016.  The Sub-Grantee shall report in writing by April 30, 2016 to the County 
if all or only a portion of the funds will be expended by June 30, 2016. 

 
12.  Continued program involvement by the State of New Jersey, GCADA and 

the Board is contingent on the availability of funds. 
 
13.  The requirement for the Sub-Grantee to provide matching funds in 

accordance with N.J.A.C. 17:40-3.5 is in effect during the fiscal year, July 1, 2015 to 
June 30, 2016 funding, a 25% cash match and 75% in-kind match is required.  The 
Sub-Grantee should continue fund-raising efforts for the cash match requirements. The 
County of Sussex shall not be responsible for any "matching funds" nor for any financial 
assistance. 

 
14.  Any revenues realized from programs funded by this Agreement may be 

used to satisfy future matching requirements or to enhance approved Alliance 
programs.  These revenues must be included in the year end audit submission of the 
Sub-Grantee and in all fiscal reports. 

 
15.  Funds disbursed through this Agreement shall not supplant local funds that 

would have otherwise been made available for alcoholism and drug initiatives. 
Violations of this paragraph will render this agreement null and void.  GCADA has 
reserved the right to forward information of violations to the Attorney General. 

 
16.  All audits are to be undertaken in compliance with the audit requirements 

attached hereto and made a part hereof. 
 
 17. The Sub-Grantee must submit a quarterly Financial Status Report to the 
Sussex County Department of Human Services, Division of Community and Youth 
Services in accordance with the format and schedule identified by GCADA. Each 
quarterly report shall supply a fiscal update for the preceding corresponding months 
with the final report providing a yearlong summary of the financial status of the program.  
The FY2016 quarterly reports are due on or before October 15, 2015, January 15, 
2016 and April 15, 2016 and the final report shall be submitted on or before July 
29, 2016.   

 



      

18.  The Financial Status Report shall include (1) a cost summary of all expenses 
incurred by the Sub-Grantee; (2) a cash status report; (3) all other pertinent fiscal 
information as may be required by GCADA and/or the Board. 

 
19.  All Financial Status Reports must be signed by the chief financial officer of 

the Sub-Grantee.  Failure to submit the reports when due will be indicative of non-
compliance with the terms and conditions of the award of funds. 

 
20.  The Sub-Grantee ensures that funds disbursed through this Agreement will 

not be used for partisan political activity or similar activity by any person or organization 
making use of those programs and/or funds. 

 
21.  All meetings of the Sub-Grantee must be conducted in public and pursuant 

to the "Open Public Meetings Act." 
 
22.  The Sub-Grantee ensures that it will adhere to all Federal and State 

guidelines for a Drug Free Workplace. 
 
23.  Six Alliance Network Meetings are conducted at the Sussex County Division 

of Community and Youth Services at One Spring Street, Newton, NJ 07860.  The Sub-
Grantee ensures that the Municipal Alliance Coalition (MAC) coordinator and 
chairperson will attend a minimum of four meetings per year.  These meeting dates 
are noted in Attachment B as well as the public meeting dates for CASS and LACADA.   

 
24.  Quarterly, mandatory meetings with the Chief Financial Officer (municipal 

finance officer, treasurer, etc.) and the Municipal Alliance Coordinator to inform, provide 
training and review current compliance regarding funding awarded pursuant to this 
Agreement. 

 
25.  The Sub-Grantee ensures that they and the Municipal Alliance Coalition will 

participate and cooperate with GCADA and the Board for scheduled site visits. 
 
26.  If through any cause within its control, the Sub-Grantee shall fail to fulfill in a 

timely and professional manner the obligations under this Agreement, or if the Sub-
Grantee should violate any of its covenants, provisions or stipulations of this 
Agreement, the Board will thereupon have the right to terminate this Agreement by 
written notice to the Sub-Grantee and specifying the effective date thereof, at least thirty 
(30) days prior to the termination date. 

 
27.  The Sub-Grantee shall, when issuing statements, press releases, request for 

proposals, bid solicitations and other documents describing projects or programs funded 
through the Alliance in whole or part, clearly state 1) the percentage of the total costs of 
the program which will be financed with Alliance funds; 2) the dollar amount of Alliance 
funds for the project or program; 3) the percentage and dollar amount of the total cost of 
the project or program that will be financed by non-governmental sources; and 4) 
ensure that any materials developed for distribution, publication or advertisement using 



      

grant funds contain a statement acknowledging the GCADA as the funding source and 
material will include the GCADA logo when possible.   

 
28.  This Agreement shall be governed by and construed in accordance with New 

Jersey law.  Should a court of competent jurisdiction find any provision of this 
Agreement invalid under any law, such invalidity shall not affect the validity or 
enforceability of any other provision hereof. 

 
29.  This Agreement and all attachments hereto contain the entire and only 

Agreement between the parties, and no oral statements or representations or prior 
written matter not contained in this Agreement shall have any force or effect. 

 
30.  This Agreement may only be amended in writing executed by both parties 

hereto. 
 
31.  The Sub-Grantee will comply with AFFIRMATIVE ACTION P.L. 1975, C. 

127 PROCUREMENT AND SERVICE as follows: 
 

Section 3.04 Affirmative Action. 
 

MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE 
N.J.S.A. 10:5-31 et seq. (P.L. 1975, C. 127) 

N.J.A.C. 17:27 
GOODS, PROFESSIONAL SERVICE AND GENERAL SERVICE CONTRACTS 

 
During the performance of this contract, the contractor agrees as follows: 
 
The contractor or subcontractor, where applicable, will not discriminate against any 
employee or applicant for employment because of age, race, creed, color, national 
origin, ancestry, marital status, affectional or sexual orientation, gender identity or 
expression, disability, nationality or sex. Except with respect to affectional or sexual 
orientation and gender identity or expression, the contractor will ensure that equal 
employment opportunity is afforded to such applicants in recruitment and employment, 
and that employees are treated during employment, without regard to their age, race, 
creed, color, national origin, ancestry, marital status, affectional or sexual orientation, 
gender identity or expression, disability, nationality or sex.  Such equal employment 
opportunity shall include, but not be limited to the following: employment, upgrading, 
demotion, or transfer; recruitment or recruitment advertising; layoff or termination; rates 
of pay or other forms of compensation; and selection for training, including 
apprenticeship.  The contractor agrees to post in conspicuous places, available to 
employees and applicants for employment, notices to be provided by the Public Agency 
Compliance Officer setting forth provisions of this nondiscrimination clause. 
 
The contractor or subcontractor, where applicable will, in all solicitations or 
advertisements for employees placed by or on behalf of the contractor, state that all 
qualified applicants will receive consideration for employment without regard to age, 



      

race, creed, color, national origin, ancestry, marital status, affectional or sexual 
orientation, gender identity or expression, disability, nationality or sex. 
 
The contractor or subcontractor will send to each labor union, with which it has a 
collective bargaining agreement, a notice, to be provided by the agency contracting 
officer, advising the labor union of the contractor's commitments under this chapter and 
shall post copies of the notice in conspicuous places available to employees and 
applicants for employment. 
 
The contractor or subcontractor, where applicable, agrees to comply with any 
regulations promulgated by the Treasurer pursuant to N.J.S.A. 10:5-31 et seq., as 
amended and supplemented from time to time and the Americans with Disabilities Act. 
 
The contractor or subcontractor agrees to make good faith efforts to meet targeted 
county employment goals established in accordance with N.J.A.C.I7:27-5.2. 
 
 
The contractor or subcontractor agrees to inform in writing its appropriate recruitment 
agencies including, but not limited to, employment agencies, placement bureaus, 
colleges, universities, and labor unions, that it does not discriminate on the basis of age, 
race, creed, color, national origin, ancestry, marital status, affectional or sexual 
orientation, gender identity or expression, disability, nationality or sex, and that it will 
discontinue the use of any recruitment agency which engages in direct or indirect 
discriminatory practices. 
 
The contractor or subcontractor agrees to revise any of its testing procedures, if 
necessary, to assure that all personnel testing conforms with the principles of job-
related testing, as established by the statutes and court decisions of the State of New 
Jersey and as established by applicable Federal law and applicable Federal court 
decisions. 
 
In conforming with the targeted employment goals, the contractor or subcontractor 
agrees to review all procedures relating to transfer, upgrading, downgrading and layoff 
to ensure that all such actions are taken without regard to age, race, creed, color, 
national origin, ancestry, marital status, affectional or sexual orientation, gender identity 
or expression, disability, nationality or sex, consistent with the statutes and court 
decisions of the State of New Jersey, and applicable Federal law and applicable 
Federal court decisions. 
The contractor shall submit to the public agency, after notification of award but prior to 
execution of a goods and services contract, one of the following three documents: 
 
Letter of Federal Affirmative Action Plan Approval 
 
Certificate of Employee Information Report 
 



      

Employee Information Report Form AA302 (electronically provided by the Division and 
distributed to the public agency through the Division's website 
at www.state.nj.us/treasury/contract_compliance) 
 
The contractor and its subcontractors shall furnish such reports or other documents to 
the Division of Public Contracts Equal Employment Opportunity Compliance as may be 
requested by the office from time to time in order to carry out the purposes of these 
regulations, and public agencies shall furnish such information as may be requested by 
the Division of Public Contracts Equal Employment Opportunity Compliance for con- 
ducting a compliance investigation pursuant to  Subchapter 10 of the Administrative 
Code at N.J.A.C. 17:27. 
 

 
 
 

 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.state.nj.us/treasury/contract_compliance)


      

IN WITNESS WHEREOF, the terms of this Agreement have been read and 
understood by the persons whose signatures appear below.  The parties agree to 
comply with the terms and conditions of this Agreement and as set forth on the following 
pages, Attachment A. 

 
COUNTY OF SUSSEX 
 
   

Phillip R. Crabb  Catherine M. Williams, Clerk 
Freeholder Director  Board of Chosen Freeholders  

   
Date  Date 

OGDENSBURG MUNICIPAL ALLIANCE 
   

Monica Goscicki  Monica Goscicki 
Chief Financial Officer  Alliance Coordinator 
   
Patricia Sabourin  Steve Ciasullo 
Alliance Chairperson  Mayor 
   

DATE:    

Allocation of $2,993.00 to the Ogdensburg Municipal Alliance for FY2016. 

AUDIT REQUIREMENTS 

Audit and Cost Principles 
Grantees and Sub-Grantees are responsible for obtaining audits in accordance with the 
N.J. Single Audit Policy as established by the N.J. Department of Treasury in OMB 
Circular Letter 04-04, unless specifically excluded by the following: 

A. Hospitals subject to OMB Circular A-133. 
B. Colleges and Universities that are part of a state entity. 
C. Grantee and/or Sub-Grantee receiving less than $25,000 of assistance in 

a fiscal year. 

Exclusion from the Single Audit Policy will not relieve the Grantee or Sub-Grantee of its 
audit responsibility.  The organization will remain subject to audit requirements of the 
applicable OMB Circular Letter. 

The Grantee and Sub-Grantee shall remain subject to examination by GCADA. 



      

 

The applicable audit policy for the application of audit standards for specific recipients is 
as follows: 

Governmental Recipients:  U.S. Office of Management and Budget 
Circular A-133 and amendments. 

Other Recipients:  Comply in principal with the requirements of  
OMB Circular A-133, although this document is 
not specific towards non-governmental 
agencies. 

Grantee and Sub-Grantees are required to forward a copy of the annual audit to the 
COUNCIL within 180 days of the close of the entity's fiscal year. 

For each organization receiving grants (Grantee and Sub-Grantees) the following 
Federal principles for determining allowable costs have been adopted by GCADA: 

A. Local Governments     OMB Circular A-87 
B. Educational Institutions    OMB Circular A-21 
C. Private nonprofit organizations other than; OMB Circular A-122 

1) institutions of higher education 
2) hospitals 
3) organizations named in OMB A-122 as not subject to that circular 

D. For profit organizations other than;  48 CFR Part 31 

1) hospitals 
2) organizations named in OMB A-122 as not subject to that circular 

  



      

 
 
OGDENSBURG MUNICIPAL ALLIANCE 

 
Drug Priority:  Alcohol Misuse 
 
TOTALS:  DEDR $2,993.00 Cash Match $748.00 In-Kind $2,245.00 
 
1.  Alliance Coordination 
Program Funding:  DEDR $488.00 Cash match $0.00 In-kind $1,500.00  
 
2. Alliance Training:  
Program Funding:  DEDR $75.00 Cash match $0.00 In-kind $0.00 
 
3. Teen Canteen: To provide a place for structured activities for middle school children 
including information on alcohol misuse. 
When/Where/How: One to two times per month on Saturday evenings throughout the school 
year. To be held at the Ogdensburg Middle School. 
CADCA Strategy/ies: Provide Information, Change Consequences 
Program Funding:  DEDR $1005.00 Cash match $448.00 In-kind $745.00 
 
4. Seniors Are Wise: Provide information to seniors regarding the issue of problem drinking and 
how it relates to them.   
When/Where/How: Spring   
CADCA Strategy/ies: Provide Information 
Program Funding:  DEDR $275.00 Cash match $100.00 In-kind $0.00 
 
5. D.A.R.E.: Multi-week drug abuse prevention program conducted by the Sussex County Sheriff 
Department. 
When/Where/How: Fall  
CADCA Strategy/ies: Provide Information, Enhance Skills 
Program Funding:  DEDR $350.00 Cash match $0.00 In-kind $0.00  
 
6. Footprints: A program meant to educate students about ways to handle real-life situations 
regarding alcohol use.   
When/Where/How: 6 weeks – Fall - Ogdensburg School. 
CADCA Strategy/ies: Enhance Skills 
Program Funding:  DEDR $300.00 Cash match $200.00 In-kind $0.00 
 

Attachment A 



      

 
7. Parents Education Program: A program designed to educate parents on the ramifications of 
encouraging and aiding underage drinking.   
When/Where/How: Fall, Ogdensburg School  
CADCA Strategy/ies: Provide Information, Reduce Barriers/Enhance Access, Change 
Consequences 
Program Funding:  DEDR $500.00 Cash match $0.00 In-kind $0.00 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



      

The Alliance Coordinator’s duties consist of the following:  
• Prepare the Alliance Plan, yearly RFA updates and also the municipal needs 

assessment.   
• Prepare agendas and minutes for a minimum of four (4) municipal alliance coalition 

(MAC) meetings per year (one in every quarter) as per the Bylaws.  Submit the 
agendas and minutes to the county alliance coordinator with each quarterly 
expenditure report.   

• Prepare quarterly expenditure and programmatic reports to include the supporting 
data as requested for the DEDR, cash and in-kind matches. 

• Coordinate various activities for the alliance programs and notify the county alliance 
coordinator of these dates and changes in advance.   

• Complete any modifications for the current year programs.  These must be 
completed and signed by your alliance chairperson and municipal treasurer.   

• Attend four County alliance meetings held at the Division of Community and Youth 
Services (see attachment C) and meet personally with the County Alliance 
Coordinator.   

• Monitor all Alliance Programs according to GCADA guidelines.  Other duties as 
outlined in the Alliance Contract.  

 
This position cannot vote on Alliance matters. 
 
 
The Alliance Chairperson’s duties consist of the following:   
  
• Chair the alliance committee meetings per the BYLAWS.     
• Maintain the committee membership list per GCADA guidelines.   
• Collaborate with the municipal alliance coordinator for the Alliance Plan and yearly 

RFA updates and also the municipal needs assessment.   
• Review quarterly programmatic reports 
• Help coordinate various activities for the alliance programs  
• Modifies current year programs in the contract and sign the form and follow GCADA 

guidelines  
• Attend four County alliance meetings held at the Division of Community and Youth 

Services (see attachment B) and meet personally with the County Alliance 
Coordinator.  

 
This is a voting position, however this position cannot receive  
any DEDR nor cash match funds. 
 



      

 
 

Quarterly Network meeting dates for both Coordinators and Chairpersons 
RSVP Courtesy call or e-mail county alliance coordinator of your attendance status five days prior to date. 

 3:30 p.m. on the following dates: 

1st Quarter 2nd Quarter 3rd Quarter 4th Quarter 

July Aug. Sept Oct Nov Dec Jan. Feb. Mar. Apr. May June 

  Thurs   Thurs Thurs.  Thurs. Thurs.   Thurs. 

  10   3 22  3 22  16 
 

P.S.  According to your Municipal Contract # 23. 
The above dates, time and/or location are subject to change upon advance notice. 

Meetings take place at the County Administration Building, One Spring Street, Newton. 

The municipal alliance coordinator and chairperson must attend network meetings in 
every quarter for a total of four meetings minimum per contract year. 

Nicholas Loizzi, County Alliance Coordinator 
mun ic ipa la l l iance@sussex .n j .us   

 
CASS and LACADA 2015/2016 Public Meeting Dates--------------------------------- 

CASS meets at the 
Administration Building,  

One Spring Street, 
2nd Floor Conference Rm. 
Thursdays at 3:00 p.m. 
on the following dates: 

 LACADA meets at the 
Administration Building, 

One Spring Street, 
3rd Floor Conference Rm. 

Thursdays at 4:00 p.m. to 5:00 p.m. 
on the following dates: 

September 24, 2015  September 3, 2015 

November 19, 2015  October 1, 2015 

2016 Meeting Dates TBD  November 5, 2015 

  2016 Meeting Dates TBD 
   

   
 

 

Attachment B 
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Governor's Council on Alcoholism and Drug Abuse 
Municipal Alliance Program Modifications (Fiscal and Programmatic) 

 Form Instructions 
 

All requests to modify an approved Municipal Alliance program budget (DEDR, Cash Match, 
In-Kind) or program activity (Programmatic) must be submitted on the Budget Modification 
Request form (Form 8) and the Alliance Action Plan (Form 7) and, if needed, Alliance 
Coordination Plan ( Form 6). 
 
Modification requests must include a comprehensive explanation for the changes.  If 
additional space is needed on the form for the explanation, you may use a second page. 
 
Modifications may be approved by the county and implemented by the local Alliance without 
prior GCADA approval under the following conditions: 1) moving funds within an approved 
program and the modification does not change the program intent; 2) the total amount of the 
modification is less than $2,000 of the approved budgets when moving funds from one approved 
program to another program and the modification does not change the program intent; 3) the 
programmatic changes do not change the intent of the program; and 4) the modification does not 
establish a new program. The revision must receive approval prior to implementation by the 
Municipal Alliance.  The Governor's Council must receive a copy of the completed revision 
form showing approval by the Municipal Chief Financial Officer, Municipal Alliance 
Chairperson and County Alliance Coordinator.   
 
Municipal Alliance modifications that require GCADA approval: 1) establish a new program, or 
2) move $2,000 or more from one approved program to another program, or 3) change the intent 
of the program.  These types of modifications must receive GCADA approval in addition to 
approval by the Municipal Chief Financial Officer, Municipal Alliance Chairperson, CASS, and 
County Alliance Coordinator. The revision must receive the approvals prior to 
implementation by the Municipal Alliance.  
 
If the program activity receiving funding as a result of a modification is a new activity that has 
not been approved through the original RFA grant approval process, the request must be 
accompanied by a completed Logic Model (Form 4), Alliance Action Plan (Form 7), Alliance 
Budget Template (Form 8) for the new activity; and, if needed, Coordination Plan (Form 6). 
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CERTIFICATION RE: BUDGET APPROPRIATION FOR AWARDING OF 
AGREEMENT 

I, Robert J. Maikis, Jr., Treasurer, County of Sussex, hereby certify to the Clerk, Board 
of Chosen Freeholders, that there are sufficient funds appropriated in the 2015 County 
Budget appropriation(s) entitled: 

Reserve for State Grant Funds 
2015/16 Municipal Alliance 

Grant Agreements 
01-213-41-829-16435 

For Awarding of an Agreement for: 

Substance Abuse Prevention Programs for the period of 
July 1, 2015 through June 30, 2016 

Amount not to exceed $2,993.00 

TO: Ogdensburg Municipal Alliance 
Borough of Ogdensburg 
14 Highland Avenue 
Ogdensburg, NJ 07439 

      __________________________  
      Robert J. Maikis, Jr., Treasurer 

Dated: September 9, 2015   

 

Requisition # - 60848 

 



Resolution Summary 
Authorizing Grant Application 

 
 
Resolution: ALLOCATION OF $2,993.00 TO THE OGDENSBURG MUNICIPAL 
ALLIANCE FOR THE PROVISION OF SUBSTANCE ABUSE PREVENTION 
PROGRAMS AND AUTHORIZATION FOR THE FREEHOLDER DIRECTOR AND 
CLERK TO EXECUTE AGREEMENT               
______________________________________________________________________
______________________________________________________________________ 
 
State/Federal (or other) Grantor Agency: NJ Governor’s Council on Alcoholism 
and Drug Abuse 
  
County agency originating grant application: Sussex County Department of 
Human Services, Division of Community and Youth Services, Municipal Alliance. 
 
Description of purpose of grant funds: Provides funding for programs that are 
aimed at preventing alcohol and other drug abuse.  
 
 
Amount of grant funds sought: $2,993.00 
 
  
County budget match: $0 
 
 
% of funds used for salaries/benefits: 0% 
    
 
Will additional staff need to be hired? No. 

If so, describe specific duties 
 
  
Is this initial funding or has funding been received in the past? Funding has been 
received in the past.                                   
 
 
If funding has been received in prior years:  
List amount of funding received and County match in last 3 years.  
 $2,993.00 each year for the past 3 years. 
 $0.00 County match. 
 
What are the reporting requirements?               

Frequency of reports: Quarterly 
Approx. time necessary to complete reports: Up to 40 hours 
Staff person responsible for reporting: Municipal Alliance Coordinator /                 
Municipal CFO 



RESOLUTION RE:  ALLOCATION OF $7,564.00 TO THE 
SANDYSTON/MONTAGUE/WALPACK MUNICIPAL 
ALLIANCE FOR THE PROVISION OF SUBSTANCE ABUSE 
PREVENTION PROGRAMS AND AUTHORIZATION FOR 
THE FREEHOLDER DIRECTOR AND CLERK TO EXECUTE 
AGREEMENT 

WHEREAS, there exists a need in Sussex County to provide substance abuse 
prevention programs to its residents; and 

WHEREAS, the New Jersey Governor's Council on Alcoholism and Drug Abuse 
(hereinafter referred to as "Council"), pursuant to N.J.S.A. 26:2BB-1 et seq. and N.J.A.C. 
17:40-1.1 et seq., has awarded a grant to the County of Sussex in response to the Request 
for Proposal submitted by the Sussex County Division of Community and Youth Services for 
the Action Municipal Alliance Coalition; and 

WHEREAS, funding in the amount of $7,564.00 for this Agreement covering the 
period July 1, 2015 through June 30, 2016 to provide substance abuse prevention programs 
for the residents of Sussex County, has been appropriated in the 2015 County budget; and 

WHEREAS, the Sandyston/Montague/Walpack Municipal Alliance Coalition consists 
of volunteers from the Townships of Sandyston, Montague and Walpack. 

NOW, THEREFORE, BE IT RESOLVED that the Board of Chosen Freeholders 
allocates $7,564.00 to the Sandyston/Montague/Walpack Municipal Alliance for the 
provision of substance abuse prevention services; and 

BE IT FURTHER RESOLVED that the Freeholder Director and Clerk of the Board of 
Chosen Freeholders are authorized to execute the Agreement for these services; and 

BE IT FURTHER RESOLVED that certified copies of this Resolution and Agreement 
be forwarded to George Myers, the Governor’s Council on Alcoholism and Drug Abuse, 
P.O. Box 345, Trenton, NJ 08625; Jessica Caruso, Sandyston Township, 133 Route 645, 
Sandyston, NJ 07826; and a copy is available in On-Base. 

Certified as a true copy  
of the Resolution adopted  
by the Board of Chosen Freeholders 
on the 9th day of September 2015. 

 

______________________________ 
Catherine M. Williams, Clerk 
Board of Chosen Freeholders 
County of Sussex 



      

AGREEMENT 

THIS AGREEMENT is made this 9th day of September 2015, by and between 
Sandyston/Montague/Walpack Municipal Alliance consisting of Sandyston Township, 
Montague Township and Walpack Township, located at 133 Route 645 Sandyston, NJ, 
hereinafter referred to as "Sub-Grantee" and the Board of Chosen Freeholders of the 
County of Sussex, with Administrative Offices at the Sussex County Administrative 
Center, One Spring Street, Newton, NJ, 07860, hereinafter referred to as the "Board." 

WITNESSETH: 

WHEREAS, the New Jersey Governor's Council on Alcoholism and Drug Abuse, 
hereinafter referred to as "GCADA," pursuant to N.J.S.A. 26:2BB-1 et seq. and N.J.A.C. 
17:40-1.1 et seq., has awarded a grant to the County in response to the Request for 
Proposal submitted by the Sussex County Department of Human Services, Division of 
Community and Youth Services which included funds for the Sub-Grantee; and 

WHEREAS, a Letter of Agreement signed by the Board of Chosen Freeholders 
on July 22, 2015 between GCADA and the Board sets forth the conditions under which 
the Board shall administer the grant which included an award to the Sub-Grantee. 

NOW, THEREFORE, BE IT RESOLVED in consideration of the benefits accruing 
to each, the Board and the Sub-Grantee do mutually agree as follows: 

1.  This Agreement shall become effective for the grant period, July 1, 2015 
through June 30, 2016, upon execution by the Sub-Grantee and the Board and upon 
Board approval of all documents required to be submitted by the Sub-Grantee. 

2.  Grant funds in the amount of $7,564.00 shall be disbursed on a 
reimbursement basis to the Sub-Grantee by the Board of Chosen Freeholders through 
a voucher process.  Funds will be reimbursed quarterly upon receipt of expenditure 
reports for that period along with receipts and time sheets for each expense submitted 
for the DEDR, Cash Match and In-Kind Match.   

 
3.  The Municipality accepts the responsibility of ensuring that the program 

provided by its Municipal Alliance Coalition adheres to the scope and purpose of the 
Council as set forth in N.J.S.A. 26:2BB-1 et seq. and N.J.A.C. 17:40-1.1 et seq. and as 
set forth in attachment A. 

4.  The Sub-Grantee accepts the responsibility of ensuring that the program 
provided by its Municipal Alliance Coalition adheres to the program described in the 
FY2016 Sussex County Annual Alcoholism and Drug Abuse Municipal Alliance 
Prevention Plan, hereinafter referred to as the "Plan."  Any variation from the Plan as 
approved by GCADA is reason for the termination of this Agreement.  All requests to 
modify an approved Municipal Alliance program budget (DEDR, Cash Match, In-Kind) or 
program activity must be filed in accordance with the instructions in Attachment C prior 
to implementation of the program. 

 



      

5.  The Sub-Grantee agrees that it will, 1) demonstrate coordination between the 
Sussex County Department of Human Services, the Division of Community and Youth 
Services and the Alliance; 2) identify and impact some aspect of CADCA ‘s “Seven 
Strategies for Community Change”; 3) incorporate broad based community efforts; 4) 
illustrate a broad base of service as determined by local needs; 5) use grant funds for 
school or community based prevention efforts, early intervention services and/or 
education, support or outreach efforts directed towards parents which are clearly 
denoted as an alcohol and drug prevention, education and/or public awareness activity; 
6) deliver a consistent "no use" message to those under legal age limits or other legal 
provisions indicated by the law of the State of New Jersey. 

 
6.  The Sub-Grantee shall be solely responsible for and shall keep, save and 

hold harmless the Board, its officers, servants, agents and employees from and against 
any and all claims, demands, suits, actions, recoveries, judgments, costs and expenses 
incurred or suffered on account of loss of life or loss of property of any persons, agency, 
corporation or in consequence to any acts or omissions of the Sub-Grantee and the 
Municipal Alliance Coalition which was formed in accordance with N.J.S.A. 26:2BB-9 as 
well as any acts or omissions of any employees, agents, servants, sub-contractors or 
volunteers both in the performance of the work or services to be reimbursed pursuant to 
this Agreement or the failure of the Sub-Grantee, their employees, agents, servants, or 
sub-contractors to comply with any term or condition of this Agreement.  The Sub-
Grantee's liability under this Agreement shall continue after termination hereof with 
respect to any liability, loss, expense or damage resulting from acts or omissions by the 
Sub-Grantee and/or the Municipal Alliance Coalition as well as any acts or omission of 
any employees, agents, servants, subcontractors or volunteers. 

 
7.  The Sub-Grantee must submit a programmatic report to the Sussex County 

Department of Human Services, Division of Community and Youth Services in 
accordance with the format and schedule to be provided by the Sussex County 
Municipal Alliance Coordinator.  Each report shall supply a programmatic update for the 
corresponding preceding months with the third and final report providing a year-long 
summary of programmatic efforts.  

 
8. The Sub-Grantee will participate in GCADA mandated plan improvement 

activities (i.e. phone calls, trainings, meetings, etc.) which will be assigned by GCADA 
during the grant cycle.  

 
9.  The Sub-Grantee, by signing this Agreement, accepts fiscal responsibility that 

all funds disbursed through this Agreement are used within the scope and context 
of N.J.S.A. 26:2BB-1 et seq., N.J.A.C. 17:40-1.1 et seq., and the approved FY2016 
Sussex County Annual Alcoholism and Drug Abuse Municipal Alliance Prevention Plan.  
The Sub-Grantee shall and does hereby agree to allow access to confidential files and 
site visits by the Sussex County Department of Human Services, Division of Community 
and Youth Services for the purpose of monitoring and auditing this program.  Payments 
of service will be conditioned upon compliance with County monitoring and auditing of 
this program.  All compliance requirements must be met within ninety (90) days of a 



      

monitoring review.  
 
10.  The Sub-Grantee must maintain expenses and general ledger accounts 

regarding expenditures of all funds awarded through this Agreement.  The Sub-Grantee 
shall keep these expense and general ledger accounts for a period of seven years in 
accordance with State regulations. 

 
11.  All funds awarded to the Sub-Grantee through this Agreement must be 

expended during the Agreement period.  The County reserves the right to modify the 
Agreement during the fourth quarter of the Agreement period.  The Sub-Grantee shall 
notify the County prior to March 31, 2016 as to the complete disbursement of funds by 
June 30. 2016.  The Sub-Grantee shall report in writing by April 30, 2016 to the County 
if all or only a portion of the funds will be expended by June 30, 2016. 

 
12.  Continued program involvement by the State of New Jersey, GCADA and 

the Board is contingent on the availability of funds. 
 
13.  The requirement for the Sub-Grantee to provide matching funds in 

accordance with N.J.A.C. 17:40-3.5 is in effect during the fiscal year, July 1, 2015 to 
June 30, 2016 funding, a 25% cash match and 75% in-kind match is required.  The 
Sub-Grantee should continue fund-raising efforts for the cash match requirements. The 
County of Sussex shall not be responsible for any "matching funds" nor for any financial 
assistance. 

 
14.  Any revenues realized from programs funded by this Agreement may be 

used to satisfy future matching requirements or to enhance approved Alliance 
programs.  These revenues must be included in the year end audit submission of the 
Sub-Grantee and in all fiscal reports. 

 
15.  Funds disbursed through this Agreement shall not supplant local funds that 

would have otherwise been made available for alcoholism and drug initiatives. 
Violations of this paragraph will render this agreement null and void.  GCADA has 
reserved the right to forward information of violations to the Attorney General. 

 
16.  All audits are to be undertaken in compliance with the audit requirements 

attached hereto and made a part hereof. 
 
 17. The Sub-Grantee must submit a quarterly Financial Status Report to the 
Sussex County Department of Human Services, Division of Community and Youth 
Services in accordance with the format and schedule identified by GCADA. Each 
quarterly report shall supply a fiscal update for the preceding corresponding months 
with the final report providing a yearlong summary of the financial status of the program.  
The FY2016 quarterly reports are due on or before October 15, 2015, January 15, 
2016 and April 15, 2016 and the final report shall be submitted on or before July 
29, 2016.   

 



      

18.  The Financial Status Report shall include (1) a cost summary of all expenses 
incurred by the Sub-Grantee; (2) a cash status report; (3) all other pertinent fiscal 
information as may be required by GCADA and/or the Board. 

 
19.  All Financial Status Reports must be signed by the chief financial officer of 

the Sub-Grantee.  Failure to submit the reports when due will be indicative of non-
compliance with the terms and conditions of the award of funds. 

 
20.  The Sub-Grantee ensures that funds disbursed through this Agreement will 

not be used for partisan political activity or similar activity by any person or organization 
making use of those programs and/or funds. 

 
21.  All meetings of the Sub-Grantee must be conducted in public and pursuant 

to the "Open Public Meetings Act." 
 
22.  The Sub-Grantee ensures that it will adhere to all Federal and State 

guidelines for a Drug Free Workplace. 
 
23.  Six Alliance Network Meetings are conducted at the Sussex County Division 

of Community and Youth Services at One Spring Street, Newton, NJ 07860.  The Sub-
Grantee ensures that the Municipal Alliance Coalition (MAC) coordinator and 
chairperson will attend a minimum of four meetings per year.  These meeting dates 
are noted in Attachment B as well as the public meeting dates for CASS and LACADA.   

 
24.  Quarterly, mandatory meetings with the Chief Financial Officer (municipal 

finance officer, treasurer, etc.) and the Municipal Alliance Coordinator to inform, provide 
training and review current compliance regarding funding awarded pursuant to this 
Agreement. 

 
25.  The Sub-Grantee ensures that they and the Municipal Alliance Coalition will 

participate and cooperate with GCADA and the Board for scheduled site visits. 
 
26.  If through any cause within its control, the Sub-Grantee shall fail to fulfill in a 

timely and professional manner the obligations under this Agreement, or if the Sub-
Grantee should violate any of its covenants, provisions or stipulations of this 
Agreement, the Board will thereupon have the right to terminate this Agreement by 
written notice to the Sub-Grantee and specifying the effective date thereof, at least thirty 
(30) days prior to the termination date. 

 
27.  The Sub-Grantee shall, when issuing statements, press releases, request for 

proposals, bid solicitations and other documents describing projects or programs funded 
through the Alliance in whole or part, clearly state 1) the percentage of the total costs of 
the program which will be financed with Alliance funds; 2) the dollar amount of Alliance 
funds for the project or program; 3) the percentage and dollar amount of the total cost of 
the project or program that will be financed by non-governmental sources; and 4) 
ensure that any materials developed for distribution, publication or advertisement using 



      

grant funds contain a statement acknowledging the GCADA as the funding source and 
material will include the GCADA logo when possible.   

 
28.  This Agreement shall be governed by and construed in accordance with New 

Jersey law.  Should a court of competent jurisdiction find any provision of this 
Agreement invalid under any law, such invalidity shall not affect the validity or 
enforceability of any other provision hereof. 

 
29.  This Agreement and all attachments hereto contain the entire and only 

Agreement between the parties, and no oral statements or representations or prior 
written matter not contained in this Agreement shall have any force or effect. 

 
30.  This Agreement may only be amended in writing executed by both parties 

hereto. 
 
31.  The Sub-Grantee will comply with AFFIRMATIVE ACTION P.L. 1975, C. 

127 PROCUREMENT AND SERVICE as follows: 
 

Section 3.04 Affirmative Action. 
 

MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE 
N.J.S.A. 10:5-31 et seq. (P.L. 1975, C. 127) 

N.J.A.C. 17:27 
GOODS, PROFESSIONAL SERVICE AND GENERAL SERVICE CONTRACTS 

 
During the performance of this contract, the contractor agrees as follows: 
 
The contractor or subcontractor, where applicable, will not discriminate against any 
employee or applicant for employment because of age, race, creed, color, national 
origin, ancestry, marital status, affectional or sexual orientation, gender identity or 
expression, disability, nationality or sex. Except with respect to affectional or sexual 
orientation and gender identity or expression, the contractor will ensure that equal 
employment opportunity is afforded to such applicants in recruitment and employment, 
and that employees are treated during employment, without regard to their age, race, 
creed, color, national origin, ancestry, marital status, affectional or sexual orientation, 
gender identity or expression, disability, nationality or sex.  Such equal employment 
opportunity shall include, but not be limited to the following: employment, upgrading, 
demotion, or transfer; recruitment or recruitment advertising; layoff or termination; rates 
of pay or other forms of compensation; and selection for training, including 
apprenticeship.  The contractor agrees to post in conspicuous places, available to 
employees and applicants for employment, notices to be provided by the Public Agency 
Compliance Officer setting forth provisions of this nondiscrimination clause. 
 
The contractor or subcontractor, where applicable will, in all solicitations or 
advertisements for employees placed by or on behalf of the contractor, state that all 
qualified applicants will receive consideration for employment without regard to age, 



      

race, creed, color, national origin, ancestry, marital status, affectional or sexual 
orientation, gender identity or expression, disability, nationality or sex. 
 
The contractor or subcontractor will send to each labor union, with which it has a 
collective bargaining agreement, a notice, to be provided by the agency contracting 
officer, advising the labor union of the contractor's commitments under this chapter and 
shall post copies of the notice in conspicuous places available to employees and 
applicants for employment. 
 
The contractor or subcontractor, where applicable, agrees to comply with any 
regulations promulgated by the Treasurer pursuant to N.J.S.A. 10:5-31 et seq., as 
amended and supplemented from time to time and the Americans with Disabilities Act. 
 
The contractor or subcontractor agrees to make good faith efforts to meet targeted 
county employment goals established in accordance with N.J.A.C.I7:27-5.2. 
 
 
The contractor or subcontractor agrees to inform in writing its appropriate recruitment 
agencies including, but not limited to, employment agencies, placement bureaus, 
colleges, universities, and labor unions, that it does not discriminate on the basis of age, 
race, creed, color, national origin, ancestry, marital status, affectional or sexual 
orientation, gender identity or expression, disability, nationality or sex, and that it will 
discontinue the use of any recruitment agency which engages in direct or indirect 
discriminatory practices. 
 
The contractor or subcontractor agrees to revise any of its testing procedures, if 
necessary, to assure that all personnel testing conforms with the principles of job-
related testing, as established by the statutes and court decisions of the State of New 
Jersey and as established by applicable Federal law and applicable Federal court 
decisions. 
 
In conforming with the targeted employment goals, the contractor or subcontractor 
agrees to review all procedures relating to transfer, upgrading, downgrading and layoff 
to ensure that all such actions are taken without regard to age, race, creed, color, 
national origin, ancestry, marital status, affectional or sexual orientation, gender identity 
or expression, disability, nationality or sex, consistent with the statutes and court 
decisions of the State of New Jersey, and applicable Federal law and applicable 
Federal court decisions. 
The contractor shall submit to the public agency, after notification of award but prior to 
execution of a goods and services contract, one of the following three documents: 
 
Letter of Federal Affirmative Action Plan Approval 
 
Certificate of Employee Information Report 
 



      

Employee Information Report Form AA302 (electronically provided by the Division and 
distributed to the public agency through the Division's website 
at www.state.nj.us/treasury/contract_compliance) 
 
The contractor and its subcontractors shall furnish such reports or other documents to 
the Division of Public Contracts Equal Employment Opportunity Compliance as may be 
requested by the office from time to time in order to carry out the purposes of these 
regulations, and public agencies shall furnish such information as may be requested by 
the Division of Public Contracts Equal Employment Opportunity Compliance for con- 
ducting a compliance investigation pursuant to  Subchapter 10 of the Administrative 
Code at N.J.A.C. 17:27. 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.state.nj.us/treasury/contract_compliance)


      

IN WITNESS WHEREOF, the terms of this Agreement have been read and 
understood by the persons whose signatures appear below.  The parties agree to 
comply with the terms and conditions of this Agreement and as set forth on the following 
pages, Attachment A. 

 
COUNTY OF SUSSEX 
   

Phillip R. Crabb  Catherine M. Williams, Clerk 
Freeholder Director  Board of Chosen Freeholders  

   
Date  Date 

SANDYSTON/MONTAGUE/WALPACK MUNICIPAL ALLIANCE 
   

Jessica Caruso  Kerry Deckert 
Chief Financial Officer, Sandyston  Alliance Coordinator 
   
Jessica Caruso  George B. Harper, Jr. 
Alliance Chairperson  Mayor, Sandyston Township 
   

DATE:    

Allocation of $7,564.00 to the Sandyston/Montague/Walpack Municipal Alliance for 
FY2016. 

AUDIT REQUIREMENTS 

Audit and Cost Principles 
Grantees and Sub-Grantees are responsible for obtaining audits in accordance with the 
N.J. Single Audit Policy as established by the N.J. Department of Treasury in OMB 
Circular Letter 04-04, unless specifically excluded by the following: 

A. Hospitals subject to OMB Circular A-133. 
B. Colleges and Universities that are part of a state entity. 
C. Grantee and/or Sub-Grantee receiving less than $25,000 of assistance in 

a fiscal year. 

Exclusion from the Single Audit Policy will not relieve the Grantee or Sub-Grantee of its 
audit responsibility.  The organization will remain subject to audit requirements of the 
applicable OMB Circular Letter. 

The Grantee and Sub-Grantee shall remain subject to examination by GCADA. 



      

 

The applicable audit policy for the application of audit standards for specific recipients is 
as follows: 

Governmental Recipients:  U.S. Office of Management and Budget 
Circular A-133 and amendments. 

Other Recipients:  Comply in principal with the requirements of  
OMB Circular A-133, although this document is 
not specific towards non-governmental 
agencies. 

Grantee and Sub-Grantees are required to forward a copy of the annual audit to the 
COUNCIL within 180 days of the close of the entity's fiscal year. 

For each organization receiving grants (Grantee and Sub-Grantees) the following 
Federal principles for determining allowable costs have been adopted by GCADA: 

A. Local Governments     OMB Circular A-87 
B. Educational Institutions    OMB Circular A-21 
C. Private nonprofit organizations other than; OMB Circular A-122 

1) institutions of higher education 
2) hospitals 
3) organizations named in OMB A-122 as not subject to that circular 

D. For profit organizations other than;  48 CFR Part 31 

1) hospitals 
2) organizations named in OMB A-122 as not subject to that circular 

  



      

 
 
SANDYSTON/MONTAGUE/WALPACK ALLIANCE 
 
Drug Priority:  Illegal Drugs  
 
TOTALS:  DEDR $7,564.00 Cash Match $1,891.00 In-Kind $5,673.00 
 
1.  Alliance Coordination 
Program Funding:  DEDR $1,000.00 Cash match $0.00 In-kind $0.00 
 
2. DARE: 17 week substance abuse prevention program  
When/Where/How: Montague Elementary School 
CADCA Strategy/ies: Provide Information, Enhance Skills, Change Consequences 
Program Funding:  DEDR $500.00 Cash match $0.00 In-kind $2,073.00 
 
3. Sunny Seeds: Program for 4th grade girls designed to enhance their resistance skills and 
create peer leaders.  
When/Where/How: Montague Elementary School 
CADCA Strategy/ies: Provide Information, Enhance Skills, Change Consequences 
Program Funding:  DEDR $1000.00 Cash match $0.00 In-kind $3,600.00 
 
4. Summer Recreation Program: Youth will spend time in a drug and alcohol free supervised 
YMCA camp program during the summer. Campers will enhance self-confidence through 
positive interaction with peers. Counselors-in-training, peer leadership, and CPR training will be 
offered.  
When/Where/How: Sandyston/Walpack Elementary School 
CADCA Strategy/ies: Provide Information, Enhance Skills, Change Consequences, Provide 
Support 
Program Funding:  DEDR $2,100.00 Cash match $700.00 In-kind $0.00 
 
5. Altitude/Step-Up Against Drugs: Through collaboration with Newton Medical Center, Pass It 
Along, and other community stakeholders, substance abuse prevention program is conducted 
in the schools. A “Step-Up Graduation” celebration will be held at the culmination of the 
program.   
When/Where/How: Montague Elementary School, Sandyston/Walpack Elementary School 
CADCA Strategy/ies: Provide Information, Enhance Skills, Provide Support 
Program Funding:  DEDR $2,068.00 Cash match $691.00 In-kind $0.00 
 

Attachment A 



      

6. Girls on the Run: An evidence-based program geared towards positive self-image, 
perseverance, goal-setting, and healthy living for girls in grade 3-7.  
When/Where/How: Sandyston/Walpack Elementary School, Montague Elementary School 
CADCA Strategy/ies: Provide Information, Enhance Skills, Provide Support 
Program Funding:  DEDR $896.00 Cash match $500.00 In-kind $600.00 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



      

 
The Alliance Coordinator’s duties consist of the following:  
• Prepare the Alliance Plan, yearly RFA updates and also the municipal needs 

assessment.   
• Prepare agendas and minutes for a minimum of four (4) municipal alliance coalition 

(MAC) meetings per year (one in every quarter) as per the Bylaws.  Submit the 
agendas and minutes to the county alliance coordinator with each quarterly 
expenditure report.   

• Prepare quarterly expenditure and programmatic reports to include the supporting 
data as requested for the DEDR, cash and in-kind matches. 

• Coordinate various activities for the alliance programs and notify the county alliance 
coordinator of these dates and changes in advance.   

• Complete any modifications for the current year programs.  These must be 
completed and signed by your alliance chairperson and municipal treasurer.   

• Attend four County alliance meetings held at the Division of Community and Youth 
Services (see attachment C) and meet personally with the County Alliance 
Coordinator.   

• Monitor all Alliance Programs according to GCADA guidelines.  Other duties as 
outlined in the Alliance Contract.  

 
This position cannot vote on Alliance matters. 
 
 
The Alliance Chairperson’s duties consist of the following:   
  
• Chair the alliance committee meetings per the BYLAWS.     
• Maintain the committee membership list per GCADA guidelines.   
• Collaborate with the municipal alliance coordinator for the Alliance Plan and yearly 

RFA updates and also the municipal needs assessment.   
• Review quarterly programmatic reports 
• Help coordinate various activities for the alliance programs  
• Modifies current year programs in the contract and sign the form and follow GCADA 

guidelines  
• Attend four County alliance meetings held at the Division of Community and Youth 

Services (see attachment B) and meet personally with the County Alliance 
Coordinator.  

 
This is a voting position, however this position cannot receive any DEDR nor cash 
match funds. 
 

 

 
 
 
 



      

 

Quarterly Network meeting dates for both Coordinators and Chairpersons 
RSVP Courtesy call or e-mail county alliance coordinator of your attendance status five days prior to date. 

 3:30 p.m. on the following dates: 

1st Quarter 2nd Quarter 3rd Quarter 4th Quarter 

July Aug. Sept Oct Nov Dec Jan. Feb. Mar. Apr. May June 

  Thurs   Thurs Thurs.  Thurs Thurs.   Thurs. 

  10   3 22  3 22  16 
 

P.S.  According to your Municipal Contract # 23. 
The above dates, time and/or location are subject to change upon advance notice. 

Meetings take place at the County Administration Building, One Spring Street, Newton. 

The municipal alliance coordinator and chairperson must attend network meetings in 
every quarter for a total of four meetings minimum per contract year. 

Nicholas Loizzi, County Alliance Coordinator 
mun ic ipa la l l iance@sussex .n j .us   

 
CASS and LACADA 2015/2016 Public Meeting Dates--------------------------------- 

CASS meets at the 
Administration Building,  

One Spring Street, 
2nd Floor Conference Rm. 
Thursdays at 3:00 p.m. 
on the following dates: 

 LACADA meets at the 
Administration Building, 

One Spring Street, 
3rd Floor Conference Rm. 

Thursdays at 4:00 p.m. to 5:00 p.m. 
on the following dates: 

September 26, 2015  September 3, 2015 

November 19, 2015  October 1, 2015 

2016 Meeting Dates TBD  November 5, 2015 

  2016 Meeting Dates TBD 
   

   
 

 

Attachment B 
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Governor's Council on Alcoholism and Drug Abuse 
Municipal Alliance Program Modifications (Fiscal and Programmatic) 

 Form Instructions 
 

All requests to modify an approved Municipal Alliance program budget (DEDR, Cash Match, 
In-Kind) or program activity (Programmatic) must be submitted on the Budget Modification 
Request form (Form 8) and the Alliance Action Plan (Form 7) and, if needed, Alliance 
Coordination Plan ( Form 6). 
 
Modification requests must include a comprehensive explanation for the changes.  If 
additional space is needed on the form for the explanation, you may use a second page. 
 
Modifications may be approved by the county and implemented by the local Alliance without 
prior GCADA approval under the following conditions: 1) moving funds within an approved 
program and the modification does not change the program intent; 2) the total amount of the 
modification is less than $2,000 of the approved budgets when moving funds from one approved 
program to another program and the modification does not change the program intent; 3) the 
programmatic changes do not change the intent of the program; and 4) the modification does not 
establish a new program. The revision must receive approval prior to implementation by the 
Municipal Alliance.  The Governor's Council must receive a copy of the completed revision 
form showing approval by the Municipal Chief Financial Officer, Municipal Alliance 
Chairperson and County Alliance Coordinator.   
 
Municipal Alliance modifications that require GCADA approval: 1) establish a new program, or 
2) move $2,000 or more from one approved program to another program, or 3) change the intent 
of the program.  These types of modifications must receive GCADA approval in addition to 
approval by the Municipal Chief Financial Officer, Municipal Alliance Chairperson, CASS, and 
County Alliance Coordinator. The revision must receive the approvals prior to 
implementation by the Municipal Alliance.  
 
If the program activity receiving funding as a result of a modification is a new activity that has 
not been approved through the original RFA grant approval process, the request must be 
accompanied by a completed Logic Model (Form 4), Alliance Action Plan (Form 7), Alliance 
Budget Template (Form 8) for the new activity; and, if needed, Coordination Plan (Form 6). 
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CERTIFICATION RE: BUDGET APPROPRIATION FOR AWARDING OF 
AGREEMENT 

I, Robert J. Maikis, Jr., Treasurer, County of Sussex, hereby certify to the Clerk, Board 
of Chosen Freeholders, that there are sufficient funds appropriated in the 2015 County 
Budget appropriation(s) entitled: 

Reserve for State Grant Funds 
2015/16 Municipal Alliance 

Grant Agreements 
01-213-41-829-16435 

For Awarding of an Agreement for: 

Substance Abuse Prevention Programs for the period of 
July 1, 2015 through June 30, 2016 

Amount not to exceed $7,564.00 

TO: Sandyston/Montague/Walpack Municipal Alliance 
Township of Sandyston 
133 Route 645 
Sandyston, NJ 07826 

      __________________________  
      Robert J. Maikis, Jr., Treasurer 

Dated: September 9, 2015   

 

Requisition # - 60851 

 



Resolution Summary 
Authorizing Grant Application 

 
 
Resolution: ALLOCATION OF $7,564.00 TO THE 
SANDYSTON/MONTAGUE/WALPACK MUNICIPAL ALLIANCE FOR THE 
PROVISION OF SUBSTANCE ABUSE PREVENTION PROGRAMS AND 
AUTHORIZATION FOR THE FREEHOLDER DIRECTOR AND CLERK TO EXECUTE 
AGREEMENT               
______________________________________________________________________
______________________________________________________________________ 
 
State/Federal (or other) Grantor Agency: NJ Governor’s Council on Alcoholism 
and Drug Abuse 
  
County agency originating grant application: Sussex County Department of 
Human Services, Division of Community and Youth Services, Municipal Alliance. 
 
Description of purpose of grant funds: Provides funding for programs that are 
aimed at preventing alcohol and other drug abuse.  
 
 
Amount of grant funds sought: $7,564.00 
 
  
County budget match: $0 
 
 
% of funds used for salaries/benefits: 0% 
    
 
Will additional staff need to be hired? No. 

If so, describe specific duties 
 
  
Is this initial funding or has funding been received in the past? Funding has been 
received in the past.                                   
 
 
If funding has been received in prior years:  
List amount of funding received and County match in last 3 years.  
 $7,564.00 each year for the past 3 years. 
 $0.00 County match. 
 
What are the reporting requirements?               

Frequency of reports: Quarterly 
Approx. time necessary to complete reports: Up to 40 hours 
Staff person responsible for reporting: Municipal Alliance Coordinator /                 
Municipal CFO 



RESOLUTION RE:  ALLOCATION OF $16,342.00 TO THE SPARTA MUNICIPAL 
ALLIANCE FOR THE PROVISION OF SUBSTANCE ABUSE 
PREVENTION PROGRAMS AND AUTHORIZATION FOR 
THE FREEHOLDER DIRECTOR AND CLERK TO EXECUTE 
AGREEMENT 

WHEREAS, there exists a need in Sussex County to provide substance abuse 
prevention programs to its residents; and 

WHEREAS, the New Jersey Governor's Council on Alcoholism and Drug Abuse 
(hereinafter referred to as "Council"), pursuant to N.J.S.A. 26:2BB-1 et seq. and N.J.A.C. 
17:40-1.1 et seq., has awarded a grant to the County of Sussex in response to the Request 
for Proposal submitted by the Sussex County Division of Community and Youth Services for 
the Action Municipal Alliance Coalition; and 

WHEREAS, funding in the amount of $16,342.00 for this Agreement covering the 
period July 1, 2015 through June 30, 2016 to provide substance abuse prevention programs 
for the residents of Sussex County, has been appropriated in the 2015 County budget; and 

WHEREAS, the Sparta Municipal Alliance Coalition consists of volunteers from the 
Townships of Sparta. 

NOW, THEREFORE, BE IT RESOLVED that the Board of Chosen Freeholders 
allocates $16,342.00 to the Sparta Municipal Alliance for the provision of substance abuse 
prevention services; and 

BE IT FURTHER RESOLVED that the Freeholder Director and Clerk of the Board of 
Chosen Freeholders are authorized to execute the Agreement for these services; and 

BE IT FURTHER RESOLVED that certified copies of this Resolution and Agreement 
be forwarded to George Myers, the Governor’s Council on Alcoholism and Drug Abuse, 
P.O. Box 345, Trenton, NJ 08625; Grant Rome, Township of Sparta, 65 Main Street, 
Sparta, NJ 07871;and a copy is available in On-Base. 

Certified as a true copy  
of the Resolution adopted  
by the Board of Chosen Freeholders 
on the 9th day of September 2015. 

 

______________________________ 
Catherine M. Williams, Clerk 
Board of Chosen Freeholders 
County of Sussex 



      

AGREEMENT 

THIS AGREEMENT is made this 9th day of September 2015, by and between 
Sparta Municipal Alliance located at 65 Main Street, Sparta, NJ, hereinafter referred to 
as "Sub-Grantee" and the Board of Chosen Freeholders of the County of Sussex, with 
Administrative Offices at the Sussex County Administrative Center, One Spring Street, 
Newton, NJ, 07860, hereinafter referred to as the "Board." 

WITNESSETH: 

WHEREAS, the New Jersey Governor's Council on Alcoholism and Drug Abuse, 
hereinafter referred to as "GCADA," pursuant to N.J.S.A. 26:2BB-1 et seq. and N.J.A.C. 
17:40-1.1 et seq., has awarded a grant to the County in response to the Request for 
Proposal submitted by the Sussex County Department of Human Services, Division of 
Community and Youth Services which included funds for the Sub-Grantee; and 

WHEREAS, a Letter of Agreement signed by the Board of Chosen Freeholders 
on July 22, 2015 between GCADA and the Board sets forth the conditions under which 
the Board shall administer the grant which included an award to the Sub-Grantee. 

NOW, THEREFORE, BE IT RESOLVED in consideration of the benefits accruing 
to each, the Board and the Sub-Grantee do mutually agree as follows: 

1.  This Agreement shall become effective for the grant period, July 1, 2015 
through June 30, 2016, upon execution by the Sub-Grantee and the Board and upon 
Board approval of all documents required to be submitted by the Sub-Grantee. 

2.  Grant funds in the amount of $16,342.00 shall be disbursed on a 
reimbursement basis to the Sub-Grantee by the Board of Chosen Freeholders through 
a voucher process.  Funds will be reimbursed quarterly upon receipt of expenditure 
reports for that period along with receipts and time sheets for each expense submitted 
for the DEDR, Cash Match and In-Kind Match.   

 
3.  The Municipality accepts the responsibility of ensuring that the program 

provided by its Municipal Alliance Coalition adheres to the scope and purpose of the 
Council as set forth in N.J.S.A. 26:2BB-1 et seq. and N.J.A.C. 17:40-1.1 et seq. and as 
set forth in attachment A. 

4.  The Sub-Grantee accepts the responsibility of ensuring that the program 
provided by its Municipal Alliance Coalition adheres to the program described in the 
FY2016 Sussex County Annual Alcoholism and Drug Abuse Municipal Alliance 
Prevention Plan, hereinafter referred to as the "Plan."  Any variation from the Plan as 
approved by GCADA is reason for the termination of this Agreement.  All requests to 
modify an approved Municipal Alliance program budget (DEDR, Cash Match, In-Kind) or 
program activity must be filed in accordance with the instructions in Attachment C prior 
to implementation of the program. 

 
 



      

5.  The Sub-Grantee agrees that it will, 1) demonstrate coordination between the 
Sussex County Department of Human Services, the Division of Community and Youth 
Services and the Alliance; 2) identify and impact some aspect of CADCA ‘s “Seven 
Strategies for Community Change”; 3) incorporate broad based community efforts; 4) 
illustrate a broad base of service as determined by local needs; 5) use grant funds for 
school or community based prevention efforts, early intervention services and/or 
education, support or outreach efforts directed towards parents which are clearly 
denoted as an alcohol and drug prevention, education and/or public awareness activity; 
6) deliver a consistent "no use" message to those under legal age limits or other legal 
provisions indicated by the law of the State of New Jersey. 

 
6.  The Sub-Grantee shall be solely responsible for and shall keep, save and 

hold harmless the Board, its officers, servants, agents and employees from and against 
any and all claims, demands, suits, actions, recoveries, judgments, costs and expenses 
incurred or suffered on account of loss of life or loss of property of any persons, agency, 
corporation or in consequence to any acts or omissions of the Sub-Grantee and the 
Municipal Alliance Coalition which was formed in accordance with N.J.S.A. 26:2BB-9 as 
well as any acts or omissions of any employees, agents, servants, sub-contractors or 
volunteers both in the performance of the work or services to be reimbursed pursuant to 
this Agreement or the failure of the Sub-Grantee, their employees, agents, servants, or 
sub-contractors to comply with any term or condition of this Agreement.  The Sub-
Grantee's liability under this Agreement shall continue after termination hereof with 
respect to any liability, loss, expense or damage resulting from acts or omissions by the 
Sub-Grantee and/or the Municipal Alliance Coalition as well as any acts or omission of 
any employees, agents, servants, subcontractors or volunteers. 

 
7.  The Sub-Grantee must submit a programmatic report to the Sussex County 

Department of Human Services, Division of Community and Youth Services in 
accordance with the format and schedule to be provided by the Sussex County 
Municipal Alliance Coordinator.  Each report shall supply a programmatic update for the 
corresponding preceding months with the third and final report providing a year-long 
summary of programmatic efforts.  

 
8. The Sub-Grantee will participate in GCADA mandated plan improvement 

activities (i.e. phone calls, trainings, meetings, etc.) which will be assigned by GCADA 
during the grant cycle. 

 
9.  The Sub-Grantee, by signing this Agreement, accepts fiscal responsibility that 

all funds disbursed through this Agreement are used within the scope and context 
of N.J.S.A. 26:2BB-1 et seq., N.J.A.C. 17:40-1.1 et seq., and the approved FY2016 
Sussex County Annual Alcoholism and Drug Abuse Municipal Alliance Prevention Plan.  
The Sub-Grantee shall and does hereby agree to allow access to confidential files and 
site visits by the Sussex County Department of Human Services, Division of Community 
and Youth Services for the purpose of monitoring and auditing this program.  Payments 
of service will be conditioned upon compliance with County monitoring and auditing of 
this program.  All compliance requirements must be met within ninety (90) days of a 



      

monitoring review.  
 
10.  The Sub-Grantee must maintain expenses and general ledger accounts 

regarding expenditures of all funds awarded through this Agreement.  The Sub-Grantee 
shall keep these expense and general ledger accounts for a period of seven years in 
accordance with State regulations. 

 
11.  All funds awarded to the Sub-Grantee through this Agreement must be 

expended during the Agreement period.  The County reserves the right to modify the 
Agreement during the fourth quarter of the Agreement period.  The Sub-Grantee shall 
notify the County prior to March 31, 2016 as to the complete disbursement of funds by 
June 30. 2016.  The Sub-Grantee shall report in writing by April 30, 2016 to the County 
if all or only a portion of the funds will be expended by June 30, 2016. 

 
12.  Continued program involvement by the State of New Jersey, GCADA and 

the Board is contingent on the availability of funds. 
 
13.  The requirement for the Sub-Grantee to provide matching funds in 

accordance with N.J.A.C. 17:40-3.5 is in effect during the fiscal year, July 1, 2015 to 
June 30, 2016 funding, a 25% cash match and 75% in-kind match is required.  The 
Sub-Grantee should continue fund-raising efforts for the cash match requirements. The 
County of Sussex shall not be responsible for any "matching funds" nor for any financial 
assistance. 

 
14.  Any revenues realized from programs funded by this Agreement may be 

used to satisfy future matching requirements or to enhance approved Alliance 
programs.  These revenues must be included in the year end audit submission of the 
Sub-Grantee and in all fiscal reports. 

 
15.  Funds disbursed through this Agreement shall not supplant local funds that 

would have otherwise been made available for alcoholism and drug initiatives. 
Violations of this paragraph will render this agreement null and void.  GCADA has 
reserved the right to forward information of violations to the Attorney General. 

 
16.  All audits are to be undertaken in compliance with the audit requirements 

attached hereto and made a part hereof. 
 
 17. The Sub-Grantee must submit a quarterly Financial Status Report to the 
Sussex County Department of Human Services, Division of Community and Youth 
Services in accordance with the format and schedule identified by GCADA. Each 
quarterly report shall supply a fiscal update for the preceding corresponding months 
with the final report providing a yearlong summary of the financial status of the program.  
The FY2016 quarterly reports are due on or before October 15, 2015, January 13, 
2016 and April 13, 2016 and the final report shall be submitted on or before July 
29, 2016.   

 



      

18.  The Financial Status Report shall include (1) a cost summary of all expenses 
incurred by the Sub-Grantee; (2) a cash status report; (3) all other pertinent fiscal 
information as may be required by GCADA and/or the Board. 

 
19.  All Financial Status Reports must be signed by the chief financial officer of 

the Sub-Grantee.  Failure to submit the reports when due will be indicative of non-
compliance with the terms and conditions of the award of funds. 

 
20.  The Sub-Grantee ensures that funds disbursed through this Agreement will 

not be used for partisan political activity or similar activity by any person or organization 
making use of those programs and/or funds. 

 
21.  All meetings of the Sub-Grantee must be conducted in public and pursuant 

to the "Open Public Meetings Act." 
 
22.  The Sub-Grantee ensures that it will adhere to all Federal and State 

guidelines for a Drug Free Workplace. 
 
23.  Six Alliance Network Meetings are conducted at the Sussex County Division 

of Community and Youth Services at One Spring Street, Newton, NJ 07860.  The Sub-
Grantee ensures that the Municipal Alliance Coalition (MAC) coordinator and 
chairperson will attend a minimum of four meetings per year.  These meeting dates 
are noted in Attachment B as well as the public meeting dates for CASS and LACADA.   

 
24.  Quarterly, mandatory meetings with the Chief Financial Officer (municipal 

finance officer, treasurer, etc.) and the Municipal Alliance Coordinator to inform, provide 
training and review current compliance regarding funding awarded pursuant to this 
Agreement. 

 
25.  The Sub-Grantee ensures that they and the Municipal Alliance Coalition will 

participate and cooperate with GCADA and the Board for scheduled site visits. 
 
26.  If through any cause within its control, the Sub-Grantee shall fail to fulfill in a 

timely and professional manner the obligations under this Agreement, or if the Sub-
Grantee should violate any of its covenants, provisions or stipulations of this 
Agreement, the Board will thereupon have the right to terminate this Agreement by 
written notice to the Sub-Grantee and specifying the effective date thereof, at least thirty 
(30) days prior to the termination date. 

 
27.  The Sub-Grantee shall, when issuing statements, press releases, request for 

proposals, bid solicitations and other documents describing projects or programs funded 
through the Alliance in whole or part, clearly state 1) the percentage of the total costs of 
the program which will be financed with Alliance funds; 2) the dollar amount of Alliance 
funds for the project or program; 3) the percentage and dollar amount of the total cost of 
the project or program that will be financed by non-governmental sources; and 4) 
ensure that any materials developed for distribution, publication or advertisement using 



      

grant funds contain a statement acknowledging the GCADA as the funding source and 
material will include the GCADA logo when possible.   

 
28.  This Agreement shall be governed by and construed in accordance with New 

Jersey law.  Should a court of competent jurisdiction find any provision of this 
Agreement invalid under any law, such invalidity shall not affect the validity or 
enforceability of any other provision hereof. 

 
29.  This Agreement and all attachments hereto contain the entire and only 

Agreement between the parties, and no oral statements or representations or prior 
written matter not contained in this Agreement shall have any force or effect. 

 
30.  This Agreement may only be amended in writing executed by both parties 

hereto. 
 
31.  The Sub-Grantee will comply with AFFIRMATIVE ACTION P.L. 1975, C. 

127 PROCUREMENT AND SERVICE as follows: 
 

Section 3.04 Affirmative Action. 
 

MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE 
N.J.S.A. 10:5-31 et seq. (P.L. 1975, C. 127) 

N.J.A.C. 17:27 
GOODS, PROFESSIONAL SERVICE AND GENERAL SERVICE CONTRACTS 

 
During the performance of this contract, the contractor agrees as follows: 
 
The contractor or subcontractor, where applicable, will not discriminate against any 
employee or applicant for employment because of age, race, creed, color, national 
origin, ancestry, marital status, affectional or sexual orientation, gender identity or 
expression, disability, nationality or sex. Except with respect to affectional or sexual 
orientation and gender identity or expression, the contractor will ensure that equal 
employment opportunity is afforded to such applicants in recruitment and employment, 
and that employees are treated during employment, without regard to their age, race, 
creed, color, national origin, ancestry, marital status, affectional or sexual orientation, 
gender identity or expression, disability, nationality or sex.  Such equal employment 
opportunity shall include, but not be limited to the following: employment, upgrading, 
demotion, or transfer; recruitment or recruitment advertising; layoff or termination; rates 
of pay or other forms of compensation; and selection for training, including 
apprenticeship.  The contractor agrees to post in conspicuous places, available to 
employees and applicants for employment, notices to be provided by the Public Agency 
Compliance Officer setting forth provisions of this nondiscrimination clause. 
 
The contractor or subcontractor, where applicable will, in all solicitations or 
advertisements for employees placed by or on behalf of the contractor, state that all 
qualified applicants will receive consideration for employment without regard to age, 



      

race, creed, color, national origin, ancestry, marital status, affectional or sexual 
orientation, gender identity or expression, disability, nationality or sex. 
 
The contractor or subcontractor will send to each labor union, with which it has a 
collective bargaining agreement, a notice, to be provided by the agency contracting 
officer, advising the labor union of the contractor's commitments under this chapter and 
shall post copies of the notice in conspicuous places available to employees and 
applicants for employment. 
 
The contractor or subcontractor, where applicable, agrees to comply with any 
regulations promulgated by the Treasurer pursuant to N.J.S.A. 10:5-31 et seq., as 
amended and supplemented from time to time and the Americans with Disabilities Act. 
 
The contractor or subcontractor agrees to make good faith efforts to meet targeted 
county employment goals established in accordance with N.J.A.C.I7:27-5.2. 
 
 
The contractor or subcontractor agrees to inform in writing its appropriate recruitment 
agencies including, but not limited to, employment agencies, placement bureaus, 
colleges, universities, and labor unions, that it does not discriminate on the basis of age, 
race, creed, color, national origin, ancestry, marital status, affectional or sexual 
orientation, gender identity or expression, disability, nationality or sex, and that it will 
discontinue the use of any recruitment agency which engages in direct or indirect 
discriminatory practices. 
 
The contractor or subcontractor agrees to revise any of its testing procedures, if 
necessary, to assure that all personnel testing conforms with the principles of job-
related testing, as established by the statutes and court decisions of the State of New 
Jersey and as established by applicable Federal law and applicable Federal court 
decisions. 
 
In conforming with the targeted employment goals, the contractor or subcontractor 
agrees to review all procedures relating to transfer, upgrading, downgrading and layoff 
to ensure that all such actions are taken without regard to age, race, creed, color, 
national origin, ancestry, marital status, affectional or sexual orientation, gender identity 
or expression, disability, nationality or sex, consistent with the statutes and court 
decisions of the State of New Jersey, and applicable Federal law and applicable 
Federal court decisions. 
 

 
The contractor shall submit to the public agency, after notification of award but prior to 
execution of a goods and services contract, one of the following three documents: 
 
Letter of Federal Affirmative Action Plan Approval 
 
Certificate of Employee Information Report 



      

 
Employee Information Report Form AA302 (electronically provided by the Division and 
distributed to the public agency through the Division's website 
at www.state.nj.us/treasury/contract_compliance) 
 
The contractor and its subcontractors shall furnish such reports or other documents to 
the Division of Public Contracts Equal Employment Opportunity Compliance as may be 
requested by the office from time to time in order to carry out the purposes of these 
regulations, and public agencies shall furnish such information as may be requested by 
the Division of Public Contracts Equal Employment Opportunity Compliance for con- 
ducting a compliance investigation pursuant to  Subchapter 10 of the Administrative 
Code at N.J.A.C. 17:27. 
 

 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.state.nj.us/treasury/contract_compliance)


      

IN WITNESS WHEREOF, the terms of this Agreement have been read and 
understood by the persons whose signatures appear below.  The parties agree to 
comply with the terms and conditions of this Agreement and as set forth on the following 
pages, Attachment A. 

 
COUNTY OF SUSSEX 
 
   

Phillip R. Crabb  Catherine M. Williams, Clerk 
Freeholder Director  Board of Chosen Freeholders  

   
Date  Date 

SPARTA MUNICIPAL ALLIANCE 
   

Grant Rome  Julie Schuldner 
Chief Financial Officer  Alliance Coordinator 
   
Molly Whilesmith  Jerard J. Murphy 
Alliance Chairperson  Mayor, Sparta Township 
   

DATE:    

Allocation of $16,342.00 to the Sparta Municipal Alliance for FY2016. 

AUDIT REQUIREMENTS 

Audit and Cost Principles 
Grantees and Sub-Grantees are responsible for obtaining audits in accordance with the 
N.J. Single Audit Policy as established by the N.J. Department of Treasury in OMB 
Circular Letter 04-04, unless specifically excluded by the following: 

A. Hospitals subject to OMB Circular A-133. 
B. Colleges and Universities that are part of a state entity. 
C. Grantee and/or Sub-Grantee receiving less than $25,000 of assistance in 

a fiscal year. 

Exclusion from the Single Audit Policy will not relieve the Grantee or Sub-Grantee of its 
audit responsibility.  The organization will remain subject to audit requirements of the 
applicable OMB Circular Letter. 

The Grantee and Sub-Grantee shall remain subject to examination by GCADA. 



      

 

The applicable audit policy for the application of audit standards for specific recipients is 
as follows: 

Governmental Recipients:  U.S. Office of Management and Budget 
Circular A-133 and amendments. 

Other Recipients:  Comply in principal with the requirements of  
OMB Circular A-133, although this document is 
not specific towards non-governmental 
agencies. 

Grantee and Sub-Grantees are required to forward a copy of the annual audit to the 
COUNCIL within 180 days of the close of the entity's fiscal year. 

For each organization receiving grants (Grantee and Sub-Grantees) the following 
Federal principles for determining allowable costs have been adopted by GCADA: 

A. Local Governments     OMB Circular A-87 
B. Educational Institutions    OMB Circular A-21 
C. Private nonprofit organizations other than; OMB Circular A-122 

1) institutions of higher education 
2) hospitals 
3) organizations named in OMB A-122 as not subject to that circular 

D. For profit organizations other than;  48 CFR Part 31 

1) hospitals 
2) organizations named in OMB A-122 as not subject to that circular 

  



      

 
 
SPARTA ALLIANCE 
 
Drug Priority: Illegal Drug Use   
TOTALS:  DEDR $16,342.00 Cash Match $4,086.00 In-Kind $12,257.00 
 
1.  Alliance Coordination 
Program Funding:  DEDR $1,000.00 Cash match $0.00 In-kind $0.00 
 
2.  Girls Circle: Focuses on increasing the participants’ self-efficacy, perceived social support, 
and body image while working towards decreasing substance abuse, self-harming behaviors, 
and delinquency.  
When/Where/How: 10 sessions – Summer 
CADCA Strategy/ies: Provide Information, Change Consequences 
Program Funding:  DEDR $3,035.00 Cash match $0.00 In-kind $1,504.13 
 
3. Boys Council (Middle School & High School): The goals of the group are to examine messages 
that are sent to males in today’s society, allow for different options for self-expression and 
team experiences, and aide in building their own unique skill set. The boys will be engaged 
through thorough discussion and interactive activities as they discuss bullying, drug use, 
diversity, role models, violence, relationships, and decision making. 
When/Where/How: 10 sessions, Sparta High School 
CADCA Strategy/ies: Provide Information, Change Consequences, Reduce Barriers/Enhance 
Access. 
Program Funding: DEDR $3,000.00 Cash Match $0.00 In-Kind $3,008.18 
 
4. Get Bully Smart: An evidence-based program that addresses bullying and substance abuse 
using interactive activities. 
When/Where/How: Four 45 minute sessions; Sparta Elementary Schools 
CADCA Strategy/ies: Provide Information, Change Consequences, Reduce Barriers/Enhance 
Access. 
Program Funding: DEDR $1,200.00 Cash Match $0.00 In-Kind $1,504.13 
 
5. 7 Habits for Highly Effective Teens: Introduces the 7 Habits as they apply to teens and how 
they can enrich their lives and the lives of those around them.   
When/Where/How: 10 sessions – Sparta Middle School  
CADCA Strategy/ies: Provide Information, Change Consequences 
Program Funding:  DEDR $3701.00 Cash match $0.00 In-kind $3,008.26 

Attachment A 



      

 
6. Drug Trend Update: Provide up to date knowledge of drug trends in the community.   
Where/When/How: Four 90 Minute workshops throughout the grant term. 
CADCA Strategy/ies: Provide Information, Change Consequences, Reduce Barriers/Enhance 
Access. 
Program Funding: DEDR $1,200.00  Cash Match: $0.00 In-kind $0.00 
 
7. Hidden in Plain Sight: This presentation is centered around a teenager’s bedroom that is set 
up as part of an event to allow adults to explore, see and identify drug paraphernalia and hiding 
places along with other signs that may indicate drug use.    
Where/When/How: One session open to the community 
CADCA Strategy/ies: Provide Information, Change Consequences, Reduce Barriers/Enhance 
Access. 
Program Funding: DEDR $400.00 Cash Match: $0.00 In-kind $582.30 
 
8. Girls on the Run: Integrates substance abuse prevention curriculum with running (fitness).  
When/Where/How: Ongoing throughout the grant term 
CADCA Strategy/ies: Provide Information, Change Consequences 
Program Funding:  DEDR $1,075.00 Cash match $1,400.00  In-kind $0.00 
 
9. WISE: This is an evidence-based wellness and prevention program designed to help older 
adults celebrate healthy aging, make lifestyle choices, and avoid substance abuse.    
When/Where/How: 6 two-hour workshops for adults 60 and older. 
CADCA Strategy/ies: Provide Information, Change Consequences 
Program Funding:  DEDR $0.00 Cash match $0.00 In-kind $2,560.00 
 
10. Footprints for Life: A primary prevention program designed to build developmental assets 
and teach life skills.     
When/Where/How: Six 45 minute sessions  
CADCA Strategy/ies: Provide Information, Change Consequences 
Program Funding:  DEDR $1,200.00 Cash match $0.00 In-kind $0.00 
 
11. Alliance Training: Funds will be set aside to provide training for Alliance members as 
determined by the Alliance Coordinator regarding the development, implementation, 
sustainability, and maintenance of the Strategic Plan. 
Program Funding: DEDR $531.00 Cash match $2,686.00 In-kind $0.00 
 
 



      

 

The Alliance Coordinator’s duties consist of the following:  
• Prepare the Alliance Plan, yearly RFA updates and also the municipal needs 

assessment.   
• Prepare agendas and minutes for a minimum of four (4) municipal alliance coalition 

(MAC) meetings per year (one in every quarter) as per the Bylaws.  Submit the 
agendas and minutes to the county alliance coordinator with each quarterly 
expenditure report.   

• Prepare quarterly expenditure and programmatic reports to include the supporting 
data as requested for the DEDR, cash and in-kind matches. 

• Coordinate various activities for the alliance programs and notify the county alliance 
coordinator of these dates and changes in advance.   

• Complete any modifications for the current year programs.  These must be 
completed and signed by your alliance chairperson and municipal treasurer.   

• Attend four County alliance meetings held at the Division of Community and Youth 
Services (see attachment C) and meet personally with the County Alliance 
Coordinator.   

• Monitor all Alliance Programs according to GCADA guidelines.  Other duties as 
outlined in the Alliance Contract.  

 
This position cannot vote on Alliance matters. 
 
 
The Alliance Chairperson’s duties consist of the following:   
  
• Chair the alliance committee meetings per the BYLAWS.     
• Maintain the committee membership list per GCADA guidelines.   
• Collaborate with the municipal alliance coordinator for the Alliance Plan and yearly 

RFA updates and also the municipal needs assessment.   
• Review quarterly programmatic reports 
• Help coordinate various activities for the alliance programs  
• Modifies current year programs in the contract and sign the form and follow GCADA 

guidelines  
• Attend four County alliance meetings held at the Division of Community and Youth 

Services (see attachment B) and meet personally with the County Alliance 
Coordinator.  

 
This is a voting position, however this position cannot receive any DEDR nor cash 
match funds. 
 

 

 

 

 



      

 

Quarterly Network meeting dates for both Coordinators and Chairpersons 
RSVP Courtesy call or e-mail county alliance coordinator of your attendance status five days prior to date. 

 3:30 p.m. on the following dates: 

1st Quarter 2nd Quarter 3rd Quarter 4th Quarter 

July Aug. Sept Oct Nov Dec Jan. Feb. Mar. Apr. May June 

  Thurs   Thurs Thurs.  Thurs. Thurs.   Thurs. 

  10   3 22  3 22  16 
 

P.S.  According to your Municipal Contract # 23. 
The above dates, time and/or location are subject to change upon advance notice. 

Meetings take place at the County Administration Building, One Spring Street, Newton. 

The municipal alliance coordinator and chairperson must attend network meetings in 
every quarter for a total of four meetings minimum per contract year. 

Nicholas Loizzi, County Alliance Coordinator 
mun ic ipa la l l iance@sussex .n j .us   

 
CASS and LACADA 2015/2016 Public Meeting Dates--------------------------------- 

CASS meets at the 
Administration Building,  

One Spring Street, 
2nd Floor Conference Rm. 
Thursdays at 3:00 p.m. 
on the following dates: 

 LACADA meets at the 
Administration Building, 

One Spring Street, 
3rd Floor Conference Rm. 

Thursdays at 4:00 p.m. to 5:00 p.m. 
on the following dates: 

September 24, 2015  September 3, 2015 

November 19, 2015  October 1, 2015 

2016 Meeting Dates TBD  November 5, 2015 

  2016 Meeting Dates TBD 
   

   
 

 

Attachment B 
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Governor's Council on Alcoholism and Drug Abuse 
Municipal Alliance Program Modifications (Fiscal and Programmatic) 

 Form Instructions 
 

All requests to modify an approved Municipal Alliance program budget (DEDR, Cash Match, 
In-Kind) or program activity (Programmatic) must be submitted on the Budget Modification 
Request form (Form 8) and the Alliance Action Plan (Form 7) and, if needed, Alliance 
Coordination Plan ( Form 6). 
 
Modification requests must include a comprehensive explanation for the changes.  If 
additional space is needed on the form for the explanation, you may use a second page. 
 
Modifications may be approved by the county and implemented by the local Alliance without 
prior GCADA approval under the following conditions: 1) moving funds within an approved 
program and the modification does not change the program intent; 2) the total amount of the 
modification is less than $2,000 of the approved budgets when moving funds from one approved 
program to another program and the modification does not change the program intent; 3) the 
programmatic changes do not change the intent of the program; and 4) the modification does not 
establish a new program. The revision must receive approval prior to implementation by the 
Municipal Alliance.  The Governor's Council must receive a copy of the completed revision 
form showing approval by the Municipal Chief Financial Officer, Municipal Alliance 
Chairperson and County Alliance Coordinator.   
 
Municipal Alliance modifications that require GCADA approval: 1) establish a new program, or 
2) move $2,000 or more from one approved program to another program, or 3) change the intent 
of the program.  These types of modifications must receive GCADA approval in addition to 
approval by the Municipal Chief Financial Officer, Municipal Alliance Chairperson, CASS, and 
County Alliance Coordinator. The revision must receive the approvals prior to 
implementation by the Municipal Alliance.  
 
If the program activity receiving funding as a result of a modification is a new activity that has 
not been approved through the original RFA grant approval process, the request must be 
accompanied by a completed Logic Model (Form 4), Alliance Action Plan (Form 7), Alliance 
Budget Template (Form 8) for the new activity; and, if needed, Coordination Plan (Form 6). 
 

 

 

 

 

 

Attachment C 



      

 

CERTIFICATION RE: BUDGET APPROPRIATION FOR AWARDING OF 
AGREEMENT 

I, Robert J. Maikis, Jr., Treasurer, County of Sussex, hereby certify to the Clerk, Board 
of Chosen Freeholders, that there are sufficient funds appropriated in the 2015 County 
Budget appropriation(s) entitled: 

Reserve for State Grant Funds 
2015/16 Municipal Alliance 

Grant Agreements 
01-213-41-829-16435 

For Awarding of an Agreement for: 

Substance Abuse Prevention Programs for the period of 
July 1, 2015 through June 30, 2016 

Amount not to exceed $16,342.00 

TO: Sparta Municipal Alliance   
65 Main Street  
Sparta, NJ 07871 

      __________________________  
      Robert J. Maikis, Jr., Treasurer 

Dated: September 9, 2015   

 

Requisition # - 60852 

 



Resolution Summary 
Authorizing Grant Application 

 
 
Resolution: ALLOCATION OF $16,342.00 TO THE SPARTA MUNICIPAL ALLIANCE 
FOR THE PROVISION OF SUBSTANCE ABUSE PREVENTION PROGRAMS AND 
AUTHORIZATION FOR THE FREEHOLDER DIRECTOR AND CLERK TO EXECUTE 
AGREEMENT               
______________________________________________________________________
______________________________________________________________________ 
 
State/Federal (or other) Grantor Agency: NJ Governor’s Council on Alcoholism 
and Drug Abuse 
  
County agency originating grant application: Sussex County Department of 
Human Services, Division of Community and Youth Services, Municipal Alliance. 
 
Description of purpose of grant funds: Provides funding for programs that are 
aimed at preventing alcohol and other drug abuse.  
 
 
Amount of grant funds sought: $16,342.00 
 
  
County budget match: $0 
 
 
% of funds used for salaries/benefits: 0% 
    
 
Will additional staff need to be hired? No. 

If so, describe specific duties 
 
  
Is this initial funding or has funding been received in the past? Funding has been 
received in the past.                                   
 
 
If funding has been received in prior years:  
List amount of funding received and County match in last 3 years.  
 $16,043.00 each year for the past 3 years. 
 $0.00 County match. 
 
What are the reporting requirements?               

Frequency of reports: Quarterly 
Approx. time necessary to complete reports: Up to 40 hours 
Staff person responsible for reporting: Municipal Alliance Coordinator /                 
Municipal CFO 



RESOLUTION RE:  ALLOCATION OF $4,362.00 TO THE STILLWATER 
MUNICIPAL ALLIANCE FOR THE PROVISION OF 
SUBSTANCE ABUSE PREVENTION PROGRAMS AND 
AUTHORIZATION FOR THE FREEHOLDER DIRECTOR AND 
CLERK TO EXECUTE AGREEMENT 

WHEREAS, there exists a need in Sussex County to provide substance abuse 
prevention programs to its residents; and 

WHEREAS, the New Jersey Governor's Council on Alcoholism and Drug Abuse 
(hereinafter referred to as "Council"), pursuant to N.J.S.A. 26:2BB-1 et seq. and N.J.A.C. 
17:40-1.1 et seq., has awarded a grant to the County of Sussex in response to the Request 
for Proposal submitted by the Sussex County Division of Community and Youth Services for 
the Action Municipal Alliance Coalition; and 

WHEREAS, funding in the amount of $4,362.00 for this Agreement covering the 
period July 1, 2015 through June 30, 2016 to provide substance abuse prevention programs 
for the residents of Sussex County, has been appropriated in the 2015 County budget; and 

WHEREAS, the Stillwater Municipal Alliance Coalition consists of volunteers from 
the Townships of Stillwater. 

NOW, THEREFORE, BE IT RESOLVED that the Board of Chosen Freeholders 
allocates $4,362.00 to the Stillwater Municipal Alliance for the provision of substance abuse 
prevention services; and 

BE IT FURTHER RESOLVED that the Freeholder Director and Clerk of the Board of 
Chosen Freeholders are authorized to execute the Agreement for these services; and 

BE IT FURTHER RESOLVED that certified copies of this Resolution and Agreement 
be forwarded to George Myers, the Governor’s Council on Alcoholism and Drug Abuse, 
P.O. Box 345, Trenton, NJ 08625; Dana Mooney, Township of Stillwater, 964 Stillwater Rd, 
Stillwater, NJ 07860; and a copy is available in On-Base. 

Certified as a true copy  
of the Resolution adopted  
by the Board of Chosen Freeholders 
on the 9th day of September 2015. 

 

______________________________ 
Catherine M. Williams, Clerk 
Board of Chosen Freeholders 
County of Sussex 



      

AGREEMENT 

THIS AGREEMENT is made this 9th day of September 2015, by and between 
Stillwater Municipal Alliance located at 964 Stillwater Road, Stillwater, NJ 07860, 
hereinafter referred to as "Sub-Grantee" and the Board of Chosen Freeholders of the 
County of Sussex, with Administrative Offices at the Sussex County Administrative 
Center, One Spring Street, Newton, NJ, 07860, hereinafter referred to as the "Board." 

WITNESSETH: 

WHEREAS, the New Jersey Governor's Council on Alcoholism and Drug Abuse, 
hereinafter referred to as "GCADA," pursuant to N.J.S.A. 26:2BB-1 et seq. and N.J.A.C. 
17:40-1.1 et seq., has awarded a grant to the County in response to the Request for 
Proposal submitted by the Sussex County Department of Human Services, Division of 
Community and Youth Services which included funds for the Sub-Grantee; and 

WHEREAS, a Letter of Agreement signed by the Board of Chosen Freeholders 
on July 22, 2015 between GCADA and the Board sets forth the conditions under which 
the Board shall administer the grant which included an award to the Sub-Grantee. 

NOW, THEREFORE, BE IT RESOLVED in consideration of the benefits accruing 
to each, the Board and the Sub-Grantee do mutually agree as follows: 

1.  This Agreement shall become effective for the grant period, July 1, 2015 
through June 30, 2016, upon execution by the Sub-Grantee and the Board and upon 
Board approval of all documents required to be submitted by the Sub-Grantee. 

2.  Grant funds in the amount of $4,362.00 shall be disbursed on a 
reimbursement basis to the Sub-Grantee by the Board of Chosen Freeholders through 
a voucher process.  Funds will be reimbursed quarterly upon receipt of expenditure 
reports for that period along with receipts and time sheets for each expense submitted 
for the DEDR, Cash Match and In-Kind Match.   

 
3.  The Municipality accepts the responsibility of ensuring that the program 

provided by its Municipal Alliance Coalition adheres to the scope and purpose of the 
Council as set forth in N.J.S.A. 26:2BB-1 et seq. and N.J.A.C. 17:40-1.1 et seq. and as 
set forth in attachment A. 

4.  The Sub-Grantee accepts the responsibility of ensuring that the program 
provided by its Municipal Alliance Coalition adheres to the program described in the 
FY2016 Sussex County Annual Alcoholism and Drug Abuse Municipal Alliance 
Prevention Plan, hereinafter referred to as the "Plan."  Any variation from the Plan as 
approved by GCADA is reason for the termination of this Agreement.  All requests to 
modify an approved Municipal Alliance program budget (DEDR, Cash Match, In-Kind) or 
program activity must be filed in accordance with the instructions in Attachment C prior 
to implementation of the program. 

 
 



      

5.  The Sub-Grantee agrees that it will, 1) demonstrate coordination between the 
Sussex County Department of Human Services, the Division of Community and Youth 
Services and the Alliance; 2) identify and impact some aspect of CADCA ‘s “Seven 
Strategies for Community Change”; 3) incorporate broad based community efforts; 4) 
illustrate a broad base of service as determined by local needs; 5) use grant funds for 
school or community based prevention efforts, early intervention services and/or 
education, support or outreach efforts directed towards parents which are clearly 
denoted as an alcohol and drug prevention, education and/or public awareness activity; 
6) deliver a consistent "no use" message to those under legal age limits or other legal 
provisions indicated by the law of the State of New Jersey. 

 
6.  The Sub-Grantee shall be solely responsible for and shall keep, save and 

hold harmless the Board, its officers, servants, agents and employees from and against 
any and all claims, demands, suits, actions, recoveries, judgments, costs and expenses 
incurred or suffered on account of loss of life or loss of property of any persons, agency, 
corporation or in consequence to any acts or omissions of the Sub-Grantee and the 
Municipal Alliance Coalition which was formed in accordance with N.J.S.A. 26:2BB-9 as 
well as any acts or omissions of any employees, agents, servants, sub-contractors or 
volunteers both in the performance of the work or services to be reimbursed pursuant to 
this Agreement or the failure of the Sub-Grantee, their employees, agents, servants, or 
sub-contractors to comply with any term or condition of this Agreement.  The Sub-
Grantee's liability under this Agreement shall continue after termination hereof with 
respect to any liability, loss, expense or damage resulting from acts or omissions by the 
Sub-Grantee and/or the Municipal Alliance Coalition as well as any acts or omission of 
any employees, agents, servants, subcontractors or volunteers. 

 
7.  The Sub-Grantee must submit a programmatic report to the Sussex County 

Department of Human Services, Division of Community and Youth Services in 
accordance with the format and schedule to be provided by the Sussex County 
Municipal Alliance Coordinator.  Each report shall supply a programmatic update for the 
corresponding preceding months with the third and final report providing a year-long 
summary of programmatic efforts.  

 
8. The Sub-Grantee will participate in GCADA mandated plan improvement 

activities (i.e. phone calls, trainings, meetings, etc.) which will be assigned by GCADA 
during the grant cycle.  

 
9.  The Sub-Grantee, by signing this Agreement, accepts fiscal responsibility that 

all funds disbursed through this Agreement are used within the scope and context 
of N.J.S.A. 26:2BB-1 et seq., N.J.A.C. 17:40-1.1 et seq., and the approved FY2016 
Sussex County Annual Alcoholism and Drug Abuse Municipal Alliance Prevention Plan.  
The Sub-Grantee shall and does hereby agree to allow access to confidential files and 
site visits by the Sussex County Department of Human Services, Division of Community 
and Youth Services for the purpose of monitoring and auditing this program.  Payments 
of service will be conditioned upon compliance with County monitoring and auditing of 
this program.  All compliance requirements must be met within ninety (90) days of a 



      

monitoring review.  
 
10.  The Sub-Grantee must maintain expenses and general ledger accounts 

regarding expenditures of all funds awarded through this Agreement.  The Sub-Grantee 
shall keep these expense and general ledger accounts for a period of seven years in 
accordance with State regulations. 

 
11.  All funds awarded to the Sub-Grantee through this Agreement must be 

expended during the Agreement period.  The County reserves the right to modify the 
Agreement during the fourth quarter of the Agreement period.  The Sub-Grantee shall 
notify the County prior to March 31, 2016 as to the complete disbursement of funds by 
June 30. 2016.  The Sub-Grantee shall report in writing by April 30, 2016 to the County 
if all or only a portion of the funds will be expended by June 30, 2016. 

 
12.  Continued program involvement by the State of New Jersey, GCADA and 

the Board is contingent on the availability of funds. 
 
13.  The requirement for the Sub-Grantee to provide matching funds in 

accordance with N.J.A.C. 17:40-3.5 is in effect during the fiscal year, July 1, 2015 to 
June 30, 2016 funding, a 25% cash match and 75% in-kind match is required.  The 
Sub-Grantee should continue fund-raising efforts for the cash match requirements. The 
County of Sussex shall not be responsible for any "matching funds" nor for any financial 
assistance. 

 
14.  Any revenues realized from programs funded by this Agreement may be 

used to satisfy future matching requirements or to enhance approved Alliance 
programs.  These revenues must be included in the year end audit submission of the 
Sub-Grantee and in all fiscal reports. 

 
15.  Funds disbursed through this Agreement shall not supplant local funds that 

would have otherwise been made available for alcoholism and drug initiatives. 
Violations of this paragraph will render this agreement null and void.  GCADA has 
reserved the right to forward information of violations to the Attorney General. 

 
16.  All audits are to be undertaken in compliance with the audit requirements 

attached hereto and made a part hereof. 
 
 17. The Sub-Grantee must submit a quarterly Financial Status Report to the 
Sussex County Department of Human Services, Division of Community and Youth 
Services in accordance with the format and schedule identified by GCADA. Each 
quarterly report shall supply a fiscal update for the preceding corresponding months 
with the final report providing a yearlong summary of the financial status of the program.  
The FY2016 quarterly reports are due on or before October 15, 2015, January 15, 
2016 and April 15, 2016 and the final report shall be submitted on or before July 
29, 2016.   

 



      

18.  The Financial Status Report shall include (1) a cost summary of all expenses 
incurred by the Sub-Grantee; (2) a cash status report; (3) all other pertinent fiscal 
information as may be required by GCADA and/or the Board. 

 
19.  All Financial Status Reports must be signed by the chief financial officer of 

the Sub-Grantee.  Failure to submit the reports when due will be indicative of non-
compliance with the terms and conditions of the award of funds. 

 
20.  The Sub-Grantee ensures that funds disbursed through this Agreement will 

not be used for partisan political activity or similar activity by any person or organization 
making use of those programs and/or funds. 

 
21.  All meetings of the Sub-Grantee must be conducted in public and pursuant 

to the "Open Public Meetings Act." 
 
22.  The Sub-Grantee ensures that it will adhere to all Federal and State 

guidelines for a Drug Free Workplace. 
 
23.  Six Alliance Network Meetings are conducted at the Sussex County Division 

of Community and Youth Services at One Spring Street, Newton, NJ 07860.  The Sub-
Grantee ensures that the Municipal Alliance Coalition (MAC) coordinator and 
chairperson will attend a minimum of four meetings per year.  These meeting dates 
are noted in Attachment B as well as the public meeting dates for CASS and LACADA.   

 
24.  Quarterly, mandatory meetings with the Chief Financial Officer (municipal 

finance officer, treasurer, etc.) and the Municipal Alliance Coordinator to inform, provide 
training and review current compliance regarding funding awarded pursuant to this 
Agreement. 

 
25.  The Sub-Grantee ensures that they and the Municipal Alliance Coalition will 

participate and cooperate with GCADA and the Board for scheduled site visits. 
 
26.  If through any cause within its control, the Sub-Grantee shall fail to fulfill in a 

timely and professional manner the obligations under this Agreement, or if the Sub-
Grantee should violate any of its covenants, provisions or stipulations of this 
Agreement, the Board will thereupon have the right to terminate this Agreement by 
written notice to the Sub-Grantee and specifying the effective date thereof, at least thirty 
(30) days prior to the termination date. 

 
27.  The Sub-Grantee shall, when issuing statements, press releases, request for 

proposals, bid solicitations and other documents describing projects or programs funded 
through the Alliance in whole or part, clearly state 1) the percentage of the total costs of 
the program which will be financed with Alliance funds; 2) the dollar amount of Alliance 
funds for the project or program; 3) the percentage and dollar amount of the total cost of 
the project or program that will be financed by non-governmental sources; and 4) 
ensure that any materials developed for distribution, publication or advertisement using 



      

grant funds contain a statement acknowledging the GCADA as the funding source and 
material will include the GCADA logo when possible.   

 
28.  This Agreement shall be governed by and construed in accordance with New 

Jersey law.  Should a court of competent jurisdiction find any provision of this 
Agreement invalid under any law, such invalidity shall not affect the validity or 
enforceability of any other provision hereof. 

 
29.  This Agreement and all attachments hereto contain the entire and only 

Agreement between the parties, and no oral statements or representations or prior 
written matter not contained in this Agreement shall have any force or effect. 

 
30.  This Agreement may only be amended in writing executed by both parties 

hereto. 
 
31.  The Sub-Grantee will comply with AFFIRMATIVE ACTION P.L. 1975, C. 

127 PROCUREMENT AND SERVICE as follows: 
 

Section 3.04 Affirmative Action. 
 

MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE 
N.J.S.A. 10:5-31 et seq. (P.L. 1975, C. 127) 

N.J.A.C. 17:27 
GOODS, PROFESSIONAL SERVICE AND GENERAL SERVICE CONTRACTS 

 
During the performance of this contract, the contractor agrees as follows: 
 
The contractor or subcontractor, where applicable, will not discriminate against any 
employee or applicant for employment because of age, race, creed, color, national 
origin, ancestry, marital status, affectional or sexual orientation, gender identity or 
expression, disability, nationality or sex. Except with respect to affectional or sexual 
orientation and gender identity or expression, the contractor will ensure that equal 
employment opportunity is afforded to such applicants in recruitment and employment, 
and that employees are treated during employment, without regard to their age, race, 
creed, color, national origin, ancestry, marital status, affectional or sexual orientation, 
gender identity or expression, disability, nationality or sex.  Such equal employment 
opportunity shall include, but not be limited to the following: employment, upgrading, 
demotion, or transfer; recruitment or recruitment advertising; layoff or termination; rates 
of pay or other forms of compensation; and selection for training, including 
apprenticeship.  The contractor agrees to post in conspicuous places, available to 
employees and applicants for employment, notices to be provided by the Public Agency 
Compliance Officer setting forth provisions of this nondiscrimination clause. 
 
The contractor or subcontractor, where applicable will, in all solicitations or 
advertisements for employees placed by or on behalf of the contractor, state that all 
qualified applicants will receive consideration for employment without regard to age, 



      

race, creed, color, national origin, ancestry, marital status, affectional or sexual 
orientation, gender identity or expression, disability, nationality or sex. 
 
The contractor or subcontractor will send to each labor union, with which it has a 
collective bargaining agreement, a notice, to be provided by the agency contracting 
officer, advising the labor union of the contractor's commitments under this chapter and 
shall post copies of the notice in conspicuous places available to employees and 
applicants for employment. 
 
The contractor or subcontractor, where applicable, agrees to comply with any 
regulations promulgated by the Treasurer pursuant to N.J.S.A. 10:5-31 et seq., as 
amended and supplemented from time to time and the Americans with Disabilities Act. 
 
The contractor or subcontractor agrees to make good faith efforts to meet targeted 
county employment goals established in accordance with N.J.A.C.I7:27-5.2. 
 
 
The contractor or subcontractor agrees to inform in writing its appropriate recruitment 
agencies including, but not limited to, employment agencies, placement bureaus, 
colleges, universities, and labor unions, that it does not discriminate on the basis of age, 
race, creed, color, national origin, ancestry, marital status, affectional or sexual 
orientation, gender identity or expression, disability, nationality or sex, and that it will 
discontinue the use of any recruitment agency which engages in direct or indirect 
discriminatory practices. 
 
The contractor or subcontractor agrees to revise any of its testing procedures, if 
necessary, to assure that all personnel testing conforms with the principles of job-
related testing, as established by the statutes and court decisions of the State of New 
Jersey and as established by applicable Federal law and applicable Federal court 
decisions. 
 
In conforming with the targeted employment goals, the contractor or subcontractor 
agrees to review all procedures relating to transfer, upgrading, downgrading and layoff 
to ensure that all such actions are taken without regard to age, race, creed, color, 
national origin, ancestry, marital status, affectional or sexual orientation, gender identity 
or expression, disability, nationality or sex, consistent with the statutes and court 
decisions of the State of New Jersey, and applicable Federal law and applicable 
Federal court decisions. 
 

 
The contractor shall submit to the public agency, after notification of award but prior to 
execution of a goods and services contract, one of the following three documents: 
 
Letter of Federal Affirmative Action Plan Approval 
 
Certificate of Employee Information Report 



      

 
Employee Information Report Form AA302 (electronically provided by the Division and 
distributed to the public agency through the Division's website 
at www.state.nj.us/treasury/contract_compliance) 
 
The contractor and its subcontractors shall furnish such reports or other documents to 
the Division of Public Contracts Equal Employment Opportunity Compliance as may be 
requested by the office from time to time in order to carry out the purposes of these 
regulations, and public agencies shall furnish such information as may be requested by 
the Division of Public Contracts Equal Employment Opportunity Compliance for con- 
ducting a compliance investigation pursuant to  Subchapter 10 of the Administrative 
Code at N.J.A.C. 17:27. 
 

 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.state.nj.us/treasury/contract_compliance)


      

IN WITNESS WHEREOF, the terms of this Agreement have been read and 
understood by the persons whose signatures appear below.  The parties agree to 
comply with the terms and conditions of this Agreement and as set forth on the following 
pages, Attachment A. 

 
COUNTY OF SUSSEX 
   

Phillip R. Crabb  Catherine M. Williams, Clerk 
Freeholder Director  Board of Chosen Freeholders  

   
Date  Date 

STILLWATER MUNICIPAL ALLIANCE 
   

Dana Mooney  Dawn Tighe 
Chief Financial Officer  Alliance Coordinator 
   
Lynda Knott  George Scott 
Alliance Chairperson  Mayor 
   

DATE:    

Allocation of $4,362.00 to the Stillwater Municipal Alliance for FY2016. 

AUDIT REQUIREMENTS 

Audit and Cost Principles 
Grantees and Sub-Grantees are responsible for obtaining audits in accordance with the 
N.J. Single Audit Policy as established by the N.J. Department of Treasury in OMB 
Circular Letter 04-04, unless specifically excluded by the following: 

A. Hospitals subject to OMB Circular A-133. 
B. Colleges and Universities that are part of a state entity. 
C. Grantee and/or Sub-Grantee receiving less than $25,000 of assistance in 

a fiscal year. 

Exclusion from the Single Audit Policy will not relieve the Grantee or Sub-Grantee of its 
audit responsibility.  The organization will remain subject to audit requirements of the 
applicable OMB Circular Letter. 

The Grantee and Sub-Grantee shall remain subject to examination by GCADA. 



      

 

The applicable audit policy for the application of audit standards for specific recipients is 
as follows: 

Governmental Recipients:  U.S. Office of Management and Budget 
Circular A-133 and amendments. 

Other Recipients:   Comply in principal with the 
requirements of  
OMB Circular A-133, although this document is 
not specific towards non-governmental 
agencies. 

Grantee and Sub-Grantees are required to forward a copy of the annual audit to the 
COUNCIL within 180 days of the close of the entity's fiscal year. 

For each organization receiving grants (Grantee and Sub-Grantees) the following 
Federal principles for determining allowable costs have been adopted by GCADA: 

A. Local Governments     OMB Circular A-87 
B. Educational Institutions    OMB Circular A-21 
C. Private nonprofit organizations other than; OMB Circular A-122 

1) institutions of higher education 
2) hospitals 
3) organizations named in OMB A-122 as not subject to that circular 

D. For profit organizations other than;  48 CFR Part 31 

1) hospitals 
2) organizations named in OMB A-122 as not subject to that circular 

  



      

 
 
STILLWATER ALLIANCE 
 
Drug Priority: Alcohol Misuse  
TOTALS:  DEDR $4,362.00 Cash Match $1,090.00 In-Kind $3,271.00 
 
1.  Alliance Coordination 
Program Funding:  DEDR $0.00Cash match $0.00 In-kind $1,075.00 
 
2. SEEK: Elementary school students participate in carefully orchestrated scenarios designed to 
teach them about decision making with regard to risky behaviors.   
When/Where/How: Fall, Stillwater Elementary School 
CADCA Strategy/ies: Enhance Skills, Provide Support, Change Consequences 
Program Funding:  DEDR $1,090.00 Cash match $345.00 In-kind $0.00 
 
3. D.A.R.E.: Multi-week drug abuse prevention program conducted by the Sussex County Sheriff 
Department. 
When/Where/How: Fall, Stillwater Elementary School 
CADCA Strategy/ies: Provide Information, Enhance Skills 
Program Funding:  DEDR $450.00 Cash match $200.00 In-kind $600.00 
 
4. Community Asset Building: Multiple sessions provided for a cross-section of the community 
by trained personnel addressing the risks and consequences of underage/problem drinking.   
When/Where/How: Town Hall, Churches, School at various times throughout the grant term.  
CADCA Strategy/ies: Provide Information, Change Consequences, Enhance Skills 
Program Funding:  DEDR $890.00 Cash match $200.00 In-kind $600.00 
 
5. Peer Leadership Training: Students attend a day-long summit and return to the township as 
role models for younger students.   
When/Where/How: Sussex County Technical High School – Fall  
CADCA Strategy/ies: Enhance Skills, Provide Information, Change Consequences 
Program Funding:  DEDR $250.00 Cash match $0.00 In-kind $200.00 
 
6. Red Ribbon Week: Provides children with skills, education about, and dangers of alcohol 
misuse.   
When/Where/How: Fall, Stillwater Elementary School 
CADCA Strategy/ies: Change Consequences, Provide Information, Enhance Skills 
Program Funding:  DEDR $600.00 Cash match $0.00 In-kind $596.00 

Attachment A 



      

 
7. Footprints: Researched based program designed to build developmental assets and teach 
skills through the use of puppets and stories that feature real-life situations. 
When/Where/How: Stillwater Elementary School – 6 week program. 
CADCA Strategy/ies: Enhance Skills, Provide Support, Reduce Barriers/Enhance Access 
Program Funding:  DEDR $600.00 Cash match $0.00 In-kind $0.00 
 
8. Drug Trend Updates: Multiple sessions provided for a cross-section of the community by 
trained personnel addressing the current trends of substance abuse and what to look for in and 
around the community.   
When/Where/How: Town Hall, Civic Organizations.   
CADCA Strategy/ies: Provide Information, Change Consequences, Provide Support 
Program Funding:  DEDR $382.00 Cash match $245.00 In-kind $0.00 
 
9. Alliance Training: Funds will be set aside to provide training for Alliance members as 
determined by the Alliance Coordinator regarding the development, implementation, 
sustainability, and maintenance of the Strategic Plan. 
Program Funding: DEDR $200.00 Cash match $200.00 In-kind $0.00 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



      

The Alliance Coordinator’s duties consist of the following:  
• Prepare the Alliance Plan, yearly RFA updates and also the municipal needs 

assessment.   
• Prepare agendas and minutes for a minimum of four (4) municipal alliance coalition 

(MAC) meetings per year (one in every quarter) as per the Bylaws.  Submit the 
agendas and minutes to the county alliance coordinator with each quarterly 
expenditure report.   

• Prepare quarterly expenditure and programmatic reports to include the supporting 
data as requested for the DEDR, cash and in-kind matches. 

• Coordinate various activities for the alliance programs and notify the county alliance 
coordinator of these dates and changes in advance.   

• Complete any modifications for the current year programs.  These must be 
completed and signed by your alliance chairperson and municipal treasurer.   

• Attend four County alliance meetings held at the Division of Community and Youth 
Services (see attachment C) and meet personally with the County Alliance 
Coordinator.   

• Monitor all Alliance Programs according to GCADA guidelines.  Other duties as 
outlined in the Alliance Contract.  

 
This position cannot vote on Alliance matters. 
 
 
The Alliance Chairperson’s duties consist of the following:   
  
• Chair the alliance committee meetings per the BYLAWS.     
• Maintain the committee membership list per GCADA guidelines.   
• Collaborate with the municipal alliance coordinator for the Alliance Plan and yearly 

RFA updates and also the municipal needs assessment.   
• Review quarterly programmatic reports 
• Help coordinate various activities for the alliance programs  
• Modifies current year programs in the contract and sign the form and follow GCADA 

guidelines  
• Attend four County alliance meetings held at the Division of Community and Youth 

Services (see attachment B) and meet personally with the County Alliance 
Coordinator.  

 
This is a voting position, however this position cannot receive any DEDR nor cash 
match funds. 
 

 

 

 

 



      

 

Quarterly Network meeting dates for both Coordinators and Chairpersons 
RSVP Courtesy call or e-mail county alliance coordinator of your attendance status five days prior to date. 

 3:30 p.m. on the following dates: 

1st Quarter 2nd Quarter 3rd Quarter 4th Quarter 

July Aug. Sept Oct Nov Dec Jan. Feb. Mar. Apr. May June 

  Thurs   Thurs Thurs.  Thurs. Thurs.   Thurs. 

  10   3 22  3 22  16 
 

P.S.  According to your Municipal Contract # 23. 
The above dates, time and/or location are subject to change upon advance notice. 

Meetings take place at the County Administration Building, One Spring Street, Newton. 

The municipal alliance coordinator and chairperson must attend network meetings in 
every quarter for a total of four meetings minimum per contract year. 

Nicholas Loizzi, County Alliance Coordinator 
mun ic ipa la l l iance@sussex .n j .us   

 
CASS and LACADA 2015/2016 Public Meeting Dates--------------------------------- 

CASS meets at the 
Administration Building,  

One Spring Street, 
2nd Floor Conference Rm. 
Thursdays at 3:00 p.m. 
on the following dates: 

 LACADA meets at the 
Administration Building, 

One Spring Street, 
3rd Floor Conference Rm. 

Thursdays at 4:00 p.m. to 5:00 p.m. 
on the following dates: 

September 24, 2015  September 3, 2015 

November 19, 2015  October 1, 2015 

2016 Meeting Dates TBD  November 5, 2015 

  2016 Meeting Dates TBD 
   

   
 

 

Attachment B 
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Governor's Council on Alcoholism and Drug Abuse 
Municipal Alliance Program Modifications (Fiscal and Programmatic) 

 Form Instructions 
 

All requests to modify an approved Municipal Alliance program budget (DEDR, Cash Match, 
In-Kind) or program activity (Programmatic) must be submitted on the Budget Modification 
Request form (Form 8) and the Alliance Action Plan (Form 7) and, if needed, Alliance 
Coordination Plan ( Form 6). 
 
Modification requests must include a comprehensive explanation for the changes.  If 
additional space is needed on the form for the explanation, you may use a second page. 
 
Modifications may be approved by the county and implemented by the local Alliance without 
prior GCADA approval under the following conditions: 1) moving funds within an approved 
program and the modification does not change the program intent; 2) the total amount of the 
modification is less than $2,000 of the approved budgets when moving funds from one approved 
program to another program and the modification does not change the program intent; 3) the 
programmatic changes do not change the intent of the program; and 4) the modification does not 
establish a new program. The revision must receive approval prior to implementation by the 
Municipal Alliance.  The Governor's Council must receive a copy of the completed revision 
form showing approval by the Municipal Chief Financial Officer, Municipal Alliance 
Chairperson and County Alliance Coordinator.   
 
Municipal Alliance modifications that require GCADA approval: 1) establish a new program, or 
2) move $2,000 or more from one approved program to another program, or 3) change the intent 
of the program.  These types of modifications must receive GCADA approval in addition to 
approval by the Municipal Chief Financial Officer, Municipal Alliance Chairperson, CASS, and 
County Alliance Coordinator. The revision must receive the approvals prior to 
implementation by the Municipal Alliance.  
 
If the program activity receiving funding as a result of a modification is a new activity that has 
not been approved through the original RFA grant approval process, the request must be 
accompanied by a completed Logic Model (Form 4), Alliance Action Plan (Form 7), Alliance 
Budget Template (Form 8) for the new activity; and, if needed, Coordination Plan (Form 6). 
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CERTIFICATION RE: BUDGET APPROPRIATION FOR AWARDING OF 
AGREEMENT 

I, Robert J. Maikis, Jr., Treasurer, County of Sussex, hereby certify to the Clerk, Board 
of Chosen Freeholders, that there are sufficient funds appropriated in the 2015 County 
Budget appropriation(s) entitled: 

Reserve for State Grant Funds 
2015/16 Municipal Alliance 

Grant Agreements 
01-213-41-829-16435 

For Awarding of an Agreement for: 

Substance Abuse Prevention Programs for the period of 
July 1, 2015 through June 30, 2016 

Amount not to exceed $4,362.00 

TO: Stillwater Municipal Alliance 
964 Stillwater Road 
Stillwater, NJ 07860  

      __________________________  
      Robert J. Maikis, Jr. Treasurer 

Dated: September 9, 2015  

 

Requisition # - 60855 

 



Resolution Summary 
Authorizing Grant Application 

 
 
Resolution: ALLOCATION OF $4,362.00 TO THE STILLWATER MUNICIPAL 
ALLIANCE FOR THE PROVISION OF SUBSTANCE ABUSE PREVENTION 
PROGRAMS AND AUTHORIZATION FOR THE FREEHOLDER DIRECTOR AND 
CLERK TO EXECUTE AGREEMENT               
______________________________________________________________________
______________________________________________________________________ 
 
State/Federal (or other) Grantor Agency: NJ Governor’s Council on Alcoholism 
and Drug Abuse 
  
County agency originating grant application: Sussex County Department of 
Human Services, Division of Community and Youth Services, Municipal Alliance. 
 
Description of purpose of grant funds: Provides funding for programs that are 
aimed at preventing alcohol and other drug abuse.  
 
 
Amount of grant funds sought: $4,362.00 
 
  
County budget match: $0 
 
 
% of funds used for salaries/benefits: 0% 
    
 
Will additional staff need to be hired? No. 

If so, describe specific duties 
 
  
Is this initial funding or has funding been received in the past? Funding has been 
received in the past.                                   
 
 
If funding has been received in prior years:  
List amount of funding received and County match in last 3 years.  
 $4,362.00 each year for the past 3 years. 
 $0.00 County match. 
 
What are the reporting requirements?               

Frequency of reports: Quarterly 
Approx. time necessary to complete reports: Up to 40 hours 
Staff person responsible for reporting: Municipal Alliance Coordinator /                 
Municipal CFO 



RESOLUTION RE:  ALLOCATION OF $12,716.00 TO THE SUSSEX/WANTAGE 
MUNICIPAL ALLIANCE FOR THE PROVISION OF 
SUBSTANCE ABUSE PREVENTION PROGRAMS AND 
AUTHORIZATION FOR THE FREEHOLDER DIRECTOR AND 
CLERK TO EXECUTE AGREEMENT 

WHEREAS, there exists a need in Sussex County to provide substance abuse 
prevention programs to its residents; and 

WHEREAS, the New Jersey Governor's Council on Alcoholism and Drug Abuse 
(hereinafter referred to as "Council"), pursuant to N.J.S.A. 26:2BB-1 et seq. and N.J.A.C. 
17:40-1.1 et seq., has awarded a grant to the County of Sussex in response to the Request 
for Proposal submitted by the Sussex County Division of Community and Youth Services for 
the Action Municipal Alliance Coalition; and 

WHEREAS, funding in the amount of $12,716.00 for this Agreement covering the 
period July 1, 2015 through June 30, 2016 to provide substance abuse prevention programs 
for the residents of Sussex County, has been appropriated in the 2015 County budget; and 

WHEREAS, the Sussex/Wantage Municipal Alliance Coalition consists of volunteers 
from the Borough of Sussex and the Township of Wantage. 

NOW, THEREFORE, BE IT RESOLVED that the Board of Chosen Freeholders 
allocates $12,716.00 to the Sussex/Wantage Municipal Alliance for the provision of 
substance abuse prevention services; and 

BE IT FURTHER RESOLVED that the Freeholder Director and Clerk of the Board of 
Chosen Freeholders are authorized to execute the Agreement for these services; and 

BE IT FURTHER RESOLVED that certified copies of this Resolution and Agreement 
be forwarded to George Myers, the Governor’s Council on Alcoholism and Drug Abuse, 
P.O. Box 345, Trenton, NJ 08625; Michelle LaStarza, Township of Wantage, 888 Route 23, 
Wantage, NJ 07461;and a copy is available in On-Base. 

Certified as a true copy  
of the Resolution adopted  
by the Board of Chosen Freeholders 
on the 9th day of September, 2015. 

 

______________________________ 
Catherine M. Williams, Clerk 
Board of Chosen Freeholders 
County of Sussex 



      

AGREEMENT 

THIS AGREEMENT is made this 9th day of September 2015, by and between 
Sussex - Wantage Municipal Alliance consisting of the Borough of Sussex and 
Township of Wantage, NJ, located at 888Route 23 Wantage, NJ 07461, hereinafter 
referred to as "Sub-Grantee" and the Board of Chosen Freeholders of the County of 
Sussex, with Administrative Offices at the Sussex County Administrative Center, One 
Spring Street, Newton, NJ, 07860, hereinafter referred to as the "Board." 

WITNESSETH: 

WHEREAS, the New Jersey Governor's Council on Alcoholism and Drug Abuse, 
hereinafter referred to as "GCADA," pursuant to N.J.S.A. 26:2BB-1 et seq. and N.J.A.C. 
17:40-1.1 et seq., has awarded a grant to the County in response to the Request for 
Proposal submitted by the Sussex County Department of Human Services, Division of 
Community and Youth Services which included funds for the Sub-Grantee; and 

WHEREAS, a Letter of Agreement signed by the Board of Chosen Freeholders 
on July 22, 2015 between GCADA and the Board sets forth the conditions under which 
the Board shall administer the grant which included an award to the Sub-Grantee. 

NOW, THEREFORE, BE IT RESOLVED in consideration of the benefits accruing 
to each, the Board and the Sub-Grantee do mutually agree as follows: 

1.  This Agreement shall become effective for the grant period, July 1, 2015 
through June 30, 2016, upon execution by the Sub-Grantee and the Board and upon 
Board approval of all documents required to be submitted by the Sub-Grantee. 

2.  Grant funds in the amount of $12,716.00 shall be disbursed on a 
reimbursement basis to the Sub-Grantee by the Board of Chosen Freeholders through 
a voucher process.  Funds will be reimbursed quarterly upon receipt of expenditure 
reports for that period along with receipts and time sheets for each expense submitted 
for the DEDR, Cash Match and In-Kind Match.   

 
3.  The Municipality accepts the responsibility of ensuring that the program 

provided by its Municipal Alliance Coalition adheres to the scope and purpose of the 
Council as set forth in N.J.S.A. 26:2BB-1 et seq. and N.J.A.C. 17:40-1.1 et seq. and as 
set forth in attachment A. 

4.  The Sub-Grantee accepts the responsibility of ensuring that the program 
provided by its Municipal Alliance Coalition adheres to the program described in the 
FY2016 Sussex County Annual Alcoholism and Drug Abuse Municipal Alliance 
Prevention Plan, hereinafter referred to as the "Plan."  Any variation from the Plan as 
approved by GCADA is reason for the termination of this Agreement.  All requests to 
modify an approved Municipal Alliance program budget (DEDR, Cash Match, In-Kind) or 
program activity must be filed in accordance with the instructions in Attachment C prior 
to implementation of the program. 

 



      

5.  The Sub-Grantee agrees that it will, 1) demonstrate coordination between the 
Sussex County Department of Human Services, the Division of Community and Youth 
Services and the Alliance; 2) identify and impact some aspect of CADCA ‘s “Seven 
Strategies for Community Change”; 3) incorporate broad based community efforts; 4) 
illustrate a broad base of service as determined by local needs; 5) use grant funds for 
school or community based prevention efforts, early intervention services and/or 
education, support or outreach efforts directed towards parents which are clearly 
denoted as an alcohol and drug prevention, education and/or public awareness activity; 
6) deliver a consistent "no use" message to those under legal age limits or other legal 
provisions indicated by the law of the State of New Jersey. 

 
6.  The Sub-Grantee shall be solely responsible for and shall keep, save and 

hold harmless the Board, its officers, servants, agents and employees from and against 
any and all claims, demands, suits, actions, recoveries, judgments, costs and expenses 
incurred or suffered on account of loss of life or loss of property of any persons, agency, 
corporation or in consequence to any acts or omissions of the Sub-Grantee and the 
Municipal Alliance Coalition which was formed in accordance with N.J.S.A. 26:2BB-9 as 
well as any acts or omissions of any employees, agents, servants, sub-contractors or 
volunteers both in the performance of the work or services to be reimbursed pursuant to 
this Agreement or the failure of the Sub-Grantee, their employees, agents, servants, or 
sub-contractors to comply with any term or condition of this Agreement.  The Sub-
Grantee's liability under this Agreement shall continue after termination hereof with 
respect to any liability, loss, expense or damage resulting from acts or omissions by the 
Sub-Grantee and/or the Municipal Alliance Coalition as well as any acts or omission of 
any employees, agents, servants, subcontractors or volunteers. 

 
7.  The Sub-Grantee must submit a programmatic report to the Sussex County 

Department of Human Services, Division of Community and Youth Services in 
accordance with the format and schedule to be provided by the Sussex County 
Municipal Alliance Coordinator.  Each report shall supply a programmatic update for the 
corresponding preceding months with the third and final report providing a year-long 
summary of programmatic efforts.  

 
8. The Sub-Grantee will participate in GCADA mandated plan improvement 

activities (i.e. phone calls, trainings, meetings, etc.) which will be assigned by GCADA 
during the grant cycle.  

 
9.  The Sub-Grantee, by signing this Agreement, accepts fiscal responsibility that 

all funds disbursed through this Agreement are used within the scope and context 
of N.J.S.A. 26:2BB-1 et seq., N.J.A.C. 17:40-1.1 et seq., and the approved FY2016 
Sussex County Annual Alcoholism and Drug Abuse Municipal Alliance Prevention Plan.  
The Sub-Grantee shall and does hereby agree to allow access to confidential files and 
site visits by the Sussex County Department of Human Services, Division of Community 
and Youth Services for the purpose of monitoring and auditing this program.  Payments 
of service will be conditioned upon compliance with County monitoring and auditing of 
this program.  All compliance requirements must be met within ninety (90) days of a 



      

monitoring review.  
 
10.  The Sub-Grantee must maintain expenses and general ledger accounts 

regarding expenditures of all funds awarded through this Agreement.  The Sub-Grantee 
shall keep these expense and general ledger accounts for a period of seven years in 
accordance with State regulations. 

 
11.  All funds awarded to the Sub-Grantee through this Agreement must be 

expended during the Agreement period.  The County reserves the right to modify the 
Agreement during the fourth quarter of the Agreement period.  The Sub-Grantee shall 
notify the County prior to March 31, 2016 as to the complete disbursement of funds by 
June 30. 2016.  The Sub-Grantee shall report in writing by April 30, 2016 to the County 
if all or only a portion of the funds will be expended by June 30, 2016. 

 
12.  Continued program involvement by the State of New Jersey, GCADA and 

the Board is contingent on the availability of funds. 
 
13.  The requirement for the Sub-Grantee to provide matching funds in 

accordance with N.J.A.C. 17:40-3.5 is in effect during the fiscal year, July 1, 2015 to 
June 30, 2016 funding, a 25% cash match and 75% in-kind match is required.  The 
Sub-Grantee should continue fund-raising efforts for the cash match requirements. The 
County of Sussex shall not be responsible for any "matching funds" nor for any financial 
assistance. 

 
14.  Any revenues realized from programs funded by this Agreement may be 

used to satisfy future matching requirements or to enhance approved Alliance 
programs.  These revenues must be included in the year end audit submission of the 
Sub-Grantee and in all fiscal reports. 

 
15.  Funds disbursed through this Agreement shall not supplant local funds that 

would have otherwise been made available for alcoholism and drug initiatives. 
Violations of this paragraph will render this agreement null and void.  GCADA has 
reserved the right to forward information of violations to the Attorney General. 

 
16.  All audits are to be undertaken in compliance with the audit requirements 

attached hereto and made a part hereof. 
 
 17.  The Sub-Grantee must submit a quarterly Financial Status Report to the 
Sussex County Department of Human Services, Division of Community and Youth 
Services in accordance with the format and schedule identified by GCADA. Each 
quarterly report shall supply a fiscal update for the preceding corresponding months 
with the final report providing a yearlong summary of the financial status of the program.  
The FY2016 quarterly reports are due on or before October 15, 2015, January 15, 
2016 and April 15, 2016 and the final report shall be submitted on or before July 
29, 2016.   

 



      

18.  The Financial Status Report shall include (1) a cost summary of all expenses 
incurred by the Sub-Grantee; (2) a cash status report; (3) all other pertinent fiscal 
information as may be required by GCADA and/or the Board. 

 
19.  All Financial Status Reports must be signed by the chief financial officer of 

the Sub-Grantee.  Failure to submit the reports when due will be indicative of non-
compliance with the terms and conditions of the award of funds. 

 
20.  The Sub-Grantee ensures that funds disbursed through this Agreement will 

not be used for partisan political activity or similar activity by any person or organization 
making use of those programs and/or funds. 

 
21.  All meetings of the Sub-Grantee must be conducted in public and pursuant 

to the "Open Public Meetings Act." 
 
22.  The Sub-Grantee ensures that it will adhere to all Federal and State 

guidelines for a Drug Free Workplace. 
 
23.  Six Alliance Network Meetings are conducted at the Sussex County Division 

of Community and Youth Services at One Spring Street, Newton, NJ 07860.  The Sub-
Grantee ensures that the Municipal Alliance Coalition (MAC) coordinator and 
chairperson will attend a minimum of four meetings per year.  These meeting dates 
are noted in Attachment B as well as the public meeting dates for CASS and LACADA.   

 
24.  Quarterly, mandatory meetings with the Chief Financial Officer (municipal 

finance officer, treasurer, etc.) and the Municipal Alliance Coordinator to inform, provide 
training and review current compliance regarding funding awarded pursuant to this 
Agreement. 

 
25.  The Sub-Grantee ensures that they and the Municipal Alliance Coalition will 

participate and cooperate with GCADA and the Board for scheduled site visits. 
 
26.  If through any cause within its control, the Sub-Grantee shall fail to fulfill in a 

timely and professional manner the obligations under this Agreement, or if the Sub-
Grantee should violate any of its covenants, provisions or stipulations of this 
Agreement, the Board will thereupon have the right to terminate this Agreement by 
written notice to the Sub-Grantee and specifying the effective date thereof, at least thirty 
(30) days prior to the termination date. 

 
27.  The Sub-Grantee shall, when issuing statements, press releases, request for 

proposals, bid solicitations and other documents describing projects or programs funded 
through the Alliance in whole or part, clearly state 1) the percentage of the total costs of 
the program which will be financed with Alliance funds; 2) the dollar amount of Alliance 
funds for the project or program; 3) the percentage and dollar amount of the total cost of 
the project or program that will be financed by non-governmental sources; and 4) 
ensure that any materials developed for distribution, publication or advertisement using 



      

grant funds contain a statement acknowledging the GCADA as the funding source and 
material will include the GCADA logo when possible.   

 
28.  This Agreement shall be governed by and construed in accordance with New 

Jersey law.  Should a court of competent jurisdiction find any provision of this 
Agreement invalid under any law, such invalidity shall not affect the validity or 
enforceability of any other provision hereof. 

 
29.  This Agreement and all attachments hereto contain the entire and only 

Agreement between the parties, and no oral statements or representations or prior 
written matter not contained in this Agreement shall have any force or effect. 

 
30.  This Agreement may only be amended in writing executed by both parties 

hereto. 
 
31.  The Sub-Grantee will comply with AFFIRMATIVE ACTION P.L. 1975, C. 

127 PROCUREMENT AND SERVICE as follows: 
 

Section 3.04 Affirmative Action. 
 

MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE 
N.J.S.A. 10:5-31 et seq. (P.L. 1975, C. 127) 

N.J.A.C. 17:27 
GOODS, PROFESSIONAL SERVICE AND GENERAL SERVICE CONTRACTS 

 
During the performance of this contract, the contractor agrees as follows: 
 
The contractor or subcontractor, where applicable, will not discriminate against any 
employee or applicant for employment because of age, race, creed, color, national 
origin, ancestry, marital status, affectional or sexual orientation, gender identity or 
expression, disability, nationality or sex. Except with respect to affectional or sexual 
orientation and gender identity or expression, the contractor will ensure that equal 
employment opportunity is afforded to such applicants in recruitment and employment, 
and that employees are treated during employment, without regard to their age, race, 
creed, color, national origin, ancestry, marital status, affectional or sexual orientation, 
gender identity or expression, disability, nationality or sex.  Such equal employment 
opportunity shall include, but not be limited to the following: employment, upgrading, 
demotion, or transfer; recruitment or recruitment advertising; layoff or termination; rates 
of pay or other forms of compensation; and selection for training, including 
apprenticeship.  The contractor agrees to post in conspicuous places, available to 
employees and applicants for employment, notices to be provided by the Public Agency 
Compliance Officer setting forth provisions of this nondiscrimination clause. 
 
The contractor or subcontractor, where applicable will, in all solicitations or 
advertisements for employees placed by or on behalf of the contractor, state that all 
qualified applicants will receive consideration for employment without regard to age, 



      

race, creed, color, national origin, ancestry, marital status, affectional or sexual 
orientation, gender identity or expression, disability, nationality or sex. 
 
The contractor or subcontractor will send to each labor union, with which it has a 
collective bargaining agreement, a notice, to be provided by the agency contracting 
officer, advising the labor union of the contractor's commitments under this chapter and 
shall post copies of the notice in conspicuous places available to employees and 
applicants for employment. 
 
The contractor or subcontractor, where applicable, agrees to comply with any 
regulations promulgated by the Treasurer pursuant to N.J.S.A. 10:5-31 et seq., as 
amended and supplemented from time to time and the Americans with Disabilities Act. 
 
The contractor or subcontractor agrees to make good faith efforts to meet targeted 
county employment goals established in accordance with N.J.A.C.I7:27-5.2. 
 
 
The contractor or subcontractor agrees to inform in writing its appropriate recruitment 
agencies including, but not limited to, employment agencies, placement bureaus, 
colleges, universities, and labor unions, that it does not discriminate on the basis of age, 
race, creed, color, national origin, ancestry, marital status, affectional or sexual 
orientation, gender identity or expression, disability, nationality or sex, and that it will 
discontinue the use of any recruitment agency which engages in direct or indirect 
discriminatory practices. 
 
The contractor or subcontractor agrees to revise any of its testing procedures, if 
necessary, to assure that all personnel testing conforms with the principles of job-
related testing, as established by the statutes and court decisions of the State of New 
Jersey and as established by applicable Federal law and applicable Federal court 
decisions. 
 
In conforming with the targeted employment goals, the contractor or subcontractor 
agrees to review all procedures relating to transfer, upgrading, downgrading and layoff 
to ensure that all such actions are taken without regard to age, race, creed, color, 
national origin, ancestry, marital status, affectional or sexual orientation, gender identity 
or expression, disability, nationality or sex, consistent with the statutes and court 
decisions of the State of New Jersey, and applicable Federal law and applicable 
Federal court decisions. 
 

 
The contractor shall submit to the public agency, after notification of award but prior to 
execution of a goods and services contract, one of the following three documents: 
 
Letter of Federal Affirmative Action Plan Approval 
 
Certificate of Employee Information Report 



      

 
Employee Information Report Form AA302 (electronically provided by the Division and 
distributed to the public agency through the Division's website 
at www.state.nj.us/treasury/contract_compliance) 
 
The contractor and its subcontractors shall furnish such reports or other documents to 
the Division of Public Contracts Equal Employment Opportunity Compliance as may be 
requested by the office from time to time in order to carry out the purposes of these 
regulations, and public agencies shall furnish such information as may be requested by 
the Division of Public Contracts Equal Employment Opportunity Compliance for con- 
ducting a compliance investigation pursuant to  Subchapter 10 of the Administrative 
Code at N.J.A.C. 17:27. 
 

 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.state.nj.us/treasury/contract_compliance)


      

IN WITNESS WHEREOF, the terms of this Agreement have been read and 
understood by the persons whose signatures appear below.  The parties agree to 
comply with the terms and conditions of this Agreement and as set forth on the following 
pages, Attachment A. 

 
COUNTY OF SUSSEX 
   

Phillip R. Crabb  Catherine M. Williams, Clerk 
Freeholder Director  Board of Chosen Freeholders  

   
Date  Date 

SUSSEX-WANTAGE MUNICIPAL ALLIANCE 
   

Michelle LaStarza  Diane Friedberg 
Chief Financial Officer  Alliance Coordinator 
   
Lisa Frisbie  William DeBoer 
Alliance Chairperson  Mayor, Wantage Township 
   

DATE:    

Allocation of $12,716.00 to the Sussex-Wantage Municipal Alliance for FY2016. 

AUDIT REQUIREMENTS 

Audit and Cost Principles 
Grantees and Sub-Grantees are responsible for obtaining audits in accordance with the 
N.J. Single Audit Policy as established by the N.J. Department of Treasury in OMB 
Circular Letter 04-04, unless specifically excluded by the following: 

A. Hospitals subject to OMB Circular A-133. 
B. Colleges and Universities that are part of a state entity. 
C. Grantee and/or Sub-Grantee receiving less than $25,000 of assistance in 

a fiscal year. 

Exclusion from the Single Audit Policy will not relieve the Grantee or Sub-Grantee of its 
audit responsibility.  The organization will remain subject to audit requirements of the 
applicable OMB Circular Letter. 

The Grantee and Sub-Grantee shall remain subject to examination by GCADA. 



      

 

The applicable audit policy for the application of audit standards for specific recipients is 
as follows: 

Governmental Recipients:  U.S. Office of Management and Budget 
Circular A-133 and amendments. 

Other Recipients:  Comply in principal with the requirements of  
OMB Circular A-133, although this document is 
not specific towards non-governmental 
agencies. 

Grantee and Sub-Grantees are required to forward a copy of the annual audit to the 
COUNCIL within 180 days of the close of the entity's fiscal year. 

For each organization receiving grants (Grantee and Sub-Grantees) the following 
Federal principles for determining allowable costs have been adopted by GCADA: 

A. Local Governments     OMB Circular A-87 
B. Educational Institutions    OMB Circular A-21 
C. Private nonprofit organizations other than; OMB Circular A-122 

1) institutions of higher education 
2) hospitals 
3) organizations named in OMB A-122 as not subject to that circular 

D. For profit organizations other than;  48 CFR Part 31 

1) hospitals 
2) organizations named in OMB A-122 as not subject to that circular 

  



      

 
 
SUSSEX-WANTAGE ALLIANCE 
 
Drug Priority:  Illegal drug Use 
 
TOTALS:  DEDR $12,716.00 Cash Match $  3,179.00 In-Kind $9,537.00 
 
1.  Alliance Coordination 
Program Funding:  DEDR $1,000.00 Cash match $250.00 In-kind $831.00 
 
2. Community ATOD Program: Community events through a variety of partners aimed at 
providing substance abuse prevention training and information.   
When/Where/How: Sussex Middle School, High Point Regional High School, Community 
location (TBD) 
CADCA Strategy/ies: Provide Information, Provide Support, Enhance Skills, Change 
Consequences, Reduce Barriers/Enhance Access 
Program Funding:  DEDR $1,401.00 Cash match $350.25 In-kind $180.00 
 
3. D.A.R.E. 5th and 8th Grade: Multi-week session geared toward the prevention of substance 
abuse.   
When/Where/How: Wantage School (5th grade), Sussex Middle School (8th grade) 
CADCA Strategy/ies: Provide Information, Enhance Skills, Change Consequences  
Program Funding:  DEDR $2,150.00 Cash match $537.50 In-kind $7,656.00 
 
4. Project Graduation: High school faculty provide a safe environment for students graduating 
from high school by having an all-night party which includes food, breakfast, entertainment, 
and more.   
When/Where/How: High Point Regional High School. June 2016 
CADCA Strategy/ies: Provide Support, Change Consequences, Provide Information 
Program Funding:  DEDR $1,297.00 Cash match $324.25 In-kind $0.00 
 
5. Red Ribbon Week: Provides children with skills, education about, and dangers of drug abuse.   
When/Where/How: October 2015 – Lawrence Elementary School, Wantage School, Sussex 
Middle School. 
CADCA Strategy/ies Change Consequences, Provide Information, Enhance Skills:  
Program Funding:  DEDR $1,490.00 Cash match $372.50 In-kind $0.00 
 
 

Attachment A 



      

6. WISE: Helps seniors avoid substance abuse through an interactive program   
When/Where/How: 6 weeks/ 2 hours per week.  
CADCA Strategy/ies: Provide Information, Enhance Skills, Change Consequences 
Program Funding:  DEDR $1,203.00 Cash match $300.75 In-kind $240.00 
 
7. Be Wise About Your Medications: Evidence-based program for seniors that provides 
information regarding the risks of misusing medications with illegal drugs.   
When/Where/How: Senior Club – Fall 2015  
CADCA Strategy/ies: Provide Information, Enhance Skills, Change Consequences, Provide 
Support 
Program Funding:  DEDR $500.00 Cash match $100.00 In-kind $0.00 
 
8. Positive Alternative Group: Funds are administered to provide positive alternatives to 
children who are economically or socially deprived.  
When/Where/How: Various times and locations dependent on needs  
CADCA Strategy/ies: Enhance Skills, Provide Support, Reduce Barriers/Enhance Access 
Program Funding:  DEDR $900.00 Cash match $225.00 In-kind $0.00 
 
9. Recreation Prevention Activities: Provide and coordinate a variety of prevention education 
programs for the community at large. .  
When/Where/How: Various times during the year for the community at large 
CADCA Strategy/ies: Provide Information, Enhance Skills, Reduce Barriers/Enhance Access 
Program Funding:  DEDR $1,175.00 Cash match $318.75 In-kind $0.00 
 
10. STEP Program: Parenting program to facilitate and empower parents of children who are at 
high risk of abusing drugs.   
When/Where/How: 7 two-hour sessions at the Lawrence School in Wantage 
CADCA Strategy/ies: Enhance Skills, Change Consequences, Provide Support 
Program Funding:  DEDR $800.00 Cash match $200.00 In-kind $630.00 
 
11. Substance Abuse Workbooks for Middles School: Provides each middle school student a 
substance abuse prevention workbook. 
When/Where/How: 2 weeks of classes, 5 days per week throughout the school year 
CADCA Strategy/ies: Enhance Skills, Provide Information, Change Consequences 
Program Funding: DEDR $800.00 Cash Match: $200.00 In-kind: $0.00 
 
 
 



      

 
 

 
The Alliance Coordinator’s duties consist of the following:  
• Prepare the Alliance Plan, yearly RFA updates and also the municipal needs 

assessment.   
• Prepare agendas and minutes for a minimum of four (4) municipal alliance coalition 

(MAC) meetings per year (one in every quarter) as per the Bylaws.  Submit the 
agendas and minutes to the county alliance coordinator with each quarterly 
expenditure report.   

• Prepare quarterly expenditure and programmatic reports to include the supporting 
data as requested for the DEDR, cash and in-kind matches. 

• Coordinate various activities for the alliance programs and notify the county alliance 
coordinator of these dates and changes in advance.   

• Complete any modifications for the current year programs.  These must be 
completed and signed by your alliance chairperson and municipal treasurer.   

• Attend four County alliance meetings held at the Division of Community and Youth 
Services (see attachment C) and meet personally with the County Alliance 
Coordinator.   

• Monitor all Alliance Programs according to GCADA guidelines.  Other duties as 
outlined in the Alliance Contract.  

 
This position cannot vote on Alliance matters. 
 
 
The Alliance Chairperson’s duties consist of the following:   
  
• Chair the alliance committee meetings per the BYLAWS.     
• Maintain the committee membership list per GCADA guidelines.   
• Collaborate with the municipal alliance coordinator for the Alliance Plan and yearly 

RFA updates and also the municipal needs assessment.   
• Review quarterly programmatic reports 
• Help coordinate various activities for the alliance programs  
• Modifies current year programs in the contract and sign the form and follow GCADA 

guidelines  
• Attend four County alliance meetings held at the Division of Community and Youth 

Services (see attachment B) and meet personally with the County Alliance 
Coordinator.  

 
This is a voting position, however this position cannot receive any DEDR nor cash 
match funds. 
 
 
 
 



      

 
 

Quarterly Network meeting dates for both Coordinators and Chairpersons 
RSVP Courtesy call or e-mail county alliance coordinator of your attendance status five days prior to date. 

 3:30 p.m. on the following dates: 

1st Quarter 2nd Quarter 3rd Quarter 4th Quarter 

July Aug. Sept Oct Nov Dec Jan. Feb. Mar. Apr. May June 

  Thurs   Thurs Thurs.  Thurs. Thurs.   Thurs. 

  10   3 22  3 22  16 
 

P.S.  According to your Municipal Contract # 23. 
The above dates, time and/or location are subject to change upon advance notice. 

Meetings take place at the County Administration Building, One Spring Street, Newton. 

The municipal alliance coordinator and chairperson must attend network meetings in 
every quarter for a total of four meetings minimum per contract year. 

Nicholas Loizzi, County Alliance Coordinator 
mun ic ipa la l l iance@sussex .n j .us   

 
CASS and LACADA 2015/2016 Public Meeting Dates--------------------------------- 

CASS meets at the 
Administration Building,  

One Spring Street, 
2nd Floor Conference Rm. 
Thursdays at 3:00 p.m. 
on the following dates: 

 LACADA meets at the 
Administration Building, 

One Spring Street, 
3rd Floor Conference Rm. 

Thursdays at 4:00 p.m. to 5:00 p.m. 
on the following dates: 

September 24, 2015  September 3, 2015 

November 19, 2015  October 1, 2015 

2016 Meeting Dates TBD  November 5, 2015 

  2016 Meeting Dates TBD 
   

   
 

Attachment B 

mailto:municipalalliance@sussex.nj.us


      

 
Governor's Council on Alcoholism and Drug Abuse 

Municipal Alliance Program Modifications (Fiscal and Programmatic) 
 Form Instructions 

 
All requests to modify an approved Municipal Alliance program budget (DEDR, Cash Match, 
In-Kind) or program activity (Programmatic) must be submitted on the Budget Modification 
Request form (Form 8) and the Alliance Action Plan (Form 7) and, if needed, Alliance 
Coordination Plan ( Form 6). 
 
Modification requests must include a comprehensive explanation for the changes.  If 
additional space is needed on the form for the explanation, you may use a second page. 
 
Modifications may be approved by the county and implemented by the local Alliance without 
prior GCADA approval under the following conditions: 1) moving funds within an approved 
program and the modification does not change the program intent; 2) the total amount of the 
modification is less than $2,000 of the approved budgets when moving funds from one approved 
program to another program and the modification does not change the program intent; 3) the 
programmatic changes do not change the intent of the program; and 4) the modification does not 
establish a new program. The revision must receive approval prior to implementation by the 
Municipal Alliance.  The Governor's Council must receive a copy of the completed revision 
form showing approval by the Municipal Chief Financial Officer, Municipal Alliance 
Chairperson and County Alliance Coordinator.   
 
Municipal Alliance modifications that require GCADA approval: 1) establish a new program, or 
2) move $2,000 or more from one approved program to another program, or 3) change the intent 
of the program.  These types of modifications must receive GCADA approval in addition to 
approval by the Municipal Chief Financial Officer, Municipal Alliance Chairperson, CASS, and 
County Alliance Coordinator. The revision must receive the approvals prior to 
implementation by the Municipal Alliance.  
 
If the program activity receiving funding as a result of a modification is a new activity that has 
not been approved through the original RFA grant approval process, the request must be 
accompanied by a completed Logic Model (Form 4), Alliance Action Plan (Form 7), Alliance 
Budget Template (Form 8) for the new activity; and, if needed, Coordination Plan (Form 6). 
 

 

 

 

 

Attachment C 



      

 

CERTIFICATION RE: BUDGET APPROPRIATION FOR AWARDING OF 
AGREEMENT 

I, Robert J. Maikis, Jr., Treasurer, County of Sussex, hereby certify to the Clerk, Board 
of Chosen Freeholders, that there are sufficient funds appropriated in the 2015 County 
Budget appropriation(s) entitled: 

Reserve for State Grant Funds 
2015/16 Municipal Alliance 

Grant Agreements 
01-213-41-829-16435 

For Awarding of an Agreement for: 

Substance Abuse Prevention Programs for the period of 
July 1, 2015 through June 30, 2016 

Amount not to exceed $12,716.00 

TO: Sussex-Wantage Municipal Alliance 
Township of Wantage 
888 Route 23 
Wantage, NJ 07461 
 

      __________________________  
      Robert J. Maikis, Jr., Treasurer 

Dated: September 9, 2015   

 

Requisition # - 60856 

 



Resolution Summary 
Authorizing Grant Application 

 
 
Resolution: ALLOCATION OF $12,716.00 TO THE SUSSEX/WANTAGE MUNICIPAL 
ALLIANCE FOR THE PROVISION OF SUBSTANCE ABUSE PREVENTION 
PROGRAMS AND AUTHORIZATION FOR THE FREEHOLDER DIRECTOR AND 
CLERK TO EXECUTE AGREEMENT               
______________________________________________________________________
______________________________________________________________________ 
 
State/Federal (or other) Grantor Agency: NJ Governor’s Council on Alcoholism 
and Drug Abuse 
  
County agency originating grant application: Sussex County Department of 
Human Services, Division of Community and Youth Services, Municipal Alliance. 
 
Description of purpose of grant funds: Provides funding for programs that are 
aimed at preventing alcohol and other drug abuse.  
 
 
Amount of grant funds sought: $12,716.00 
  
County budget match: $0 
 
 
% of funds used for salaries/benefits: 0% 
    
 
Will additional staff need to be hired? No. 

If so, describe specific duties 
 
  
Is this initial funding or has funding been received in the past? Funding has been 
received in the past.                                   
 
 
If funding has been received in prior years:  
List amount of funding received and County match in last 3 years.  
 $12,716.00 each year for the past 3 years. 
 $0.00 County match. 
 
What are the reporting requirements?               

Frequency of reports: Quarterly 
Approx. time necessary to complete reports: Up to 40 hours 
Staff person responsible for reporting: Municipal Alliance Coordinator /                 
Municipal CFO 



RESOLUTION RE:  ALLOCATION OF $20,467.00 TO THE VERNON MUNICIPAL 
ALLIANCE FOR THE PROVISION OF SUBSTANCE ABUSE 
PREVENTION PROGRAMS AND AUTHORIZATION FOR 
THE FREEHOLDER DIRECTOR AND CLERK TO EXECUTE 
AGREEMENT 

WHEREAS, there exists a need in Sussex County to provide substance abuse 
prevention programs to its residents; and 

WHEREAS, the New Jersey Governor's Council on Alcoholism and Drug Abuse 
(hereinafter referred to as "Council"), pursuant to N.J.S.A. 26:2BB-1 et seq. and N.J.A.C. 
17:40-1.1 et seq., has awarded a grant to the County of Sussex in response to the Request 
for Proposal submitted by the Sussex County Division of Community and Youth Services for 
the Action Municipal Alliance Coalition; and 

WHEREAS, funding in the amount of $20,467.00 for this Agreement covering the 
period July 1, 2015 through June 30, 2016 to provide substance abuse prevention programs 
for the residents of Sussex County, has been appropriated in the 2015 County budget; and 

WHEREAS, the Vernon Municipal Alliance Coalition consists of volunteers from the 
Township of Vernon. 

NOW, THEREFORE, BE IT RESOLVED that the Board of Chosen Freeholders 
allocates $20,467.00 to the Vernon Municipal Alliance for the provision of substance abuse 
prevention services; and 

BE IT FURTHER RESOLVED that the Freeholder Director and Clerk of the Board of 
Chosen Freeholders are authorized to execute the Agreement for these services; and 

BE IT FURTHER RESOLVED that certified copies of this Resolution and Agreement 
be forwarded to George Myers, the Governor’s Council on Alcoholism and Drug Abuse, 
P.O. Box 345, Trenton, NJ 08625; Elke Yetter, Township of Vernon, 21 Church Street, 
Vernon, NJ 07462;and a copy is available in On-Base. 

Certified as a true copy  
of the Resolution adopted  
by the Board of Chosen Freeholders 
on the 9th day of September, 2015. 

 

______________________________ 
Catherine M. Williams, Clerk 
Board of Chosen Freeholders 
County of Sussex 



      

AGREEMENT 

THIS AGREEMENT is made this 9th day of September 2015, by and between 
Vernon Municipal Alliance located at 21 Church Street, Vernon, NJ, hereinafter referred 
to as "Sub-Grantee" and the Board of Chosen Freeholders of the County of Sussex, 
with Administrative Offices at the Sussex County Administrative Center, One Spring 
Street, Newton, NJ, 07860, hereinafter referred to as the "Board." 

WITNESSETH: 

WHEREAS, the New Jersey Governor's Council on Alcoholism and Drug Abuse, 
hereinafter referred to as "GCADA," pursuant to N.J.S.A. 26:2BB-1 et seq. and N.J.A.C. 
17:40-1.1 et seq., has awarded a grant to the County in response to the Request for 
Proposal submitted by the Sussex County Department of Human Services, Division of 
Community and Youth Services which included funds for the Sub-Grantee; and 

WHEREAS, a Letter of Agreement signed by the Board of Chosen Freeholders 
on July 22, 2015 between GCADA and the Board sets forth the conditions under which 
the Board shall administer the grant which included an award to the Sub-Grantee. 

NOW, THEREFORE, BE IT RESOLVED in consideration of the benefits accruing 
to each, the Board and the Sub-Grantee do mutually agree as follows: 

1.  This Agreement shall become effective for the grant period, July 1, 2015 
through June 30, 2016, upon execution by the Sub-Grantee and the Board and upon 
Board approval of all documents required to be submitted by the Sub-Grantee. 

2.  Grant funds in the amount of $20,467.00 shall be disbursed on a 
reimbursement basis to the Sub-Grantee by the Board of Chosen Freeholders through 
a voucher process.  Funds will be reimbursed quarterly upon receipt of expenditure 
reports for that period along with receipts and time sheets for each expense submitted 
for the DEDR, Cash Match and In-Kind Match.   

 
3.  The Municipality accepts the responsibility of ensuring that the program 

provided by its Municipal Alliance Coalition adheres to the scope and purpose of the 
Council as set forth in N.J.S.A. 26:2BB-1 et seq. and N.J.A.C. 17:40-1.1 et seq. and as 
set forth in attachment A. 

4.  The Sub-Grantee accepts the responsibility of ensuring that the program 
provided by its Municipal Alliance Coalition adheres to the program described in the 
FY2016 Sussex County Annual Alcoholism and Drug Abuse Municipal Alliance 
Prevention Plan, hereinafter referred to as the "Plan."  Any variation from the Plan as 
approved by GCADA is reason for the termination of this Agreement.  All requests to 
modify an approved Municipal Alliance program budget (DEDR, Cash Match, In-Kind) or 
program activity must be filed in accordance with the instructions in Attachment C prior 
to implementation of the program. 

 
 



      

5.  The Sub-Grantee agrees that it will, 1) demonstrate coordination between the 
Sussex County Department of Human Services, the Division of Community and Youth 
Services and the Alliance; 2) identify and impact some aspect of CADCA ‘s “Seven 
Strategies for Community Change”; 3) incorporate broad based community efforts; 4) 
illustrate a broad base of service as determined by local needs; 5) use grant funds for 
school or community based prevention efforts, early intervention services and/or 
education, support or outreach efforts directed towards parents which are clearly 
denoted as an alcohol and drug prevention, education and/or public awareness activity; 
6) deliver a consistent "no use" message to those under legal age limits or other legal 
provisions indicated by the law of the State of New Jersey. 

 
6.  The Sub-Grantee shall be solely responsible for and shall keep, save and 

hold harmless the Board, its officers, servants, agents and employees from and against 
any and all claims, demands, suits, actions, recoveries, judgments, costs and expenses 
incurred or suffered on account of loss of life or loss of property of any persons, agency, 
corporation or in consequence to any acts or omissions of the Sub-Grantee and the 
Municipal Alliance Coalition which was formed in accordance with N.J.S.A. 26:2BB-9 as 
well as any acts or omissions of any employees, agents, servants, sub-contractors or 
volunteers both in the performance of the work or services to be reimbursed pursuant to 
this Agreement or the failure of the Sub-Grantee, their employees, agents, servants, or 
sub-contractors to comply with any term or condition of this Agreement.  The Sub-
Grantee's liability under this Agreement shall continue after termination hereof with 
respect to any liability, loss, expense or damage resulting from acts or omissions by the 
Sub-Grantee and/or the Municipal Alliance Coalition as well as any acts or omission of 
any employees, agents, servants, subcontractors or volunteers. 

 
7.  The Sub-Grantee must submit a programmatic report to the Sussex County 

Department of Human Services, Division of Community and Youth Services in 
accordance with the format and schedule to be provided by the Sussex County 
Municipal Alliance Coordinator.  Each report shall supply a programmatic update for the 
corresponding preceding months with the third and final report providing a year-long 
summary of programmatic efforts.  

 
8. The Sub-Grantee will participate in GCADA mandated plan improvement 

activities (i.e. phone calls, trainings, meetings, etc.) which will be assigned by GCADA 
during the grant cycle.  

 
9.  The Sub-Grantee, by signing this Agreement, accepts fiscal responsibility that 

all funds disbursed through this Agreement are used within the scope and context 
of N.J.S.A. 26:2BB-1 et seq., N.J.A.C. 17:40-1.1 et seq., and the approved FY2016 
Sussex County Annual Alcoholism and Drug Abuse Municipal Alliance Prevention Plan.  
The Sub-Grantee shall and does hereby agree to allow access to confidential files and 
site visits by the Sussex County Department of Human Services, Division of Community 
and Youth Services for the purpose of monitoring and auditing this program.  Payments 
of service will be conditioned upon compliance with County monitoring and auditing of 
this program.  All compliance requirements must be met within ninety (90) days of a 



      

monitoring review.  
 
10.  The Sub-Grantee must maintain expenses and general ledger accounts 

regarding expenditures of all funds awarded through this Agreement.  The Sub-Grantee 
shall keep these expense and general ledger accounts for a period of seven years in 
accordance with State regulations. 

 
11.  All funds awarded to the Sub-Grantee through this Agreement must be 

expended during the Agreement period.  The County reserves the right to modify the 
Agreement during the fourth quarter of the Agreement period.  The Sub-Grantee shall 
notify the County prior to March 31, 2016 as to the complete disbursement of funds by 
June 30. 2016.  The Sub-Grantee shall report in writing by April 30, 2016 to the County 
if all or only a portion of the funds will be expended by June 30, 2016. 

 
12.  Continued program involvement by the State of New Jersey, GCADA and 

the Board is contingent on the availability of funds. 
 
13.  The requirement for the Sub-Grantee to provide matching funds in 

accordance with N.J.A.C. 17:40-3.5 is in effect during the fiscal year, July 1, 2015 to 
June 30, 2016 funding, a 25% cash match and 75% in-kind match is required.  The 
Sub-Grantee should continue fund-raising efforts for the cash match requirements. The 
County of Sussex shall not be responsible for any "matching funds" nor for any financial 
assistance. 

 
14.  Any revenues realized from programs funded by this Agreement may be 

used to satisfy future matching requirements or to enhance approved Alliance 
programs.  These revenues must be included in the year end audit submission of the 
Sub-Grantee and in all fiscal reports. 

 
15.  Funds disbursed through this Agreement shall not supplant local funds that 

would have otherwise been made available for alcoholism and drug initiatives. 
Violations of this paragraph will render this agreement null and void.  GCADA has 
reserved the right to forward information of violations to the Attorney General. 

 
16.  All audits are to be undertaken in compliance with the audit requirements 

attached hereto and made a part hereof. 
 
 17.  The Sub-Grantee must submit a quarterly Financial Status Report to the 
Sussex County Department of Human Services, Division of Community and Youth 
Services in accordance with the format and schedule identified by GCADA. Each 
quarterly report shall supply a fiscal update for the preceding corresponding months 
with the final report providing a yearlong summary of the financial status of the program.  
The FY2016 quarterly reports are due on or before October 15, 2015, January 15, 
2016 and April 15, 2016 and the final report shall be submitted on or before July 
29, 2016.   

 



      

18.  The Financial Status Report shall include (1) a cost summary of all expenses 
incurred by the Sub-Grantee; (2) a cash status report; (3) all other pertinent fiscal 
information as may be required by GCADA and/or the Board. 

 
19.  All Financial Status Reports must be signed by the chief financial officer of 

the Sub-Grantee.  Failure to submit the reports when due will be indicative of non-
compliance with the terms and conditions of the award of funds. 

 
20.  The Sub-Grantee ensures that funds disbursed through this Agreement will 

not be used for partisan political activity or similar activity by any person or organization 
making use of those programs and/or funds. 

 
21.  All meetings of the Sub-Grantee must be conducted in public and pursuant 

to the "Open Public Meetings Act." 
 
22.  The Sub-Grantee ensures that it will adhere to all Federal and State 

guidelines for a Drug Free Workplace. 
 
23.  Six Alliance Network Meetings are conducted at the Sussex County Division 

of Community and Youth Services at One Spring Street, Newton, NJ 07860.  The Sub-
Grantee ensures that the Municipal Alliance Coalition (MAC) coordinator and 
chairperson will attend a minimum of four meetings per year.  These meeting dates 
are noted in Attachment B as well as the public meeting dates for CASS and LACADA.   

 
24.  Quarterly, mandatory meetings with the Chief Financial Officer (municipal 

finance officer, treasurer, etc.) and the Municipal Alliance Coordinator to inform, provide 
training and review current compliance regarding funding awarded pursuant to this 
Agreement. 

 
25.  The Sub-Grantee ensures that they and the Municipal Alliance Coalition will 

participate and cooperate with GCADA and the Board for scheduled site visits. 
 
26.  If through any cause within its control, the Sub-Grantee shall fail to fulfill in a 

timely and professional manner the obligations under this Agreement, or if the Sub-
Grantee should violate any of its covenants, provisions or stipulations of this 
Agreement, the Board will thereupon have the right to terminate this Agreement by 
written notice to the Sub-Grantee and specifying the effective date thereof, at least thirty 
(30) days prior to the termination date. 

 
27.  The Sub-Grantee shall, when issuing statements, press releases, request for 

proposals, bid solicitations and other documents describing projects or programs funded 
through the Alliance in whole or part, clearly state 1) the percentage of the total costs of 
the program which will be financed with Alliance funds; 2) the dollar amount of Alliance 
funds for the project or program; 3) the percentage and dollar amount of the total cost of 
the project or program that will be financed by non-governmental sources; and 4) 
ensure that any materials developed for distribution, publication or advertisement using 



      

grant funds contain a statement acknowledging the GCADA as the funding source and 
material will include the GCADA logo when possible.   

 
28.  This Agreement shall be governed by and construed in accordance with New 

Jersey law.  Should a court of competent jurisdiction find any provision of this 
Agreement invalid under any law, such invalidity shall not affect the validity or 
enforceability of any other provision hereof. 

 
29.  This Agreement and all attachments hereto contain the entire and only 

Agreement between the parties, and no oral statements or representations or prior 
written matter not contained in this Agreement shall have any force or effect. 

 
30.  This Agreement may only be amended in writing executed by both parties 

hereto. 
 
31.  The Sub-Grantee will comply with AFFIRMATIVE ACTION P.L. 1975, C. 

127 PROCUREMENT AND SERVICE as follows: 
 

Section 3.04 Affirmative Action. 
 

MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE 
N.J.S.A. 10:5-31 et seq. (P.L. 1975, C. 127) 

N.J.A.C. 17:27 
GOODS, PROFESSIONAL SERVICE AND GENERAL SERVICE CONTRACTS 

 
During the performance of this contract, the contractor agrees as follows: 
 
The contractor or subcontractor, where applicable, will not discriminate against any 
employee or applicant for employment because of age, race, creed, color, national 
origin, ancestry, marital status, affectional or sexual orientation, gender identity or 
expression, disability, nationality or sex. Except with respect to affectional or sexual 
orientation and gender identity or expression, the contractor will ensure that equal 
employment opportunity is afforded to such applicants in recruitment and employment, 
and that employees are treated during employment, without regard to their age, race, 
creed, color, national origin, ancestry, marital status, affectional or sexual orientation, 
gender identity or expression, disability, nationality or sex.  Such equal employment 
opportunity shall include, but not be limited to the following: employment, upgrading, 
demotion, or transfer; recruitment or recruitment advertising; layoff or termination; rates 
of pay or other forms of compensation; and selection for training, including 
apprenticeship.  The contractor agrees to post in conspicuous places, available to 
employees and applicants for employment, notices to be provided by the Public Agency 
Compliance Officer setting forth provisions of this nondiscrimination clause. 
 
The contractor or subcontractor, where applicable will, in all solicitations or 
advertisements for employees placed by or on behalf of the contractor, state that all 
qualified applicants will receive consideration for employment without regard to age, 



      

race, creed, color, national origin, ancestry, marital status, affectional or sexual 
orientation, gender identity or expression, disability, nationality or sex. 
 
The contractor or subcontractor will send to each labor union, with which it has a 
collective bargaining agreement, a notice, to be provided by the agency contracting 
officer, advising the labor union of the contractor's commitments under this chapter and 
shall post copies of the notice in conspicuous places available to employees and 
applicants for employment. 
 
The contractor or subcontractor, where applicable, agrees to comply with any 
regulations promulgated by the Treasurer pursuant to N.J.S.A. 10:5-31 et seq., as 
amended and supplemented from time to time and the Americans with Disabilities Act. 
 
The contractor or subcontractor agrees to make good faith efforts to meet targeted 
county employment goals established in accordance with N.J.A.C.I7:27-5.2. 
 
 
The contractor or subcontractor agrees to inform in writing its appropriate recruitment 
agencies including, but not limited to, employment agencies, placement bureaus, 
colleges, universities, and labor unions, that it does not discriminate on the basis of age, 
race, creed, color, national origin, ancestry, marital status, affectional or sexual 
orientation, gender identity or expression, disability, nationality or sex, and that it will 
discontinue the use of any recruitment agency which engages in direct or indirect 
discriminatory practices. 
 
The contractor or subcontractor agrees to revise any of its testing procedures, if 
necessary, to assure that all personnel testing conforms with the principles of job-
related testing, as established by the statutes and court decisions of the State of New 
Jersey and as established by applicable Federal law and applicable Federal court 
decisions. 
 
In conforming with the targeted employment goals, the contractor or subcontractor 
agrees to review all procedures relating to transfer, upgrading, downgrading and layoff 
to ensure that all such actions are taken without regard to age, race, creed, color, 
national origin, ancestry, marital status, affectional or sexual orientation, gender identity 
or expression, disability, nationality or sex, consistent with the statutes and court 
decisions of the State of New Jersey, and applicable Federal law and applicable 
Federal court decisions. 
 
The contractor shall submit to the public agency, after notification of award but prior to 
execution of a goods and services contract, one of the following three documents: 
 
Letter of Federal Affirmative Action Plan Approval 
 
Certificate of Employee Information Report 
 



      

Employee Information Report Form AA302 (electronically provided by the Division and 
distributed to the public agency through the Division's website 
at www.state.nj.us/treasury/contract_compliance) 
 
The contractor and its subcontractors shall furnish such reports or other documents to 
the Division of Public Contracts Equal Employment Opportunity Compliance as may be 
requested by the office from time to time in order to carry out the purposes of these 
regulations, and public agencies shall furnish such information as may be requested by 
the Division of Public Contracts Equal Employment Opportunity Compliance for con- 
ducting a compliance investigation pursuant to  Subchapter 10 of the Administrative 
Code at N.J.A.C. 17:27. 
 

 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
IN WITNESS WHEREOF, the terms of this Agreement have been read and 

understood by the persons whose signatures appear below.  The parties agree to 

http://www.state.nj.us/treasury/contract_compliance)


      

comply with the terms and conditions of this Agreement and as set forth on the following 
pages, Attachment A. 

 
COUNTY OF SUSSEX 
   

Phillip R. Crabb  Catherine M. Williams, Clerk 
Freeholder Director  Board of Chosen Freeholders  

   
Date  Date 

VERNON MUNICIPAL ALLIANCE 
   

Elke Yetter  Jeanne Buffalino  
Chief Financial Officer  Alliance Coordinator 
   
Melissa Wiedbrauk  Victor Marotta 
Alliance Chairperson  Mayor, Vernon Township 
   

DATE:    

Allocation of $20,467.00 to the Vernon Municipal Alliance for FY2016. 

AUDIT REQUIREMENTS 

Audit and Cost Principles 
Grantees and Sub-Grantees are responsible for obtaining audits in accordance with the 
N.J. Single Audit Policy as established by the N.J. Department of Treasury in OMB 
Circular Letter 04-04, unless specifically excluded by the following: 

A. Hospitals subject to OMB Circular A-133. 
B. Colleges and Universities that are part of a state entity. 
C. Grantee and/or Sub-Grantee receiving less than $25,000 of assistance in 

a fiscal year. 

Exclusion from the Single Audit Policy will not relieve the Grantee or Sub-Grantee of its 
audit responsibility.  The organization will remain subject to audit requirements of the 
applicable OMB Circular Letter. 

The Grantee and Sub-Grantee shall remain subject to examination by GCADA. 

 



      

The applicable audit policy for the application of audit standards for specific recipients is 
as follows: 

Governmental Recipients:  U.S. Office of Management and Budget 
Circular A-133 and amendments. 

Other Recipients:  Comply in principal with the requirements of  
OMB Circular A-133, although this document is 
not specific towards non-governmental 
agencies. 

Grantee and Sub-Grantees are required to forward a copy of the annual audit to the 
COUNCIL within 180 days of the close of the entity's fiscal year. 

For each organization receiving grants (Grantee and Sub-Grantees) the following 
Federal principles for determining allowable costs have been adopted by GCADA: 

A. Local Governments     OMB Circular A-87 
B. Educational Institutions    OMB Circular A-21 
C. Private nonprofit organizations other than; OMB Circular A-122 

1) institutions of higher education 
2) hospitals 
3) organizations named in OMB A-122 as not subject to that circular 

D. For profit organizations other than;  48 CFR Part 31 

1) hospitals 
2) organizations named in OMB A-122 as not subject to that circular 

  



      

 
 
VERNON ALLIANCE 
 
Drug Priority: Illegal Drugs  
 
TOTALS:  DEDR $20,467.00   Cash Match $5,117.00   In-Kind $15,350.00 
 
1.  Alliance Coordination 
Program Funding:  DEDR $1,000.00 Cash match $400.00 In-kind $ 
 
2. Summer Recreation: Substance abuse prevention messages are delivered weekly to 
attendees of a safe, drug-free environment.  
When/Where/How: 7 week program operating daily from 8 am – 5pm.  
CADCA Strategy/ies: Provide Information, Enhance Access/Reduce Barriers Changing 
Consequences.  
Program Funding:  DEDR $8,467.00 Cash match $1,000.00 In-kind $6,837.00 
 
3. Peer Leaders: 5 interactive sessions designed to enhance support systems, increase social 
bonds, and express the norm of non0use and drug-free activities.   
When/Where/How: Vernon Police Athletic League (PAL) 
CADCA Strategy/ies: Provide Support, Enhance Access/Reduce Barriers, Change Consequences 
Program Funding:  DEDR $4,500.00 Cash match $500.00 In-kind $0.00 
 
4. After School Program: Provide a safe drug-free environment for children with activities 
designed to build self-esteem, social and mental growth, and prevent drug abuse.   
When/Where/How: Vernon Police Athletic League (PAL)  
CADCA Strategy/ies: Provide Support, Enhance Access/ Reduce Barriers, Change Consequences 
Program Funding:  DEDR $6,500.00 Cash match $3,217.00  In-kind $8,513.00 
 
 
 
 
 
 
 
 
 
 

Attachment A 



      

The Alliance Coordinator’s duties consist of the following:  
• Prepare the Alliance Plan, yearly RFA updates and also the municipal needs 

assessment.   
• Prepare agendas and minutes for a minimum of four (4) municipal alliance coalition 

(MAC) meetings per year (one in every quarter) as per the Bylaws.  Submit the 
agendas and minutes to the county alliance coordinator with each quarterly 
expenditure report.   

• Prepare quarterly expenditure and programmatic reports to include the supporting 
data as requested for the DEDR, cash and in-kind matches. 

• Coordinate various activities for the alliance programs and notify the county alliance 
coordinator of these dates and changes in advance.   

• Complete any modifications for the current year programs.  These must be 
completed and signed by your alliance chairperson and municipal treasurer.   

• Attend four County alliance meetings held at the Division of Community and Youth 
Services (see attachment C) and meet personally with the County Alliance 
Coordinator.   

• Monitor all Alliance Programs according to GCADA guidelines.  Other duties as 
outlined in the Alliance Contract.  

 
This position cannot vote on Alliance matters. 
 
 
The Alliance Chairperson’s duties consist of the following:   
  
• Chair the alliance committee meetings per the BYLAWS.     
• Maintain the committee membership list per GCADA guidelines.   
• Collaborate with the municipal alliance coordinator for the Alliance Plan and yearly 

RFA updates and also the municipal needs assessment.   
• Review quarterly programmatic reports 
• Help coordinate various activities for the alliance programs  
• Modifies current year programs in the contract and sign the form and follow GCADA 

guidelines  
• Attend four County alliance meetings held at the Division of Community and Youth 

Services (see attachment B) and meet personally with the County Alliance 
Coordinator.  

 
This is a voting position, however this position cannot receive  
any DEDR nor cash match funds. 
 

 

 

 

 
 



      

 

Quarterly Network meeting dates for both Coordinators and Chairpersons 
RSVP Courtesy call or e-mail county alliance coordinator of your attendance status five days prior to date. 

 3:30 p.m. on the following dates: 

1st Quarter 2nd Quarter 3rd Quarter 4th Quarter 

July Aug. Sept Oct Nov Dec Jan. Feb. Mar. Apr. May June 

  Thurs   Thurs Thurs.  Thurs. Thurs.   Thurs. 

  10   3 22  3 22  16 
 

P.S.  According to your Municipal Contract # 23. 
The above dates, time and/or location are subject to change upon advance notice. 

Meetings take place at the County Administration Building, One Spring Street, Newton. 

The municipal alliance coordinator and chairperson must attend network meetings in 
every quarter for a total of four meetings minimum per contract year. 

Nicholas Loizzi, County Alliance Coordinator 
mun ic ipa la l l iance@sussex .n j .us   

 
CASS and LACADA 2015/2016 Public Meeting Dates--------------------------------- 

CASS meets at the 
Administration Building,  

One Spring Street, 
2nd Floor Conference Rm. 
Thursdays at 3:00 p.m. 
on the following dates: 

 LACADA meets at the 
Administration Building, 

One Spring Street, 
3rd Floor Conference Rm. 

Thursdays at 4:00 p.m. to 5:00 p.m. 
on the following dates: 

September 24, 2015  September 3, 2015 

November 19, 2015  October 1, 2015 

2016 Meeting Dates TBD  November 5, 2015 

  2016 Meeting Dates TBD 
   

   
 

 

Attachment B 
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Governor's Council on Alcoholism and Drug Abuse 

Municipal Alliance Program Modifications (Fiscal and Programmatic) 
 Form Instructions 

 
All requests to modify an approved Municipal Alliance program budget (DEDR, Cash Match, 
In-Kind) or program activity (Programmatic) must be submitted on the Budget Modification 
Request form (Form 8) and the Alliance Action Plan (Form 7) and, if needed, Alliance 
Coordination Plan ( Form 6). 
 
Modification requests must include a comprehensive explanation for the changes.  If 
additional space is needed on the form for the explanation, you may use a second page. 
 
Modifications may be approved by the county and implemented by the local Alliance without 
prior GCADA approval under the following conditions: 1) moving funds within an approved 
program and the modification does not change the program intent; 2) the total amount of the 
modification is less than $2,000 of the approved budgets when moving funds from one approved 
program to another program and the modification does not change the program intent; 3) the 
programmatic changes do not change the intent of the program; and 4) the modification does not 
establish a new program. The revision must receive approval prior to implementation by the 
Municipal Alliance.  The Governor's Council must receive a copy of the completed revision 
form showing approval by the Municipal Chief Financial Officer, Municipal Alliance 
Chairperson and County Alliance Coordinator.   
 
Municipal Alliance modifications that require GCADA approval: 1) establish a new program, or 
2) move $2,000 or more from one approved program to another program, or 3) change the intent 
of the program.  These types of modifications must receive GCADA approval in addition to 
approval by the Municipal Chief Financial Officer, Municipal Alliance Chairperson, CASS, and 
County Alliance Coordinator. The revision must receive the approvals prior to 
implementation by the Municipal Alliance.  
 
If the program activity receiving funding as a result of a modification is a new activity that has 
not been approved through the original RFA grant approval process, the request must be 
accompanied by a completed Logic Model (Form 4), Alliance Action Plan (Form 7), Alliance 
Budget Template (Form 8) for the new activity; and, if needed, Coordination Plan (Form 6). 
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CERTIFICATION RE: BUDGET APPROPRIATION FOR AWARDING OF 
AGREEMENT 

I, Robert J. Maikis, Jr., Treasurer, County of Sussex, hereby certify to the Clerk, Board 
of Chosen Freeholders, that there are sufficient funds appropriated in the 2015 County 
Budget appropriation(s) entitled: 

Reserve for State Grant Funds 
2015/16 Municipal Alliance 

Grant Agreements 
01-213-41-829-16435 

For Awarding of an Agreement for: 

Substance Abuse Prevention Programs for the period of 
July 1, 2015 through June 30, 2016 

Amount not to exceed $20,467.00. 

TO: Vernon Municipal Alliance 
 21 Church Street 
 Vernon, NJ 07462 
 
      __________________________  
      Robert J. Maikis, Jr., Treasurer 

Dated: September 9, 2015  

 

Requisition # - 60857 

 



Resolution Summary 
Authorizing Grant Application 

 
 
Resolution: ALLOCATION OF $20,467.00 TO THE VERNON MUNICIPAL ALLIANCE 
FOR THE PROVISION OF SUBSTANCE ABUSE PREVENTION PROGRAMS AND 
AUTHORIZATION FOR THE FREEHOLDER DIRECTOR AND CLERK TO EXECUTE 
AGREEMENT               
______________________________________________________________________
______________________________________________________________________ 
 
State/Federal (or other) Grantor Agency: NJ Governor’s Council on Alcoholism 
and Drug Abuse 
  
County agency originating grant application: Sussex County Department of 
Human Services, Division of Community and Youth Services, Municipal Alliance. 
 
Description of purpose of grant funds: Provides funding for programs that are 
aimed at preventing alcohol and other drug abuse.  
 
 
Amount of grant funds sought: $20,467.00 
  
County budget match: $0 
 
 
% of funds used for salaries/benefits: 0% 
    
 
Will additional staff need to be hired? No. 

If so, describe specific duties 
 
  
Is this initial funding or has funding been received in the past? Funding has been 
received in the past.                                   
 
 
If funding has been received in prior years:  
List amount of funding received and County match in last 3 years.  
 $20,467.00 each year for the past 3 years. 
 $0.00 County match. 
 
What are the reporting requirements?               

Frequency of reports: Quarterly 
Approx. time necessary to complete reports: Up to 40 hours 
Staff person responsible for reporting: Municipal Alliance Coordinator /                 
Municipal CFO 



RESOLUTION RE: RESCINDING THE EXECUTION OF CONTRACT WITH 
AHS HOSPITAL CORPORATION / NEWTON MEDICAL 
CENTER ALLOCATING $8,010.00 IN CHAPTER 51 
FUNDING FOR ADULT SUBSTANCE ABUSE 
TREATMENT SERVICES FOR THE CITIZENS OF 
SUSSEX COUNTY FOR THE PERIOD OF JANUARY 1, 
2015 THROUGH DECEMBER 31, 2015 

 
WHEREAS, on March 25, 2015, the Board of Chosen Freeholders of the 

County of Sussex executed a Contract with AHS Hospital Corporation/Newton Medical 
Center allocating $8,010.00 in funding for the provision of outpatient substance abuse 
counseling services for the citizens of Sussex County for the period of January 1, 
2015 through December 31, 2015; and 

 
WHEREAS, the Sussex County Department of Human Services received 

correspondence dated June 15, 2015, from AHS Hospital Corporation/Newton Medical 
Center requesting immediate termination of this Contract with no funding spent year to 
date; and 

 
WHEREAS, at their July 23, 2015 meeting, the Sussex County Local Advisory 

Council on Alcoholism and Drug Abuse (LACADA) supported the termination of above 
mentioned Contract and approved the reallocation of said funding to be awarded to 
the Center for Prevention and Counseling for outpatient t substance abuse counseling 
services as determined as the best distribution of these funds based on the priorities 
of the County Comprehensive Plan Update. 

 
NOW, THEREFORE, BE IT RESOLVED that the Board of Chosen Freeholders 

of the County of Sussex does hereby authorize the rescinding of the Contract with 
AHS Hospital Corporation/Newton Medical Center allocating $8,010.00 in Chapter 51 
funding for the provision of outpatient substance abuse counseling services for the 
citizens of Sussex County for the period of January 1, 2015 through December 31, 
2015 and authorize County Administrator Stephen Gruchacz to sign termination letter 
as requested by AHS Hospital Corporation/Newton Medical Center; and 

 
BE IT FURTHER RESOLVED that certified copies of this Resolution, together with 
copies of the Attachment, be forwarded to Roger Cherney, Newton Medical Center, 
Atlantic Behavioral Health Services, 175 High Street, Newton, NJ, 07860; and a copy 
is available in On-Base. 

 
Certified as a true copy of the 
Resolution adopted by the 
Board of Chosen Freeholders 
on the 9th day of September, 2015. 
 
____________________________  
Catherine M. Williams, Clerk 
Board of Chosen Freeholders 
County of Sussex 





Resolution Summary 
Authorizing Grant Application 

 
 
Resolution:  
AUTHORIZATION FOR THE FREEHOLDER DIRECTOR AND THE CLERK OF THE BOARD TO 
EXECUTE CONTRACT MODIFICATION #1 WITH AHS HOSPITAL CORPORATION / NEWTON 
MEDICAL CENTER FOR THE PROVISION OF ALCOHOL AND DRUG ABUSE SERVICES FOR THE 
CITIZENS OF SUSSEX COUNTY 
______________________________________________________________________
______________________________________________________________________ 
 
State/Federal (or other) Grantor Agency: 
DMHAS- Chapter 51 Substance Abuse funding 
 
County agency originating grant application:  
Division of Community and Youth Services 
 
Description of purpose of grant funds:  
AHS Hospital Corporation/Newton Medical Center requested their contract for 
$8,010.00 be terminated for 2015 for outpatient services. Center for Prevention 
and Counseling has expended most of their outpatient funding for 2015 and 
LACADA has approved this transfer.   
 
Amount of grant funds sought: $8,010.00 total transfer from AHS Hospital 
Corporation/Newton Medical Center to Center for Prevention and Counseling for 
outpatient treatment.   
 
County budget match: NA 
 
% of funds used for salaries/benefits: NA 
    
Will additional staff need to be hired? NA 

If so, describe specific duties 
 
Is this initial funding or has funding been received in the past? 
Yes funding was received in the past.  
 
If funding has been received in prior years:  NA 

List amount of funding received and County 
match in last 3 years 

 
What are the reporting requirements?   NA            

Frequency of reports: 
Approx. time necessary to complete reports: 
Staff person responsible for reporting: 

 



RESOLUTION RE:  AUTHORIZATION FOR THE FREEHOLDER DIRECTOR 
AND THE CLERK OF THE BOARD TO EXECUTE 
CONTRACT MODIFICATION #1 WITH CENTER FOR 
PREVENTION AND COUNSELING ALLOCATING AN 
ADDITIONAL $16,010.00 IN CHAPTER 51 FUNDING FOR 
THE PROVISION OF ALCOHOL AND DRUG ABUSE 
SERVICES FOR THE CITIZENS OF SUSSEX COUNTY 

 
 WHEREAS, the Sussex County Board of Chosen Freeholders authorized a 
Contract with Center for Prevention and Counseling for the provision of alcohol and drug 
abuse services for the citizens of Sussex County on March 25, 2015; and 
 
 WHEREAS, the funding and levels of service for this Contract for the period of 
January 1, 2015 to December 31, 2015 were set at $50,256.00 to provide 558.40 units of 
outpatient treatment at $90.00 per session; and 
 
 WHEREAS, at its meeting on July 23, 2015, the Sussex County Local Advisory 
Committee on Alcoholism and Drug Abuse recommended that $8,010.00 of funding from 
the modification of the Contract with Newton Medical Center Behavioral Health Services 
and $8,000.00 of funding from the modification of the Contract with Sunrise House 
Foundation, Inc. be transferred to Center for Prevention and Counseling for outpatient 
treatment services; and 
 
 WHEREAS, the recommended Contract Modification for Center for Prevention and 
Counseling will provide a net increase of $16,010.00 for 177.89 additional sessions, 
thereby increasing the total Contract to $66,266.00 for 736 outpatient sessions at $90.00 
per session for the period of January 1, 2015 to December 31, 2015. 
 

NOW, THEREFORE, BE IT RESOLVED by the Board of Chosen Freeholders of 
the County of Sussex that the Freeholder Director and the Clerk of the Board are hereby 
authorized and directed to execute Contract Modification #1 with Center for Prevention 
and Counseling, for these services; and 
 
 BE IT FURTHER RESOLVED that certified copies of this Resolution and 
Modification, Attachment “A”, be forwarded to Becky Carlson, Center for Prevention and 
Counseling, 61 Spring Street, Newton, NJ 07860; Alicia Sewell, NJ DMHAS, 222 S. 
Warren Street, PO Box 700, Trenton, NJ 08625-700; and a copy is available in On-Base. 
 
Certified as a true copy of 
the Resolution adopted by 
the Board of Chosen Freeholders 
on the 9th day of September, 2015. 
 
_____________________________ 
Catherine M. Williams, Clerk 
Board of Chosen Freeholders  
County of Sussex 
 



 
 

 
 

 
 
 
 

 
 
 
 

Attachment “A” 
ADOPTED PROGRAM OUTPUT:   
Units of service to be delivered as stipulated in the Contract: 
Units: 558  One unit of service equals one hour session substance abuse treatment 
 
MODIFIED PROGRAM OUTPUT: 
Units of service to be delivered as stipulated in the Contract: 
Units: 736    One unit of service equals one hour session substance abuse treatment 
 
 
The parties whose signatures appear below are in agreement with the attached modification to 
the Center for Prevention and Counseling Contract. 
 
 
_____________________________________  
Becky Carlson, Executive Director, Center for Prevention and Counseling 
 
 
_____________________________________  
Date 
 
 
 
COUNTY OF SUSSEX 
 
 
__________________________________  ____________________________   
Catherine M. Williams     Phillip R. Crabb    
Clerk of the Board      Freeholder Director 
 
 
September 9, 2015  



CERTIFICATION RE: BUDGET APPROPRIATION FOR AWARDING OF 
CONTRACT 

 
I, Robert Maikis, Treasurer, County of Sussex, hereby certify to the Clerk of Board of 
Chosen Freeholders that there are sufficient funds appropriated in the 2015 budget in 
the budget appropriations entitled: 
 

2015 Reserve for State Grant Funds 
Alcoholism Services-ADA 

Grant Agreements 
01-213-41-802-15435 

 
For Awarding of a Contract for: 
 

 Outpatient Substance Abuse Treatment from 
January 1, 2015 through December 31, 2015 

 
 

Amount not to exceed $16,010.00 
 
TO: Center for Prevention and Counseling 
 61 Spring Street 
 Newton, NJ 07860 
 
 
      __________________________  
      Robert Maikis, Treasurer 
 
Dated:  September 9, 2015 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Resolution Summary 
Authorizing Grant Application 

 
 
Resolution:  
 
AUTHORIZATION FOR THE FREEHOLDER DIRECTOR AND THE CLERK OF THE BOARD TO 
EXECUTE CONTRACT MODIFICATION #1 WITH CENTER FOR PREVENTION AND COUNSELING 
ALLOCATING AN ADDITIONAL $16,010.00 IN CHAPTER 51 FUNDING FOR THE PROVISION OF 
ALCOHOL AND DRUG ABUSE SERVICES FOR THE CITIZENS OF SUSSEX COUNTY 
______________________________________________________________________
______________________________________________________________________ 
 
State/Federal (or other) Grantor Agency: 
DMHAS- Chapter 51 Substance Abuse funding 
 
County agency originating grant application:  
Division of Community and Youth Services 
 
Description of purpose of grant funds:  
AHS Hospital Corporation/Newton Medical Center has terminated their Chapter 51 
contract for substance use services for 2015 for $8,010.00 and Sunrise House 
Foundation, Inc. is unable to spend all of their allocated funds for intensive 
outpatient and outpatient services totaling $8,000.00.  Center for Prevention and 
Counseling has expended 74% of their outpatient funding in the first 6 months of 
2015.  
 
Amount of grant funds sought: $16,010.00 transfer from Newton Medical Center 
and Sunrise House to Center for Prevention and Counseling for outpatient 
treatment. 
 
 County budget match: NA 
 
% of funds used for salaries/benefits: NA 
    
Will additional staff need to be hired? NA 

If so, describe specific duties 
 
Is this initial funding or has funding been received in the past? 
Yes funds have been received in the past.  
 
If funding has been received in prior years:  NA 

List amount of funding received and County 
match in last 3 years 

 
What are the reporting requirements?   NA            

Frequency of reports: 
Approx. time necessary to complete reports: 
Staff person responsible for reporting: 

 



RESOLUTION RE: AUTHORIZATION FOR THE FREEHOLDER DIRECTOR AND THE 
CLERK OF THE BOARD TO EXECUTE CONTRACT 
MODIFICATION #1 WITH SUNRISE HOUSE FOUNDATION, INC. 
FOR THE PROVISION OF ALCOHOL AND DRUG ABUSE 
SERVICES FOR THE CITIZENS OF SUSSEX COUNTY 

 
 WHEREAS, the Sussex County Board of Chosen Freeholders authorized a Contract with  
Sunrise House Foundation, Inc. for the provision of drug and alcohol services for the citizens of Sussex 
County on March 25, 2015; and 
 
 WHEREAS, the funding and levels of service for this Contract were set at a total of  $155,843.00 
that included 131 units of service for outpatient treatment at $5895.00 and 388 units of service for 
intensive outpatient treatment at $38,372.00 for the period of January 1, 2015 through December 31, 
2015; and 
 
 WHEREAS, Sunrise House Foundation, Inc. notified the County on June 18, 2015 that on or 
about August 31, 2015 Sunrise House Foundation, Inc. would be purchased by New Jersey Addiction 
Treatment Center, LLC and thereafter be known as New Jersey Addiction Treatment Center, LLC (d/b/a 
Sunrise House Foundation Inc.); and  
 
 WHEREAS, the Sussex County Department of Human Services, Division of Community and 
Youth Services determined that New Jersey Addiction Treatment Center, LLC (d/b/a Sunrise House 
Foundation, Inc.) would be unable to expend a total of $8,000.00 of the total contracted amount of 
$155,843.00 which is $3,000.00 or 66 units of outpatient treatment at $45.00 per unit and $5,000.00 or 
50 units of intensive outpatient treatment at $98.82 per unit; and 
 
 WHEREAS, at its meeting on July 23, 2015, the Sussex County Local Advisory Committee on 
Alcoholism and Drug Abuse (LACADA) recommended that this Contract be decreased by $8,000.00, 
thereby modifying the Contract to be in the amount of $147,843.00 which includes 64 units of service for 
outpatient treatment at a cost of $45.00 per session and 337 units of service for intensive outpatient 
treatment at a cost of $98.82 per session. 
  
 NOW, THEREFORE, BE IT RESOLVED by the Board of Chosen Freeholders of the County of 
Sussex, that the Freeholder Director and the Clerk of the Board are hereby authorized and directed to 
execute Contract Modification #1 with New Jersey Addiction Treatment Center, LLC (d/b/a Sunrise 
House Foundation, Inc.); and 
 

BE IT FURTHER RESOLVED that certified copies of this Resolution and Modification, 
Attachment “A”, be forwarded to Philip Horowitz, CEO New Jersey Addiction Treatment Center, LLC 
(d/b/a Sunrise House Foundation, Inc.) PO Box 600 Lafayette, NJ 07848; and Alicia Sewell, NJ DMHAS, 
222 S. Warren Street, PO Box 700, Trenton, NJ 08625-700; and a copy is available in On-Base. 
 
 
Certified as a true copy of 
the Resolution adopted by 
the Board of Chosen Freeholders 
on the 9th day of September, 2015. 
 
_____________________________ 
Catherine M. Williams, Clerk 
Board of Chosen Freeholders  
County of Sussex 



 
 

 
 

 
 
 
 

 
 
 
 

Attachment “A” 
ADOPTED PROGRAM OUTPUT:   
Units of service to be delivered as stipulated in the Contract: 
 
Units:  388 units of Level II.1  One unit of service equals 3 hours of intensive outpatient 

counseling 
 
Units: 131 units of Level I  One unit of service equals 1 hour of outpatient counseling 
 
 
MODIFIED PROGRAM OUTPUT: 
Units of service to be delivered as stipulated in the Contract: 
 
Units:  337 units of Level II.1   One unit of service equals 3 hours of intensive outpatient 

counseling 
 
Units: 64 units of Level I  One unit of service equals 1 hour of outpatient counseling 
 
 
The parties whose signatures appear below are in agreement with the attached modification to 
the New Jersey Addiction Treatment Center, LLC (d/b/a Sunrise House Foundation, Inc.) 
Contract. 
 
 
_____________________________________  
Philip Horowitz, CEO NJ Addiction Treatment Center, LLC (d/b/a Sunrise House Foundation, 
Inc.)  
 
 
_____________________________________  
Date 
 
 
 
COUNTY OF SUSSEX 
 
 
________________________________  ____________________________   
Catherine M. Williams     Phillip R. Crabb 
Clerk of the Board      Freeholder Director 
 
 
 
September 9, 2015 



CERTIFICATION RE: BUDGET APPROPRIATION FOR AWARDING OF 
CONTRACT 

 
I, Rob Maikis, Treasurer, County of Sussex, hereby certify to the Clerk, Board of 
Chosen Freeholders that there are sufficient funds appropriated in the 2015 
budget in the budget appropriations entitled: 
 

2015 Reserve for State Grant Funds 
Alcoholism Services-ADA 

Grant Agreements 
01-213-41-802-15435 

 
For Awarding of an Amendment to the Contract for: 
 

Intensive Outpatient and Outpatient Substance Abuse 
Treatment for the period  

 January 1, 2015 to December 31, 2015 
 

Decrease in the amount of: $8,000.00. 
 
TO: New Jersey Addiction Treatment Center, LLC (d/b/a Sunrise House Foundation, Inc.)  
 PO Box 600 
 Lafayette, NJ 07848 
  
 
 
 
 
      __________________________  
      Rob Maikis, Treasurer 
 
Dated: September 9, 2015 
 



Resolution Summary 
Authorizing Grant Application 

 
 
Resolution:  
AUTHORIZATION FOR THE FREEHOLDER DIRECTOR AND THE CLERK OF THE BOARD TO 
EXECUTE CONTRACT MODIFICATION #1 WITH SUNRISE HOUSE FOUNDATION, INC. FOR THE 
PROVISION OF ALCOHOL AND DRUG ABUSE SERVICES FOR THE CITIZENS OF SUSSEX 
COUNTY 
______________________________________________________________________
______________________________________________________________________ 
 
State/Federal (or other) Grantor Agency: 
DMHAS- Chapter 51 Substance Abuse funding 
 
County agency originating grant application:  
Division of Community and Youth Services 
 
Description of purpose of grant funds:  
Sunrise House is unable to spend all of their allocated $44,267.00 for 2015 for 
intensive outpatient and outpatient services. Center for Prevention and 
Counseling has expended most of their outpatient funding for 2015.  
 
Amount of grant funds sought: $8,000.00 total transfer from Sunrise House 
Foundation, Inc. to Center for Prevention and Counseling for outpatient 
treatment.  $5,000.00 from intensive outpatient treatment and $3,000.00 from 
outpatient treatment. 
 
County budget match: NA 
 
% of funds used for salaries/benefits: NA 
    
Will additional staff need to be hired? NA 

If so, describe specific duties 
 
Is this initial funding or has funding been received in the past? 
Yes funding was received in the past.  
 
If funding has been received in prior years:  NA 

List amount of funding received and County 
match in last 3 years 

 
What are the reporting requirements?   NA            

Frequency of reports: 
Approx. time necessary to complete reports: 
Staff person responsible for reporting: 

 







RESOLUTION RE: TO AMEND THE HUMAN SERVICES GRANT AGREEMENT 
#15-1394-AAA-C-2, MODIFICATION # 1 WITH THE NEW 
JERSEY DEPARTMENT OF HUMAN SERVICES, DIVISION OF 
AGING SERVICES  

 
 WHEREAS, the County of Sussex applied for and was awarded a grant from the New 
Jersey Department of Human Services, Division of Aging Services, for the fiscal year January 1, 
2015 to December 31, 2015 for the development of a comprehensive and coordinated delivery 
system for all social and nutritional services needed by older persons under the Older 
Americans Act of 1965 as amended; and 
 
 WHEREAS, the New Jersey Department of Human Services, Division of Aging Services 
approved the Sussex County Area Plan Contract, Grant Agreement #15-1394-AAA-C-2 
between the Department and the Sussex County Board of Chosen Freeholders on November 
25, 2014; and 
  

WHEREAS, the New Jersey Department of Human Services, Division of Aging Services 
requests Budget Revisions for fiscal year 2015 to the Sussex County Area Plan Contract, Grant 
Agreement #15-1394-AAA-C-2 between the Department and the Sussex County Board of 
Chosen Freeholders be submitted by August 14, 2015; and 
 
 WHEREAS, Attachment A is a request to have Federal funds transferred between Title 
III-C1 and Title III-C2 in the amount of $17,853.00; and  
 
 WHEREAS, Federal and State funds were adjusted for Administration of $31,569.00 
from Title III B, $2,079.00 from Title III-C1, $3,000.00 from Title III-C2 and $3,881.00 from Title 
III E, $903.00 from SHTP funds and $1,289.00 from SSBG funds. 
 
 NOW, THEREFORE, BE IT RESOLVED that the Sussex County Board of Chosen 
Freeholders approves of the request to have Federal funds transferred between Title III-C1 and 
Title III-C2 in the amount of $17,853.00 and to have Federal and State funds adjusted for 
Administration in the amounts of $31,569.00 from Title III B, $2,079.00 from Title III-C1, 
$3,000.00 from Title III-C2 and $3,881.00 from Title III E, $903.00 from SHTP funds and 
$1,289.00 from SSBG funds; and 
 
 BE IT FURTHER RESOLVED that certified copies of this Resolution and Attachment 
“A”, be forwarded to the State of New Jersey, Department of Human Services, Division of Aging 
Service, P O Box 807, Trenton, NJ 08625-0807; and a copy is available in On-Base. 
 
Certified as a true copy of the 
Resolution adopted by the Board 
of Chosen Freeholders on the 
9th day of September, 2015 
 
___________________________ 
Catherine M. Williams, Clerk 
Board of Chosen Freeholders 
County of Sussex 
 
 



 



 
 
 
 

 



 



Resolution Summary 
Authorizing Grant Agreement 

 
Resolution: TO AMEND THE HUMAN SERVICES GRANT AGREEMENT #154-1394-AAA-C-
2, MODIFICATION # 1 WITH THE NEW JERSEY DEPARTMENT OF HUMAN SERVICES, 
DIVISION OF AGING SERVICES  
 
State/Federal (or other) Grantor Agency: NJ Department of Human Services, Division 
of Aging Services 
  
County agency originating grant application: Division of Senior Services 
 
Description of purpose of grant funds: For the development of a comprehensive and 
coordinated delivery system for all social and nutritional services needed by older persons 
under the Older Americans Act of 1965 as amended.  Resolution is amending grant agreement 
to allow the transfer of administration funds and a transfer of funds from Title III C1 to Title IIIC2. 
 
Amount of grant funds sought: Administration of $31,569.00 from Title III B, $2,070.00 
from Title III-C1, $3,000.00 from Title III-C2 and $3,881.00 from Title III E, $903.00 from SHTP 
funds and $1,289.00 from SSBG funds.  Federal funds transferred between Title III-C1 and Title 
III-C2 in the amount of $17,853.00. 
  
County budget match: None 
 
Term of agreement: 1/1/2015 -12/31/2015 
   
Will additional staff need to be hired? No 

If so, describe specific duties 
  
Is this initial funding or has funding                                                                         
been received in the past?    Funding has been received in the past                               
 
 
If funding has been received in prior years: 

List amount of funding received and County 
match in last 3 years  

2013 Title III B $31,569.00, Title IIIC-1 $2,000.00, Title IIIC-2 $3,505.00, Title III E 
$4,218.00, SHTP $920.00, SSBG $1,319.00, C1/C2 transfer $17,853.00. 
2014 Title III B $31,569.00, Title IIIC-1 $2,000.00, Title IIIC-2 $2,973.00, Title III E 
$4,289.00, SHTP $903.00, SSBG $1,315.00, C1/C2 transfer $17,853.00. 
2015 Title III B $31,569.00, Title IIIC-1 $2,079.00, Title IIIC-2 $3,000.00, Title III E 
$3,881.00, SHTP $903.00, SSBG $1,289.00, C1/C2 transfer $17,853.00. 
                      
Is there an expectation that the grant 
funds will be renewed in future years? Yes 
 
Describe impact on organization if grant 
funds are not renewed: The Division of Senior Services would not receive 
administrative funds for the office and the Home Delivered Meal Program would 
incur a waiting list. 



 
RESOLUTION RE:  AUTHORIZATION FOR THE FREEHOLDER DIRECTOR 

TO EXECUTE A MEMORANDUM OF UNDERSTANDING 
BETWEEN THE SUSSEX COUNTY DEPARTMENT OF   
HUMAN SERVICES, DIVISION OF SENIOR SERVICES 
AND THE NEW JERSEY DEPARTMENT OF HUMAN 
SERVICES REGARDING THE CLAIMING OF 
ADMINISTRATIVE COSTS UNDER THE NEW JERSEY 
MEDICAID PROGRAM 

 
 WHEREAS, the New Jersey Department of Human Services - Division of Medical 
Assistance and Health Services is the single State agency responsible for administering 
New Jersey’s medical assistance programs in accordance with 42 U.S.C. §1396a(a)(5); 
N.J.S.A. 30:4D-5 and N.J.S.A. 30:4J-10; and 
  
 WHEREAS, the New Jersey Department of Human Services has assumed 
responsibility as the single State Unit on Aging under the Older Americans Act of 1965, as 
amended, 42 U.S.C. § 3001 et seq, and the New Jersey Division of Aging Services is the 
administering agency responsible for the comprehensive planning and coordination of 
programs and services for older persons in New Jersey; and 
 
 WHEREAS, the New Jersey Division of Aging Services has designated the Sussex 
County Division of Senior Services as the Area Agency on Aging for the County of 
Sussex; and 
 
 WHEREAS, the Medicaid application process for the aged and persons with 
disabilities who are in need of benefits based on a nursing home level of care is 
comprised of two components, namely clinical eligibility and financial eligibility; and 
 
 WHEREAS, a Memorandum of Understanding has been created to satisfy Federal 
and State requirements regarding the ability to secure Medicaid Federal Financial 
Participation for administrative costs incurred by the Sussex County Division of Senior  
Services; and 
   
 NOW, THEREFORE BE IT RESOLVED the Sussex County Freeholder Director and 
Clerk of the Board are hereby authorized to execute a Memorandum of Understanding 
between the New Jersey Department of Human Services and the Sussex County 
Department of Human Services, Division of Senior Services memorializing each party’s 
responsibilities in regard to Medicaid claiming. 
 
 BE IT FURTHER RESOLVED that certified copies of this Resolution, together with 
copies of the Memorandum of Understanding, be forwarded to Nancy E. Day, Director, NJ 
Department of Human Services, Division of Aging Services, P.O. Box 807, Trenton, NJ 
08625-0807. 
 
Certified as a true copy of the  
Resolution adopted by the  
Board of Chosen Freeholders 
on the 9th day of September, 2015. 

_________________________  
Catherine M. Williams, Clerk 
Board of Chosen Freeholders 
County of Sussex 





























Resolution Summary 
Authorizing Memorandum of Understanding 

 
 
Resolution: AUTHORIZATION FOR THE FREEHOLDER DIRECTOR TO EXECUTE A 
MEMORANDUM OF UNDERSTANDING BETWEEN THE SUSSEX COUNTY DEPARTMENT OF   
HUMAN SERVICES, DIVISION OF SENIOR SERVICES AND THE NEW JERSEY DEPARTMENT OF 
HUMAN SERVICES REGARDING THE CLAIMING OF ADMINISTRATIVE COSTS UNDER THE NEW 
JERSEY MEDICAID PROGRAM 
 
State/Federal (or other) Grantor Agency: New Jersey Department of Human 
Services, Division of Aging Services 
 
  
County agency originating grant application: Division of Senior Services 
 
Description of purpose of grant funds: Memorandum of Understanding has been 
created to satisfy Federal and State requirements regarding the ability to secure 
Medicaid Federal Financial Participation for administrative costs incurred by the 
Sussex County Division of Senior Services 
 
Amount of grant funds sought: N/A  
  
County budget match: None 
 
Term of agreement: On-going 
    
 
Will additional staff need to be hired? No 

If so, describe specific duties 
 
  
Is this initial funding or has funding                                                                         
been received in the past?    N/A, it is a business process                               
 
 
If funding has been received in prior years: 

List amount of funding received and County 
match in last 3 years N/A 

 
 
                      
Is there an expectation that the grant 
funds will be renewed in future years? N/A The MOU does not have funding 
attached to it, however it creates the framework of potential Medicaid dollars 
being accessible to the Division of Senior Services. 
                                                                                  
Describe impact on organization if grant 
funds are not renewed: None, the Division is already responsible for performing 
the duties outlined in the MOU. 



 RESOLUTION RE:  AUTHORIZATION FOR THE SUSSEX COUNTY BOARD  
              OF CHOSEN FREEHOLDERS TO ACCEPT A RENEWAL OF 
             A HEALTH SERVICE GRANT FOR THE PROVISION OF  
              CANCER EDUCATION AND EARLY DETECTION (NJCEED) 
             ISSUED BY THE NEW JERSEY  DEPARTMENT OF HEALTH  
 
 WHEREAS, the New Jersey Department of Health made funding available in the 
amount of $223,500.00 for the renewal of the New Jersey Cancer Education and Early 
Detection Grant (NJCEED) for the funding period of July 1, 2015 through June 30, 2016 to 
implement evidence/practice based cancer education and screening programs to reduce 
morbidity and mortality from cancer disease; and 
 
 WHEREAS, the Sussex County Department of Environmental and Public Health 
Services NJCEED Grant Renewal Application was approved by the New Jersey 
Department of Health on August 11, 2015; and  
 
 WHEREAS, the purpose of this renewal grant is to educate and screen low 
income women and men for breast, cervical, colorectal, and prostate cancers with an 
emphasis on minority populations within the County; and 
 
 WHEREAS, Sussex County has a higher morbidity and mortality rate than the 
average of counties in the State in several of these cancers; and 
 
 WHEREAS, the Sussex County Department of Environmental and Public Health 
Services will apply these funds to implement evidence/practice based cancer education 
and screening programs to low income residents to reduce morbidity and mortality of 
targeted cancers; and 
 
 WHEREAS, County Policy provides that all grant submissions contain a 
complete application so the Board of Chosen Freeholders fully can be informed of the 
proposed program, the nature and extent of services to be provided, budget impacts 
and staffing levels; and 
 
 NOW, THEREFORE, BE IT RESOLVED that the Board of Chosen Freeholders 
of the County of Sussex authorizes the Sussex County Department of Environmental 
and Public Health Services to accept the New Jersey Cancer Education and Early 
Detection Grant in the amount of $223,500.00 for the period of July 1, 2015 through 
June 30, 2016; and  
 
 BE IT FURTHER RESOLVED that acceptance of the grant shall not be made 
until final approval by the Board of Chosen Freeholders; and 
  
 BE IT FURTHER RESOLVED that the Freeholder Director or his/her authorized 
representative is hereby authorized and directed to accept and sign all documents 
regarding the New Jersey Department of Health New Jersey Cancer Education and 
Early Detection Grant (NJCEED) Application; and 
 
  
 
 



 BE IT FURTHER RESOLVED that certified copies of this Resolution be 
forwarded to Dr. Candido Africa, Program Coordinator, New Jersey Cancer Education 
and Early Detection Program, New Jersey Department of Health and Senior Services, 
50 East State Street 6th Floor, PO Box 364, Trenton, NJ 08625-0364; and a copy 
placed in ONBASE.  
 
 
Certified as a true copy of the 
Resolution adopted by the 
Board of Chosen Freeholders 
on the 9th day of September, 2015 
 
 
      
Catherine M. Williams, Clerk  
Board of Chosen Freeholders 
County of Sussex  
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Name of Attorney for Agency    
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Address 1    
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City  State  Zip  
 

Name of Principal Agency Contact 
Title of Principal Agency Contact 

   

Principal Agency Telephone      
Principal Agency E-mail      
Address 1      
Address 2      
City  State  Zip  
 

Name of Principal Program Contact 
Title of Principal Program Contact 

   

Principal Program Telephone      
Principal Program E-mail      
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Name of Principal Fiscal Contact 
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Does the Agency Meet the following Licensure Requirements?

 

Facility 

    

Services 

    

Personnel 
 

  

 

Is a copy of the license attached?

 
Agency Accounting System 

 
Affirmative Action Plan 

Selected Type of Agency:  
 
    By checking this box, you certify that the information listed above is accurate to the 

best of your knowledge. 
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Application Summary 

Will any member of the Board of Directors/Trustees receive any direct or 
indirect personal or monetary gain from the funding of this grant? 

    Yes        No 

 
Name of Member(s) (separate with commas):  
 
Does any member of the Board of Directors/Trustees serve on any board, 
council commission, committee or Task Force which has regulatory or 
advising influence on the funding program? 

    Yes     No 

 
Name of Board, Council, etc.  
 
Select Preferred Payment Plan  

Name of Grantee:  
 
Organization Address 

 
 
 
 
 
 
 
 
 

Email Address:  
 
Federal Tax Identification Number: 

 

 
Vendor Number: 

 

 
Vendor Unit: 

 

 
Vendor Unit Address 
 
 
 
 
 

 

Certificate of Need Project    Pending    Not Required 
 
Is political subdivision covered by NJ Civil Service Merit System? 

 
    Yes 

 
    No 

 
If grant is awarded, will funds be used to replace other funds which 
would be available in absence of award? 

 
    Yes 

 
    No 

 
Name of NJDHSS Program Manager Regarding Application: 

 

 
Type of Request 

  

   New  

   Renewal of Grant #:  

   Modification to Grant #:  
 
Budget Period (Month/Day/Year) - This is the period of time for which a grant is to be 
funded. 
From:  Through:  
Project Period (Month/Day/Year) - This the period of time expected to complete the 
project. 
From:  Through:  
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N/A

N/A

Cost-Reimbursement

Sussex Co Dept of Environmental

Sussex Co Dept of Environmental

1 Spring Street

Newton, NJ  07860

Phone: 973-579-0370

ephelps@sussex.nj.us

226002477

226002477-00

Candido Africa

7/1/2015 6/30/2016

7/1/2015 6/30/2016

SUSSEX CO

1 SPRING STREET

NEWTON, NJ 07860



 

Application Summary 

 

You must agree to the terms and conditions outlined by the New Jersey Department of 
Health.  

A copy of the Terms and Conditions, Cost Controlling Initiatives, and Pilot Program for Enhancement of Employee 
Whistleblower Protection can be found by clicking here: 

Terms and Conditions  

Cost Controlling Initiatives 

Pilot Program for Enhancement of Employee Whistleblower Protection 

 By checking the box I certify that I have read the Terms and Conditions for grants, 
the Cost Controlling Initiatives and the Pilot Program for Enhancement of Employee 
Whistleblower Protection. 

 

Name         Title 
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Robert J. Maikis, Jr. Treasurer/CFO



 

Project Location 

 

Statewide Project 

County to Filter by:    Municipalities: 
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Sussex County

 

Andover Borough

Andover Township

Branchville Borough

Byram Township

Frankford Township

Franklin Borough

Fredon Township

Green Township

Hamburg Borough

Hampton Township

Hardyston Township

Hopatcong Borough

Lafayette Township

Montague Township

Newton Town

Ogdensburg Borough

Sandyston Township

Sparta Township

Stanhope Borough

Stillwater Township

Sussex Borough

Vernon Township

Walpack Township

 



LOCAL AID & LEGISLATIVE DISTRICTS 

Legislative Districts: 

 

Local Aid Districts: 

 

Congressional Districts: 
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24

District 1, Trenton



STATEMENT OF LOCAL GOVERNMENTAL PUBLIC HEALTH PARTNERSHIP 
 
NJDOH recommendations: Once the grant application is finalized, select View Full Grant 
Program Application PDF link on the main application page. Save and email the PDF, as an 
attachment, to the appropriate Governmental Public Health Partnership Chairperson. 
Request that the GPHP Chairperson indicate whether they are in support of the application 
and will work to integrate the health service with others in the community, and why they 
have this position. 
 
To view more information about your Governmental Public Health Partnership Chairperson 
please click here. 
 
To view more information about your Local Health Officer please click here. 
     N/A 
     As the Authorized Official, I have sent a PDF copy of the proposed 

grand application to the appropriate Local Governmental Public Health 
Partnership Chairperson. 

Date Sent:  
 Governmental Public Health Partnership Chairperson: 
First Name:  
Last Name:  
Address 1:  
Address 2:  
City:  
ZIP:  
Phone Number:  
Email Address:  
  
     The Governmental Public Health Partnership Chairperson is in support 

of this application and will work to integrate this health service with 
others in this community, county and/or region. The Chairperson adds the 
following: 

  
 
 

  
     The Governmental Public Health Partnership Chairperson is not in 

support of this application for the following reasons: 
 
 
 
 

     The Governmental Public Health Partnership Chairperson has not yet 
provided commentary. 
 

     By checking this box you certify that the above information is correct 
to the best of your knowledge. 

 
Name of Official certifying for Agency 
 
 
Title 

8/20/2015
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Emrick 
Seabold
Sussex County Department of Environmental & Public Health Services

201 Wheatsworth Road
Hamburg

07419
9735790370
eseabold@sussex.nj.us

Emrick Seabold

Acting Health Officer/Administrator

4/22/2015

Govt Public Health Partnership has merged with other community & county orgs to form  Sussex County Health

Coalition (part of the North Jersey Health Collaborative). Herbert Yardley will serve as the primary

representative from the SC Depart of Environ & Public Health Services for that partnership.

http://nj.gov/health/lh/documents/governmental_pub_hlth_partnerships.pdf?�
http://nj.gov/health/lh/directory/lhdselectcounty.shtml??�


NEEDS AND OBJECTIVES OF PROJECTS 

Assessment of Need(s) - List the need(s) which illustrate the reason for the project. 
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Assessment of Need: Cancer prevalence in Sussex County

There is a need for services and resources to lessen the burden of cancer in Sussex 

County as well as in all of New Jersey.  This is a public health priority issue and 

must be addressed to reduce cancer rates through implementation of evidence-based 

interventions, providing cancer prevention education, screening for early detection, 

and facilitating access to treatment.

The available statistics from the CDC National Program of Cancer Registries Cancer 

Surveillance System, January 2012 (SEER November 2011 submission) report that, in 

Sussex County, an age-adjusted average rate of 500.7 for men and 534.2 for women per 

100,000 residents  were diagnosed with cancer each year compared to the New Jersey 

rate of 498.9 for men and 503.0 for women per 100,000.

The Cancer Mortality Rates in Sussex County and New Jersey from 2005-2009 show that, 

in Sussex County, the average annual cancer death rate per 100,000 was 181.3 for men 

and 202.4 for women, compared to the New Jersey rate of 177.8 for men and 180.3 for 

women (National Vital Statistics System, age-adjusted to the 2000 US standard 

population). 

As in New Jersey, the types of cancers that significantly affect people in Sussex 

County include breast, cervical, prostate, and colon/rectal.  Data demonstrating the 

incidence of cancer burden in Sussex County is documented in the table below.  Single

asterisked (*) figures indicate data that is higher in Sussex County when compared to

State of NJ data; numbers in parentheses indicate Sussex County�¶s ranking among the 

21 NJ counties. 

Incidence of Cancer in Sussex County, New Jersey (2005-2009)

Cancer Site             Gender             NJ             Sussex Cty             

NJ-Black             NJ Hispanic             Sussex Cty-Black             Sussex 
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Cty-Hispanic   

                                                         (All races)  (All 

races)              (includes Hispanic)                            (includes 

Hispanic) 

Breast                      Female            130            *133.9 (8)         

   116.5                 94.4                         **                        

           179.3 (1)

Breast in Situ            Female             39.3             29.8 (18)         

    28.4                25.8                         **                         

           **

Cervical                    Female               8.8            * 9.0 (10)      

     *12.1              *12.8                         **                        

            **

Prostate                   Male                172.2         *187.6 (6)         

  *235.8             *152.7                         *174.4 (4)                  

      **

Colon and Rectum     Female              43.3           *43.5 (10)            

*47.9                34.4                         **                            

        **

Colon and Rectum     Male                  58.2             51.6 (20)           

*61.6                49.6                         **                            

        **

Colon and Rectum     Both sexes        49.4              46.9 (16)            

*53.4                41.0                         **                            

        **

Source: National Cancer Institute/CDC State Cancer Profiles 2005-2009, Incidence

Rates Report for New Jersey; cases reported per 100,000 and age-adjusted to the 

2000 US standard population

**Data suppressed to ensure confidentiality if fewer than 16 cases reported in a
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specific area-sex-race category

The data in the above table clearly indicate that there is a need in Sussex 

County to focus on breast cancer (all races, but particularly in Hispanics), 

cervical cancer (all races, but particularly in Blacks and Hispanics), prostate 

cancer (particularly in Blacks), and colon/rectal cancer (particularly in 

Blacks). 

Assessment of Need: Demographics in Sussex County

According to the 2010 United States Census data, the population of New Jersey is

described as 74.1% White, 14.6% Black/African American, and 18.1% 

Hispanic/Latino.  In contrast, the population of Sussex County (pop.149,265) is 

described as mostly White (94.5%), while Blacks/African-Americans comprise 2% 

and Hispanics/Latinos comprise 6.7% of the residents.  Although many of the 

individual 24 municipalities in Sussex County reflect similar percentage 

distributions, there are others that have higher percentages of Blacks/African 

American and Hispanic/Latino populations.  The following table describes those 

municipalities with higher percentages of minority residents:

Sussex County Municipalities With Minority Populations Greater Than the County 

Average 

Municipality                        Population (2010)              Black/African

American Population              Hispanic/Latino Population   

                                                                                

     (raw data and %) (2010)                           (raw data and %) (2010)

Andover Boro                              606                                   

            *                                                      46 (7.59%)

Andover Township                6,319                                           

231 (3.37%)                                           *
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Franklin                            5,045                                       

    110 (2.18%)                              395 (7.83%)

Hamburg                             3,277                                       

      66 (2.01%)                              225 (6.87%)

Hardyston                             8,213                                     

      214 (2.61%)                                           *

Hopatcong                           15,147                                      

     441 (2.91%)                              1,714 (11.32%)

Montague                             3,847                                      

     101 (2.63%)                                 246 (6.39%)

Newton                                         7,997                            

               390 (4.88%)                                 987 (12.34%)

Ogdensburg                             2,410                                    

           *                                                       151 (6.27%)

Stanhope                             3,610                                      

         *                                                       307 (8.50%)

Sussex                                         2,130                            

                   *                                                       169 

(7.93%) 

Vernon                                       23,943                             

                  *                                                    1,534 

(6.41%) 

 

Based on the data in the above table, the municipalities highest in percentage 

of population for Black/African American residents are Newton, Andover Township,

Hopatcong, Montague, Hardyston, Franklin, and Hamburg.  

Similarly, the municipalities highest in percentage of population for 

Hispanic/Latino residents are Newton, Hopatcong, Stanhope, Sussex, Franklin, 

Andover Boro, Hamburg, Vernon, Montague, and Ogdensburg.

Assessment of Need: Income in Sussex County
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Although Sussex County ranks 7th in per capita income ($35,982) among the 21 New

Jersey counties, there are areas in the county where a higher percentage of low 

income families reside (2010 US Census data).  Sixteen of the municipalities 

report a per capita income less than the New Jersey average per capita income 

($27,006).  Most of the increased numbers of Black/African American and 

Hispanic/Latino residents reside in these municipalities.  The municipalities 

lowest in per capita incomes are described in the following table:

Sussex County Municipalities Having Less than NJ Average Per Capita Income and 

Having Greater Than County Percentage of Minority Residents

Municipality and rank of per capita               Per Capita Income             

Greater % than county average of            Greater % than county average of 

 capita income in Sussex County                                                 

           Black/African American residents                 Hispanic/Latino 

residents 

        (lowest to highest)

(Less Than NJ average per capita income and with greater % than county 

Black/African American residents average of minorities)

1    Walpack                                                    $17,624         

                                No                                              

               No

2    Sussex                                                    $18,866          

                               No                                               

              Yes

3    Franklin                                                    $19,386        

                                 Yes                                            

                 Yes

4    Newton                                                    $20,577          

                               Yes                                              

               Yes

5    Montague                                                    $20,676        
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                                 Yes                                            

                 Yes

9    Ogdensburg                                        $24,290                  

                        No                                                      

       Yes

10  Hamburg                                                    $24,691          

                               Yes                                              

               Yes

13  Vernon                                                    $25,250           

                               No                                               

              Yes

15  Andover Boro                                             $25,914            

                              No                                                

              Yes

16  Hopatcong                                                    $26,698        

                                 Yes                                            

                Yes

(More than NJ average per capita income and with greater % than county average 

of minorities )

17  Stanhope                                                    $27,498         

                                 No                                             

                Yes

18  Hardyston                                                    $28,457        

                                  Yes                                           

                   No

19  Andover Township                                         $29,180            

                              Yes                                               

               No

Based on the data in the above table, the municipalities lower in average per 

capita income are home to most of the Black/African American and Hispanic/Latino

population in Sussex County.  Low income residents of any race also are 

DFHS16CED013 (1)



 

Needs and Objectives of Projects

Comments1 continued

considered a minority in our population.  The above table describes those 

municipalities most likely to have low income residents based on per capita 

income ranking.

Based on the 2010 US Census, there are 2,955 women aged 18-64 years living below

250% of poverty level in Sussex County.  Likewise, there are 1,495 men aged 

50-64 years of age living below 250% of poverty level in Sussex County.  These 

residents may include minority races, yet they all are at risk for suboptimal 

health care because of their financial status. 

   

Area of Need: Health Insurance

Lack of health insurance strongly is associated with lack of access to health 

care services, particularly preventive and primary care.  Uninsured people are 

more likely to be in fair to poor health, have unmet health needs, and not seek 

preventive cancer screenings.  Data compiled by the Bureau of the Census 

provides evidence that, in New Jersey, Blacks and Hispanics are uninsured at a 

greater percentage than Whites.  Data from 2005-2007 indicate that approximately

38% of Hispanics, 21% of Blacks, and 10% of Whites did not have health insurance

during those years.  This is further indication that New Jersey residents of 

Black and Hispanic races are more at risk than the majority White population for

unmet health needs and suboptimal healthcare screenings and interventions.  

Additional Bureau of the Census data from 2005-2007 reveals that between 10-30% 

of New Jersey residents (all races) between the ages of 19 and 64 were uninsured

during that time period.  This evidence implies that a large portion of the 

population in New Jersey are at risk for deficits in healthcare due to low 

income, lack of self care health knowledge, poor health habits, or minority 

status.  Preventive health care and screenings often are neglected in this 

population. 

Area of Need: Disparities in Healthcare

DFHS16CED013 (1)



 

Needs and Objectives of Projects

Comments1 continued

Disparities in healthcare are multifaceted for the racial minority and the 

economically poor.  Disparities result from a combination of biological, 

economic, social, and cultural factors.  Critical to eliminating health 

disparities is access to healthcare.  Lack of knowledge about available services

and transportation are obstacles that hinder receipt of healthcare in Sussex 

County.  Low income, deficits in health literacy, language barriers, cultural 

beliefs, legal status, and lack of health insurance are obstacles to receiving 

healthcare services for early detection and treatment of cancer.  The minority 

population is less likely than the majority of the population to use preventive 

services.  They wait to seek medical attention, which contributes to diagnoses 

at later stages of illness. 

Organizational Capacity

Located in the northwest corner of New Jersey, Sussex County covers 535.74 

square miles and remains relatively rural with pockets of densely populated 

areas.  The Sussex County Department of Environmental and Public Health Services

(SCDEPHS) is a county health department servicing all 24 of its municipalities. 

There are both Environmental and Public Health Nursing divisions within the 

health department.  

The NJCEED grant will operate out of Public Health Nursing.  Nurses are well 

educated, highly motivated, and have extensive knowledge about the community.  

In addition to staff employed with grant funds, current nursing staff will 

provide outreach and cancer education as part of daily health department 

activities.  Registered Environmental Health Specialists (REHS) employed in the 

Environmental division meet monthly with municipal advisory boards of health.  

These meetings provide an opportunity for dissemination of cancer information 

and discussion about individual municipal needs for cancer education and 

screening services.
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The Sussex-Warren Regional Chronic Disease Coalition grant for Sussex and Warren

Counties currently is held by the SCDEPHS.  Public Health Nurses work 

collaboratively with the Coalition on cancer education programs.  Nurses also 

work collaboratively on projects with Project Self-Sufficiency, a local 

nonprofit agency that holds the Susan B. Komen grant for Breast Cancer.  In 

addition, nurses often partner with Atlantic Health Systems (Newton Medical 

Center) and St. Clare�¶s Hospital to provide cancer education and screening 

programs for county residents.  For the past two years, nurses have worked with 

a faith-based organization that serves a population of low income 

Hispanic/Latinos, offering flu vaccines and education.  Having an established 

relationship with this Hispanic/Latino population will be helpful when planning 

cancer education and screenings for this minority group.
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Objective(s) of Project - List objectives that are specific, measurable, realistic, and 
attainable to meet the goals of this application. 

 

8/20/2015

DFHS16CED013 (1)

Sussex Co Dept of Environmental

Goals and Objectives

Goal

The goal of this initiative is to expand cancer education and increase participation 

in routine breast, cervical, colorectal, and prostate cancer screenings in Sussex 

County, New Jersey, according to guidelines described by the American Cancer Society.

 The target population segments for this initiative are racial minorities 

(Black/African American and Hispanic/Latino) and low income residents of all races.  

Evidence-based educational interventions, increased public and professional 

awareness, coordination of environmental and medical models, outreach to target 

populations, and best practices for screening and follow up will be used to implement

this initiative.  The most important goal of this initiative is to decrease cancer 

morbidity and mortality rates in Sussex County.

Objectives 

Objective 1:

By June 30, 2016, the Sussex County Department of Environmental and Public Health 

Services (SCDEPHS) will provide 300 breast cancer education and screenings to 

program-eligible participants with particular emphasis on minority race residents 

(Black/African American and Hispanic/Latino).

Objective 2:

By June 30, 2016, SCDEPHS will provide 250 cervical cancer education and screenings 

to program-eligible participants with particular emphasis on minority race residents 

(Black/African American and Hispanic/Latino).

Objective 3:

By June 30, 2016 SCDEPHS will provide 100 colorectal cancer education and screenings 

to program-eligible women and 50 colorectal cancer education and screenings to 

program-eligible men with a particular emphasis on minority race residents 



 

Needs and Objectives of Projects

Comments2 continued

(Black/African American and Hispanic/Latino).

Objective 4:

By June 30, 2016, SCDEPHS will provide 50 prostate cancer education and 

screenings to program-eligible men with a particular emphasis on minority race 

residents (Black/African American and Hispanic/Latino).

Objective 5:

Through June 30, 2016, 100% of the program participants with abnormal test or 

examination results will be referred for appropriate follow-up.  They will be 

tracked by SCDEPHS through follow-up to ascertain outcome. Thorough 

documentation of the entire screening/follow-up process will be maintained.

Objective 6:

Through June 30, 2016, SCDEPHS will assure that 100% of women with pre-cancerous

or cancerous conditions identified through the NJCEED program will be referred 

to Medicaid when eligible, and that all other clients with identified 

pre-cancerous conditions are referred for treatment and are monitored through 

completion of their treatment.  A final report documenting treatment completion 

will be provided to the NJDOH.

Objective 7:

Through June 30, 2016, SCDEPHS will maintain quality assurance standards in the 

delivery of all services, through the use of evidence-based and best practice 

strategies, and maintain 100% compliance with CDC and NJCEED core program 

performance indicators and data collection requirements.  SCDEPHS will identify 

and implement strategies to assure that Continuous Quality Improvement systems 

are utilized.

Objective 8:

Through June 30, 2016, SCDEPHS will maintain a network of provider referral 

resources in order to improve community-clinical linkages and ensure that those 

clients with or at high risk for other chronic diseases have access to quality 
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community resources to best manage their conditions or disease risk.

Objective 9: 

Through June 30, 2016, SCDEPHS will maintain an Outreach Plan which outlines the

evidence-based activities that will be conducted in order to provide 

community-based public education workshops/programs and outreach/recruitment 

activities providing early detection information for breast, cervical, 

colorectal, and prostate cancers to the numbers of program-eligible clients 

noted in Objectives 1-4 as well as education for all residents of Sussex County.

Objective 10:

Through June 30, 2016, SCDEPHS will maintain active involvement in the 

Sussex-Warren Regional Chronic Disease Coalition as evidenced by attending a 

minimum of 75% of the quarterly meetings and collaborating on coalition 

activities as appropriate.  

The above named objectives are a subset driven by the overall NJCEED objectives,

following the Healthy NJ 2020 Indicators as follows:

 o  To reduce death rate due to all cancers including specifically the following

cancers: female breast, uterine/cervical, colorectal, and prostate. o  To reduce

incidence rate of invasive colorectal, uterine/cervical cancer and late-stage 

female breast cancers. o  To increase the proportion of cancer survivors who are

living 5 years or longer after diagnosis. o  To increase the proportion of women

aged 21-65 years of age who receive a cervical screen based on the most recent 

guidelines. o  To increase the proportion of adults aged 50-75 years who receive

a colorectal cancer screening based on the most recent guidelines. o  To 

increase the proportion of women aged 50-74 years of age who receive a breast 

cancer screening based on the most recent guidelines. o  To increase the 

proportion of men aged 40 and over whose doctor, nurse or other health 

professional have ever talked to them about the advantages of the prostate 

specific antigen test to screen for prostate cancer.
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METHOD(S) AND EVALUATION OF PROJECT 

Method(s) - List the method(s) to be used to attain objectives described 
above and estimated completion date. 
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METHODS (ACTIVITIES)

Methods to meet Objective 1:

A.Conduct ongoing breast cancer education (1 on 1 education) and screening clinics 

for program-eligible women with special emphasis on Africian American and/or Latino 

women. Provide National Cancer Institute booklet titled "Understanding Breast 

Changes" to each client and opportunity for questions at screening along with 

mammography availability. Breast awareness education will be done at time of 

appointment. 

B.Conduct 2 outreach activities: breast education programs with at least one activity

done with the Sussex/Warren Chronic Disease Coalition and another community partner. 

Collaborate with PSS at the Annual Breast Survivor Program.

C.Present hands-on activity during educational programs to reinforce verbal 

education. Multidisciplinary learning will occur as clients make Breast 

Self-Examination Beaded Necklaces. 

D.Mammography van at least six times per year at Wheatsworth campus or at site 

convenient for clients.

E.Refer, guide, and support clients if follow-up care is needed after screening.

Methods to meet Objective 2:

A.Conduct ongoing cervical cancer education (1-1) and screening clinics for 

program-eligible women.  Provide National Cancer Institute booklet titled 

"Understanding Cervical Changes" to each client and opportunity for questions at 

screening. 

B.Conduct 2 additional activities: cervical education (1-1 education and group) and 

screening clinics for Black/Africian American and/or Hispanic/Latino women. 

C. Refer, guide, and support clients if follow-up care is needed after screening. 

D. Provide client written notification of Thin-prep pap/HPV test results.
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Comments1 continued

 Methods to meet Objective 3:

A. Conduct colorectal education(1 on 1)at screenings with scheduled 

breast/cervical and prostate cancer screening clinics to age/risk-appropriate 

clients. Provide CDC brochure titled "Colorectal Cancer Screening Saves Lives" 

and the American Institute for Cancer Research brochure titled "Reducing Your 

Risk of Colorectal Cancer" to all high risk and age appropriate clients at 

screenings/ outreach activities appropriate to colorectal education.

B. Use InSure FIT test kits as screening tools for colorectal cancer.

C. Conduct at least one colorectal outreach program in collaboration with a 

community partner.

D. Refer, guide, and support clients if follow-up care is needed after NJCEED 

screening .

E. Provide written notice of test results from FIT testing completed.

Methods to meet Objective 4:

A.Conduct a minimum of 2 prostate cancer education (1-1) and screening clinics 

for program-eligible men. 

B.Conduct 1 additional prostate cancer education/screening clinic for 

Hispanic/Latino men, held at a location in community with a Spanish-speaking 

healthcare professional. 

C.Refer, guide, and support clients if follow-up care is needed after screening.

Methods to meet Objective 5:

A. Develop Excel sheet that documents participants with abnormal test results.

B.Update spread sheet with follow-up data to final outcome.

C.Create report summarizing data for NJDOH using CaST and PCS systems.

Methods to meet Objective 6:

A.Identify and refer eligible women with precancerous or cancerous conditions to

the State Department of Health, Medicaid Office for PE.   Financial 

identification will be done using the current Medicaid guidelines.  

B.Develop an Excel sheet that documents participants with abnormal test results.
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Comments1 continued

C.Update spread sheet with follow-up data to final outcome.

D.Create report summarizing data for NJDOH using CaST system.

Methods to meet Objective 7:

A.Monthly meetings between NJCEED staff and Public Health Nursing director to 

review programs/outreach plans.

B.Monthly evaluation by Public Health Nursing director to assure quality 

assurance that standards, compliance with CDC and NJCEED core program 

performance indicators and data collection requirements are observed.

C.Quarterly review of client screenings and outreach programs by Sussex-Warren 

Chronic Disease coordinator in order to evaluate adherence to standards of 

practice required by NJCEED program.

Methods to meet Objective 8:

A.Establish database of healthcare professional resources that provide chronic 

disease care for eligible clients.

B.Develop flyers for clients describing available healthcare provider resources 

and how to access the services.

C.Refer clients with or at high risk for chronic diseases (identified through 

history or review of systems) to appropriate healthcare provider resources.

D. Develop an Excel sheet to track referrals in and out of the NJCEED program.

Methods to meet Objective 9:

A.Develop an Excel Outreach Plan spread sheet that documents evidence-based 

educational programs and activities that will be conducted in order to provide 

community-based public education workshops/programs and outreach/recruitment 

activities providing early detection information for breast, cervical, 

colorectal, and prostate cancers.  

B.Use of evidence-based literature in presenting health education.

C.Publish feature story in local newspaper about NJCEED, cancer education or 

screenings. 

D.Publish biannual newsletter article about breast/cervical/prostate/colorectal 

cancers distributed through the county email system (agencies) and posted on 
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Comments1 continued

county website, distributed to private health care providers and clinics in 

county. 

E.Collaborate with Public Health Nursing�¶s "Take It To The Streets" education 

programs to provide education and awareness in local businesses, stores, and 

public areas (focusing of municipalities rated low income/ high in minority 

population) 

F.Collaborate with Public Health Nursing�¶s "Rotating Library Boards" education 

campaign to educate residents about cancer prevention and screening.

G.Collaborate with Atlantic Health (Newton Medical Center) to provide nutrition 

and cancer program. 

H.Collaborate with Registered Environmental Health Specialists from SCDEPHS to 

provide education at local municipal boards of health meetings.  Engage local 

boards of health to assist in outreach in their respective municipalities.

I.Collaborate with faith-based organizations that are frequented by minority 

populations in Sussex County to provide outreach.

J.Collaborate with Project Self-Sufficiency to provide educational programs 

about breast and cervical cancer to low income women.

K.Develop short questionnaire about "Barriers to Screening" and distribute 

though municipalities using MRC volunteers and at the New Jersey State Fair that

is located in Sussex County. 

L.Partner with Sussex-Warren Regional Chronic Disease Coalition regarding 

speaking to municipalities about policy change re environmental factors, i.e. 

smoking policy�«smoking and cervical cancer risk.  Partner with Sussex-Warren 

Regional Chronic Disease Coalition to implement use of ACS Colorectal Cancer 

Tool Kit in health care providers' offices.

M.Partner with Sussex County Chamber of Commerce regarding outreach information 

to businesses and participation in Chamber of Commerce sponsored community 

events. 

N.Coordinate with free or low cost clinic sites in county re educate them on 

NJCEED and encourage referral to NJCEED program.

O.Use reminder phone calls and letters prior to screening appointments.

P.Educate NJCEED staff regarding how diet can reduce breast cancer risk 

(evidenced-based webinar).  Attend appropriate continuing education seminars 
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Comments1 continued

related to NJCEED activities (all year).

Q.Initiate a "Woman to Woman" community and evidence-based program to increase 

mammography utilization among low-income women living in public housing in 

collaboration with Sussex-Warren Regional Chronic Disease Coalition.

R.Initiate "Mammography Promotion Facilitated Appointments Through 

Community-Based Influenza Clinics" evidence-based program.  Encourages women to 

sign up for mammography and cervical cancer/breast cancer screening clinics 

while at public clinics to attain seasonal influenza vaccine.  Sussex County 

Public Health Nursing administers approximately 3000 influenza vaccines at 

clinics throughout the county during September and October.

S.Instruct "Eating For A Healthy Life" evidence-based educational program to 

increase vegetables/fruits and fiber, and decrease dietary fats as cancer 

preventive diet.  Approach will be in small educational groups and/or one-one 

discussions. 

T.Join SCDEPHS staff already participating on Atlantic Health Services / Newton 

Medical Center's "Community Assessment Committee" (subcommittee Healthy Eating 

and Activity) and participate in community activities. 

U.Develop and implement community-wide collaborative breast project education; 

activity with speakers about breast health, related dietary support, and 

self-care empowerment.  Project will involve other agencies. This will meet the 

additional breast cancer project requirements.

V.Provide professional awareness of screening for breast, cervical, colorectal, 

and prostate cancers to Sussex County medical providers by means of an outreach 

activity. 

W.Develop and carry out special awareness events for January (cervical), March 

(colorectal), September (prostate), and October (breast).

Methods to meet Objective 10:

A.Collaboration and active involvement with Sussex-Warren Regional Chronic 

Disease Coalition by grantee staff. Maintain membership in the  Sussex-Warren 

Regional Chronic Disease Coalition. SCDEPHS currently holds the grant for the 

Sussex-Warren Regional Chronic Disease Coalition.  The coordinator of the 

coalition is a public health nurse in SCDEPHS.  Collaboration on programs and 
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Comments1 continued

support through attendance at meetings and participation in programs 

historically has been established.  

B.Attendance at 100% of Sussex-Warren Chronic Disease Coalition meetings by 

grantee staff.

C. Participation in planning/delivering evidence-based outreach programs to 

community members.
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Evaluation - Describe how the project is to be self-evaluated. 

8/20/2015

DFHS16CED013 (1)

Sussex Co Dept of Environmental

Evaluation Methodology

To determine whether project goals and objectives are being met, ongoing evaluations 

will be done by project staff and the Sussex-Warren Chronic Disease Coalition 

Coordinator who will formally evaluate the project(s). The goals and objectives were 

developed to address these areas to implement Policy, Environmental and Systems 

Change (PES) through evidence-based interventions, screening for early detection, 

facilitating access to treatment and conducting health education. The evaluation plan

will use the logic model as the work plan to ensure that evaluation of each objective

is measured appropriately. The plan will also include process, impact and outcome 

evaluation. Process evaluation will be utilized by way of conducting meeting minutes,

program evaluation forms, sign-in sheets, pre- and post- tests, and stakeholder 

observations. Challenges and barriers of the programs will be identified and handled;

revisions made as needed. Impact evaluations will be conducted collaboratively with 

all stakeholders utilizing quantitative and qualitative data to determine the impact 

on PES interventions. Outcome evaluation will be conducted by grantees using all data

to determine result of interventions.

Objectives 1-2. 

The Cancer Screening and Tracking (CaST) software system will be utilized throughout 

the program to include

•     the number of screened participants by race/ethnicity, age, and gender.

•     number of consumers and professionals reached through education programs.

•     the change in participants’ knowledge, attitude, and practices. 

Written questionnaires will be completed by clients (language-appropriate) to be 

tallied at the end of each screening including, but not limited to:     

•     Health knowledge learned and how health behavior may be changed            

•     Perceived compliance to follow-up (if necessary)
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Comments2 continued

�‡     Adherence to future screenings (as applicable)

 Attendance will be measured for events by using a sign-in sheet.

Objective 3. 

The Prostate and Colorectal Cancer Screening (PCS) software system will be 

utilized throughout the program. SCDEPHS will utilize an Excel spread sheet to 

determine compliance to the use and results of the Insure FIT testing.  

Attendance will be measured for events by using a sign-in sheet. 

Written questionnaires will be completed by clients (language-appropriate) to be

tallied at the end of each screening including, but not limited to:     

�‡     Health knowledge learned and how health behavior may be changed           

           

�‡     Perceived compliance to follow-up (if necessary)

�‡     Adherence to future screenings (as applicable)

Objective 4. 

The PCS system will be utilized throughout the program. Education programs will 

be monitored by administration of pre-tests and post-tests and/or program 

evaluations to all participants. The Centers for Disease Control and 

Prevention�¶s (CDC) Behavioral Risk Factor Surveillance System (BRFSS) Module 13 

questions are incorporated into the education process for each participant. 

Attendance will be measured for events by using a sign-in sheet.

Objectives 5 and 6. 

The CaST system will be utilized throughout the project to include

�‡     Number of screened participants by race/ethnicity, age, and gender

�‡     Number of non-negative test results

�‡     Number of cancers detected

�‡     Number referred for appropriate medical follow-up

�‡     Number referred to Medicaid

�‡     Number of completion of treatment 

SCDEPHS will review Excel documentation to determine follow-up adherence at 

quarterly review meetings or more often as deemed necessary. 
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Objective 7. 

Quarterly project review meetings will be conducted to capture program 

performance indicators and data collection requirements whereby the key factors 

will be identified as a success or failure. Each item then will be modified to 

meet the project goals and objectives. Review will be done at a minimum on a 

quarterly basis to assure compliance to goals and objectives.

 

Objective 8.  

An established database continuously will be reviewed to update /change the 

referral resource list. The CaST system will be utilized to include referral to 

agencies/resources.  

 

Objective 9. 

Quarterly reviews of Excel documentation of Outreach Planned programs are done 

by the Project Manager. Woman to Woman, Mammography Promotion Facilitate 

Appointments Through Community-Based Influence Clinics, and Eating for a Healthy

Life will be chosen based on target population with each program utilizing its 

specific evaluation tool. Collaboration with specific agencies will be done 

through quarterly review. Utilization and results of the Barriers to Screening 

questionnaire based on epidemiology will be used to facilitate goals and 

objectives. The Centers for Disease Control and Prevention (CDC)�¶s Behavioral 

Risk Factor Surveillance System (BRFSS) Module 12 questions are incorporated in 

the written client intake questionnaires. Attendance will be measured for events

by using a sign-in sheet.

Objective 10. 

The project assigned staff will attend the Sussex/Warren Chronic Disease 

Coalition meetings that will be measured by way of a sign in sheet and recording

by the Coalition report. Collaboration of participation by project staff in 

Coalition activities will be recorded by the coalition and SCDEPHS.
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FEDERAL TRANSPARENCY ACT CERTIFICATION 

The Federal Transparency Act (FFATA) requires that certain information regarding the use of federal funds be reported to 
the federal government.  As the prime awardee of federal funds, the NJ Department of Health must report the following 
information about our sub-awardees, as part of this requirement.    

This FFATA Certification page is required of all NJ DOH applicants.  Failure to complete this certification will result in 
an error that will prevent your application from being submitted, making it unresponsive.  Unresponsive applications will 
not be funded.  Information provided must be accurate, and will be subject to federal scrutiny. 

1. Entity Identification: 
Please enter your “child organization” or secondary Duns number into this field, if it is different from the primary or 
“parent organization” Duns number that appears above it.        

If there is no “child” or secondary Duns number associated with this application, please re-enter your Duns number into 
this field.) 

Parent Organization Duns Number: 

Child Organization Duns Number: 

2. Executive Compensation: 

The Federal Transparency Act (FFATA) requires that the names and total compensation of the five (5) highest-paid officers 
of any entity be reported, if they receive an award of federal funding equal to or over $25,000. As the prime awardee of 
federal funds, the NJ Department of Health must report sub-awardee entities’ executive compensation, as part of this 
requirement.   

Therefore grantees applying to the NJ Department of health for an award of $25,000 or more must report the following 
information, in accordance with the Transparency Act (FFATA) requirements.    

If the initial award is below $25,000 but subsequent grant modifications result in a total award equal to $25,000, the 
award is subject to the reporting requirements, as of the date the award exceeds $25,000.  If the initial award amounts to 
or exceeds the $25,000 but funding is de-obligated such that the total amount falls below $25,000, the award continues to 
be subject to reporting requirements of the Transparency Act.  

For this reason we are requiring this information from ALL GRANTEES and APPLICANTS, in order for the NJ Department of 
Health to ensure compliance with federal reporting obligations. 
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FEDERAL TRANSPARENCY ACT CERTIFICATION 

Position Title Legal First Name Legal Last Name Annual 
Salary 

Fringe 
Benefits 

($) 

Fringe 
Benefits 

(%) 
Total 

     %  

     %  

     %  

     %  

     %  

Base Salary Sub-Total  

Fringe Benefits Sub-Total  

Total Executive Personnel Costs  

 

    By Checking this box you certify that the above information is correct to the best of your knowledge. 

 

Name of Official certifying for Agency 

 

Title 
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Legal Counsel Dennis McConnell $194,217 23.89 $240,615

County Administrator John Eskilson $180,269 29.08 $232,691

County Prosecutor Francis Koch $167,522 19.02 $199,385

County Tresurer Bernard Re $154,436 31.23 $202,666

Assistant Prosecutor Greg Mueller $153,565 29.4 $198,713

$850,009

$224,061

$1,074,070

Robert J. Maikis, Jr. 

Treasurer

$46,398

$52,422

$31,863

$48,230

$45,148



 

 

SCHEDULE A – FULL TIME PERSONNEL COSTS 

Title:  
Fringe Benefit Breakdown 
F.I.C.A. / Medicare      % 
Health Insurance       % 
Unemployment Insurance      % 
Disability Insurance      % 
Life Insurance       % 
Workers Compensation      % 
Pension/Retirement      % 
Other (Explain):        % 
 
 
Total         % 
 
List all full time paid staff, including fringe benefits. 

Position Title Legal 
First Name 

Legal 
Last Name 

Annual 
Salary 

Standard 
Weekly 
Hours 

Weekly 
Hours 
on 

Project 

Number 
of 

Weeks 

% of 
Weekly 
Work 

Time on 
Project 

Grant 
Funds 

Requested 
From State 

Funds 
From 
Other 

Sources 

Total 
Funds 
Needed 

           
           
           
           
           
           
           
           
           
           
           
           

Sub-Totals      
% Fringe Benefits      

Total personnel costs for this page      
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$0$0

0.00 $0$0

0.00 $0$0

0.00 $0$0
0.00 $0$0

0.00 $0$0

0.00 $0$0

$54,383$54,383 $0
47.29 $25,719$25,719 $0

$80,102$80,102 $0

40

40

Nurse (Project Coor Martha $62,551 24 60.00 $37,531$37,531 $0

Clerk (Data Manager Stacie $31,796 21.2 53.00 $16,852$16,852 $0

0.00 $0$0
0.00 $0$0
0.00 $0$0

0.00

Baldwin

Hewitt

52

52

7.65
27.967

0.7496

0.1201
0

3.0962
7.71

47.2929

Full Time with Medical & Fringe



 

SCHEDULE A - PERSONNEL JUSTIFICATION 

List, justify, and submit a curriculum vitae for each position title, excluding clerical and manual positions, in same 
order as listed on SCHEDULE:A PERSONNEL COSTS. 
Check if 
Clerical 
Staff 

Position Title Minimum Qualifications 
(education and experience) 
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Nurse (Project
Graduation from an accredited college or university with one year of nursing experience

in a public health field or, nursing experience gained while working under the close

Clerk (Data Manager) Under supervision, performs routine clerical work involving the processing of documents

in a variety of functions, computer data entry; does other related duties as needed. 



 

 

SCHEDULE A – FULL TIME PERSONNEL COSTS 

Title:  
Fringe Benefit Breakdown 
F.I.C.A. / Medicare      % 
Health Insurance       % 
Unemployment Insurance      % 
Disability Insurance      % 
Life Insurance       % 
Workers Compensation      % 
Pension/Retirement      % 
Other (Explain):        % 
 
 
Total         % 
 
List all full time paid staff, including fringe benefits. 

Position Title Legal 
First Name 

Legal 
Last Name 

Annual 
Salary 

Standard 
Weekly 
Hours 

Weekly 
Hours 
on 

Project 

Number 
of 

Weeks 

% of 
Weekly 
Work 

Time on 
Project 

Grant 
Funds 

Requested 
From State 

Funds 
From 
Other 

Sources 

Total 
Funds 
Needed 

           
           
           
           
           
           
           
           
           
           
           
           

Sub-Totals      
% Fringe Benefits      

Total personnel costs for this page      
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Nurse (Project Coor Martha Baldwin $62,551 40 0.962 52 $1,506 $1,504
$723

$0

$0

$0
$0
$0
$0
$0
$0
$0

$0

$2,226 $1 $2,227

$259 $0 $259

$2,485 $1 $2,486

11.6159

11.62

2.41

0.00

0.00

0.00

2.27

0.00
0.00

0.00

0.00

0.00

0.00

0.00

($2)

$0

$0

$0

$3

$0

$0

$0

$0

$0

$0

$0

Clerk (Data Manager Hewitt Stacie $31,796 40 0.909 52 $720

Over Time Costs for NJCEED Staff 

7.65

0.7496

0.1201

3.0962



 

SCHEDULE A - PERSONNEL JUSTIFICATION 

List, justify, and submit a curriculum vitae for each position title, excluding clerical and manual positions, in same 
order as listed on SCHEDULE:A PERSONNEL COSTS. 
Check if 
Clerical 
Staff 

Position Title Minimum Qualifications 
(education and experience) 
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Nurse (Project
Graduation from an accredited college or university with one year of nursing experience

in a public health field or, nursing experience gained while working under the close

Clerk (Data Manager) Under supervision, performs routine clerical work involving the processing of documents

in a variety of functions, computer data entry; does other related duties as needed. 



 

 

                SCHEDULE A - PART TIME PERSONNEL COSTS 

 

Title: 
Fringe Benefit Breakdown 

 

F.I.C.A.                                           %  
Health Insurance                                   %  
Unemployment Insurance                             %  
Disability Insurance                               %  
Life Insurance                                     %  
Workers Compensation                               %  
Pension/Retirement                                 %  
Other (Explain):                                                          %  
Total  
 

List all part time paid staff, including fringe benefits. 
Position Title Legal 

First 
Name 

Legal  
Last 
Name 

Annual 
Salary 

Std. 
Weekly 
Hours 

Weekly 
Hours On 
Project 

Number 
Of  

Weeks 
 
 

% of 
Weekly 

Work Time On 
Project 

Grant 
Funds 

Requested 
From State 

Funds From 
Other 

Sources 

Total 
Funds 
Needed 

           
           
           
           
           
           
           
           
           
           
           
           

Sub-Totals    
                                                                      %   Fringe Benefits    

Total personnel costs for this page    
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0.00 $0$0

0.00 $0$0

0.00 $0$0

0.00 $0$0

0.00 $0$0

$1,080$1,080 $0

11.62 $125$125 $0

$1,205$1,205 $0

1.88 $1,080$0

0.00 $0$0

0.00 $0$0

0.00 $0$0

0.00 $0$0

0.00 $0$0

0.00 $0$0

0

0

0

11.62

PART TIME WITH NO MEDICAL 

PART TIME NURSE Aileen Parsons $57,600 40 52 $1,080

7.65

0.755
0.12

3.095

0.75

skenney
Typewritten Text
%

skenney
Typewritten Text



 

SCHEDULE A - PERSONNEL JUSTIFICATION 

List, justify, and submit a curriculum vitae for each position title, excluding clerical and manual positions, in same 
order as listed on SCHEDULE:A PERSONNEL COSTS. 
Check if 
Clerical 
Staff 

Position Title Minimum Qualifications 
(education and experience) 
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PART TIME NURSE
Valid licensure as Registered Nurse in the State of NJ



 

 

                SCHEDULE A - PERSONNEL COSTS – NO FRINGE 

Title: 

Position Title Legal 
First 
Name 

Legal  
Last 
Name 

 

Annual 
Salary 

Std. 
Weekly 
Hours 

Weekly 
Hours On 
Proj. 

Number 
Of 

Weeks 
 
 

% of 
Weekly 

Work Time 
On Proj. 

Grant 
Funds 

Requested 
From State 

Funds 
From 
Other 

Sources 

Total Funds 
Needed 

           
           
           
           
           
           
           
           
           
           
           
           

Total personnel costs for this page    
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0.00 $0$0

0.00 $0$0

0.00 $0$0

0.00 $0$0

$15,660$0 $15,660

40Public Health Nursing Di Ellen $90,132 6.95 17.38 $15,660$0 $15,660

0.00 $0$0

0.00 $0$0

0.00 $0$0

0.00 $0$0

0.00 $0$0

0.00 $0$0

0.00 $0$0

Phelps 52

In Kind Contribution



 

SCHEDULE A - PERSONNEL JUSTIFICATION 

List, justify, and submit a curriculum vitae for each position title, excluding clerical and manual positions, in same 
order as listed on SCHEDULE:A PERSONNEL COSTS. 
Check if 
Clerical 
Staff 

Position Title Minimum Qualifications 
(education and experience) 
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Public Health Nursing
 Valid licensure as Registered Professional Nurse in NJ. Graduation from accredited

college,  Master's degree in Nursing,  5 yrs supervisory experience in Public Health



 
 

 

          SCHEDULE B - CONSULTANT SERVICES COSTS 

Title: 

List services which provide for program or client benefit and are contracted for on a cost per 
client, percentage or time, or number of hours basis. 
Examples of consultant services: accounting, medical, psychological, psychiatric, and other 
professional services. A copy of individual agreements will 
be required if an award is made. 

Do consultant services demonstrate a true employer/non-employee 
relationship as per IRS regulations? 

    YES     NO 

 

Nature of Consultant Service 

 

Basis for Cost Estimate 

 

 

 

 

 

  

Cost 
Estimate 

Grant Funds 
Requested 
From State 

Funds From 
Other 

Sources 

Total 
Funds 
Needed 

    

8/20/2015

DFHS16CED013 (1)

Sussex Co Dept of Environmental

$5,760$0

Womens Health Agreements

Advanced Practice Nurse Services

Professional Services: Advanced Practice Nurse Sharon St. Angelo to

provide professional cancer screening services12 clinics x 6 hrs/clinic x

$80/hr = $5,760 contract not to exceed $5,760. (See miscellaneous

attachments for details)

$5,760 $5,760



 
 

 

            SCHEDULE B - CONSULTANT SERVICES COSTS – CONTINUED 

Nature of Consultant Service        
  

 

Basis for Cost Estimate 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Cost 
Estimate 

Grant Funds 
Requested 
From State 

Funds From 
Other 

Sources 

Total 
Funds 
Needed 

    

8/20/2015

DFHS16CED013 (1)

Sussex Co Dept of Environmental

$6,240$0

Advanced Practice Nurse Services

Professional Services: Advanced Practice Nurse Sandra Winters to provide

professional cancer screening services @ $80/hr x 78 hours; contract not

to exceed $6240. (See miscellaneous attachments for details)

$6,240 $6,240



 
 

 

            SCHEDULE B - CONSULTANT SERVICES COSTS – CONTINUED 

Nature of Consultant Service        
  

 

Basis for Cost Estimate 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Cost 
Estimate 

Grant Funds 
Requested 
From State 

Funds From 
Other 

Sources 

Total 
Funds 
Needed 

    

8/20/2015

DFHS16CED013 (1)

Sussex Co Dept of Environmental

$0$0



 
 

 

            SCHEDULE B - CONSULTANT SERVICES COSTS – CONTINUED 

Nature of Consultant Service        
  

 

Basis for Cost Estimate 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Cost 
Estimate 

Grant Funds 
Requested 
From State 

Funds From 
Other 

Sources 

Total 
Funds 
Needed 

    

8/20/2015

DFHS16CED013 (1)

Sussex Co Dept of Environmental

$0$0



 
 

 

            SCHEDULE B - CONSULTANT SERVICES COSTS – CONTINUED 

Nature of Consultant Service        
  

 

Basis for Cost Estimate 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Cost 
Estimate 

Grant Funds 
Requested 
From State 

Funds From 
Other 

Sources 

Total 
Funds 
Needed 

    

8/20/2015

DFHS16CED013 (1)

Sussex Co Dept of Environmental

$0$0



 
 

 

            SCHEDULE B - CONSULTANT SERVICES COSTS – CONTINUED 

 

 

Total Consultant Services for this page 
   

8/20/2015

DFHS16CED013 (1)

Sussex Co Dept of Environmental

$12,000$12,000 $0



 

 

SCHEDULE B - CONSULTANT SERVICES JUSTIFICATION 

 

List and justify each consultant service in same order as on SCHEDULE B: CONSULTANT SERVICES COSTS. 

Nature of 
Consultant Services 

Responsibilities and/or Duties Minimum Qualifications 
(education and experience) 

 
 
 

  

 
 
 

  

 
 
 

  

 
 
 

  

 
 
 

  

 

8/20/2015

DFHS16CED013 (1)

Sussex Co Dept of Environmental

Advanced Practice Nurse

Services

Provide professional cancer screening at Womens Health Clinics

Advanced Practice Nurse

Services

Provide professional cancer screening at Womens Health Clinics

Master of Science in Nursing and NJ Certification 

Master of Science in Nursing and NJ Certification 



SCHEDULE C - OTHER COST CATEGORIES 

 

Title: 

List other cost categories applicable to grant proposal, such as travel, supplies, equipment, and other direct 
expenses. A copy of lease agreement, travel regulations, and any other pertinent agreement is to be attached when 
requesting funds for these budget categories. 

Cost 
Estimate 

Grant Funds 
Requested 
From State 

Funds From 
Other Sources 

Total 
Funds 
Needed 

Attachments 

Other Cost Categories 
(Specify) 

 

 

If other selected, list here: 

Justification for Cost 

 

  

8/20/2015

DFHS16CED013 (1)

Sussex Co Dept of Environmental

Travel, Conferences, and Meetings

Mileage reimbursed to Project Manager and Data manager at the rate of $0.575 per mile within New

Jersey to attend meetings, educational events, screenings, other program-related activities.

4 times round trip to Trenton for  meetings @ 175 miles each = 700 miles; 11 times round trip to

clinic and educational sites @ 20 miles each = 220 miles

$529$529 $0$529

Other costs 



SCHEDULE C - OTHER COST CATEGORIES – CONTINUED 

Cost 
Estimate 

Grant Funds 
Requested 
From State 

Funds From 
Other Sources 

Total 
Funds 
Needed 

Attachments 

Other Cost Categories 
(Specify) 

 

 

If other selected, list here: 

Justification for Cost 

Cost 
Estimate 

Grant Funds 
Requested 
From State 

Funds From 
Other Sources 

Total 
Funds 
Needed 

Attachments 

Other Cost Categories 
(Specify) 

 

 

If other selected, list here: 

Justification for Cost 

 

8/20/2015

Office Expenses and Related Cost

Colored paper-6reams@ 8.00 ea= $48.00; Letterhead-5bx @ 17.28=$86.00; Envelopes-5 bx @ 31.68=$158.00; Printer

cartridge for printer #1-2 @83.00 $166.00; Printer cart. for printer #2-2@98.00=$196.00; Printer cart. pack

(colors)-3 @$ 486=$1458; Desk/office supplies 2@$50=$100;Postage-2400 pieces@0.46=$1104; telephone costs

estimated $30/mo per 2 staff phone x 12 mo = $720; Copy Machine Costs: .25 x 2320 copies=$ 580

$4,772 $4,772$4,772 $0

Program Expenses and Related Cost

Purchase additional 2 Tri-folds @ 575=$1150; Cancer education literature handouts=$1901Colorectal

Health Ed supply=$2545

Posters 4@$20=$100 for outreach 

Clinic educational supplies=$875

$6,571 $6,571$6,571 $0

Health Education



SCHEDULE C - OTHER COST CATEGORIES – CONTINUED 

Cost 
Estimate 

Grant Funds 
Requested 
From State 

Funds From 
Other Sources 

Total 
Funds 
Needed 

Attachments 

Other Cost Categories 
(Specify) 

 

 

If other selected, list here: 

Justification for Cost 

Cost 
Estimate 

Grant Funds 
Requested 
From State 

Funds From 
Other Sources 

Total 
Funds 
Needed 

Attachments 

Other Cost Categories 
(Specify) 

 

 

If other selected, list here: 

Justification for Cost 

 
8/20/2015

Sub-Grants

Professional Services: Newton Medical Center to provide Diagnostic Services Contract not to exceed        $ 50,000;

Laboratory Services: PAPS/HPV, Breast Pathology/Cytology reports; Diagnostic Mamography; Transvaginal Ultra sound;

LEEP Proceedure; Cervical Coposcopy; EEC Endo Cervical Curettage; Surgical Consults Visit Patient, Breast; Breast

MRI; Colonoscopy; transrectal ultrasounds, Sigmoidoscopy; PSA  See Miscellaneous Attachments for details. 

$50,000 $50,000$50,000 $0

Staff Training and Education Cost

3 educational seminars for Program Coordinator @ $60.00 each = $180.00

$180 $180$180 $0

1089775-2015-16NMCAgreement2015-16.doc



SCHEDULE C - OTHER COST CATEGORIES – CONTINUED 

Cost 
Estimate 

Grant Funds 
Requested 
From State 

Funds From 
Other Sources 

Total 
Funds 
Needed 

Attachments 

Other Cost Categories 
(Specify) 

 

 

If other selected, list here: 

Justification for Cost 

Cost 
Estimate 

Grant Funds 
Requested 
From State 

Funds From 
Other Sources 

Total 
Funds 
Needed 

Attachments 

Other Cost Categories 
(Specify) 

 

 

If other selected, list here: 

Justification for Cost 

 
8/20/2015

Program Expenses and Related Cost

Breast Cancer Awareness Programs 

$500 each speaker x 4 = $2,000

Breast Cancer Survivor Program educational handouts x 100 people x $12.20 each=$1220. Breast Book

Printing-" Understanding Breast Changes" $2.60 each x 300 books=$780.00

$4,000 $4,000$4,000 $0

Sub-Grants

Professional Services: Multi Diagnostics  to provide Mammography Services Contract not to exceed

$46,683; (300 clients x $155.61) See Miscellaneous Attachments for details. 

$46,683 $46,683$46,683 $0
1089775-AgreememtMultiDiagnostics2015-2016.doc



SCHEDULE C - OTHER COST CATEGORIES – CONTINUED 

Cost 
Estimate 

Grant Funds 
Requested 
From State 

Funds From 
Other Sources 

Total 
Funds 
Needed 

Attachments 

Other Cost Categories 
(Specify) 

 

 

If other selected, list here: 

Justification for Cost 

Cost 
Estimate 

Grant Funds 
Requested 
From State 

Funds From 
Other Sources 

Total 
Funds 
Needed 

Attachments 

Other Cost Categories 
(Specify) 

 

 

If other selected, list here: 

Justification for Cost 

 
8/20/2015

$0

Program Expenses and Related Cost

Clinic Supplies 

Fecal Occult Blood Test (In Sure Fit Test) 300 @$7.40=$2220 Women�¶s Clinic supply-24 clinics @ $100

ea =$2400 (Supplies such as but not limited to rolls of paper towels, examining table paper,

janitorial supply-cleanser, examination gowns, gloves, medical trash bags)

$4,620 $4,620$4,620 $0

$0



SCHEDULE C - OTHER COST CATEGORIES – CONTINUED 

Cost 
Estimate 

Grant Funds 
Requested 
From State 

Funds From 
Other Sources 

Total 
Funds 
Needed 

Attachments 

Other Cost Categories 
(Specify) 

 

 
If other selected, list here: 

Justification for Cost 

 

Total Costs 

Grant Funds 
Requested 
From State 

Funds From 
Other Sources 

Total 
Funds 
Needed 

 

8/20/2015

$0$0

$117,355$117,355 $0



SCHEDULE C - OTHER COST CATEGORIES 

 

Title: 

List other cost categories applicable to grant proposal, such as travel, supplies, equipment, and other direct 
expenses. A copy of lease agreement, travel regulations, and any other pertinent agreement is to be attached when 
requesting funds for these budget categories. 

Cost 
Estimate 

Grant Funds 
Requested 
From State 

Funds From 
Other Sources 

Total 
Funds 
Needed 

Attachments 

Other Cost Categories 
(Specify) 

 

 

If other selected, list here: 

Justification for Cost 

 

  

8/20/2015

DFHS16CED013 (1)

Sussex Co Dept of Environmental

Sub-Grants

Dr. Hall of Skylands Urology is the attending physician at the mens cancer screening for early

detection clinic for prostate cancer; $80/Hour x 2 clincs x 4 hours per clinic = $640; 10 new

patient visits x $183.03 each = $1,830.30; Total Agreement not to exceed $2,470.30(see attached

agreement)

$2,470 $2,470 $2,470$0

Other Costs 2nd Page

1089776-2015-16AgreementforUrologistservices.docx



SCHEDULE C - OTHER COST CATEGORIES – CONTINUED 

Cost 
Estimate 

Grant Funds 
Requested 
From State 

Funds From 
Other Sources 

Total 
Funds 
Needed 

Attachments 

Other Cost Categories 
(Specify) 

 

 

If other selected, list here: 

Justification for Cost 

Cost 
Estimate 

Grant Funds 
Requested 
From State 

Funds From 
Other Sources 

Total 
Funds 
Needed 

Attachments 

Other Cost Categories 
(Specify) 

 

 

If other selected, list here: 

Justification for Cost 

 

8/20/2015

$0

Reserve

$7,883

$0

$0

Graduate Nurse Part Time/To Be Hired

6 hours a week at 52 weeks equals $7063; $821 fringes (no medical)

$7,883 $7,883
1089776-GradNursePTschedule.xlsx



SCHEDULE C - OTHER COST CATEGORIES – CONTINUED 

Cost 
Estimate 

Grant Funds 
Requested 
From State 

Funds From 
Other Sources 

Total 
Funds 
Needed 

Attachments 

Other Cost Categories 
(Specify) 

 

 

If other selected, list here: 

Justification for Cost 

Cost 
Estimate 

Grant Funds 
Requested 
From State 

Funds From 
Other Sources 

Total 
Funds 
Needed 

Attachments 

Other Cost Categories 
(Specify) 

 

 

If other selected, list here: 

Justification for Cost 

 
8/20/2015

$0

$0

$0

$0



SCHEDULE C - OTHER COST CATEGORIES – CONTINUED 

Cost 
Estimate 

Grant Funds 
Requested 
From State 

Funds From 
Other Sources 

Total 
Funds 
Needed 

Attachments 

Other Cost Categories 
(Specify) 

 

 

If other selected, list here: 

Justification for Cost 

Cost 
Estimate 

Grant Funds 
Requested 
From State 

Funds From 
Other Sources 

Total 
Funds 
Needed 

Attachments 

Other Cost Categories 
(Specify) 

 

 

If other selected, list here: 

Justification for Cost 

 
8/20/2015

$0

$0

$0

$0



SCHEDULE C - OTHER COST CATEGORIES – CONTINUED 

Cost 
Estimate 

Grant Funds 
Requested 
From State 

Funds From 
Other Sources 

Total 
Funds 
Needed 

Attachments 

Other Cost Categories 
(Specify) 

 

 

If other selected, list here: 

Justification for Cost 

Cost 
Estimate 

Grant Funds 
Requested 
From State 

Funds From 
Other Sources 

Total 
Funds 
Needed 

Attachments 

Other Cost Categories 
(Specify) 

 

 

If other selected, list here: 

Justification for Cost 

 
8/20/2015

$0

$0

$0

$0



SCHEDULE C - OTHER COST CATEGORIES – CONTINUED 

Cost 
Estimate 

Grant Funds 
Requested 
From State 

Funds From 
Other Sources 

Total 
Funds 
Needed 

Attachments 

Other Cost Categories 
(Specify) 

 

 
If other selected, list here: 

Justification for Cost 

 

Total Costs 

Grant Funds 
Requested 
From State 

Funds From 
Other Sources 

Total 
Funds 
Needed 

 

8/20/2015

$0$0

$10,353$10,353 $0



FUNDS AND PROGRAM INCOME FROM OTHER SOURCES RELATED TO THIS APPLICATION 

Code all listed fund sources as either (F) Federal Government, (S) State Government, (L) 
Local City/County Government,(LP) Local Private/Charity Agency, (TP) Third Party Payor, 
(PI) Program Income, or (IK) In Kind. 

Name of Fund Source Code Funds Estimated This 
Grant Period 

Funds Received From 
Preceding Grant 
Period 

    
    
    
    
    
    
    
    
    
    
    
    
Total Funds From Other Sources Related To 
This Application Only: 

  

Total Funds From Other Sources From 
Schedules A, B and C prior to indirect cost 
calculation: 

  

 

8/20/2015

DFHS16CED013 (1)

Sussex Co Dept of Environmental

SC Dept of Environmental & Public Health Serv IK $15,661 $0

$15,661 $0

$15,661



Cost Summary 

For Cost Categories A through C, a SCHEDULE SHEET and JUSTIFICATION SHEET must be 
completed and submitted, if applicable. 
Cost Category Grant Funds 

Requested 
from State 

Funds from 
Other Sources 

Total Funds 
Needed 

A.Personnel Cost    
Salaries/Wages    
Fringe Benefits    
B.Consultant/Professional 
Service Cost 

   

C.Other Cost Categories    
Office Expense and 
Related Cost 

   

Program Expense and 
Related Cost 

   

Staff Training and 
Education Cost 

   

Travel, Conferences and 
Meetings 

   

Equipment and Other 
Capital Expenditures 

   

Facility Cost    
Sub-Grants    
Reserve    
Other    
Total Direct Cost    
Indirect Cost Percentage 
(See Note Below) 

 

Indirect Cost    
Total Costs    
Less Program Income    
Net Total Cost    
 

 
 

NOTE: An indirect cost allowance may be rewarded to any applicant 
provided that state or federal legislation does not prohibit it and 
that the applicant has an established indirect cost rate. Do you have an 
established indirect cost rate? 
  

    Yes     No 

If yes, attach a letter stating approved rate, period of time, base to which rate is 
applied, and enter above amount of indirect cost requested for proposed grant. 
 

8/20/2015

DFHS16CED013 (1)

Sussex Co Dept of Environmental

$7,883$7,883 $0

$0$0 $0

$99,453$83,792 $15,661

$73,350$57,689 $15,661

$26,103$26,103 $0

$12,000$12,000 $0

$127,708$127,708 $0

$4,772$4,772 $0

$15,191$15,191 $0

$180$180 $0

$529$529 $0

$0$0 $0

$0$0 $0

$99,153$99,153 $0

$239,161$223,500 $15,661

0

$239,161$15,661$223,500

$0$0$0

$239,161$15,661$223,500

smadsen
Typewritten Text
%



SCHEDULE D - OFFICERS AND DIRECTORS LIST 

 

List below the Name, Title, and Residence Address of all officers and board members of 
applicant. 

Officer 1:  
First Name:  
Last Name:  
Title:  
Address 1:  
Address 2:  
City:  
State:  
Zip Code:  
 

Officer 2:  
First Name:  
Last Name:  
Title:  
Address 1:  
Address 2:  
City:  
State:  
Zip Code:  
 

Officer 3:  
First Name:  
Last Name:  
Title:  
Address 1:  
Address 2:  
City:  
State:  
Zip Code:  
 

Officer 4:  
First Name:  
Last Name:  
Title:  
Address 1:  
Address 2:  
City:  
State:  
Zip Code:  
 

 Officer 5:  
First Name:  
Last Name:  
Title:  
Address 1:  
Address 2:  
City:  
State:  
Zip Code:  
 

8/20/2015

DFHS16CED013 (1)

Sussex Co Dept of Environmental

07860
New Jersey
Newton

One Spring Street
Freeholder Deputy Director
Mudrick
Dennis

Philip R.

One Spring Street

Newton
New Jersey
07860

Freeholder Director
Crabb

07860
New Jersey
Newton

One Spring Street
Freeholder member
Phoebus
Gail

07860
New Jersey
Newton

One Spring Street
Freeholder member
Vohden
Richard A.

07860
New Jersey
Newton

One Spring Street
Freeholder member
Graham
George



SCHEDULE G - CERTIFICATION REGARDING DEBARMENT AND SUSPENSION 

 

In accordance to Federal Executive Order 12549, "Debarment and Suspension", the 
undersigned certifies, to the best of his or her knowledge that as an applicant, this 
agency or its key employees: 

a. are not presently debarred, suspended, proposed for debarment, declared 
ineligible, or voluntarily excluded from covered transaction by any Federal 
Department or agency, or by the State of New Jersey; 

b. Have not within a 3-year period preceding this application been convicted of or 
had a civil judgement rendered against them for commission of fraud or a criminal 
offense, in connection with obtaining, attempting to obtain, or performing a 
public (Federal, State, or Local) transaction or contact under a public 
transportation; violation of Federal or State antitrust statutes or commission of 
embezzlement, theft, forgery, bribery, falsification or destruction of records, 
making false statements, or receiving stolen property. 

c. are not presently indicted or for otherwise criminally or civilly charged by a 
governmental entity (Federal, State, or Local) with commission of any offenses 
enumerated in paragraph b) of this certification; and 

d. have not within 3-year period preceding this application had one or more public 
transactions (Federal, State, or Local) terminated for cause or default. 

The applicant agrees that by submitting this application, it will obtain from all its 
subgrantees a certification that includes without modification paragraphs (a), (b), (c), 
(d), of this certification in accordance with Federal Executive Order 12549. 

 By Checking this box you certify that the above information is correct to the best 
of your knowledge. 

 

Name of Official certifying for Agency 

 

 

 

Title 
 

 

8/20/2015

DFHS16CED013 (1)

Sussex Co Dept of Environmental

Robert J. Maikis, Jr. 

Treasurer/CFO



SCHEDULE H - CERTIFICATION REGARDING LOBBYING

The undersigned certifies, to the best of his or her knowledge that:

a. No grant funds awarded from State and/or Federal appropriations have been paid or 
will be paid, by or on behalf of the grantee, to any person for influencing or 
attempting to influence an officer or employee of any agency, a Member of 
Congress, an officer or employee of Congress, or an employee of a Member of 
Congress in connection with the making of any grant, the making of any loan, the
entering into of any cooperative agreement, and the extension, continuation, 
renewal, amendment, or modification of any grant, loan, or cooperative agreement.

b. If any funds other that State and/or Federal appropriated funds have been paid or 
will be paid to any person for influencing or attempting to influence an officer 
or employee of any agency, a Member of Congress, an officer or employee of 
Congress, or an employee of a Member of Congress in connection with this, grant, 
loan, or cooperative agreement, the grantee shall complete and submit the Standard 
Form-LLL, "Disclosure Form to Report Lobbying", in accordance with its 
instructions.  This form can be found by clicking here. 

c. The grantee shall require that the language of this compliance requirement 
(certification) be included in the award documents for all subawards at all tiers 
(including subcontracts, subgrants and contracts under grants, loans, and 
cooperative agreements) and that all subrecipients shall certify and disclose
accordingly.

The requirement (certification) is a material representation of fact upon which 
reliance was placed when this transaction was made or entered into. Submission of this 
certification is a prerequisite for making or entering into this transaction imposed 
by Section 1352, Title 31, U.S> Code. Any person who fails to file the required 
certification shall be subject to a civil penalty of not less than $10,000 and not 
more than $100,000 for each such failure.

� By Checking this box you certify that the above information is correct to the best 
of your knowledge.

Name of official certifying for Agency

Title

DFHS16CED013 (1)

Sussex Co Dept of Environmental

Robert J. Maikis, Jr. 

Treasurer/CFO



SCHEDULE I - CERTIFICATION SHEET

 

 

    Yes     N/A I certify that this agency will comply with the Terms and Conditions for 
Administration of Grants and the applicable Cost Principles. 
 

    Yes     N/A I have read the Certification Regarding Debarment and Suspension 
(Schedule G of the Application for Grant Funds) and certify to the best 
of my knowledge that as an applicant this agency and its key employees 
are in compliance with this requirement. I will also obtain such 
certification from all subgrantees in accordance with Federal Executive 
Order 12549. This form will be maintained on file in the agency's office. 
 

    Yes     N/A I have read the Certification Regarding Lobbying (Schedule H of the 
Application for Grant Funds) and, to the best of my knowledge, certify 
that this agency is in compliance. This form will be maintained on 
file in the agency's office. 
 

    Yes     N/A I have read the Certification Regarding Environmental Tobacco Smoke 
(Schedule K of the Application for Grant Funds) and have determined that 
the provisions of the pro-children Act of 1994 apply to this agency and 
to the best of my knowledge, certify that this agency is in compliance 
with the requirements of the Act and will not allow smoking within any 
portion of any indoor facility used for the provision of services for 
children as defined by the Act. This form will be maintained on file in 
the agency's office. 
 

    Yes     N/A I understand that my payments will depend on timely submission of all 
reports. 
 

    Yes     N/A I certify that the listing of the Officers and Directors and their 
addresses are correct and current. All changes in Officers and Directors, 
must updated and reported within 10 working days. 
 

    Yes     N/A I have completed and submitted the Agency Minority Profile (Schedule J of 
the Application for Grant Funds) at least one time during the past two 
years. 
 

    Yes     N/A The Statement of Local Governmental Public Health Partnership (Page 2 of 
the Application for Grant Funds) has been sent to the Local Governmental 
Public Health Partnership Chairperson (or Local Health Officer, if 
applicable) for signature on the date of our submission of the 
application to the New Jersey Department of Health. 
 

    Yes     N/A I certify that this agency is not delinquent on any Federal or State 
debt. 
 

    Yes     N/A As a non-profit corporation, I certify that this agency has 501(c)(3) 
status as required by the Internal Revenue Service and is registered as a 
charitable organization in accordance with N.J.S.A. 45:17A-18 et seq. 
 
     Yes     N/A I have read, understand, and will comply with the instructions received 
with the grant application package. 
 

Name of Official certifying for Agency 

 

Title 

8/20/2015

DFHS16CED013 (1)

Sussex Co Dept of Environmental

Robert J. Maikis, Jr. 

Treasurer/CFO



SCHEDULE J - AGENCY MINORITY PROFILE 

 

The Department's Office of Minority Health has defined "minorities" as the four major 
race/ethnic minority populations (African Americans, Latinos/Hispanic, Asian/Pacific 
Islanders and American Indians/Eskimos) as well as linguistic minority populations who 
are either non-English speaking or have limited English proficiency. 

Complete this form if your agency is requesting funds from this Department for the first 
time or has not received funds in the last two (2) years from the Department. 

1. Is this a minority-managed organization? 
     Yes     No 
   
 a. If Yes, place a check in the applicable box(es). 
   
   Black/African American 
   Hispanic/Latino 
   American Indian 
   Asian/Pacific Islander 
   White, Not of Hispanic Origin 
   Other 
 

2. Is this agency serving a large minority population? 
     Yes     No 
   
 a. If Yes, place a check in the applicable box(es). 
   
   Black/African American 
   Hispanic/Latino 
   American Indian 
   Asian/Pacific Islander 
   White, Not of Hispanic Origin 
   Other 
 

3. Indicate all of the languages in which services are being provided by this 
organization, by placing a check in each applicable box: 

   English 
   Spanish 
   French 
   Creole 
   Other 
 

 

8/20/2015

DFHS16CED013 (1)

Sussex Co Dept of Environmental



SCHEDULE K - CERTIFICATION REGARDING ENVIRONMENTAL TOBACCO SMOKE 

 

Public Law 103-227, also known as the Pro-Children Act of 1994 (act), requires that 
smoking not be permitted in any portion of any indoor facility owned or leased or 
contracted for by an entity and used routinely or regularly for the provision of health, 
day care, early childhood development services, education or library services to children 
under the age of 18, if the services are funded by Federal programs either directly or 
through State or Local Governments, by Federal grants, contract loan or loan 
guarantee.  The law also applies to children's services provided in indoor facilities that 
are constructed, operated, or maintained with such federal funds. The law does not apply 
to children's services provided in private residences; portions of facilities used for 
inpatient drug or alcohol treatment service providers whose sole source of applicable 
Federal funds is Medicare or Medicaid; or facilities where WIC coupons are redeemed. 
Failure to comply with the provisions of the law may result in the imposition of a civil 
monetary penalty of up to $1000 for each violation and/or the imposition of an 
administrative compliance order on the responsibility entity. 

 

Name of Official certifying for Agency 

 

Title 

8/20/2015

DFHS16CED013 (1)

Sussex Co Dept of Environmental

Robert J. Maikis, Jr. 

Treasurer/CFO



 
 

 
REQUIRED ATTACHMENTS 

NOTE: SAGE only allows a maximum of 13MB of files to be uploaded each time you click 
SAVE. It is advised to SAVE after each file you select to upload. 
 
ORGANIZATIONAL CHART 

NJ CHARITIES REGISTRATION 

PROOF OF NON PROFIT STATUS (501C3) 

COPY OF INTEREST BEARING BANK ACCOUNT  
STATEMENT 

PROOF OF INDIRECT RATE 

PROGRAM INCOME STATEMENT 

AUDIT ENGAGEMENT LETTER 

STAFF RESUMES 

SALARY RANGES 

SALARY POLICY 

TRAVEL POLICY 

TELEPHONE POLICY 

MAINTENANCE AGREEMENTS 

LEASE OR MORTGAGE DOCUMENT 

INSURANCE POLICY 

COST ALLOCATION PLAN 

ESTIMATES FOR EQUIPMENT 

COMPUTER SECURITY POLICY 

LINKAGE AGREEMENTS 

CONSULTANT AGREEMENTS 

STATEMENT OF GROSS REVENUE 
OR 
ANNUAL AUDIT REPORT 
 
TAX CLEARENCE CERTIFICATE 

 

A Valid Tax Clearance Certificate is due with submission of the Application. Failure to 
include this will make your application non-responsive. Refer to the Cost Controlling 
Initiatives on your grant application. 

Application for Tax Clearance can be obtained HERE. (fee of $75.00 or 
$200.00) This is required to maintain compliance with the Commissioner's 
Cost Controlling Initiatives. 

DFHS16CED013 (1)

Sussex Co Dept of Environmental

1091834-AuditEngagementLetter2015.pdf

1091834-TravelPolicy.pdf

1091834-AnnualAuditreportfor2015-2013auditfornewgrant.pdf

1091834-TaxClearanceCertificate.pdf

1091834-NJCEEDPolicyTelephone.doc

1091834-2015ChainofCommandQ.pdf

1091834-2015-16CHARITYLETTER.pdf

1091834-Internet-IntranetPolicy-2015-2016grant.doc

1091834-TAX-EXEMPT001.pdf

http://www.state.nj.us/treasury/taxation/busasst.shtml�


Miscellaneous Attachments 

Description  
 
  
Description  
 
  
Description  
 
  
Description  
 
  
Description  
 
  
Description  
 
  
Description  
 
  
Description  
 
  
Description  
 
  
Description  
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Agreement Multi Diagnostics Mammography Services 
1099531-AgreememtMultiDiagnostics2015-2016.doc

Multi Diagnostics Mammography Certifications
1099531-SAGEMammographyCerts.pdf

Physician Clinical Services-Dr. Hall Skylands
1099531-2015-16AgreementforUrologistservices.docx

Nurse Practicioner Clinical Service Sandra Winters
1099531-2015-16AgreementforServicesSandyWinter.docx

Nurse Practicioner Clinical Service St. Angelo
1099531-2015-16AgreementforServicesSharonStAngelo.docx

Medical Diagnostic Services Newton Med Center
1099531-2015-16NMCAgreement2015-16.doc

Newton Med Center Mammo Certification
1099531-SAGENewtonMedicalCenterMammoCert.pdf

Sub Contractor Chart
1099531-2014-15SubcontractorList.xlsx

Logic Model
1099531-LogicModelforGrant.doc

Health Behavior Theory and Domains
1099531-NJCEEDTheorymodelsDomainsfinalversion.doc



Miscellaneous Attachments 

Description  
 
  
Description  
 
  
Description  
 
  
Description  
 
  
Description  
 
  
Description  
 
  
Description  
 
  
Description  
 
  
Description  
 
  
Description  
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1100684-LetterofsupportfromNMC.pdf

Resume Aileen Parsons Public Health Nurse
1100684-Aileen'sResume.doc

Budget Summary by Funding Source
1100684-BudgetSummarybyFundingSource.pdf

Letter of Support

Outreach Plan 2015-2016
1100684-OutreachPlanforgrant2015-2016.doc

CQI Plan
1100684-NJCEED2015-2016CQIPlan.docx

Letter of support

1100684-LetterofSupportfromPSSforgrant2015-2016.pdf

CLIA Certificate
1100684-NMCCLIACertLicense2015-2016.pdf

1100684-SalaryPolicy2.pdf
Salary Policy 1

Salary Policy 2
1100684-SalaryPolicy3.pdf

1100684-MarthaBaldwin.pdf



Attachment B 

For Cost Categories A through C, a SCHEDULE SHEET and JUSTIFICATION SHEET must be 
completed and submitted, if applicable. 
Cost Category Grant Funds 

Requested 
from State 

Funds from 
Other Sources 

Total Funds 
Needed 

A.Personnel Cost    
Salaries/Wages    
Fringe Benefits    
B.Consultant/Professional 
Service Cost 

   

C.Other Cost Categories    
Office Expense and 
Related Cost 

   

Program Expense and 
Related Cost 

   

Staff Training and 
Education Cost 

   

Travel, Conferences and 
Meetings 

   

Equipment and Other 
Capital Expenditures 

   

Facility Cost    
Sub-Grants    
Reserve    
Other    
Total Direct Cost    
Indirect Cost    
Total Costs    
Less Program Income    
Net Total Cost    
 
A. Program Income as defined in subpart K of the Grantee’s Terms and Conditions shall 

be treated by the Grantee in the following manner: 
 
 Added to funds committed to the project by the Department and be used to further eligible 

program objectives; 
 
 Added funds committed to the project up to                   dollars, and be used to further 

eligible program objectives;  

 Deducted from the total project costs for the purpose of determining the net costs on which 
the Department grant payment shall be based; or  

 
 Not applicable 
 
 

B.  If applicable, indicate Matching or Cost Sharing Requirement below. 
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$83,792 $15,661 $99,453

$57,689 $15,661 $73,350

$26,103 $0 $26,103

$12,000 $0 $12,000
$127,708 $0 $127,708

$4,772 $0 $4,772

$15,191 $0 $15,191

$180 $0 $180

$529 $0 $529

$0 $0 $0

$0 $0 $0

$99,153 $0 $99,153
$7,883 $0 $7,883

$0 $0 $0
$223,500 $15,661 $239,161

$223,500 $15,661 $239,161

$0 $0 $0

$223,500 $15,661 $239,161



 

ATTACHMENT C – PROGRAM SPECIFICATIONS 

Attachment C Uploaded 

 

Attachment C Addendum (Optional) 

 

Attachment C Addendum #2 (Optional) 

 

Attachment C Addendum #3 (Optional) 

 

Additional Information for Grantee Reference (Optional) 

 

 

 

 

Attachment C Manually Input 
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1135532-13SussexCoDepartmentofEnvironmentalAttachC.docx



Resolution Summary 
Authorizing Grant Agreement 

 
RESOLUTION RE:  AUTHORIZATION FOR THE SUSSEX COUNTY BOARD    
             OF CHOSEN FREEHOLDERS TO ACCEPT A RENEWAL OF             
   A HEALTH SERVICE GRANT FOR THE PROVISION OF              
   CANCER EDUCATION AND EARLY DETECTION (NJCEED)             
   ISSUED BY THE NEW JERSEY DEPARTMENT OF HEALTH 
              
State/Federal (or other) Grantor Agency: New Jersey Department of Health  
  
County agency originating grant application: SC Department of Environmental & 
Public Health Services  
 
Description of purpose of grant funds: Funds that will serve to implement 
evidence/practice based cancer education and screening programs to low income residents to 
reduce morbidity and mortality of targeted cancers; breast, cervical, prostate, and colon/rectal 
cancer. 
 
Amount of grant funds sought: $223,500.00 
 
County budget match: Federal Funding requires a match of funding $15,149 which is 
17.38% of Ellen Phelps, Director of Public Health Nursing salary.    
 
Term of agreement: July 1, 2015 to June 30, 2016 
  
Will additional staff need to be hired? A Part-Time On-Call Nurse will be hired to 
assist with presenting educational programs in the community after hours and 
weekends. The total amount proposed for this position is $1,201 salary & $125.50 for 
fringes. Nurse will earn $30/hour and will provide 36 hours of service over the course of 
12 months of the grant period.  
  
Is this initial funding or has funding been received in the past?  Yes                                                              
                        
If funding has been received in prior years: List amount of funding received and 
County match in last 3 years.  
 

 
 
 

Proposed Cost Approved Cost % Expended Approved Cost % Expended

A. PERSONNEL COSTS Anticipate 
Salary and Wages 64,752        53,116        Pending 100% 47,419       46,221       97.47%

Benefits and Fringes 26,924        27,848        Pending 100% 29,257       30,434       104.02%
Total 91,675        80,964        100% 76,676       76,655       99.97%

B.CONSULTING SERVICES 12,000        -              -                       0% -                      -                      0.00%

C. OTHER COST CATEGORIES
Office Costs 4,772           4,772           Pending 100% 3,022          3,020          99.93%

Program Costs 15,191        15,237        Pending 100% 11,945       12,518       104.80%
Staff Training 180                180               Pending 100% 300              -                      0.00%

Travel, Conferences & Meetings 529                520               Pending 100% 520              270              51.92%
Sub Grantee 99,153        121,827     Pending 100% 131,037    51,731       39.48%

Total 119,825     142,536     100% 146,824    67,539       46.00%

Total Direct Costs: 223,500    223,500    Pending 100% 223,500   144,194   95.99%

2013-20142014-20152015-2016



 
 
                      
Is there an expectation that the grant funds will be renewed in future years? Yes, 
this renewal is the 3rd year of a three year grant cycle.  
                                                                                  
Describe impact on organization if grant funds are not renewed:  
 
Cancer does not discriminate.  It affects all populations and claims thousands of lives each year.  
New Jersey has not been spared by this disease; neither has Sussex County.  Sussex County 
residents have cancer rates that are higher than comparative rates for the rest of the State in 
female breast cancer, cervical cancer, prostate cancer, and colon/rectal cancer.  Among the 
minority residents of the county, Black/African Americans and Hispanic/Latinos, these rates are 
equally high for many of the aforementioned cancers.  These truths are the cornerstone for our 
fight against cancer.   
 
It the funds are not reviewed then the County of Sussex would cease making progress toward 
goals of increasing health knowledge in the population while reducing incidence and mortality 
from cancer disease.   
 



 
 
 

ATTACHMENT A 
 
I. The Terms and Conditions for Administration of Grants are hereby made a part of this award and contain the following requirements: 
A. Administrative  B. Compliance  C. Audit 
 
II. Budget Revision and Amendment 
 
  A. All budget revisions and amendments must be approved, in writing by the Grant Management Officer. 
 
B. Refer to Subpart M of the Terms and Conditions for Administration of Grants for specific requirements                
when a Budget Revision or Modification is required. 

 
III. Method of Payment 
 Cash payments will be provided to the Grantee based on: 
 
 On a scheduled advanced payment basis (see attached schedule of payments): 
 Monthly Quarterly 

Cost reimbursement payments shall be made by the department on a         basis upon submission of an 
expenditure report. 
Payments shall be made by the Department on a quarterly basis upon submission of a progress report. 
At the Department’s discretion the final payment may be withheld pending receipt of final reports. 
This amount is not to exceed five (5) percent of the total grant amount. 

 
IV. Financial and Performance Reporting 
A. Interim expenditure reports shall be submitted on a          basis. These reports, certified by the Grantee’s Chief 
Officer, Shall be submitted no later than ten (10) working days immediately following the end of the reporting period. 
B. Performance reports shall be submitted on a  basis. These reports shall be submitted no later than                   
working days after the end of each reporting period. 
C. A final report shall be submitted by the grantee no later than          after completion of the budget period or 
termination of the grant. 
D All financial reports shall be prepared, in a manner consistent with the grantee’s normal accounting records. 
 
V. Other Grant Provisions 
A. It is the Department understanding that the Grantee’s fiscal year ends on      . Any change in the fiscal year must be 
reported immediately to the Department. 
B. Grantee shall submit a copy of its audit report (single audit, program specific audit or financial audit) to the 
Department within nine months after the end of its fiscal year. The audit report shall be mailed to: New Jersey 
Department of Health, Grants Management and Review Program, PO Box 360, Trenton, NJ 08625-0360. 
Failure to submit this report to the Department may result in termination or suspension of all grants to the grantee and 
the grantee may not be considered for any future funding. This requirement is in accordance with Subpart L of the 
Grantee’s Terms and Conditions. Refer to this Subpart for exclusions from the single audit policy. 
 
VI. Availability of Funds 
A. The grantee recognizes and agrees that continuation of funding under a grant is expressly dependent upon the 
availability of funds to the Department appropriated by the State Legislature from State or federal revenue or such other 
funding sources as may be applicable. The Department shall not be held liable for any breach of this agreement, because 
of the absence of available funding appropriations. 
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Quarterl

Quarterly

Quarterly 10 days

60 days

12/31



Attachment B 

For Cost Categories A through C, a SCHEDULE SHEET and JUSTIFICATION SHEET must be 
completed and submitted, if applicable. 
Cost Category Grant Funds 

Requested 
from State 

Funds from 
Other Sources 

Total Funds 
Needed 

A.Personnel Cost    
Salaries/Wages    
Fringe Benefits    
B.Consultant/Professional 
Service Cost 

   

C.Other Cost Categories    
Office Expense and 
Related Cost 

   

Program Expense and 
Related Cost 

   

Staff Training and 
Education Cost 

   

Travel, Conferences and 
Meetings 

   

Equipment and Other 
Capital Expenditures 

   

Facility Cost    
Sub-Grants    
Reserve    
Other    
Total Direct Cost    
Indirect Cost    
Total Costs    
Less Program Income    
Net Total Cost    
 
A. Program Income as defined in subpart K of the Grantee’s Terms and Conditions shall 

be treated by the Grantee in the following manner: 
 
 Added to funds committed to the project by the Department and be used to further eligible 

program objectives; 
 
 Added funds committed to the project up to                   dollars, and be used to further 

eligible program objectives;  

 Deducted from the total project costs for the purpose of determining the net costs on which 
the Department grant payment shall be based; or  

 
 Not applicable 
 
 

B.  If applicable, indicate Matching or Cost Sharing Requirement below. 
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$83,792 $15,661 $99,453

$57,689 $15,661 $73,350

$26,103 $0 $26,103

$12,000 $0 $12,000
$127,708 $0 $127,708

$4,772 $0 $4,772

$15,191 $0 $15,191

$180 $0 $180

$529 $0 $529

$0 $0 $0

$0 $0 $0

$99,153 $0 $99,153
$7,883 $0 $7,883

$0 $0 $0
$223,500 $15,661 $239,161

$223,500 $15,661 $239,161

$0 $0 $0

$223,500 $15,661 $239,161



NJDOH NOTICE OF GRANT AWARD 

 

1. Date Issued     3. Grant Award No. 
           a. 
2. Supersedes Award Notice Dated          
           b. Amendment No. 
  
           c. Payee Reference      
           Format: (XXXXXXXXXXXX)  
   
4. Title of Grant Award 
 
5. Grantee      7. Budget Period (Month/Day/Year) 
          From:  Through: 
 
       8. Project Period (Month/Day/Year) 
          From:  Through: 
 
       10. Funding Authorization Number(s) 
6. Vendor ID No. 
 
 
9. Approved Budget 
 a.  Grant Funds Only 
 b.  Total Project Costs including grant  
funds and all other financial participation 
 
 
 
11. Source of Funds     12. Award Computation for Grant 
  a. Grant Award     a. Amount of Financial Assistance 
  b. Non-State Share*    b. Less Unobligated Balance  
     Total Award        from Prior Budget Periods 

c. Less Cumulative Prior Award(s) 
   This Budget Period 
d. AMOUNT OF THIS ACTION 

* Must meet all matching or cost Participation requirements. 
Subject to adjustment in accordance With DHSS policy. 
 
 
13. This grant is subject to the terms and conditions incorporated either directly or by reference in the 
following: 
   a. Attachment A – Additional Grant Provisions 
   b. Attachment B – Approved Budget 
   c. Attachment C – Program Specifications 
 
The Grantee’s Terms and Conditions for Administration of Grants is referenced in this grant. 
Acceptance of the grant terms and conditions is acknowledged by the grantee when funds are obtained from 
the grant payment system. 
 
 
14. Remarks (Other Terms and Conditions Attached:  Yes  No) 
 
 
 
 
 
 
 
 
 
 
Program Management Officer    Grants Management Officer 
Name:       Name: 
Phone:       Phone: 
Email:       Email: 
 
15. Approved by the New Jersey Department of Health and Senior Services Official,  

, Grant Approval Officer on 

8/11/2015
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0

DFHS16CED013

New Jersey Cancer Education and Early Detection 2016

Sussex Co Dept of Environmental

1 Spring Street

Newton, NJ  07860

Phone: 973-579-0370

7/1/2015 6/30/2016

7/1/2015 6/30/2016

226002477-00
93.283
46.93991

$223,500 $223,500

Grant approval contingent upon availability of funds

Candido Africa Jeannine DeHart
609-292-8540 609-341-3462
candido.africa@doh.state.nj jeannine.dehart@doh.state.n

$223,500

$223,500

8/11/2015

8/11/2015William Jaeger







Sussex County Department of Environmental and Public Health Services-NJCEED 2015/16 Proposed Budget
Account #: Description Total Proposed 

A. PERSONNEL COSTS 15-16 Budget

Salary/Wages 57,689                       

Fringe Costs 26,103                       
TOTAL 83,792                       

B. CONSULTANT/PROFESSIONAL SERVICES 
Advanced Nurse Prac 5,760                          
Advanced Nurse Prac 6,240                          

Sub Total 12,000                       
C. OTHER COST CATEGORIES:
Office Costs: 

460 Telephone Costs 720                             
Copy Costs 530                             

456 Postage 1,104                          
301 Office Supplies 2,418                          

Sub-Total 4,772                          
Staff Training/Education Costs

479 Professional Training 180                             
Sub-Total 180                             

Program Expense & Related Costs
418 Lab/clinic costs 4,620                          
501 Computer -                                  
386 Breast Cancer Awareness 4,000                          
386 Educational Supplies 6,571                          

Sub-Total 15,191                       
Travel, Conference, Meetings Costs

275 529                             
Sub-Total 529                             

Equipment & Other Capital Exp. Sub-Total

RESERVE Grad Nurse PT 7,883                          

Sub Grantee
46,683                       
50,000                       

2,470                          
Sub Total : 99,153                       

Total Other Costs 139,708                     
 Total All Costs 223,500                     

Total Grant Award 223,500.00$             

Skylands Urology Dr. Hall 

Mileage Reimbursements

Multi Diagnostics 
Newton Medical Center

Sharon St. Angelo
Sandra Winters 



RESOLUTION RE:    AUTHORIZATION FOR THE FREEHOLDER DIRECTOR TO  
        EXECUTE AN APPLICATION FOR A SEXUAL ASSAULT  
                   RESPONSE TEAM/SEXUAL   ASSAULT NURSE EXAMINER 
                                   GRANT TO THE NEW JERSEY DEPARTMENT OF LAW AND 
                                   PUBLIC SAFETY, DIVISION OF CRIMINAL JUSTICE, VS-63-14 IN  
                                  THE AMOUNT OF $65,000.00 STATE SHARE AND $16,250.00 IN  
                                   KIND MATCH FOR THE PERIOD OCTOBER 1, 2015 THROUGH  
                                   SEPTEMBER 30, 2016 

 
     WHEREAS, the New Jersey Department of Law and Public Safety, Division of Criminal 
Justice has notified Sussex County of the availability of funds to continue the Sexual Assault 
Response Team/Sexual Assault Nurse Examiner program in Sussex County; and 
 
     WHEREAS, the New Jersey Department of Law and Public Safety will make available 
$68,110.00 to the Sussex County  Sexual Assault Response Team/Sexual Assault Nurse 
Examiner program. The SANE/SART Program is requesting $65,000.00 from October 1, 2015 
through September 30, 2016; and 
 
     WHEREAS, the project is a joint effort between the Department of Law and Public Safety, 
Division of Criminal Justice; the County of Sussex, the Office of the Prosecutor, Newton Medical 
Center and Atlantic Health System for the purpose of funding the Sexual Assault Response 
Team/Sexual Assault Nurse Examiner program to provide services to victims of sexual assault. 
 
      NOW, THEREFORE, BE IT RESOLVED that the Freeholder Director is hereby authorized 
and directed to execute the attached Sexual Assault Response Team/Sexual Assault Nurse 
Examiner Grant Application in the amount of $65,000.00 State share and  $16,250.00 in kind 
match and submit same to the New Jersey Department of Law and Public Safety, Division of 
Criminal Justice; and 
 
     NOW, THEREFORE, BE IT RESOLOVED that the Sussex County Prosecutor, Francis A. 
Koch, the Sussex County Freeholder Director, the Sussex County Administrator and the County 
Treasurer, are authorized to sign the appropriate Subgrant Award and related documents; and 
      
     BE IT FURTHER RESOLVED that two certified copies of this Resolution, together with its 
originally signed attachments be forwarded to Connie Schwedes, SANE/SART Program, 
Division of Criminal Justice, P.O. Box 085, Trenton, NJ, 08625; and a copy is available in On-
Base. 
 
 
Certified as a true copy of the  
Resolution adopted by the  
Board of Chosen Freeholders 
on the 9th day of September, 2015. 
 
 
____________________ 
Catherine M. Williams, Clerk 
Board of Chosen Freeholders 
County of Sussex 



Resolution Summary 
Authorizing Grant Application 

 
 
Resolution:  
                   
AUTHORIZATION FOR THE FREEHOLDER DIRECTOR TO EXECUTE AN APPLICATION 
FOR A SEXUAL ASSAULT RESPONSE TEAM/SEXUAL   ASSAULT NURSE EXAMINER GRANT TO 
THE NEW JERSEY DEPARTMENT OF LAW AND PUBLIC SAFETY, DIVISION OF CRIMINAL JUSTICE 
VS-63-14, IN THE AMOUNT OF $65,000.O0 STATE SHARE AND $16,250.00 IN KIND MATCH FOR 
THE PERIOD OCTOBER 1, 2015 THROUGH SEPTEMBER 30, 2016 
_____________________________________________________________________________________________ 
 
 
 
State/Federal (or other) Grantor Agency 
 
  
 
 
County agency originating grant application 
 
 
 
Description of purpose of grant funds 
 
 
Amount of grant funds sought 
 
 
  
County budget match 
 
 
 
% of funds used for salaries/benefits: 
    
 
  
 
Will additional staff  need to be hired? 
If so, describe specific duties 
 
 
 
 
  
Is this initial funding or has funding                                                                         
been received in the past?                                   
 
 
 
 
 
If funding has been received in prior years: 
List amount of funding received and County 
match in last 3 years 
 
 
 
 
 
What are the reporting requirements?               
Frequency of reports: 

Department of Law and Public Safety, NJ Division of 
Criminal Justice VOCA Program 

Office of the Sussex County Prosecutor 

Sussex County SANE/SART Program 

$65,000 

$16,250 

74% 
 
 

No 

2014-2015 $56,825 $14,206        $71,031 
2013-2014 $56,825 $14,206        $71,031 
2012-2013 $55,925 $13,731        $68,656
  

 Continuation of Funding 

Financials, statistical data, narratives 
Quarterly 
2 Days 
Patricia Lynch, RN, FN-CSA, SANE/SART Coordinator 



 





















































































































RESOLUTION RE: RESOLUTION PROVIDING FOR THE INSERTION OF ANY 
SPECIAL ITEM OF REVENUE IN THE 2015 BUDGET OF 
THE COUNTY OF SUSSEX RELATING TO THE 2015 
COUNTY ENVIRONMENTAL HEALTH ACT (CEHA) 
GRANT #EN15-028CY FOR A TOTAL AMOUNT OF 
$18,640.00 

 
 WHEREAS, N.J.S.A. 40A:4-87 provides that the Director of the Division of Local 
Government Services may approve the insertion of any special item of revenue in the 
budget of any county or municipality when such item shall have been made available by 
law and the amount was not determined at the times of the adoption of the budget; and 
 
 WHEREAS, the Director may also approve the insertion of an item of 
appropriation for the equal amount. 
 
 NOW, THEREFORE, BE IT RESOLVED that the Board of Chosen Freeholders 
of the County of Sussex, New Jersey, hereby requests the Director of the Division of 
Local Government Services to approve the insertion of an item of revenue in the budget 
of the year 2015 in the sum of $18,640.00, of which $7,250.00 is now available as a 
revenue from the U.S. Environmental Protection Agency passed through the New 
Jersey Department of Environmental Protection, Bureau of Local Environmental 
Management, and $11,390.00 is now available as a revenue from the New Jersey 
Department of Environmental Protection, Bureau of Local Environmental Management, 
pursuant to the provisions of statute; and 
 
 BE IT FURTHER RESOLVED that the like sum of $18,640.00 be and the same 
is hereby appropriated under the captions of: 
 

2015 County Environmental Health Act (CEHA) Grant #EN15-028CY  
 (01-213-40-870-15100) Federal Share $07,250.00 
(01-213-41-870-15100) State Share      $11,390.00  

 
 BE IT FURTHER RESOLVED that a certified copy of this Resolution is available 
in OnBase. 
 
Certified as a true copy of the  
Resolution adopted by the 
Board of Chosen Freeholders 
on the 9th day of September, 2015. 
 
 
 
______________________________ 
Catherine M. Williams, Clerk 
Board of Chosen Freeholders 
County of Sussex 



Resolution Summary 
Chapter 159 Budget Insertion 

 
 

RESOLUTION RE: RESOLUTION PROVIDING FOR THE INSERTION OF ANY 
SPECIAL ITEM OF REVENUE IN THE 2015 BUDGET OF 
THE COUNTY OF SUSSEX RELATING TO THE 2015 
COUNTY ENVIRONMENTAL HEALTH ACT (CEHA) 
GRANT #EN15-028CY FOR A TOTAL AMOUNT OF 
$18,640.00 

            
Dollar amount of budget insertion: $18,640.00 
  
Description of purpose of grant funds: To provide for the monitoring and 
enforcement of environmental health standards within the County as per the County 
Environmental Health Act, for air pollution control, solid waste and recycling facilities 
and transportation, hazardous materials, safe drinking water, water pollution control and 
noise control. 
 
County budget match: $7,250.00 (In-Kind). 
 
State/Federal (or other) Grantor Agency: U.S. Environmental Protection Agency 
passed through the NJ Department of Environmental Protection, Bureau of Local 
Environmental Management. 
  
County agency originating grant application: Department of Environmental & Public 
Health Services, Office of Environmental Health. 
 
% of funds used for salaries/benefits: 100% (modification currently pending) 
 
Date of Freeholder Resolution authorizing 
grant application and agreement: June 24, 2015 
  
Is this initial funding or has funding 
been received in past? Funding has been received in prior years.         
  
If funding has been receive in prior years, 
post amount of funding and County match from last 3 years: 
 
2013 $117,170.00  
2014 $040,720.00 
 
(Note: CEHA grants were transitioned from a calendar year to the State Fiscal Year in 
2014.  2013 was the last full calendar year and the amount listed for 2014 was for a 6 
mos. period.  As such, the County is actually awarded two CEHA grants – one for the 
State Fiscal Year and one for 6 mos. of the calendar year.) 







































RESOLUTION RE: RESOLUTION PROVIDING FOR THE INSERTION OF ANY 
SPECIAL ITEM OF REVENUE IN THE 2015 BUDGET OF 
THE COUNTY OF SUSSEX RELATING TO THE 2015/16 
VETERANS TRANSPORTATION GRANT CONTRACT 
#VL16T82 FOR A TOTAL AMOUNT OF $9,000.00 

 
 WHEREAS, N.J.S.A. 40A:4-87 provides that the Director of the Division of Local 
Government Services may approve the insertion of any special item of revenue in the 
budget of any county or municipality when such item shall have been made available by 
law and the amount was not determined at the times of the adoption of the budget; and 
 
 WHEREAS, the Director may also approve the insertion of an item of 
appropriation for the equal amount. 
 
 NOW, THEREFORE, BE IT RESOLVED that the Board of Chosen Freeholders 
of the County of Sussex, New Jersey, hereby requests the Director of the Division of 
Local Government Services to approve the insertion of an item of revenue in the budget 
of the year 2015 in the sum of $9,000.00, which is now available as a revenue from the 
New Jersey Department of Military & Veterans Affairs, pursuant to the provisions of 
statute; and 
 
 BE IT FURTHER RESOLVED that the like sum of $9,000.00 be and the same is 
hereby appropriated under the caption of: 
 

2015/16 Veterans Transportation Contract #VL16T82  
(01-213-41-827-15100) $9,000.00  

 
 BE IT FURTHER RESOLVED that a certified copy of this Resolution is available 
in OnBase. 
 
Certified as a true copy of the  
Resolution adopted by the 
Board of Chosen Freeholders 
on the 9th day of September, 2015. 
 
 
 
______________________________ 
Catherine M. Williams, Clerk 
Board of Chosen Freeholders 
County of Sussex 



Resolution Summary 
Chapter 159 Budget Insertion 

 
 

RESOLUTION RE: RESOLUTION PROVIDING FOR THE INSERTION OF ANY 
SPECIAL ITEM OF REVENUE IN THE 2015 BUDGET OF 
THE COUNTY OF SUSSEX RELATING TO THE 2015/16 
VETERANS TRANSPORTATION GRANT CONTRACT 
#VL16T82 FOR A TOTAL AMOUNT OF $9,000.00 

            
Dollar amount of budget insertion: $9,000.00 
  
Description of purpose of grant funds: To provide transportation for Sussex County 
veterans to and from veterans’ facilities in East Orange, Lyons, and Morristown. 
 
County budget match: $0.00 
 
State/Federal (or other) Grantor Agency: NJ Department of Military & Veterans’ 
Affairs. 
  
County agency originating grant application: Department of Human Services, 
Division of Social Services, Office of Transit/Skylands Ride. 
 
% of funds used for salaries/benefits: 100% 
 
Date of Freeholder Resolution authorizing 
grant application and agreement: April 8, 2015 
  
Is this initial funding or has funding 
been received in past? Funding has been received in prior years.         
  
If funding has been receive in prior years, 
post amount of funding and County match from last 3 years: 
 
2012/13 $9,000.00 
2013/14 $9,000.00  
2014/15 $9,000.00 











































RESOLUTION RE: RESOLUTION PROVIDING FOR THE INSERTION OF ANY 
SPECIAL ITEM OF REVENUE IN THE 2015 BUDGET OF 
THE COUNTY OF SUSSEX RELATING TO THE 2015/16 
NJ CANCER EDUCATION & EARLY DETECTION 2016 
GRANT AWARD #DFHS16CED013 FOR A TOTAL 
AMOUNT OF $223,500.00 

 
 WHEREAS, N.J.S.A. 40A:4-87 provides that the Director of the Division of Local 
Government Services may approve the insertion of any special item of revenue in the 
budget of any county or municipality when such item shall have been made available by 
law and the amount was not determined at the times of the adoption of the budget; and 
 
 WHEREAS, the Director may also approve the insertion of an item of 
appropriation for the equal amount. 
 
 NOW, THEREFORE, BE IT RESOLVED that the Board of Chosen Freeholders 
of the County of Sussex, New Jersey, hereby requests the Director of the Division of 
Local Government Services to approve the insertion of an item of revenue in the budget 
of the year 2015 in the sum of $223,500.00, of which $33,957.00 is now available as a 
revenue from the U.S. Department of Health & Human Services passed through the 
New Jersey Department of Health, Division of Family Health Services, and $189,543.00 
is now available as a revenue from the New Jersey Department of Health, Division of 
Family Health Services, pursuant to the provisions of statute; and 
 
 BE IT FURTHER RESOLVED that the like sum of $223,500.00 be and the same 
is hereby appropriated under the captions of: 
 

2015/16 NJ Cancer Education & Early Detection (CEED)  
Award #DFHS16CED013 

(01-213-40-823-15100) Federal Share $033,957.00 
(01-213-41-823-15100) State Share   0$189,543.00  

 
 BE IT FURTHER RESOLVED that a certified copy of this Resolution is available 
in OnBase. 
 
Certified as a true copy of the  
Resolution adopted by the 
Board of Chosen Freeholders 
on the 9th day of September, 2015. 
 
 
 
______________________________ 
Catherine M. Williams, Clerk 
Board of Chosen Freeholders 
County of Sussex 



Resolution Summary 
Chapter 159 Budget Insertion 

 
 

RESOLUTION RE: RESOLUTION PROVIDING FOR THE INSERTION OF ANY 
SPECIAL ITEM OF REVENUE IN THE 2015 BUDGET OF 
THE COUNTY OF SUSSEX RELATING TO THE 2015/16 
NJ CANCER EDUCATION & EARLY DETECTION 2016 
GRANT AWARD #DFHS16CED013 FOR A TOTAL 
AMOUNT OF $223,500.00 

            
Dollar amount of budget insertion: $223,500.00 
  
Description of purpose of grant funds: To implement evidence/practice-based 
cancer education and screening programs to low-income residents to reduce to reduce 
morbidity and mortality of targeted cancers: breast, cervical, prostate, and colon/rectal 
cancer. 
 
County budget match: $0.00 
 
State/Federal (or other) Grantor Agency: U.S. Department of Health & Human 
Services passed through the NJ Department of Health, Division of Family Health 
Services. 
  
County agency originating grant application: Department of Health, Office of Public 
Health Nursing. 
 
% of funds used for salaries/benefits: 37% 
 
Date of Freeholder Resolution authorizing 
grant application and agreement: September 9, 2015 
  
Is this initial funding or has funding 
been received in past? Funding has been received in prior years.         
  
If funding has been receive in prior years, 
post amount of funding and County match from last 3 years: 
 
2013/14 $223,500.00  
2014/15 $223,500.00 























RESOLUTION RE: RESOLUTION PROVIDING FOR THE INSERTION OF ANY 
SPECIAL ITEM OF REVENUE IN THE 2015 BUDGET OF 
THE COUNTY OF SUSSEX RELATING TO THE 2015/16 
COMPREHENSIVE CANCER CONTROL 2016 GRANT 
AWARD #DFHS16CCC005 FOR A TOTAL AMOUNT OF 
$130,800.00 

 
 WHEREAS, N.J.S.A. 40A:4-87 provides that the Director of the Division of Local 
Government Services may approve the insertion of any special item of revenue in the 
budget of any county or municipality when such item shall have been made available by 
law and the amount was not determined at the times of the adoption of the budget; and 
 
 WHEREAS, the Director may also approve the insertion of an item of 
appropriation for the equal amount. 
 
 NOW, THEREFORE, BE IT RESOLVED that the Board of Chosen Freeholders 
of the County of Sussex, New Jersey, hereby requests the Director of the Division of 
Local Government Services to approve the insertion of an item of revenue in the budget 
of the year 2015 in the sum of $130,800.00, of which $10,800.00 is now available as a 
revenue from the U.S. Department of Health & Human Services passed through the 
New Jersey Department of Health, Division of Family Health Services, and $120,000.00 
is now available as a revenue from the New Jersey Department of Health, Division of 
Family Health Services, pursuant to the provisions of statute; and 
 
 BE IT FURTHER RESOLVED that the like sum of $130,800.00 be and the same 
is hereby appropriated under the captions of: 
 

2015/16 Comprehensive Cancer Control Award #DFHS16CCC005 
(01-213-40-817-15100) Federal Share $010,800.00 
(01-213-41-817-15100) State Share   0$120,000.00  

 
 BE IT FURTHER RESOLVED that a certified copy of this Resolution is available 
in OnBase. 
 
Certified as a true copy of the  
Resolution adopted by the 
Board of Chosen Freeholders 
on the 9th day of September, 2015. 
 
 
 
______________________________ 
Catherine M. Williams, Clerk 
Board of Chosen Freeholders 
County of Sussex 



Resolution Summary 
Chapter 159 Budget Insertion 

 
 

RESOLUTION RE: RESOLUTION PROVIDING FOR THE INSERTION OF ANY 
SPECIAL ITEM OF REVENUE IN THE 2015 BUDGET OF 
THE COUNTY OF SUSSEX RELATING TO THE 2015/16 
COMPREHENSIVE CANCER CONTROL 2016 GRANT 
AWARD #DFHS16CCC005 FOR A TOTAL AMOUNT OF 
$130,800.00 

            
Dollar amount of budget insertion: $130,800.00 
  
Description of purpose of grant funds: To implement evidence/practice-based 
cancer and chronic disease prevention and control programs to reduce morbidity, 
mortality and health-related disparities in Sussex and Warren Counties. 
 
County budget match: $0.00 
 
State/Federal (or other) Grantor Agency: U.S. Department of Health & Human 
Services passed through the NJ Department of Health, Division of Family Health 
Services. 
  
County agency originating grant application: Department of Health, Office of Public 
Health Nursing. 
 
% of funds used for salaries/benefits: 44% 
 
Date of Freeholder Resolution authorizing 
grant application and agreement: September 9, 2015 
  
Is this initial funding or has funding 
been received in past? Funding has been received in prior years.         
  
If funding has been receive in prior years, 
post amount of funding and County match from last 3 years: 
 
2012/13 $132,763.00 
2013/14 $130,800.00  
2014/15 $130,800.00 

































 
RESOLUTION RE:   AUTHORIZING THE ENTRY INTO AN AGREEMENT 

WITH JUSTICE BENEFITS, INC., AS THE GENERAL 
PARTNER OF JBI, LTD. FOR SPECIALIZED 
ASSISTANCE FOR THE REVIEW AND INVESTIGATION 
OF ADDITIONAL FUNDING SOURCES FOR DEFERRING 
EXISTING COUNTY EXPENDITURES WITHOUT 
COMPETITIVE BIDDING ON THE BASIS OF ITS 
DESIGNATION AS AN EXTRAORDINARY, 
UNSPECIFIABLE SERVICE 

 
WHEREAS, there exists a number of programs at the Federal level of 

government that might offer to the County of Sussex financial assistance for existing 
programs at the County Jail; and 

 
WHEREAS, Justice Benefits, Inc. is a corporation specializing in locating and 

investigating available federally funded programs and bringing to governmental entities 
the interpretation, knowledge and expertise to insure reimbursements to the County; 
and 

 
WHEREAS, Justice Benefits, Inc., has previously contracted with the County of 

Sussex and has located additional sources of funding for the Sussex County Jail; and 
 
WHEREAS, the Local Public Contracts Law, N.J.S.A. 40A:11-1 et seq., requires 

that the Resolution authorizing the award of contracts for “Extraordinary, Unspecifiable 
Services” without competitive bids and the contract itself must be made available for 
public inspection; and 

 
WHEREAS, the services to be rendered by Justice Benefits, Inc. are 

“Extraordinary, Unspecifiable Services”, as defined in the Local Public Contracts Law, 
and the Sheriff of Sussex County has filed the necessary certifications with the 
governing body. 

 
NOW, THEREFORE, BE IT RESOLVED by the Board of Chosen Freeholders 

that the Freeholder Director and the Clerk of the Board are hereby authorized to 
execute the attached Agreement between the County of Sussex and Justice Benefits, 
Inc.. for the work described in the Agreement attached hereto, and made a part hereof, 
for a total consideration not to exceed 22% of all additional revenue paid to the County 
of Sussex during the benefit period set forth in the Agreement for each initiative; and 

 
BE IT FURTHER RESOLVED that the Agreement shall run to the mutual benefit 

of both parties for a period of twelve (12) months with the County determining annually if 
renewals are appropriate.  Consideration for initiatives begun under the Agreement will 
survive the period described in the Agreement; and 

 
 



BE IT FURTHER RESOLVED that this Agreement is awarded without 
competitive bidding as an “Extraordinary, Unspecifiable Service” in accordance with 
N.J.S.A. 40A:11-5(1)(a) of the Local Public Contracts Law because the services 
requested are “specialized and qualitative in nature requiring expertise, extensive 
training and proven reputation” because the successful investigation and interpretation 
of the various Federally funded programs potentially available to the County requires 
understanding, knowledge, experience and expertise to insure reimbursements to the 
County; and 

 
BE IT FURTHER RESOLVED that the Board shall cause to be printed once, in a 

newspaper authorized by law to publish its legal advertisements, a brief notice stating 
the nature, duration, service and amount of the Agreement; and 

 
BE IT FURTHER RESOLVED that this Resolution and Agreement for services 

with Justice Benefits, Inc. shall be kept on file and available for public inspection in the 
Office of the Clerk of the Board of Chosen Freeholders of Sussex County; and 

 
BE IT FURTHER RESOLVED that certified copies of this Resolution be 

forwarded to Justice Benefits, Inc ., 2010 Valley View Lane, Suite 300, Dallas, Texas 
75234; and a copy is available in On-Base. 

 
Certified as a true copy of the 
Resolution adopted by the 
Board of Chosen Freeholders 
on the 9th day of September, 2015. 
 
 
 
__________________________ 
Catherine M. Williams, Clerk 
Board of Chosen Freeholders 
County of Sussex 
 
 
 
 
 
 
 
 
 
 
 
 
 



AGREEMENT FOR PROFESSIONAL SERVICES 
 

between  
 

Justice Benefits, Incorporated  
 

and  
 

COUNTY OF SUSSEX, NEW JERSEY  
 

This Agreement is entered into by and between the COUNTY OF SUSSEX 
Board of Chosen Freeholders, Administrative Center, One Spring Street, Newton, New 
Jersey (hereinafter referred to as the “County”) and Justice Benefits, Inc., as the general 
partner of JBI, Ltd., (hereinafter referred to as “JBI” or “Contractor”), located at 2010 
Valley View Lane, Suite 300, Dallas, Texas 75234. 
 

WITNESSETH 
 

WHEREAS, many of the services provided by the County are funded directly by 
local and State funds when, in fact, some of those services are eligible for Federal 
Financial Participation (hereinafter “FFP”); and 
 

WHEREAS, JBI is willing and able to provide professional assistance to explore 
opportunities for new FFP, to review prospects for expansion of existing FFP, and to 
secure additional FFP as may be appropriate for the County.  
 

NOW, THEREFORE, for and in consideration of these mutual covenants and 
promises recorded herein, the parties hereto agree as follows. 
 

ARTICLE I 
RESPONSIBILITIES OF JBI 

 
1.01 JBI agrees to perform the following services: 
 

A. JBI will review the policies and procedures used by the County to identify 
such additional Federal and other revenue sources, if any, as may be 
available to the County through participation in new programs or 
expansion of existing FFP.  To secure additional revenues for the County, 
JBI will: 

 
i. Meet with County officials, including those who represent programs 

providing services that may be eligible for FFP, and identify FFP 
opportunities; 

 
ii. Prepare a written summary (the “Initiative”) sufficient to briefly 

describe the FFP opportunity; 



iii. Assist the County in its efforts to prepare and present a claim for 
recovery of additional Federal dollars following approval of an 
Initiative; and 

 
iv. Assist the County in negotiations with Federal agencies to ensure 

that the County receives the additional revenues identified by JBI. 
 
1.02 JBI will continually monitor for new opportunities of funding. 
 

Whenever a new opportunity arises, the County shall have sixty (60) days to act 
on its own. 

 
Sixty (60) days after an opportunity becomes available and the County has not 
acted to claim the new dollars, JBI may (i) notify the County, including the cost to 
the County if any new personnel are required to be hired at County expense, of 
that opportunity, (ii) obtain County approval of a new Initiative embracing the 
opportunity.  JBI will then assist the County to claim revenues identified by the 
approved Initiative and be entitled to compensation as set forth in Article VI of 
this Agreement. 

 
ARTICLE II 

RESPONSIBILITIES OF THE COUNTY 
 

2.01 The County agrees to perform the following activities: 
 

A. Designate a contract monitor who shall: 
 

i. Be the person responsible for monitoring JBI’s performance under 
the terms and conditions of this Agreement; and 

 
ii. Authorize payment for services rendered based upon properly 

submitted invoices to the County in accordance with Article VI of 
this Agreement (i.e. Compensation). 

  
B. Provide JBI with copies of or access to documents and databases that are 

necessary for the successful completion of work required by this 
Agreement. 

 
 
 
 
 
 
 
 
 



 
 
 

ARTICLE III 
INITIAL TERM AND RENEWAL 

 
3.01 The term of this Agreement is one (1) year, commencing with the date of this 

Agreement (the “Initial Term”). Provided, however, either party may cancel this 
Agreement by giving thirty (30) day’s written notice.  Upon receipt of such notice, 
JBI shall complete the Federal reimbursement claims for the fiscal year in which 
the notice is given.  JBI shall be compensated for these final Federal claims in 
accordance with Article VI. 

  
3.02 JBI will approach the County with Terms and Conditions ninety (90) days prior to 

the expiration of Agreement. 
  

ARTICLE IV 
REPORTS 

 
JBI shall furnish the County with periodic reports on the effectiveness of JBI’s 

engagement.   
 

ARTICLE V 
CONFIDENTIALITY 

 
The County and JBI mutually agree that the confidentiality of the information 

obtained by JBI shall be strictly observed, as permitted by law, in any reporting, 
auditing, invoicing and evaluation, provided however, that this provision shall be 
construed as a standard of conduct and not a limitation upon the right to conduct the 
foregoing activities. 
 

ARTICLE VI 
COMPENSATION 

 
6.1 The intent of this Agreement is to compensate JBI only for new revenues 

received by the County that are a direct result of JBI’s efforts so long as the 
County is not required to provide additional services or expend any additional 
money.  The parties agree JBI will be compensated for new or enhanced 
revenue sources that directly result from JBI’s activities at the following rate: 

 
 Twenty-two percent (22%) of all revenue paid to the County (prospectively or 
 retroactively) as described in each of the Initiatives. 

 
6.2  Unless otherwise agreed or directed by JBI in writing, the County shall make 

payment to the order of JBI, at 2010 Valley View Lane, Suite 300, Dallas, Texas 
75234. 



 
 
6.3 Notwithstanding any other provision herein, JBI will be due its fees for monies 

paid pursuant to each Initiative approved by the County for a minimum period of 
one (1) year.  The start date will be from the date each new or enhanced claim is 
accepted for reimbursement under a County approved Initiative or program.  
JBI’s compensation period may be extended beyond the minimum period of one 
(1) year, depending on the term and renewals set forth in this Agreement. 
 

6.4 Both parties recognize that delays in payment or reimbursement to the County by 
the Federal Government may occur.  JBI will be reimbursed within forty-five (45) 
days after funds are actually received by the County and an accurate invoice is 
delivered to the County by JBI, even if those receipts occur beyond the term of 
Agreement. 

 
6.5 JBI agrees that in the unlikely event any funds recovered by the County as a 

result of this Agreement be subsequently disallowed, that the related fees paid to 
JBI based on such disallowed reimbursements will be promptly repaid to the 
County.  In any event, the monetary amount of damages and the full extent of 
JBI’s liability to the County, if any, shall be strictly limited to the amount of funds 
paid to, or owed to, JBI as a result of this Agreement. 

 
6.6 JBI is not obligated to make the County aware of all possible opportunities and 

shall have no liability for any omission to identify the same.  
 
6.7 JBI shall have the right to review the County’s claims, grant awards, and such 

books, records, and other documents as may be required to ensure that the 
payment of JBI’s fees is in accordance with this Agreement. 

 
ARTICLE VII 

NOTIFICATION 
 

Any notice, specifications, reports, or other written communications from JBI to the 
County shall be considered delivered by certified mail or confirmation of overnight 
delivery service.  Any notice, delivered by certified mail to JBI at the address on the first 
paragraph of this Agreement shall be considered delivered by certified mail or 
confirmation of overnight delivery service. 
 
 
 
 
 
 
 
 

 



ARTICLE VIII 
MISCELLANEOUS PROVISIONS 

 
7.1 Authority.   All necessary approvals for the execution of this Agreement have 

been obtained and each person executing this Agreement on behalf of the 
County is authorized to execute this Agreement as the binding act of the County.  
Some programs require a submission with digital signature from an authorized 
elected official of the County.  Contractor will prepare the claim and then provide 
step-by-step instructions for the authorized County official to complete the online 
form. 

 
7.2 Changes to be in writing.  This Agreement may be modified to include 

additional work the County desires to be completed on a fixed or contingent fee 
basis with the written consent of both parties. 

 
7.3 Choice of Law, Forum Selection and Alternative Dispute Resolution.  Once 

records are made available, the claim preparation work will be performed by the 
Contractor at its headquarters in Dallas County, Texas.  This Agreement shall be 
governed by the laws of the State of New Jersey, and any disputes shall be 
resolved in said State.  The parties prefer informal resolution of any disputes.  
Prior to filing litigation, the parties shall discuss participating in alternative dispute 
resolution, including a pre-suit mediation or settlement conference. 

 
7.4 Counterparts.  This Agreement and the Initiatives that follow may be executed in 

separate counterparts, each of which shall be deemed to be an original, and 
such counterparts shall together constitute but one and the same document. 

 
7.5 Entire Agreement.   This Agreement and its attachments (including all approved 

Initiatives), if any, contain the entire Agreement between the Contractor and the 
County.  Any previous proposals, offers, discussions, preliminary understandings 
and other communications relative to this Agreement, oral or written, are hereby 
superseded by this Agreement.  

 
7.6 Force Majeure.   Contractor shall be excused from performance during any 

delay beyond the time named for the performance of this contract caused by any 
act of God, war, civil disorder, strike or other cause beyond its reasonable 
control. 

 
7.7 Headings.   The headings used herein are for convenience only and shall not 

limit the construction or interpretation hereof. 
 
7.8 Inconsistencies.  Where there exists any inconsistency between this Agreement 

and other provisions of collateral contractual agreements that are made a part 
hereof by reference or otherwise, the provisions of this Agreement shall control. 

 



7.9 Indemnification.   Contractor agrees to indemnify the County, its officers, 
employees and agents for injury to persons or property, including contractor, its 
officers, employees or agents, the County, its officers, employees or agents, or 
other persons where such injury proximately results from an intentional act or 
omission of the Contractor or its employees. 

 
7.10 Independent Contractor.   Contractor shall be considered an independent 

contractor and not an employee of the County.  Contractor shall be solely 
responsible for paying its own staff and the out-of-pocket expenses it incurs in 
providing services hereunder. Contractor shall also maintain general liability 
insurance at its own expense, in addition to workers’ compensation coverage as 
may be required by law, and will provide certification of insurance to the County. 

 
7.11 Legal Fees.  Intentionally left blank. 
 
7.12 Non-Discrimination.   In performing this Agreement, contractor agrees it will not 

engage in discrimination in employment of persons because of the race, color, 
sex, national origin or ancestry, or religion of such persons.   

 
7.13    MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE 

N.J.S.A. 10:5-31 et seq. (P.L. 1975, C. 127) 
N.J.A.C. 17:27 

GOODS, PROFESSIONAL SERVICE AND GENERAL SERVICE CONTRACTS 
Exhibit A attached hereto (2 pages) 

 
7.14 Prohibition against Assignment.   There shall be no assignment or transfer of 

this Agreement without the prior written consent of both parties hereto.  
 
7.15 Severability.   Each paragraph and provision hereof is severable from the entire 

Agreement and if any provision is declared invalid, the remaining provisions shall 
nevertheless remain in effect. 

 
7.16 Terminology and Definitions.   All personal pronouns used herein, whether 

used in the masculine, feminine or neutral, shall include all other genders; the 
singular shall include the plural and the plural shall include the singular. 

 
 
 
 
 
 
 
 
 
 
 



7.17 Waiver.   The failure on the part of any party to exercise or to delay in exercising, 
and no course of dealing with respect to any right hereunder shall operate as a 
waiver thereof; nor shall any single or partial exercise of any right hereunder 
preclude any other or further exercise thereof or the exercise of any other right.  
The remedies provided herein are cumulative and not exclusive of any remedies 
provided by law or in equity, except as expressly set forth herein. 

 
IN WITNESS WHEREOF, the undersigned parties have executed this 

Agreement as of the date written below.   
 

EXECUTED THIS 9th DAY OF SEPTEMBER, 2015 
 

Submitted by:  Michael Moore 
 
AGREED:      ACCEPTED BY: 
 
COUNTY OF SUSSEX, NEW JERSEY  JBI, LTD. 

As the General Partner of JBI, Ltd. 
Federal Identification Number - 
75-2795617 

 
 
______________________   ______________________________    
Phillip R. Crabb, Freeholder Director            Kim King, Sr. Vice President 
One Spring Street     2010 Valley View Lane, Suite 300 
Newton, NJ  07860     Dallas, Texas  75234 
 
 
 
_______________________________ 
Catherine M. Williams, Clerk  
Sussex County Board of Chosen Freeholders  

 
 
 
 
 
 
 
 
 
 
 
 
 
 



NOTICE OF CONTRACT AWARD 
 
 

The Sussex County Board of Chosen Freeholders has awarded a contract without 
competitive bidding as an Extraordinary Unspecifiable Service pursuant to N.J.S.A. 
40A:11-5(1)(a).  This Resolution and the Contract authorizing it, are available for public 
inspection in the Office of the Clerk of the Board of Chosen Freeholders of the County 
of Sussex. 
 
 
  Awarded to:    JBI, Ltd. 
       2010 Valley View Lane 
       Suite 300 
       Dallas, Texas  75234 
 

Services: Locating and investigating available 
federally funded programs as additional 
sources of funding for the Sussex 
County Jail 

 
  Time Period:    January 1, 2015 to December 31, 2015 
 

Cost: Total consideration not to exceed 22% 
of all additional revenue paid to the 
County of Sussex during the benefit 
period 

 
  Date:     September 9, 2015 
 
 
 
 
 

BY ORDER OF THE BOARD OF CHOSEN FREEHOLDERS 
COUNTY OF SUSSEX 

 
 

___________________________________________________  
Catherine M. Williams, Clerk 

 





 



RESOLUTION RE:  AMENDING AN APPOINTMENT TO NEW JERSEY 
ASSOCIATION OF COUNTIES FOR 2015 

 
 WHEREAS, on January 2, 2015 the Board of Chosen Freeholders adopted a 
Resolution appointing the County Administrator, John Eskilson as the Second Alternate 
Representative of the New Jersey Association of Counties for the year 2015; and 
 
 WHEREAS, John Eskilson retired from the County of Sussex on June 30, 2015; 
and 
 
 WHEREAS, Stephen R. Gruchacz was appointed County Administrator on June 
10, 2015 and shall be appointed to be the Second Alternate Representative of the New 
Jersey Association of Counties for the year 2015; and 
 

NOW THERFORE BE IT RESOLVED, County Administrator Stephen R. 
Gruchacz be appointed as the Second Alternate Representative of the New Jersey 
Association of Counties for the year 2015, and that the expenses of said Alternate 
member in attending meetings of said Association be paid by this Board; and 

 
BE IT FURTHER RESOLVED, that certified copies of this Resolution be 

forwarded to the Executive Director, New Jersey Association of Counties, 150 West 
State Street, Trenton, NJ  08608; and a copy is available in On-Base. 
 
 
Certified as a true copy of the 
Resolution adopted by the Board 
on the 9th  day of September, 2015. 
 
 
________________________________ 
Catherine M. Williams, Clerk 
Board of Chosen Freeholders 
County of Sussex 
 
 
 
 
 
 



RESOLUTION RE:   PROVIDING TEMPORARY CLOSURE OF CR 517 &                    
      613 IN ANDOVER TOWNSHIP 

 
 
 WHEREAS, the Andover Township has requested a temporary closure of a 
portion of CR 517 and 613 on September 20, 2015 for the purpose of conducting a 
fundraising event , The 8th Annual David Nastro Oral Cancer Walk; and 
 
 WHEREAS, N.J.S.A. 39:4-197 provides that no municipality, in exercise of its 
power to regulate parades, processions, or assemblages, shall prohibit normal traffic on 
any County Road without the consent of the Board of Chosen Freeholders; and 
 
 WHEREAS, the Sussex County Department of Engineering and Planning has 
received requests from Andover Township for the temporary closures of County Route’s 
517 and 613; and 
 
 WHEREAS, the Sussex County Department of Engineering and Planning shall 
be provided with appropriate Certificates of Insurance. 
 
 NOW, THEREFORE, BE IT RESOLVED by the Board of Chosen Freeholders of 
the County of Sussex as follows: 
 
1. The Sussex County Board of Chosen Freeholders hereby consents to the 

temporary closures of CR 517 & 613 in Andover Township on September 20, 
2015 for purposes of allowing the 8th Annual David Nastro Oral Cancer Walk, 
subject to the issuance of appropriate Certificates of Insurance acceptable to 
County Counsel; and 

 
BE IT FURTHER RESOLVED that a copy of said Resolution shall be forwarded 

to Diana Francisco, Municipal Clerk, Andover Township, 134 Newton-Sparta Road, 
Newton, NJ  07860; and a copy is available in On-Base. 
 
 
Certified as a true copy of the 
Resolution adopted by the Board  
on the 9th day of September, 2015.         
 
___________________________ 
Catherine M. Williams, Clerk 
Board of Chosen Freeholders 
County of Sussex 
 
 
 
 
 



 
RESOLUTION RE: PROVIDING TEMPORARY CLOSURE OF CR 517 & 613 IN 
ANDOVER TOWNSHIP 
 
Summary: Andover Township has requested the County authorize a Temporary Closure 
of CR 517 & 613 in Andover Township.  The requested closure is to occur on 
September 20, 2015 from 8:00 AM to 2:00 PM. 
 
This resolution provides the needed authorization allowing for the Township’s requested 
temporary closure of CR 517 & 613. 
 
 
 
x:\roads\000\permits\2015\20150824_rsl_temporary closure andover township david nastro walk.docx 
 
 
 
 





RESOLUTION RE:  PROVIDING TEMPORARY CLOSURE OF CR 607 IN 
    HOPATCONG BOROUGH 
 
 
 WHEREAS, the Borough of Hopatcong has requested a temporary closure of a 
portion of CR 607 on October 3, 2015 for the purpose of conducting the Sussex 
County’s Annual Inspection Day Parade; and 
 
 WHEREAS, N.J.S.A. 39:4-197 provides that no municipality, in exercise of its 
power to regulate parades, processions, or assemblages, shall prohibit normal traffic on 
any County road without the consent of the Board of Chosen Freeholders; and 
 
 WHEREAS, the Sussex County Department of Engineering and Planning has 
received requests from the Borough of Hopatcong for the temporary closures of County 
Route 607; and 
 
 WHEREAS, the Sussex County Department of Engineering and Planning shall 
be provided with appropriate Certificates of Insurance. 
 
 NOW, THEREFORE, BE IT RESOLVED by the Board of Chosen Freeholders of 
the County of Sussex as follows: 
 
1. The Sussex County Board of Chosen Freeholders hereby consents to the 

temporary closures of CR 607 in the Borough of Hopatcong on October 3, 2015 
for purposes of allowing the Hopatcong Fire Department to Host the 95th Annual 
Sussex County Fireman’s Inspection Day Parade on October 3, 2015, subject to 
the issuance of appropriate Certificates of Insurance acceptable to County 
Counsel; and 

 
BE IT FURTHER RESOLVED that a copy of said Resolution shall be forwarded 

to Catherine Schultz, Municipal Clerk, Borough of Hopatcong, 111 River Styx Road, 
Hopatcong NJ  07843; and a copy is available in On-Base. 
 
 
Certified as a true copy of the 
Resolution adopted by the Board  
on the 9th day of September, 2015.         
 
___________________________ 
Catherine M. Williams, Clerk 
Board of Chosen Freeholders 
County of Sussex 
 
 
 
 



RESOLUTION RE: PROVIDING TEMPORARY CLOSURE OF CR 607 IN THE 
BOROUGH OF HOPATCONG 
 
Summary: The Borough of Hopatcong has requested the County authorize a Temporary 
Closure of CR 607 between Division Avenue and Hopatchung Road in the Borough of 
Hopatcong.  The requested closure is to occur on October 3, 2015 from 9:00 AM to 4:00 
PM. 
 
This resolution provides the needed authorization allowing for the Borough’s requested 
temporary closure of CR 607. 
 
 
 
 
x:\roads\000\permits\2015\20150824_rsl_temporary closure hopatcong borough firemans parade.docx 
 
 





RESOLUTION RE: AMENDING THE TIME OF MEETINGS OF THE BOARD OF 
CHOSEN FREEHOLDERS 

 
WHEREAS,  a Resolution was adopted on January 2, 2015 establishing the date and 

time of REGULAR MEETINGS of the Board of Chosen Freeholders for 2015; and 
 
WHEREAS, the Public has requested of the Board a change in the meeting time to 

enable more citizen participation at meetings; and 
 
WHEREAS, the Sussex County Board of Chosen Freeholders discussed the request at 

its meeting of August 12, 2015 and  agreed that the meeting time would change to 6:00 PM 
beginning September 23, 2015; and 

 
BE IT RESOLVED that the REGULAR MEETINGS of the Board of Chosen Freeholders 

shall be held on the SECOND AND FOURTH WEDNESDAYS of each month during the 
calendar year of 2015.  All meetings will be held in the Freeholder Meeting Room, Sussex 
County Administrative Center, One Spring Street, Newton, New Jersey 07860 except that when 
the meeting day falls on a holiday, or for other stated reasons, the Regular Meeting shall be held 
at a time to be determined by the Board and announced publicly; and 
 

BE IT FURTHER RESOLVED that said REGULAR MEETINGS of the Board shall be 
called to order at 6:00 pm; beginning September 23, 2015 through the remainder of 2015, 
unless otherwise noted; 

 
 September   23  October 14 - 28 

 
 November 10 - 24(9:00 A.M.)   
 
 December         9   December        29 – 9:00 A.M.  

 
 

BE IT FURTHER RESOLVED that other Special Meetings, Public Meetings, etc., will be 
called for and held in conformance with Chapter 231, P.L. 1975, commonly known as the "Open 
Public Meetings Act", at which time the meeting as determined by the Board will be announced 
publicly. 
 
 
 
Certified as a true copy of the 
Resolution adopted by the Board 
on the 9TH day of September, 2015. 
 
 
_______________________                                
Catherine M. Williams, Clerk 
Board of Chosen Freeholders 
County of Sussex, New Jersey 
 
 
 



  RESOLUTION RE: AWARD OF CONTRACT EXTENSION THROUGH COMPETITIVE 
CONTRACTING FOR ELECTRICAL ENGINEERING (P.E.) PROJECT 
MANAGEMENT/IMPLEMENTATION REGISTERED 
COMMUNICATIONS DISTRIBUTION DESIGNER 

 
 WHEREAS, requests for proposals were advertised for the Electrical Engineering Project 
Management/Implementation Registered Communications Distribution Designer on August 22, 2012, 
and publicly received by the Sussex County Bid Proposal Committee on September 11, 2012; and 
 

WHEREAS, the proposals received were reviewed by County Counsel, the Division of Facilities 
Management, and the Purchasing Agent and it was recommended by the Director of Facilities 
Management that an award be made to the only responsible respondent, AKF Engineers, LLP; and  

 
WHEREAS, the proposals specification allowed for a Contract ending September 11, 2013 

with the County reserving the right to extend said Contract for four additional and consecutive one year 
periods; and 

 
WHEREAS, the Director of the Division of Facilities Management wishes to exercise this option 

and renew this Contract for an additional and consecutive one year period for completion of project. 
 
NOW, THEREFORE, BE IT RESOLVED that upon the recommendation of the Director of the 

Division of Facilities Management, the Sussex County Board of Chosen Freeholders does hereby 
award a Contract Extension for the Electrical Engineering Project Management/Implementation 
Registered Communications Distribution Designer to the only responsible respondent, AKF Engineers, 
LLP; and 

 
BE IT FURTHER RESOLVED that this Contract Extension will be in effect from September 12, 

2015 to September 11, 2016 (year four of a five year contract) with the County reserving the right to 
extend said Contract for one additional and consecutive one year periods if required; and 
   

BE IT FURTHER RESOLVED that the passage of this Resolution shall act as a Contract 
renewal document for all parties involved; and 

 
BE IT FURTHER RESOLVED the Contract will continue under the same terms and conditions 

as herein provided until the conclusion of the said contract; and 
  

 BE IT FURTHER RESOLVED that a certified copy of this Resolution will be available in On-
Base. 

  
 

Certified as a true copy of the 
Resolution adopted by the 
Board of Chosen Freeholders 
on the 9th day of September, 2015. 
 
 
____________________________  
Catherine M. Williams, Clerk 
Board of Chosen Freeholders 
County of Sussex 
 
 



Resolution Summary 
Other 

 

 
RESOLUTION RE: AWARD OF CONTRACT EXTENSION THROUGH COMPETITIVE 
CONTRACTING FOR ELECTRICAL ENGINEERING (P.E.) PROJECT 
MANAGEMENT/IMPLEMENTATION REGISTERED COMMUNICATIONS DISTRIBUTION 
DESIGNER  
 
Description of Resolution: 
 
This resolution is for authorization to extend the current contract for another year to AKF 
Engineers, LLP for Electrical Engineering services.   The contract extension will be year four 
of the five year contract, effective September 12, 2015 to September 11, 2016. 
 
 









RESOLUTION RE: AWARDING A CONTRACT EXTENSION THROUGH 
THE COMPETITIVE CONTRACTING PROCESS FOR 
THE PURCHASE OF A JAIL MANAGEMENT SYSTEM 
SOFTWARE PACKAGE FOR THE KEOGH DWYER 
CORRCTIONAL FACILITY 

 
WHEREAS, Requests for Proposals were issued June 8, 2013 for the 

Purchase of a Jail Management System software package for the Keogh Dwyer 
Correctional Facility and in response to the Request for Proposals process the 
County received proposals on July 30, 2013; and 
 

WHEREAS, the staff of the Keogh Dwyer Correctional Facility have reviewed 
the proposals and have found that one of the proposals was acceptable and have 
recommended that an award be made to BluHorse in the amount of $107,866.00 on 
September 11, 2013; and 

 
WHEREAS, the proposal specification allowed for a Contract ending 

September 30, 2014 with the County reserving the right to extend said Contract for 
four additional and consecutive one year periods at the rates proposed in the bid 
proposal; and 

 
WHEREAS, the staff of the Keogh Dwyer Correctional Facility wishes to 

exercise this option and renew this Contract for an additional and consecutive one 
year period for the ongoing maintenance of the Jail Management System; and 

 
WHEREAS, the County Treasurer has certified that there are sufficient funds 

in the County budget for the awarding of this Contract, with future year costs subject 
to adequate funds being placed in subsequent budgets for the services to be 
provided. 
 

NOW, THEREFORE, BE IT RESOLVED that upon recommendation by the 
staff of the Keogh Dwyer Correctional Facility, the Board of Chosen Freeholders of 
the County of Sussex does hereby award a Contract Extension for the ongoing 
maintenance of the Jail Management System software package for the Keogh Dwyer 
Correctional Facility with BluHorse, for the work described in its proposal at the 
proposed rate of $13,050.00; and 

 
BE IT FURTHER RESOLVED that the passage of this Resolution shall act as 

a Contract renewal document for all parties involved; and 
 
BE IT FURTHER RESOLVED that this Contract Extension (year three of the 

five year contract) will be in effect from October 1, 2015 until September 30, 2016 
with the County reserving the right to extend said Contract for two additional and 
consecutive one year periods; and 



BE IT FURTHER RESOLVED that a certified copy of the Resolution be 
forwarded to BluHorse, 613 Columbia Avenue, Glasgow, KY 42141 and a copy is 
available in On-Base. 

 
 
Certified as a true copy of the    
Resolution adopted by the     
Board of Chosen Freeholders    
on the 9th day of September, 2015.   
 
____________________________  
Catherine M. Williams, Clerk 
Board of Chosen Freeholders 
County of Sussex 



CERTIFICATION RE: BUDGET APPROPRIATION FOR AWARDING OF 
CONTRACT 

 
I, Robert J. Maikis, Jr., Treasurer/Chief Financial Officer, County of Sussex, hereby certify 
to the Clerk of the Board of Chosen Freeholders, that there are sufficient funds in the 
following budget appropriations: 
 
   
 
01-201-25-280-521   Operating Expense  Requisition # 60285 
      

 
 
 
 

In the Total Amount of $13,050.00 
 
 
 
Award of Contract Extension for the:   Purchase of a Jail Management 

System software package for the 
Keogh Dwyer Correctional Facility 

 
 
 
 
TO: BluHorse 
 613 Columbia Avenue 
 Glasgow, KY 42141 
 
 
 
 
 
 

__________________________  
Robert J. Maikis, Jr., Treasurer 

 
 
 
 
 
 
 
 
Dated: September 9, 2015 
 



 Resolution Summary 
Other 

 
RESOLUTION RE: AWARDING A CONTRACT EXTENSION THROUGH THE 
COMPETITIVE CONTRACTING PROCESS FOR THE PURCHASE OF A JAIL 
MANAGEMENT SYSTEM SOFTWARE PACKAGE FOR THE KEOGH DWYER 
CORRCTIONAL FACILITY  
 
Description of Resolution: 
 
This resolution is for authorization to extend the contract for another year to BluHorse for 
the ongoing maintenance of the Jail Management System Software Package for the Jail. 
 
Contract extension (year three of the five year contract) will be in effect from October 1, 
2015 until September 30, 2016 with the County reserving the right to renew and extend 
the Contract for two additional years. 
 













RESOLUTION RE:  AWARD OF CONTRACT EXTENSION FOR THE SUPPLY AND 
DELIVERY OF VARIOUS SNOW PLOW BLADES 2015 - 2016 

  
 WHEREAS, public bids were advertised on July 28, 2014 for the Supply and Delivery of 
Various Snow Plow Blades 2014 - 2015 and received by the Sussex County Bid Proposal 
Committee on August 19, 2014; and 
 

WHEREAS, the bids received were  reviewed by County Counsel, the Office of Fleet 
Management, Division of Public Works and the Purchasing Agent; and 
 

WHEREAS, it was recommended by the County Fleet Manager that an award be made 
to the lowest responsible bidder; Chemung Supply Corporation at the unit prices specified in the 
bid proposal; and 

 
WHEREAS, the bid specifications allowed for a Contract ending April 30, 2015 with the 

County reserving the right to renew and extend the Contract for a second consecutive one year 
period at the pricing proposed in the bid proposal from August 19, 2014; and 

 
WHEREAS, the County Fleet Manager wishes to exercise this option and renew this 

Contract for the additional and consecutive one year period; and 
 
WHEREAS, the County Treasurer has certified that there are sufficient funds in the 

budget to award this Contract Extension for the 2015 portion of the contract, with the balance 
subject to adequate funds being appropriated in the 2016 budget. 

  
NOW, THEREFORE, BE IT RESOLVED that upon recommendation of the County Fleet 

Manager, the Sussex County Board of Chosen Freeholders does hereby award a Contract 
Extension for the Supply and Delivery of Various Snow Plow Blades 2015 - 2016 to Chemung 
Supply Corporation at the unit prices specified in the bid proposal dated August 19, 2014; and 

  
BE IT FURTHER RESOLVED that the passage of this Resolution shall act as a Contract 

renewal document for all parties involved; and 
 
BE IT FURTHER RESOLVED that this Contract will be in effect from date of Contract 

award until April 30, 2016; and  
 
BE IT FURTHER RESOLVED that a certified copy of this Resolution be forwarded to 

Chemung Supply Corporation, P.O. Box 527, Elmira, NY 14902 and a copy of this resolution is 
available in On-Base. 
 
Certified as a true copy of the 
Resolution adopted by the 
Board of Chosen Freeholders 
on the 9th day of September, 2015. 
 
____________________________  
Catherine M. Williams, Clerk 
Board of Chosen Freeholders 
County of Sussex 



CERTIFICATION RE:  BUDGET APPROPRIATION FOR AWARDING OF CONTRACTS 
 
I, Robert J. Maikis, Jr., Treasurer, County of Sussex, hereby certify to the Clerk, Board of 
Chosen Freeholders, that funds will be certified as available for this contract in the budget 
appropriation(s) entitled: 
 
 
 
01-201-26-315-350 Operating Budget $10,852.00  Requisition # 60952 
 Heavy Equipment 
 Parts 
  
 
 
In the approximate minimum amount of $10,852.00 (2015 portion of the Contract)  
  
 
 
 
For the awarding of a  
Contract Extension for:     Supply and Delivery of Various Snow Plow 

Blades 2015 - 2016  
 
 
 
 
 
To: Chemung Supply Corporation    
  P.O. Box 527 
 Elmira, NY 14902 
  
  
 
 
  
 ________________________________ 
 Robert J. Maikis, Jr. 
  Treasurer 
 
 
 
 
Dated: September 9, 2015 



Resolution Summary 
Other 

 
RESOLUTION RE: AWARD OF CONTRACT EXTENSION FOR THE SUPPLY AND 
DELIVERY OF VARIOUS SNOW PLOW BLADES 2015 – 2016 
 
Description of Resolution: 
 
This resolution is for authorization to extend the contract for another year to Chemung Supply 
Corporation for various Snow Plow Blades 2015 – 2016 season. 
 
Contract extension will be in effect from date of Contract award until April 30, 2016. 
 
 









RESOLUTION RE: AWARD OF CONTRACT FOR ICE CONTROL MATERIALS 
(ROCK SALT AND SNOW GRIT) FOR THE COUNTY OF 
SUSSEX DIVISION OF PUBLIC WORKS 

 
 

WHEREAS, public bids were advertised for Ice Control Materials (Rock Salt and 
Snow Grit) for the County of Sussex, Division of Public Works on August 8, 2015 and 
publicly received by the Sussex County Bid Proposal Committee on September 1, 
2015; and 
 

WHEREAS, the bids received were reviewed by the Division of Public Works, 
and the Purchasing Agent; and 

 
WHEREAS, it has been recommended by the Director of the Division of Public 

Works that an award be made to the following responsible bidders: 
 
Rock Salt: 
Morton Salt Inc.   $ 69.23 per ton 
123 North Wacker Drive 
Chicago, IL. 60606 
 
 
Snow Grit: 
284 Aggregates LLC  $   9.24 per ton 
10 Route 284 
Sussex, NJ 074614 
 
North Church Gravel, Inc.  $ 10.95 per ton 
216 North Church Road    
Franklin, NJ 07410 
 
Beaver Run Farms   $ 11.50 per ton 
300 Beaver Run Road 
Lafayette, NJ 07848 
 
Eastern Concrete Materials $ 13.97 per ton 
Aggregates Division 
3620 Route 23 
Hamburg, NJ 07419  
 

The recommendation for snow grit was based on price per ton, location and proximity to 
our district locations.  

 



WHEREAS, the bid proposals include an option for the bidder to provide goods 
and/or services to other governmental contracting units within the County of Sussex 
and without substitution or deviation from the bid specification; and 

 
WHEREAS,  the County Treasurer has certified that funds are available in the 

2015 County operating budget to award these Contracts for the 2015 portion of the 
Contract, with the balance subject to adequate funds being appropriated in the 2016 
operating budget. 
 

NOW, THEREFORE, BE IT RESOLVED that upon the recommendation of the 
Division of Public Works, the Sussex County Board of Chosen Freeholders does 
hereby award a Contract for Ice Control Supplies (Rock Salt and Snow Grit) for the 
County of Sussex, Division of Public Works to the above listed vendors in the amount 
based on the unit prices of the quantity ordered and received; and 
 

BE IT FURTHER RESOLVED that the Director and Clerk of the Board are 
hereby authorized and directed to execute said award of Contract; and 
 

BE IT FURTHER RESOLVED that this Contract shall be in effect from date of 
Contract award until May 31, 2016 and all vendors have agreed to extend said contract 
to municipalities within Sussex County; and 
 

BE IT FURTHER RESOLVED that a certified copy of this Resolution be 
forwarded to the contract vendors at the above addresses and a copy is available in 
On-Base. 
 
 
Certified as a true copy of a  
Resolution adopted by the Board 
of Chosen Freeholders  
on the 9th day of September, 2015.  
 
___________________________________ 
Catherine M. Williams, Clerk 
Board of Chosen Freeholders 
County of Sussex 



Recap of Grit expenditures for the past few years: 
 
2014 - $ 147,758.38 @ various contracts 
2013 - $ 170,874.11 @ various contracts 
2012 - $ 113,308.31 @ various contracts  
2011 - $ 179,666.45 @ various contracts 
2010 - $   82,509.55 @ $  9.88/ton 
2009 - $   36,646.66 @ $10.85/ton 
2008 - $   83,713.00 @ $11.75/ton 
2007 - $   30,000.00 @ $  9.90/ton 
2006 - $   32,000.00 @ $  9.80/ton 
2005 - $   32,000.00  @ $  8.95/ton 
 
 
Recap of Salt expenditures for the past few years: 
 
2014-15 $65.47 County Bid 
2013-14   $49.79 County Bid 
2012-13   $51.16 County Bid 
2011-12  $54.48 County Bid 
2010-11   $55.66 County Bid 
2009-10   $62.00 County Bid 
2008-09   $68.85 County Bid 
2007-08   $43.97 State Contract 
2006-05   $44.19 MCCP 
 
 
2014-15 $   881,316.21 
2013-14   $1,163,923.95 
2012-13   $   786,378.25 
2011-12   $   986,291.48 
2010-11  $   948,675.75 
2009-10 $   892,142.08 
2008-09 $2,674,319.00 
2007-08 $   799,801.00 
2006-05 $   654,419.00 
 



CERTIFICATION RE:  BUDGET APPROPRIATION FOR AWARDING OF 
CONTRACTS 
 
I, Robert J. Maikis, Jr., Treasurer, County of Sussex, hereby certify to the Clerk, Board 
of Chosen Freeholders, that there are sufficient funds in the 2015 Budget, with 2016 
funds subject to adequate funds being placed in that budget, for the awarding of these 
contracts in the budget appropriation(s) entitled: 
 
 
01-201-26-290-363  Operating Budget: Snow Removal Materials 
      
 
 
For the awarding 
of a contract for:    ICE CONTROL MATERIALS 2015 - 2016 
 
 
 
 

To: 
 
Rock Salt: 
Morton Salt Inc.   Requisition #61347 - $    500.00 
123 North Wacker Drive 
Chicago, IL. 60606 
 
 
Snow Grit: 
North Church Gravel, Inc.  Requisition #61348 - $50,000.00 
216 North Church Road    
Franklin, NJ 07410 
 
 
  
 
 
 

 
 _________________________________ 
  Robert J. Maikis, Jr. 
  Treasurer 
 
 
 
 
 
Dated: September 9, 2015 



Resolution Summary 
Other  

 
 
RESOLUTION RE: AWARD OF CONTRACT FOR ICE CONTROL MATERIALS 
(ROCK SALT AND SNOW GRIT) FOR THE COUNTY OF SUSSEX DIVISION OF 
PUBLIC WORKS 
 
Description of Resolution: 
 
This resolution is to authorize the purchase of Rock Salt and Snow Grit for the annual 
2015 – 2016 contract. 
 
Morton Salt Inc. will be awarded the contract for Rock Salt and various suppliers will be 
awarded the contracts for Snow Grit based on price per ton, location and proximity to 
our district locations. 













 RESOLUTION RE: AWARDING A CONTRACT TO CHERRY, WEBER & 
ASSOCIATES TO PROVIDE ENGINEERING SERVICES 
FOR THE EMERGENCY REHABILITATION OF SUSSEX 
COUNTY BRIDGE E-04 CARRYING COUNTY ROUTE 631 
OVER WALLKILL RIVER IN THE BOROUGH OF 
FRANKLIN PURSUANT TO N.J.S.A. 40A:11-6 

 
 
 WHEREAS, the County of Sussex owns, operates and maintains over 440 bridges 
on various County and municipal roadways within its Bridge Management System; said 
bridges are monitored for deterioration particularly as they reach the end of their service 
life and require rehabilitation or replacement; and   
 
 WHEREAS, the County Route 631 Bridge E-04 over Wallkill River was originally 
built in 1910 as a steel stringer superstructure with concrete deck supported on masonry 
abutments, then widened with steel stringers in 1950 to accommodate a widened 
roadway and the addition of a sidewalk, and in 1988 the original steel stringers were 
replaced with voided concrete slab beams and the masonry abutments were clad with 
reinforced concrete; and  
 
 WHEREAS, in June of 2015, during the current National Bridge Inspection 
Standards (NBIS) inspection cycle, an analysis of the prestressed concrete voided slab 
beams determined that the load factor operating ratings for the prestressed members 
were below the NJ legal truck vehicle weights resulting in a Priority 1 Repair – Load 
Posting Recommendation; said load posting recommendation was confirmed by the 
Division of Engineering’s On Call Engineer and a 12 ton bridge weight posting was 
implemented; and  
 
 WHEREAS, due to the impacts the bridge weight posting had on the local trucking 
community, on August 12, 2014 the Board of Chosen Freeholders approved an 
emergency resolution authorizing the award of contracts for the required materials and 
services without public bidding for the emergency rehabilitation of Bridge E-04; and  
 
 WHEREAS, the Sussex County Division of Engineering prepared a formal 
Request for Proposals for the proposed emergency rehabilitation of Bridge E-04, 
including a detailed Scope of Work which was sent to three (3) qualified Engineering 
Consultants with specialized requisite experience; and 
 
 WHEREAS, two (2) of the three (3) firms responded with proposals for providing 
the services outlined in said Scope of Work; and 
 
 WHEREAS, the Sussex County Department of Engineering and Planning/Division 
of Engineering evaluated said proposals; and 
 
 
 



 
 WHEREAS, the Sussex County Division of Engineering determined that Cherry, 
Weber & Associates, whose offices are 20 Gibson Place, Suite 100, Freehold, NJ 07728, 
submitted the best proposal demonstrating its unique qualifications to provide the 
specialized engineering expertise necessary to expeditiously accomplish the necessary 
emergency rehabilitation of Bridge E-04; and 
 
 WHEREAS, the Division of Engineering is the lead agency in procuring the 
services of an engineering firm with specialized expertise in the branch of civil 
engineering and experience in bridge rehabilitation projects; and 
 
 WHEREAS, the County Engineer recommends awarding a contract to Cherry, 
Weber & Associates for a total lump sum of $150,471.25 pursuant to its response to the 
County’s Request for Proposals dated August 17, 2015; and 
 
 WHEREAS, the County Treasurer provided a Certification of Funds that there are 
funds available in a specific budget appropriation from County Capital Account 04-215-
55-967-905 as noted on the attached Treasurer’s Certification, to be used in the 
procurement of the required service; and 
 
 WHEREAS, the maximum aggregate amount for this Award of Contract shall be 
$150,471.25; and 
 
 WHEREAS, the Local Public Contracts Law (N.J.S.A. 40A:11-1 et seq.) requires 
that the Resolution authorizing the Award of Contract and the Contract itself must be 
available for public inspection. 
 
 NOW, THEREFORE, BE IT RESOLVED by the Board of Chosen Freeholders of 
the County of Sussex as follows: 
 
1. The Director of the Sussex County Board of Chosen Freeholders and the Clerk of said 

Board are authorized and directed to execute this Resolution, which shall act as the 
Contract with Cherry, Weber & Associates, whose offices are located at 20 Gibson 
Place, Suite 100, Freehold, NJ 07728 authorizing said consultant to provide 
professional engineering services for the emergency rehabilitation of Sussex County 
Bridge E-04, carrying CR-631 over the Wallkill River, for an amount not to exceed 
$150,471.25 per its proposal dated September 1, 2015. 

 
 
 
 
 
 
 
 
 



 
 
 
2. This Contract is awarded in accordance with N.J.S.A.40A:11-6 of the Local Public 

Contracts Law. 
 
3. A notice of this action shall be published once in the New Jersey Herald within ten (10) 

days after the passage thereof; and 
 
 BE IT FURTHER RESOLVED that upon the adoption hereof, the Clerk of the 
Board shall forward a true copy of this Resolution, duly certified, to the following: Cherry, 
Weber & Associates, 20 Gibson Place, Suite 100, Freehold, NJ 07728, Attention: 
Theodore A. Giannechini, P.E., P.L.S., P.P., President & CEO; and a copy in On Base. 
 
 
Certified as a true copy of a    
Resolution adopted by the Board 
on the 9th day of September, 2015. 
 
___________________________   ______________________  
Catherine M. Williams, Clerk   Phillip R. Crabb 
Board of Chosen Freeholders   Freeholder Director 
County of Sussex 
 
CHERRY, WEBER & ASSOCIATES 
 
ATTEST: 
 
 
____________________________   ______________________  

Theodore A. Giannechini, P.E., P.L.S., 
P.P. 
President & CEO 
 
 
 
 



 
SUSSEX COUNTY 

 NOTICE OF AWARD OF CONTRACT 
 
 
 The Sussex County Board of Chosen Freeholders has awarded a Contract 
pursuant to N.J.S.A. 40A:11-6.  The Resolution; Request and Response to the 
solicitation for Proposals acting as the Contract are available for public inspection in the 
Office of the Clerk of the Board of Chosen Freeholders of the County of Sussex. 
 
Awarded to:   Cherry, Weber & Associates 
    20 Gibson Place, Suite 100 
    Freehold, NJ 07728 
 
Service:   Professional engineering and construction related services for 
    the emergency rehabilitation of Sussex County Bridge E-04, 

carrying CR-631 over the Wallkill River in the Borough of 
Franklin 

 
Cost:    $150,471.25 
 
Time:    Provide complete bid documents for the Emergency 

Rehabilitation of Bridge E-04 by December 22, 2015 
 
Date:    September 9, 2015 
 
 
 

BY ORDER OF THE BOARD OF CHOSEN FREEHOLDERS 
COUNTY OF SUSSEX 

 
 

______________________________________ 
Catherine M. Williams, Clerk 

 
 
 
 
 
 
 
 
 
 
 



 
 
 
CERTIFICATION RE: BUDGET APPROPRIATION FOR AWARDING OF A CONTRACT 
 
 I, ROBERT J. MAIKIS, JR., TREASURER, COUNTY OF SUSSEX, HEREBY 
CERTIFY TO THE CLERK, BOARD OF CHOSEN FREEHOLDERS THAT THERE ARE 
SUFFICIENT FUNDS IN THE BELOW LISTED ORDINANCE ENTITLED: 
 
14-04 Various Bridge Improvements  04-215-55-967-905  $150,471.25 
 
CONTRACT AMOUNT $150,471.25 
 
REQUISITION #  61381 
 
 
AWARD OF CONTRACT FOR: 

  
Professional engineering services for the emergency rehabilitation of 
Sussex County Bridge E-04, carrying CR-631 over the Wallkill River in the 
Borough of Franklin, not to exceed $150,471.25. 

 
 

TO:  Cherry, Weber & Associates 
  20 Gibson Place, Suite 100 
  Freehold, NJ 07728 
 
 
 

__________________________ 
Robert J. Maikis, Jr., Treasurer 

 
 
Dated:  
 
 
 
 
 
 
 
 
 
 
 



 
 
RESOLUTION RE: AWARDING A PROFESSIONAL SERVICES CONTRACT TO CHERRY, 
WEBER & ASSOCIATES TO PROVIDE ENGINEERING SERVICES FOR THE EMERGENCY 
REHABILITATION OF SUSSEX COUNTY BRIDGE E-04 CARRYING COUNTY ROUTE 631 
OVER WALLKILL RIVER IN THE BOROUGH OF FRANKLIN PURSUANT TO N.J.S.A. 40A:11-
6 
 
Description of service to be rendered including need for service: 
 
Summary:      The County of Sussex owns, operates and maintains over 440 bridges on various 
County and municipal roadways within its Bridge Management System, said bridges are 
monitored for deterioration particularly as they reach the end of their service life and require 
rehabilitation or replacement.  
 
The County Route 631 Bridge E-04 over Wallkill River originally built in 1910 and rehabilitated with 
prestressed voided concrete slab beams in 1988 was re-rated in the current NBIS inspection cycle 
and it was determined that the load factor operating ratings for the prestressed members were 
below the NJ legal truck vehicle weights which resulted in a Priority 1 Repair – Load Posting 
Recommendation.  A 12 ton load posting was implemented by the Division of Engineering on 
Tuesday, July 21, 2015.  
 
County Route 631 is an important trucking route between State Routes 23 and 94 and the 
implementation of the 12 ton bridge weight posting negatively impacted the trucking community.  
In order to expedite removal of the load posting, on August 12, 2015 the Board of Chosen 
Freeholders approved an emergency resolution authorizing the award of contracts for the required 
materials and services without public bidding for the emergency rehabilitation of Bridge E-04. 
 
The Division of Engineering prepared a formal request for proposals, including a detailed Scope 
of Work, for the emergency rehabilitation of Bridge E-04, which was sent to three (3) qualified 
Engineering Consultants. 
 
After proceeding through a rigorous RFP (Request for Proposals) review process the Division of 
Engineering recommends that County of Sussex issue a Contract for the Emergency 
Rehabilitation of the CR-631 Bridge E-04 over the Wallkill River to Cherry, Weber & Associates of 
Freehold, NJ in the amount of $150,471.25. 
 
Firm/Agency recommended for contract: 
Cherry, Weber & Associates 
20 Gibson Place, Suite 100 
Freehold, NJ 07728 
 
$ Amount and term of contract: 
$150,471.25 
18 months 
 
Is the contract renewable? 
No 
 
Discussion of outcome if contract not awarded: 



The 12 ton load posting will remain in effect and continue to impact the local trucking community 
 
County agency utilizing service: 
Division of Engineering 
 
Selection Process: 
 
Was an RFQ/RFP process utilized? (If no, provide explanation) 
An RFP was issued to three Engineering firms under the Emergency Resolution approved by the 
Board of Chosen Freeholders on August 12, 2015 which authorized the award of contracts for the 
required materials and services without public bidding for the emergency rehabilitation of Bridge 
E-04  
# of firms receiving/picking up RFP packet: 
3 firms received the RFP packet 
# of firms submitting response to RFP: 
2 firms responded to the RFP 
 
Table comparing pricing submitted by each proposer: 
See attached RFP ratings 
 
Has the service been contracted previously? 
No 
 
 
 
 
 
x:\bridges\e_franklin\e-04\04 design\12 contract - inv\20150909 rsl e04 cwa - bcf resolution design contract draft.doc 
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